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CQNG HdA XA HQI CHU NGHiA VIFT NAM
DOc l4p - Trl do - Hanh Phtic

Ddng Nai, ngdy ,4f,-thdng 8 ndm 2015s0:244\|Qo-UBND

vd viQc cdng b5 thri t+c r,9tri#o?il*c thAm quydn giii quy6t
cta Sf Tu phip, cria 0y barr nhin din,cAp huyQn,

cia Uy ban nh6n din cip xi tinh D6ng Nai

cHU TICH Ov nan NHAN oAN rir.ur DONG NAI

Cdn cri Lu4t T6 chric HQi tt6ne nhan dan vi Uy ban nhan den dd duo. c Quiic
hQi nudc CQng hda xd hQi chri nghia ViQt Nam thdng qua ngiy 26/Ll/2003;

Qe" :'f Nghi dinh sO OTIZOIOnVO-CP ngiy 08 thang 6 n6m 2010 cria Chinh
phri v€ ki€m so6t thi ttlc hanh chinh;

Qdn cri ryChi -dinh sO +glZOtlltrtO-CP ngdy 14 thring 5 nnm 2013 cua Chinh
phi v6 sira <I6i, bO sung mQt sO di€u cria c5c nghi <linh li6n quan diSn ki6m so6t

thi hrc hdnh chinh;

Cdn cri Th6ng tu s6 OS/ZOt+fft-BTP ngdy 07 thang 02 nim 2014 cua BQ

truong BQ Tu phap huong d5n c6ng bii, ni6m yi5t tht tuc hinh chinh vd b6o c6o

vA tinh hinh, kiit qui thuc hi6n ki6m so6t thri tpc hdnh chinh;

Cin cft qu.yet ainfr s6 zttzot+tqo-UBIlD ngiry 2716/2014 ctn.Uy ban
nhan dan tinh Diing Nai vd ban hanh quy chti. phlii hqp c6ng b6, ni€m yiit ttni tr,rc
hanh chinh vd b6o c6o k6t qud thgc hi€n ki6m so5t thri tuc hdnh chinh trCn dia
ban tinh D6ng Nai;

X6t dA nghf cria Gi6m d6c Sd Tu ph6p t4i Td trinh si5 tOgls1lp-t.Ir ngdy 10

thring 8 ndm 2015,

QWrroFrn:
EiA;r 1. C6ng h5 kdm theo quyiit <tfnn nay *,1qt" hanh chinh ngdnh tu pqp

thuQc thim quy€n giii quygt cua Sd Tu ph6p, Uy ban nhen d6n cap huyQn, Uy
ban nh6n din c6p xd tinh D6ng Nai.

Trudng hOp thri ec hanh chinh c6ng bO qi aqyet ttfnh niy di dugc co quan

Nhir nu6c 
"O 

tft6- quy6n ban hdnh moi, sua <t6i, bii sung ho& bdi bd, htiy b6 thi
6p dsng thgc hiQn theo vnn ban ph6p luQt hiQn hdnh.

lidu 2. Quytit tllnh ndy c6 hiQu luc thi hdnh b6 tu ngey kf thay ttri5 quyi5t

dinh si5 3847/QD-LIBND ngdy 22lll/2013;thay thi5 04 thi tr;c thuoc linh v.uc h0

tich (tt thri tuc 5.7 dlnthir Qc 60), thay the 03 tht tqc thuQc linh vUc chimg thgc

litr ttni tr,rc 61 di5n $,i tu" 63) ban hdnh tar Quyi5t ttinh sO ZaSZtqOIAM_"q?y
1218/2014 thay th€ 13 tht tsc thuoc linh vr;c tu phrip (hQ tich) (tir thri {rc 01 d6n

thir tgc 13), thay thiS 03 thn tuc thuQc linh v.uc cho nh$n con nu6i (tu thn tqc 14



aln m,ri tgc 16), thay th6 14 thi tuc thuQc_linh v.o. bO tro tu phr{p (tt thi h.rc 17
<liin thri tup 30) ban hdnh tai Quyi5t d!"h sO 2492/QD-UBND ngey DBtZOt+ ctt-
Chrl tich Uy ban nhan den tinh D6ng Nai.

Didu 3. Sd Tu ph:ip, Uy !* nhen dan cdp huyQn, Uy ban nh6n d6n iip xe
c6 trach nhiQm t6 chric n;9m y€t, c6ng khai bQ thi b;c hanh chinh niy rai eg so
ldm viQc vd tai BQ phqn tii5p nh4n hO so vi tri k€t qurir cua don v!.

Sd Tu phrip co trach nhi€m t6 chric photo <I6ng thinh quyrin BO ftn hrc hantr
chffidi tlugc cdng hi, phrit hrinh cho Uy ban nhen dan 

"up 
tt"yett" Uy ban nh6n

d6n cap xd, cfuc dcn vi truc thugc d€ cOng.khai tai B0 ph4n mQt c.riU cqp nhep nQi
dung thti tgc hinh chinh dE duo. c c6ng bii len Co sd dt li€u quOc gia iia Chinh
phi.

Didu 4. Chdnh Ven phdng Uy ban nh6n d6n tinb Gi6m di5c, Thn truong c6c
tg,,Bt, nqanh; Chu dch,Uy ban nh6n d6n c6c huy€.n, th! xi Long Kh6nfr, *€ott
ph6 Bi€n Hda; Chr[ tjch Uy ban nh6n d6n x5, phudng, thi Aan vd c.ic t6 chric, c6
nhen c6 li€n quan chiu tnlch nhigm thi hanh QuyiSt itinh nny./.

Noi ahQa:
- Nhu Diriu 4;
- BQ Tu ph{p;
- TT. Tinh ny;
- TT- IDND tinh;
-UBMTTQMIItinh;
-UBNDtinh;
- Chri tiph UBND tinh;

- Ph6 Chri tlch UBNO tinl gfnan Ven Vfnl;;
- Cuc Ki&n soit tht tgc hanh chinh @TP);
- Sd Tu ph:ep, Sd NQi vg Sd Th6ng tin vi Truy6n th6ng;
- Bno D6ng Nai; Dii PT-TH D6ng Nai;
- Trung tiim C6ng b6o tinh D6ng Nai;
- Lur: VT. HC.
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rnO ruc HANIr cHiNIr cAP rimr

Linh v.rrc ptr6 ti6n, giio dgc phip tuit

Thri tqc c6ng nhAn b6o c6o vi6n ph6p luat

Thri tqc mi6n nhiQm b5o c5o vi€n ph6p luOt
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4 Thti tuc hS eirip phap li bing hinh thric hda giii 10

5 Thri tuc thay thli nguoi thlrc hiQn trq giirp ph6p lf L2

6 Thri trp kV hSp ddng cQng tlc vfi cQng tac vi6n

Thri tgc thay d6i, b6 sung, chiim aut hqP d6ng cQng trlc vi6n
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IV. Linh vgc qu5c tict

I Thri Qc cap giSy xdc nh.in co quOc Aph Vi-Ct Nam 27

2 Thri tr;c cq giSy x6c nhin co g5c Vi-et Narn 29

J Thri tuc nhdp qu6c tlch Vi6tNam 30

4 Thri gc th6i qu6c tfch ViQt Nam J.f

5 Thri {rc Ed lai qu6ctich ViQtNarn 36

V. Linh vgc con nu6i

I Thri gc tf5"g ky nh{n cha, m9, con c6 y€u t6 nu6c ngoii 38

2
Thri Qrc 

"6"g $6" vipc nhan chg me, con cria c6ng d.dn Vi_€t Nam tti
duoc girii quy€t tai co quan co thdm quy€n cria nu6c ngod,i

40

vr. Linh vgc hQ {ch

I Thrri {rc c6ng nh{n gtri vao sa nO ticn vits ly h6n dE ti.in hanh d nu6c
ngoa,i

42

2
Thri t*c c6ng nhin viQc k€t h6n cria c6ng d6n ViQt Nam di dugc giii
quy6t tai co quan co thdrn quy6n cria nu6c ngoai viQc ki5t h6n

43

J Thn ap cnp Phiiiu l)t lfch tu phip 45

4 Thnqrcdnng ki khai sinh co y€u t6 nuric ngoii 48

5 Thn qcdeng ki lai lfiai sinhc6 y€u t6 nuric ngoii 50

6 ThnQrc.Hng lci ldrai trco y€u t6 nwic ngoii 5l

7
Thn qp d;ng kf k& hfu gifta c6og den Vr-€t Nam vrfi c6ng den Vi+
Namdinh cudnrnic ngmi ho{cnguoinrnic ngoi 53

8 Thnq;cdingki tiitnOngiCranguoi nuric ngoii vti'i nhautai ViftNam 56

9 Thn tfc ding hi lqi viec k6t h6n co y€u tri nu6c ngoii 58

l0 Thn qc cap bi ban chinh giSy khai sinh co yilu tri nuric ngoii 59

ll Tht t-uc c6ng nh& viec fi deng ht t4i co quan c6 thim quydn cria
nu6c ngoii vigc khai sinh 6l
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l2 Thri tuc thay d6i, cd,i chinh hQ t!ch, x6c dlnh lai d5n tQc, x6c dinh lai
t , ^ .. rgiqi tinh, b6 sung hQ tich, di€u chinh h0 tich c6 y6u t6 nu6c ngodi

62

13
Thri tuc cdp gi6y tlSng (f. hoat dQng cho Trung tAm tu v6n, h5 trg trOn

nhdn vi gia dinh c6 y€u t6 nu6c ngoii
&

t4 Thri tuc ding ky thay d6i nQi dung gi6y tting lcf ho4t dQng cia trung
. ^ ,x

t6m hr v6n, h6 trg h6n nhdn vd gia dinh co y6u t6 nu6c ngoii 66

vII. Linh vgc b6 trg tu phip (quin tiri vi6n)

I Thri tqc d6"g ky hanh ngh6 quan li, thanh l)t tai san voi tu c6ch c5
nhan

67

2
Thri trgc tt5ng ky henh nghC quan $, thanh li tiri sin el5i voi Aoantr
nghiQp quan lf, thanh lf tai san

69

J
Thri tuc th6ng b6o *dnh l?p chi nhrinh, v5n phdng <lai di€n cta doanh
nghiQp hanh ngh€ quin $, ttnnh li Gi san

7l

4 ThfrQc thay d6i ft6ng tin v€ dla chi giao dch cua Quin tii vi€Nr 72

5
Thri.tUc thay d6i thdng tin <teng kf hdnh ngh€ cria doanh nghiQp hanh
ngh6 quan li, thanh $ tai san

73

5
Thi.tqc t4m dinh chi, gia hqn, h;rf b6 viQc tem dinh chi hoat dQng hdnh
ngh€ quan li, ..hanh li' taisan d6i voi Quan tai vi€n, doanh nghiQp quan
li, tlmnh $ tAi san.

75

Thri tUc chdm dut hdnh ngh6 Quan tai vi€n, doanh nghiQp quan lf,
thanh lf tai san

76

VIU. Linh vqc b6 trg tu phdp (c6ng chftng)

I Tht tUc dC nChi b6 nhi_6m c6ng chimg vi0n 77

2
Thri tuc <l€ nghi mi6n nhiem c6ng chimg vi6n theo nguyen vgng cria c6
nh6n hoic chuy6n lim c6ng viQc kh6c

79

J Thti tuc <IC ngh! b6 nhi$m l4i c6ng chimg vi6n 80

4 Tht tUc tting ky hanh ngh€ vd cdp th6 cdng chimg vi6n 82

5 Tht tUc cdp l4i th€ c6ng chimg vi€n 83
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6
Thri tgc cdp giOy tting ky ho4t <lQng cia Vin phdng c6ng chimg vd
Vnn phdng c6ng chtmg hqp nhAt

84

F' Thri tqc 9ap giay dlne ki ho4t dQng cua Vnn phdng c6ng chhg
chuy€n d6i

86

8
Thri hrc thay ddi nQi dung <t6ng ky hod <tQng cria Vin phong c6ng
chimg, VEn phdng c6ng chimg nh{n S"p 

"hAp 
vi Vin phdng c6ng

chrmg nhan chuyen nhugng
88

9 Thi tqc thay d6i thanh vi6n hqp danh qla Vin phdng c6ng chtrng 90

l0 Thri qrc chuy€n d6i VAn phdng c6ng chung do mQt c6ng chtmg viCn
tlmnh l?p

9l

I)L Linh vqc b6 try tu ph{p Qu$t su)

I
Thri tp c6pchrfrng chi hAnh ngh€ lu$t su d6i voi ngudi dugc mi€n tip
sg hanh ngh€ lu{t su

93

2 Thri qrc c0p gi6y dang ky hoat dQng cua vin phdng lu4t su 94

J
Thri {rc cap CW <fang ky ho4t dQng cria c6ng ty luat TNHH mQt drinh
vi&r

96

4
Thi Qc W eiiiy d;ng ht ho4t dQng cria c6ng ty lu$t TNHH hai ftnnh
vifotrd l6n

98

5 Thri {rc cap giay deog kf ho4t @ng cua c6ng E luit hqp danh 100

6
Thi Qc ""p 

gr"y.t5ng lot hoet dQng cria chi nh6nh tO chuc ranh ngh€
lult su (vna phdng luit su, c6ng ty TNHH luQt m-6t thanh vi€q c6ng ty
TNHH luathai ftanh vi€ntrd l€n, cdngty luAt hqp danh)

toz

I Thriqc cap giiy eengkt hanh ndG lu4tstr vdi ur cachqinhen 104

8
Thn qrc c6p gr6y ding lct hoet <!Ong cua Cty lu{t TNHH lfiP/r viin
nnic ngoii tai ViQtNam

106

9
Th,l qc cip gray dnqg ky hoqt dQnC cua c6ng ty luat TNHH dttfi hinh
ttruc li€n doanh Ci Vi€tNam

to7

10
Thlit.rc &ng lci hoqf @rgc'iachi nlu6nhC&rgty luitnwSc ngoi ei Viet
Nam
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l1
Thir qrc 96p ci6y <Erre ky ho4t dQng cho C6ng ty luflt Vi-€t Nam
chuy€n d6i tt Cdng ty luSt nu6c ngoii

110

l2 Thri tqc dnng ky thdnh l{p Vin phdng giao dich lll

l3 Thri qrc cAp lai gi6y deng kf hopt dQng cia chi nhrinh, c6ng ty luit
nu6c ngod.i

ll3

t4 Thri tUc ding ky thay d6i nqi dung tt5ng ky ho4t tlQng cria chi nh6nh,

C6ng ty luf,t nu6c ngodi
tt4

15

Thri trp dEng ky chuy6n d6i c6ng ty lgflt lCp danh, c6ng ty luQt TNHH
(c6ng ty TNHH mQt thinh vi€n chuyEn d6i sang hinh thric cOng ty luQt

hai thdnh vi€n trd l€n ho{c nguo. c l4i)
n6

16

Tht tUc <lene ki thay <l6i nQi dung deng ky ho4t dQng cria t6 chric hdnh
ngh6 luQt su (vEn phdng luft su, c6ng ty luQt TNHH mQt thanh vi6n,
c6ng ty luat TNHH hai thanh vi€rU 

"6og 
ty luft hqp danh)

t17

t7 Thri Qc if6ng kf thay d6i nQi drurg d6re ky hnnh ngh€ luit su v6i tu
cich c6 nhen

119

l8
Thri qc denC ry thay <l6i nQi dung deng ht hoet <tQng cia chi nh6nh t6
chtic hinh ngh6 luQt su (vdn phdng luQt su, c6ng ty TNHH luQt mQt

thdnh vi6n, c6ng ty luat hai thanh vi6n trd l€n, c6ng ty luQt hgp danh)
t20

t9 Thay tl6i ngudi d4i di-6n theo ph5p lu{t cua t6 chric hanh nghA lu{t su tzl

20
Thri Qc <l6ng ky chuytin AOi van phdng luQt su thdnh c6ng ty lu$t
TNHH

123

2l
Thri Qc cunC c5p th6ng tin vd nQi dung dnne ky hoat tlQng ho4c tlray <t6i

nQi dung.ttEng ky ho?t d-6ng cua tri chrrc hAnh nghA hQt su vir lu{t su
hanh ngh€ voi tu cach cri nh6n

124

22 Thri tgc hq'p nhiit C6ng ty lu{t t26

z) Thri Qc s6p nhQp C6ng ty luQt t27

24 Thi tuc ch6m dtrt hogt dQng cria t6 chric hanh ngh6 lu{t su 129

x. Linh vqc b6 trq tu phip (tu vdn phip lu$t)

1I Thri tgc cip giSy tfirg kV hoat dQng cia trung tim tu v6n phap luAt 130
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2
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phap lu{t r32

J Thri Qc i5p thd tu v5n phip lu{t t34

4
Thri qc thay tlpi nQi dung deng kf ho4t dQng crla tnrng t6m, chi nh6nh
hung t6m tu v6n phrip lu6t 135

XL Linh vqc b6 trg tu phip (trqng tiri)

I Thri tuc cap eiay dnng kf hoat dQng cua trung tem fi-onC tii t37

z Thri tuc C5p giSy dang kf hoqt dQng cria chi nh6nh trungtem trsng Gi 138

J
Thri tgc dnng ky thay <l6i ngi dung gi6y ph6p ttE"g kV ho4t dQng cua
trmg t6m trqngtai 139

4
Thri qc <lang ky thay tt6i nQi dung gi5y deng ky h"at @ng cua chi
nluinh fimg timtrsng tai t4l

5
Thri tuc 

""p 
giSV <ting kV ho?t dQng chi nhlnh cua t6 chirc @ng tii

nu6c ngoi,i tai VietNam t42

6
Thri tr;c ttray <t6i n6i dung deng hf ho4t dQng chi nh6nh cua t6 chtrc
@ngtai nu6c ngoiritai VietNam t44

x[ Linh vgc b6 trq tu phrip (gi5m ttinh tu ph:ip)

I Thri Qc thanh l4p Vnnphdng gi{m tlinh tuph6p 145

aL Thi tgc d;ng ky hoat ttQng Vin phdng gi6m tlnh tu ph'ip LK

XIIL Linh vgc thanh tre

I Thri urc tiep nnin va gi6i quyiit r,ii c6o lzA

2 Thn trc ti€e nhfln gini quy& khiAr rai li" di" 150

J Thn Qc tiep nhAngiai quy,itttriiSu 'ei Untrai 152

B ru0ru. c HiNH cHiNH cip HUypN

L Iinh v.uc ph6 UEn, gi,lo Agc phip luit

I Thi tUc c6ng nh6n bio crio vi€n ph:6p lu4t r54

2 Thri fi.rc mi6n ntrigm bao cdo vi€n phrip lrrat 156
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II. Linh vr;c h$ tich

I Thri tqc thay d6i, cdi chinh h0 tich cho nguoi dt 14 tu6i trd l6n vd b6
sung hQ t!ch, x6c dinh l?r dan toc, x6c dinh lai gioi tinh

158

2
Thri tuc tli6u chinh nQi dung cric gidy td h0 tich kh6c fth6ng ph6i ln
gray KnEu smn)

160

J Thi tr,rc cdp l4i ban chinh gi6y khai sinh 162

4 Tht tgc c6p ban sao gi6y td h0 tich tu sO trg tictr 163

IIr. Linh vr;c b6 trq tu phip (c6ng chrri'ng)

t

Thri tUc chimg thgc bin sao tu ban chinh c6c gi6y td,.vin bi,n do.co
quan t6 chrlc c6 thim quy6n cua ViQt Nam; co quan,.td chric c6 thdm
quy6n.cua nu6c ngod,i; co quan t6 ghric c6 thdm quy€n cria Vi-6t Nam
li€n k& vri'i co quan, t6 chfc co tham quy6n cria nu6c ngod,i cap ho&
chung nh.an

165

2 Thri Qc cap bin sao tu s6 g6c t6
J Thri tqc chrirng thp chtky trong cic gi6y to, vin bin 168

4 Thri gc chimg thlrc cht kf cua nguoi dich 169

5
Thri tgc chimg thUc hqp d6ng, giao dlch li6n quan ddn tii san lA tlQng

sAn
t70

6
Thri Qc chimg thgc v6n ban th6a thuQn ph6n chia di san mi di san ld
dQng san

172

7 Thri tr.rc chimg thqc vin ban knai nh{n di sin mir di san ld ilQng san t73

8 Thri tuc chimg thlrc viQc sria d6i, b6 sung, hriy b6 hqp d6ng giao dch t74

9 Thri tuc sria l5i sai sot trong hqp d6ng, giao dch 175

l0 Thri h.rc c6p ban sao c6 chimg thlrc tu ban chinh hqp d6ng, giao dlch
dd duo. c chimg thqc

t76

C THo TUc HANH cHiNH cAP xA

L Linh v.uc ptr6 Ui6n, gUo dgc phfp luit

I Thri tUc c6ng nhan tuy6n truyOn vi€n ph6p lu4t 177
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2
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cu trir trong nu6c tt€ tl5ng ky k€t h6n voi nguoi nu6c ngodi t4i co quan

c6 thdm quy€n cria nu6c ngoiri d nu6c ngoiri
l8l

3 Thri Qc <lane ky k€t h6n 183

4 Thri u,rc dn"g ky kfiai tu l8s

5 Thri tgc tt6"g ky lai vi€c sinh, vift tu, k€t h6n 186

6 Thri Qc <teng ky viQc nhin ch4 mg, con 187

Thri trlc cip ban sao gi6y td hq tich tu s6 hQ tlch 189

8 Thri tr.rc ttu"g ky gr,6m h0 190

9 Thri Qc <fing ky thay d6i, chdm dut viQc gi6m hQ 191

10 lhri tpc <ting kV thay tt6i, cii chinh hQ tich cho nguoi duoi 14 tu6i vd
bd sune hO tich

193

ll Thri tr;c di€u chinh nQi dung c6rc gtSy td h0 tich khric (kh6ng phni h.r ,, ..gray Knar smn,
195

Itr. Linh vqlc con nu6i

1 Thri trp dnng ki vift nu6i con nu6r 196

2 Thri qc dabg ky ler vi€c nu6r con nu0r 198

J Thri 4c <t5ng ty viQc nu6i con nudi thr;c t€ 200
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I Thri tgc chrmg du;c bin sao hr banrhinh 
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gih1 to, vin bin do co
quan c6 th6m quy€n oiaVigtNam cip hoqc chrhg nhan

201

2 Thri trfc chtmgthgrc chftky 203

J Thri Qc cip ban sao ur s6 g6c 204

4 Thri t1c chimg thr;c di chirc 205



s6

TT
TGn thi tgc hhnh chinh Trang

5 Tht {rc chimg thgc vin bin tu ch5i nhdn di san thira ki5 206

6
Tht tUc chimg thuc vdn b6n th6a thuQn ph6n chia di sin md di san ld
dQng si,n, quy€n sri dung dat, nhe d 208

7
Thti.tpc chimg thpc v6n ban khai nh{n di san md di s6n ld dQng s6n,
quy€n si dl,lng d6t, nhd o 2t0

8
Thri tqc chimg thyc hgp <l6ng, giao dich li6n quan di5n tdi sin ld dQng
s6n, quy6n sri dgng d6t vd nhd d 2t2


