
UBND TINH DONG NAI 	CQNG 116A XA HO! CHI:1 NGHIA VIFT NAM 
Dc lp — Ty. do — 11#nh phtic 

S: /45-/STP-VP 
V/v triL khai dux hi'0 

Van ban so 2938/UBND-KGVX 
ngay 20/3/2020 

Dang Nai, ngay iso thang 3 niim 2020 

Kinh 
Cac ph6ng chuyen m8n và Wong throng; 
Cae don vi slrr nghiep tivc thuOc SO. 

Si Tu phap nh'an dugc Van ban s 2938TUBND-KGVX ngay 20/3/2020 
dm Chu tich UBND tinh v viec trien khai thcrc hien Nghi dinh so' 30/2020/ND-
CP ngay 05/3/2020 cüa Chinh phd ve cong tac van thu. 

V'e viec nay, Giam doe S6 Ttr phap yeu cu cac ph6ng chuyen mon va 
Wang duang, the don vi sir nghiep tivc th0c S6 quail triet, then khai nOi dung 
Nghi dinh sa 30/2020/ND-CP ngay 05/3/2020 càa Chinh phü v cong tac van 
dux den toan the ding chirc, vien chirc trong don vi nham tlwc hien có hieu qua 
ding tac van thu, ding the soan thao, tham mtru ban hanh van ban hanh chinh. 
Nhat la nhung diem mói trong cong tac soan thao van ban hanh chinh, cii the 
nhu: 

Ve clanh s8 trang van ban: S trang van ban dtrgc da't canh gicra theo 
chieu ngang trong phan l ten dm van ban, dugc danh tir s8 1, bang chit s6 A-
Op, co.  chit 13 den 14, kieu chit dirng va cling khong hien thi s'a trang thir nhat. 

Ve can dr ban hanh van ban: Can cir ban hanh van ban ghi day du ten, 
loai van ban, s8, kY hieu, co quan ban hanh, ngay thang nam ban hanh va trich 
yeti n'Oi dung van ban (Lua‘t va Phap l'enh khong ghi s8, ky hieu va co quan ban 
hanh). 

Can dr ban hanh van ban trinh bay bang chi in thugng, kieu chir nghieng, 
ea chit tir 13 den 14, trinh bay dugi ph'an ten loai va trich yeti nOi dung van ban; 
sau do m6i can dr phai xu8ng dong co dau cham phay, dong culoi ding ket thdc 
bang dau cham. 

Di ved plw 1ic van ban: Tnrgng hop van ban có Phi hic kern theo thi 
trong van ban phai có chi dan v Phi hic do. Van ban có hai Phii lt,ic tra len 
thi cac Plw hic phai &Nye dánh s8 did tkr bang chir s8 La Ma. 

trang cOa Phi hic dugc danh s8 rieng theo tung Phv hic. 
Thong tin chi clan kern theo van ban tren mi Phw hic dugc ban hanh bao 

hieu van ban, th6i gian ban hanh van ban va ten co quan, t chirc 
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ban hanh van ban. Thong tin chi an kern theo van ban dugc canh gifia phia 
duai ten cna Phu luc, chir in thueng, c'd cha tir 13 den 14, kieu chir nghieng, 
ding phong chit vi nOi dung van ban, mau den. 

Thong tin chi an kern theo van ban ten mi phu luc (Kern theo van ban 
sa .../...-... ngdy 	thang 	....) dugc ghi ay du di vai van ban giay; di 
vai van ban din 	kh8ng phai din thOng tin tai cac vi tri nay. 

D6i voi Phu luc ding tep tin vOi nOi dung van ban din tir, Van thu co 
quan chi thgc hien kY se van ban va khong thgc hien ky so' len Phu lgc. 

Di voi Phu luc Ichong ding tep tin vOi nOi dung van ban din td, Van thu 
co quan thgc hien ky s cüa co quan, to chgc tren tirng tep tin kern theo. 

4. vie't chil in hoa: 
- Viet hoa vi phap d.t cau: chi bat buOc viet hoa chU cai au am tit thg 

nhAt cña mOt cau hoan chinh, do la: Sau du chAm cau (.); sau du chain hoi (?); 
sau du chAm than (!) va khi xuOng dong. 

- Vi6t hoa danh tg rieng chi ten ngueri, viet hoa ten dia 
Van ban sO 2938/UBND-KGVX ngay 20/3/2020 cilia Chu tich UBND tinh 

dugc dang tai tren mang th8ng tin din tir dm Sâ Tu phap tai dia chi: 
http://stp.dongnai.gov.vn, mix van ban dieu hanh./. 

Noi nhem: 
Nhu ten; 

- Giam cloc, cac Phó Giant dc So.; 
- Trang TTDT So.  Ttr phap; 

Lim: VT, VP. 

o Thi Xuan Dao 



TL. CHU TICH 
KT. CHANH VAN PHONG 

c RANH VAN PHONG 

bak: Uy ban nhan din 
tinh Ding Nai 
Ngay kY: 20-03-2020 
14:18:20 +07:00 

Nguyen Van Hung 
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fJY BAN NHAN DAN 	CONG HOA XA 1101 CHU NGIfiA VII' NAM 
TiNH  BONG  NAI 	 Dc 14p - Tv do - Hunh phtic 

2938/UBND-KGVX 	 Dang Nai, ngay 20 thang 3 ncim 2020 
Viv trien khai thne hiên Nghi dinh 
so 30/2020/ND-CP ngay 05/3/2020 

cna Chinh phn 

Kinh 	SO Ni vu. 

Ngay 05 thang 3 nam 2020, Chinh phn ban hanh Nghi dinh s6 
30/2020/ND-CP ye cong tac van dm (file dien gill kern); Chit'  tjch UBND tinh 
c6 	kien nhu sau: 

Giao SO Ni vg cha tri, phi hop cac sO, nganh, don vi lien quan triL 
khai Nghi dinh neu tren cüa Chinh phU teen dia ban tinh theo quy dinh. 

Trong qua trinh dux hien, nu c6 kilo khan, vuong m'ac kip th6i tham 
Imm, de xuat UBND tinh chi do, 

No'i 
Nhu tren; 

- TT. Tinh tiy, TT. HDND tinh (bao cao); 
- UBMTTQ V* Nam tinh; 
- Van phong Tinh fly; 

Cac Ban clang Tinh ay; 
Chit tich, cac Pho Chit tich UBND tinh; 

- Cac so:, ban, nganh; 
- UBND cac huyen, thanh pha; 
- Cac dun vi str nghiep thuac tinh; 
- Chanh, the PCVP. UBND tinh; 
- Luu: VT, KGVX. 
E/Hal-VX/3 2020 

Sa 02, Nguyen Van Tri, P. Thanh Binh, TP.Bien Flea 
TEL: (0611 3822501 -FAX: (0611 3823854 - 3824934 



BO NO! VU 	CONG HoA XA Hoi CHU NGHiA VItT NAM 
£10c 14p - Ttr  do - H#Ith phtic 

Ha Arai, ngay 19 thang 03 nam 2020 

Kinh giri: 
Toa an nhan dan tOi cao; 

- Vien kiem sat nhan dan tôi cao; 
- Kim toan Nha nuerc; 
- Van phong Chü tich nu6c; 
- Van phong Quoc hOi; 

Bô, co quan ngang be, co quan thu6c Chinh phii; 
- UBND tinh, thanh phô true thu6c Trung 
- Tap doan kinh te, tong cong ty nha mr6c. 

Can cir Nghi dinh s6 30/2020/ND-CP ngay 05 thang 3 dam 2020 ciia 
Chinh ph 6 ye ding tac van thu (sau day viet tAt la Nghi dinh s6 30/2020/ND-
CP), BO Ni vi huorig dan viec trien khai thuc hien nhu sau: 

I. MVC DiCH, YEU CAU 

1. Myc dich 

Trien khai kip tiled cac nei dung dm Nghi dinh s6 30/2020/ND-CP, dc 
bit la cac quy dinh ve soan thao, kY ban hanh van ban din tir; quan IY van ban 
din tir; lp ho,so và nep luu 116 so, tai lieu din tir vao Lau till co quan; quail IY 
va sir dung thiet bj luu kh6a bi mat trong ding the van thu. 

Xac dinh c6 the cac n6i dung cong viec, theri han, tin do hoan thanh va 
trach nhiem cüa cac co quan, to chi:re trong viec then khai thuc hien Nghi dinh so 
30/2020/ND-CP. 

2. Yeu cu 

Thuc hien nghiem tüc, c6 hieu qua Nghi dinh s6 30/2020/ND-CP. 

Thuorig xuyen chi do, theo doi, don dc, bao cap ket qua trien khai 
thuc hien Nghi dinh sé, 30/2020/ND-CP theo quy dinh. 

II. NQI DUNG 

1. TO chin gain triet, trien khai Nghi dinh se 30/2020/ND-CP 

a) Sao, giri van ban 

S6: 1427 /BNV-VTLTNN 
V/v tri6n khai thgc hiên 

Nghi dinh so 30/2020/ND-CP 
ngay 05 thang 3 nam 2020 

cüa Chinh plya ye cong tac van thu 
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B9, co quan ngang b9, co quan thu9c Chinh phit, Oy ban nhan dan tinh, 
thanh ph O tivc thu9c Trung ucmg, doanh nghiep nha ntroc sao, gri Nghi dinh so 
30/2020/ND-CP d'en cac ccr quart, t6 chirc, don vi thu9c pham vi quan 1Y, Sing 
thai chi dao cac co quan tip tic sao, giri Nghi dinh so 30/2020/ND-CP den cac 
dan v thu9c, trtrc thu9c. 

b) T6 chirc Hi nghi quart triet, then khai n9i dung Nghi dinh s6 
30/2020/ND-CP 

- B9 Ni vv te chirc cac H9i nghi quart triet, trien khai n9i dung dm Nghi 
dinh s6 30/2020/ND-CP 

Ni dung: Quail triet, trien khai cac n9i dung dm Nghi dinh s6 
30/2020/ND-CP va k hoach thtrc hien. 

Thai gian t6 chirc: Quy III dam 2020. 

Dan vi chit tri: Cvc Van thu va Luu trfr nha mr6c. 

Thanh phan tham dtr: 
Ca quan trung uong: Di din lath dao Van phong, Phong Hanh chinh, 

nguai lam ding tac van thu. 
Dia phucmg: Dai din Lanh dao Van phong UBND tinh, Si Ni vi, Si 

Thong tin NIA Truyen thong, Lanh dao Chi cvc Van thu - Luu trtr, Ph6ng Quart lY 
Van thu - Luu 

- B9, co quan ngang b9, co quan thu9c Chinh phU, I:Jy ban nhan dan tinh, 
thanh ph o trvc thu9c Trung uang, doanh ,nghiep nha mac chit Ong, phoi h9p 
vi Cvc Van thu va Luu trir nha mac to chirc Hi nghi quail triet, trien khai 
Nghi dinh s'6‘ 30/2020/ND-CP, cu the nhu sau: 

Ni dung: Quart triet, then khai cac n9i dung Nghi dinh s6 30/2020/ND-
CP va ke hoach thtrc hien. 

Thai gian t6 chirc: Trong dam 2020. 

Thanh ph'an tham dtr: Lanh dao ca quan, don vi trvc thu9c; Lann dao 
Van phong hoac Phong Hanh chinh; nguai lam cong tac van thu cita cac co 
quan, to chirc. 

2. Ban hanh van bin quin 1, chi dao 

Ban hanh mai hoc sira di, be sung Quy the deg tac van thu tai cac co 
quart, to chirc, don vi theo quy dinh cüa Nghi dinh sci 30/2020/ND-CP; huemg 
da'n cac co quan, to chirc, don vi thu9c pham vi quart ly xay dvng va ban hanh 
Danh mvc ho so dm co quan, t6 chirc, don vi. 
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Thtrc hi,en nghqp vu cong tac van thir 

Thgc hien nghiep vu ding tac van thu theo quy dinh ccia Nghi dinh sO 
30/2020/ND-CP, trong do tap trung vao cac nOi dung: Soon thao, kY ban hanh 
van ban din tir; quart lY van ban din dr; 1:ap h so va nip lu-u h su, tai lieu din 
tir' vao Ltru trit co quan; quart lY va sir &pig thiet bj ltru khoa bi m4t trong ding 
tac van thu. 

Xfiy citing H thIng quail 157 tai 1iu din tir 

Xay d‘mg, nang cAp, hien,  dai hoa He thOng quart tai 	din tir dap 
irng cac yeu cau ctla Nghi dinh so 30/2020/ND-CP va cac quy dinh cita phap luat 
c6 lien quan. 

III. TO ClifYC THI1C HItN 

Cvc Van thu va Ltru trir nha nu6c chit tri, phi hop vi cac co quart, t6 
chuc c6 lien quan chi do va kiern tra viec tri6n khai tinyc hien Nghi dinh sO 
30/2020/ND-CP. 

BO, co quan ngang bo, co quan thuOc Chinh phit, uy ban nhan ,dan tinh, 
thanh pith time thuOc Trung uong, doanh nghiep nha nu6c va co quart, to chirc c6 
lien quan chiu trach nhiem th chirc, trien khai th‘rc hien Nghi clinh so 
30/2020/ND-CP va bao cao kt qua thgc hien ve' BO Ni vv./. 

Noi nhi)n: 
Nhu teen; 
BO tnreyng (d'e b/c); 

- Thn tnrong Nguyen Duy Thang; 
- Vu Tong hgp - BO Nei vv; 
- Vu Phap che - BO Ni vu; 
- Luu : VT, Cuc VTLTNN. 

KT. BO  TRCONG 
THU' TRUONG 

Nguyen Duy Thing 
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