
UBND TINH DONG NAI 	CQNG Hem xA HO! CHU NGHiA \TIFF NAM 
Sd TU' PHAP 	 Dc 1p - Tv do - lInnh phtic 

Sa: /03C/STP-VP 	 Dang Nai, ngay 3 thang 4 nein, 2020 
V/v trian khai mOt sa dim mài 
cña Nghi dinh 30/2020/ND-CP 

ye ding the van dm.  

Kinh 
- Cac phong chuyen mon va Wang duang; 
- Cac don vi sr nghi0 tivc thuOc S. 

Sâ Tu phap nh.an duoc Cong van sO 1103/SNV-VTLT ngay 03/4/2020 dia 
Si Ni vu tinh v vi& tri& khai mOt sO dim mad cüa Nghi dinh 30/2020/ND-CP 
1/"' ding tac van dux. V vi& nay, Giam dc Sâ Tu phap yen call: 

Tnthng cac phong chuyen mon va Wang duong, cac don vi sir nghi0 tivc 
thuOc Sâ tO chirc triL khai thuc hin Gong van sO 1103/SNV-VTLT ngay 
03/4/2020 dm So. Ni vu tinh v vi& tri& khai mOt sO dim mai cua Nghi dinh 
30/2020/ND-CP cong tac van thu dat hi*i qua. 

Cong van sO 1103/SNV-VTLT ngay 03/4/2020 oh Si Ni vi tinh ye vi& 
tri'L khai mOt sadim mth cüa Nghi dinh 30/2020/ND-CP v cong tac van 
thir.throc dang tai tren trang thong tin din tir cUa Sà Tu phap tai dia chi: 
http://stp.dongnai.gov.vn, mix van ban diet' hanh4j, 

Noi nh(in: 
- Nhu ten; 
- 	Niji vu; 
- Giam dc, cdc Pito Giant dc STP; 
- Trang TTDT STP; 
- Ltru: VT, VP. 
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UBND TiNH DONG NA! 
Se/ NCR VI,1 

ONG HOA X 'A HO CHU NGHIA VItT NAM 
DO lip - Ty. do - Hanh ph& 

Dijng Nai, ngay03 thang 04 nam 2020 S6:1103 /SNV-VTLT 
V/v tri6n khai mOt se din, mai 

cüa Nghi dinh s6 30/2020/ND-CP 
ye ding tic Van thu 

Kinh giri: 
Thir twang cac sec, ban, nganh; 
Cac doanh nghiep nha nuo.c, don vi sr nghiep 

thuOc UBND tinh; 
UBND cac huyen, thanh pile Long Khanh va 

thanh pho Bien flea. 

Can c* Nghi dinh se 30/2020/ND-CP ngay 05/3/2020 cUa Chinh phü ve ding 
tac van thu, ngay 11/3/2020, Sa NOi vu dã ban hanh Van ban s6 727/SNV-VTLT 
trien khai Nghi dinh s6 30/2020/ND-CP den cac ca quan, dan vi, dia phuong bit, 
thuc hien. 

Thuc hien S,  lcien chi dao cüa UBND tinh tai Van ban s6 2938/UBND-KGVX 
ngay 20/3/2020 va vi'ec to chirc trie'n khai thuc hien Nghi dinh se 30/2020/ND-CP, 
nham giup cac dan vi, dia phucmg to auk thirc hien c6 hien qua Nghi dinh nay, So 
Nei vi trien khai met se diem mai dm Nghi dinh nen tren, cp the thu sau: 

1. Ve phum vi (lieu chinh vi did ttrçrng áp dung 
Ve pham vi dieu chinh: Nghi dinh nay be sung nei dung quan I va sir dung 

thiet b hru kh6a bi mat trong ding tac van thu. 
Ve di tugng áp dung: Nghi dinh nay b6 sung them di tugng áp dung dei 

voi doanh nghiep nha nuac va be del tugng la to chirc kinh te, thin vi vu trang nhan 
clan. 

2. Giii thich tir ngi"r 
Dim mei trong Nghi dinh 30/2020/ND-CP la nhiing tir rIgil ci ban, dc trung 

trong cong tac van thu dugc khai niem met cach cu the, chi tiet nhu: Van ban; Van 
ban chuyen nganh; Van ban hanh chinh; Van ban dien dr; Van ban di; Van ban den; 
Ban goc van ban; Ban chinh van ban giay; Danh muc ho sa; He th8ng quanl tai lieu 
din dr. 

3. Ves6 luvng van bin hinh chinh 
Theo Nghi dinh, s6 lugng cac loai van ban hanh chinh c6 29 loai, so vai Nghi 

dinh 09/2010/ND-CP bo sung them 01 loai van ban do la Phieu bao va giam 04 loai 
van ban d6 la: Ba'n cam ket; Giay di dung; Giay chimg nhan; Giay bien nha'n he sa. 

SO 2, Nguyen Van Trj, phuang Thanh Binh, TP. Bien flea, Deng Nai; website:http://snv.dongnai.gov.vn; sO din thoai: 3.822.518 
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4. Ye ICY thuit trinh bay van ban  hanh chinh 

iDi6m mai cira Nghi dinh,30/2020/ND-CP quy dinh ve the tilde, k'y thuat trinh 
bay chit k so cfra ca quan, to chirc ten van ban din tir kern theo van ban chinh 
dirge the hien nhu sau: 

- Van ban kern theo (phu luc) ding tep tin voi nei dung van ban din tit, Van 
thu ca quan chi dux hien k-ST so van ban va Bong dux hien k-S,  so len van ban kern 
theo; 

- Van ban (phu luc) khong ding tep tin vari nei dung van ban din td, Van thu 
CG quan dux hien so ciia ca quan, to chirc tren van ban kern theo. 

+ Vi tri: Groc ten, ben phai, trang du dm van ban kern theo; 

Hinh anh chit 	s6 dm co quan, te) chirc: IChong hien thi; 

Thong tin: s6 va 	hieu van ban; th6i gian 	(ngay thang nam; giar phut 
giay; rnüi gi6 Viet Nam theo lieu chuan ISO 8601) dugc trinh bay bang phong chit 
Times New Roman, chit in thuarng, kieu chit dung, c6 chit 10, mau den. 

- Di vi cac van ban c6 phan can cir ban hanh thi phan can Cu dugc in nghieng; 
se trang cüa van ban dugc danh tir trang thd 2 tra di canh gida lê ten cira van ban. 

Ve dia chi ca,quan, thu din tit; trang thong tin din tit; s6 din thoqi; s6 fax: 
dugc trinh bay a phan cuoi trang thit nhat cila van ban, chit in thuerng, ce chit tit 11 
den 12, kieu chit ding, dudi met throng ke net lien keo dai het chied ngang cUa viing 
trinh bay van ban. 

Doi vai bao cao va t6 trinh 	dung di voi ca quan cap dtrai giri co quan cap 
tren): b6 sung them kinh giri sau ten loai va trich yeu nei dung van ban. 

Ve soot that, va 14 ban Birth van ban 
Diem mad ve soan thao van ban: ca nhan dugc giao nhiem vu soan thao van ban 

din tCr phai xac dinh ten loai, nei dung va de mat mdc khan cira van ban can soar.' 
thao; soan thao van ban dung hinh thirc, the thirc va k9 thuat trinh bay; phai chiu 
trach nhiem truck nguiri dung dau dim • va tnr6c phap luat ye ban thae van ban 
trong pham vi chirc trach, nhiem vu dirge giao". 

6. Vt quin 1S7 van bin di 
a) Cap se van ban: 

Van ban chuyen nganh: do ngued dung du ca quan quail 1' nganh, linh yuc 
quy dinh. 

- Van ban hanh chinh: do ngu6i ddng dAu ca quan, te chirc quy dinh; 

Van ban ,dien 	viec cap se, th6i gian ban hanh dugc thuc hien bang chirc 
nang cira He thong. 
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b) Ve hru van ban di dien 
Ban go'c van ban din tir phai ducrc hru tren H thing dm co quan, th chirc ban 

hanh van ban; co quan, to chirc c6 He th6ng dap img theo quy dinh tai Nghi dinh s6 
30/2020/ND-CP va cac quy dinh cüa phap luat c6 lien van thi sir dung va km ban 
goc van ban dip tu tren He thong thay cho van ban giay; co quan, to chuc có He 
th6ng chua dap üng theo quy dinh van thu co quan tao ban chinh van ban gidy de 
km tai Van thu co quan va ho so ding viec. 

7. Ve quail 157 van ban den 
,Trong quan 1' van ban den dugc be sung "Phieu giai quyet van ban den" de ghi 

kien chi dao giai quyet cãa ngueri c6 tham quyen, kien dm don vi chn tri va 
kien,  cüa cá nhan dugc giao tArc tiep giai quyet de xac dinh trach nhiem trong giai 
quyet van ban den. 

Sao van ban 
Diem mei trong viec sao van ban tai ,Nghi dinh nay quy dinh cac loai ban sao 

tr giay sang din tCr va tir din dr sang giay, cach thirc sao van ban \fa tham quyen 
sao van ban, nay bao 

a) Hinh thirc NIA cac ban sao: 
- Sao y tir van ban din dr sang van ban giay dugc thut hien bang viec in tir ban 

goc van ban din tir ra giay; sao y tir van ban giay sang van ban din ti dugc thuc 
hien bang viec s8 h6a van ban giay ya loj so cüa ca quan, to chirc; 

- Sao,* dr van ban giay sang van ban din tO; sao luc tir van ban din dr sang 
van ban giay va dugc thnr hien bang viec in, chup tir ban sao y; 

- Trich sao tü van ban gidy sang van ban gidy; trich sao tr van ban gib sang 
van ban din tir; trich sao tü van ban din tir sang van ban din 	trich sao tr van 
ban din dr sang van ban giay. 

b) Tham quyen sao van ban: Ngueri dimg Tau ca quan, t chirc quyet dinh viec 
sao van ban do co quan, to chirc ban hanh, van ban do cac co quan, to chirc khac gri 
den va quy dinh tham quyen k cac ban sao van ban. 

Lap tui va np ltru h so, tai 1iu vio ltru trif quan 
a) Lap he' so 
- Di vôi h6.  so  gidy: Ngueri lap he so dux hien danh se ter dei vai he so c6 thai 

han bao quan tir 05 nam trey len va viet Muc kw van ban doi vOi ho so c6 theri han 
bao quan With vien; viet chimg tr ket thfic di yeti tat ca ho so. 

- Dei veri h sa dien tir: Ngueri lp he so c6 trach,nhiem cap nhat vao H theng 
cac thong tin con thieu. Vic bien muc van ban trong ho so dugc thuc hien bang chirc 
nang cUa he th6ng. 



Noi nkin: 
- Nhu tren; 
- UBND tinh (bao cao); 
- GD và cac PGD Sa Ni vu; 
- Van phong Sa Ni vu; 
- Ban T6n giao; 
- Ban Thi dua lchen thuang; 
- Phi:mg Ni vu cap huy'en; 
- Luu: VT, VTLT. 
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b) NOp hru he so, tai lieu vao Luu Oil co quan 
Nghi dinh be sung viec nep ltru he so din tir,Ca nhan dugc giao nhiem vi giai 

quyet con& viec va lap he so thoc hien nep km he so din tir vat) Luu nit co quan 
ten He thong. Luu nil co quan có trach nhiem kiem tra, nhan,ho sa theo Danh moc 
lien ke't chinh xic dir lieu dc tá yen he so; tiep nhan va dua ho so ye che de quan 1' 
he so dien tir ten He theng. 

10. Kinh phi cho cling tic van thy 
MOt diem med va rat quan trong trong Nghi dinh 30/2020/ND-CP quy dinh, cac 

co quan, to chirc có trach nhiem be tri kinh phi cho cong tic van thu trong do toin 
ngan sach nha nuac hang nam. Den yen doanh nghiep nha nuac, viec bo tri kinh phi 
duoc thoc hien theo quy dinh hien hanh. 

Thoc hien clui tnrcmg cüa Thu tuemg Chinhphü v phong, cheng dich Covid - 
19, do do Set Nei vi khong to chuc Hi nghi trien khai Nghi dinh so 30/2020/ND-
CP. Tien co se cac diem mei cüa nghi dinh, SO Nei vi âê nghi cac don v, diaphucmg 
trien khai, thoc hien. Trong qua trinh thoc hien, neu có khe khan, vtrang mac, cac 
don vj, dja phucmg thong tin ye SO Nei vi (qua Chi coc Van thu - Luu trU tinh) biet, 
tong hop, bao cao UBND tinh xem xet, chi clao./.12.0i, 
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