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Dang Nai, ngay 	thcing 10 niiin 2019 

Kinh 	Phong Tu phap cac huyen, thanh phi). 

So Tix phap then &roc C8ng van s6 11139/HTQTCT-CT ngay 
22/10/2019 cila Cc HO tich, quoc tich, chimg thgc - B8 Tu phap ye viec de 
nghi cho kien g6p doi vai du thao Thong tu quy dinh chi tie't va hue:mg din 
thi hanh mOt st) dieu cüa Nghi dinh s6 23/2015ND-CP ngay 16/02/2015 dm 
Chinh phü ve cep ban sao tir so g6c, chimg thgc ban sao tir ban chinh, chirn4 
thvc chit Icy va chung th‘rc hop &mg, giao dich (thay the Thong tu s8 
20/2015/TT-BTP ngay 29/12/2015). 

SO Tu phap d nghi Ph6ng Tu phap cac huyen, thanh ph 8 truy cap vao 
Trang thong din tir,cita SO Tu phap theo dia chi http://stp.dongnai.gov.vn  muc 
van ban dieu hanh de tai n8i dung du.  thao Thong tu neu tren ve g6p kien. 

1'T kin gop Y. d nghi gui v SO Tu phap bang van ban (d6ng thin giri file 
din tCr vao hp thu: phamthu071984@gmai1.com) truck ngay 04/11/2019 de 
tong hop, bao cao BO Tu phap./. 



BQ T1Lr PHAP 	CONG Hem xx Ho CHU NGHIA VItT NAM 
DO 14p - Ti do - 11#nh phiic 

S: 	/2019/TT-BTP 	Ha Ni, ngay thcing ncim 2019 

THONG TV 
QUY DINH CHI TIET VA HUONG DAN THI HANH MOT SO DIEU COA NGHI DINH SO 

23/20151ND-CP NGAY 16/02/2015 COA CHINH PH1:J VE CAP BAN SAO TO.  SO GOC, 
CHU.NG  THIX BAN SAO TU.  BAN CHINH, CHING THI,JC CHO' KN./ VA CH1:rNG THTIC 

HOP DONG, GIAO DICH 

Can cie Nghi clinh s 96/2017/ND-CP ngezy 16 thcing 8 nam 2017 cica Chinh 
phic quy clinh char ming, nhiem vi, quyan kin va co cau to chtir cica BO Tu. ',hap; 

Can cir Nghi clinh sa 23/2015/ND-CF ngay 16 thang 02 nam 2015 clic' 
Chinh phfc v cap ban sao tit sd gac, chting thyc ban sao ban chinh, eking thyc 
chic kJ') va eking thyv hpp clang, giao dich; 

Theo cla nghi cia Cyc truang Cyc Ha tich, quac tich, dicing thyc, 
.9 Botruang BO Tu• phcip ban hanh Thong tic quy clinh chi fiat va huang clan 

tin hanh mat so cliau cfca Nghi clinh so 23/2015/ND-CP ngay 16 thcing 02 nam 
2015 ciia Chinh phz v ail, ban sao tir s gac, cluing thyc ban sao tzt ban chinh, 
chtng thyv chick)", va cluing dux hpp clang, giao dich: 

CHOING I 

NHVNG QUY DINH CHUNG 

Dieu 1. Ph vi dieu chinh 

Thong tu nay quy dinh chi tit \TA htp6mg dn thi hanh mOt s6 dieu v'e 
chimg thvc ban sao tü ban chinh; chimg thvc chit 14/; phe duyet danh sach cOng 
tac vien dich thu4t; chung thvc hop dng, giao dich va thAm quyen chirng -dux 
tai cac huyen dao. 

Dieu 2. Giai quyet yen au chumg thwc 

1. Di viii nhang viec chimg thvc tip than sau 15 gib ma co quan thvc 
hien chung thvc khong the giai guy& va tra ket qua ngay trong ngay hoc phai 



keo dai theri Ilan giai guy& theo quy dinh tai cac Dieu 21, 33 NIA 37 cna Nghi dinh 
se 23/2015/ND-CP ngay 16 thang 02 nam 2015 dm Chinh phn ye cdp ban sao tir 
se gec, chimg thvc ban sao tir ban chinh, chimg thvc chit Icr va chimg thvc hcrp 
deng, giao dich (sau day ggi la Nghi dinh s6 23/2015/ND-CP), thi nguei tier) 
nhan he so phai có phiau hen ghi ro thed gian (gio, ngay) tra ket qua cho nguei 
yeu cu chimg thvc. 

2. Khi tip nhan, giai guy& yeu cu chimg thvc, ngued tip nhan he so yà 
ngued thvc hien chimg thvc khong dugc dat them thil tvc, khong dugc gay phien 
ha, yeu cu nep them gidy 0 trai quy dinh cilia Nghi dinh se 23/2015/ND-CP va 
Thong tu nay. 

Dieu 3. Ban hanh va sir dung mAu Uri cluing chirng thip 

Ban hanh kern theo Thong tu nay mu led chimg chimg thvc chil Icr, cluing 
thyc hop clang, giao clich tai be phan tier) nhan va tra ket qua theo co che met cira, 
met cira lien thong dugc quy dinh tai khoan 3 Dieu 24 cea Nghi dinh se 
23/2015/ND-CP; led chirng chimg thvc van ban khai nhan di san, tir chi nhan di 
san trong truemg hgp có tir hai ngueri trer len ding khai nhan di san, tir chi nhan di 
san. 

Trong tnremg hgp có tir hai nguoi trg len ding khai nhan di san, tir chei 
nhan di san, ngueri thvc hien chimg thvc sir diving man loi chimg chimg thvc theo quy 
dinh tai khoan 1 Dieu nay. 

Diu 4. Cach ghi s'j chum thw 

S6 chimg thvc ban sao tir ban chinh theo quy dinh tai khoan 3 Dieu 20 
ciia Nghi dinh se 23/2015/ND-CP la se chimg thvc dugc ghi theo timg loai gidy tar 
dugc chirng thvc; khong ldy se chirng thvc theo 'trot ngued den yeu cu chimg 
thvc. 

Vi dv: Ong A yeu cdu chimg thvc ban sao tir ban chinh 3 loai gidy 0: chimg 
minh nhan dan mang ten Ong Nguyen Van A, chirng minh nhan dan mang ten ba 
Nguyen Thi B va se he khdu cna he gia dinh Ong Nguyen Van A. Khi Fay sO, ban 
sao chirng minh nhan dan mang ten ong Nguyen Van A dugc ghi met se, ban sao 
chimg minh nhan dan mang ten ba Nguyen Thi B dugc ghi met se va ban sao se 
he khdu dm he 'Ong Nguyen Van A dugc ghi met se. Nhu vay, co quan thvc hien 
chirng thvc se' ldy ba se khac nhau cho ba loai gidy 0. 

Sá chling thyc chic kfi tren giciy tee, van ban va chang thyc chic Igi ngual 
clich la so' chiing thyv Apr ghi theo hing loci giciy ter, van ban can chi:mg thyv 
chit. lcf); khong la'y s a cluing thyv theo luvt ngtfol den yeu eau chting thyc. 
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Vi dy 1: Ong Tran Van H yeu cau chi:mg thyv chit-kj tren tà khai l itch Ca 
nhcin va gidy tiy quyen nhan ltrang htett, thi phai ghi thanh hai s a khac nhau. MOt 
so clot vai chung thfic chi 19') tren tà khai l3 itch ca nhcin va m9t so dot VO7 chtrng 
thtrc chit tren giciy iy qu/en nhan ltrang htru. 

Vi dy 2: Ba Le Thi B yeu cu chfing thtrc chi?" ngtroi chch (theo mju chi( 
19; ngtroi clich dc7 clang 19; vol Phong Ttr phap) di vái ba logi gidy ta: ban dich HO 
chiu, ban dich Thu mai hOi nghi va ban dich Hap clang. Mi logi ban dich phai 
ghi mOt sd. Trong trufmg hop nay, Phong Ttr phap se" 	ba sd chfing thfic, khong 
Ayr ghi gp ba viec thanh mOt so: cho mOt ngtroi. 

3. sof chirng thyc hop clang &roc ghi theo ding viec; khong ldy s a theo ltrat 
ngtroi yeu cdu hoac theo sa ban hop clang. 

Vi dy: Ong Le Van H va ha Nguyen Thj M yeti cu chfing thtrc hop clang 
chuyn nhuang quyen sir dung cldt va chirng thur hap clang cho thue ctia hang. 
Trong trtrowg hop nay phai 	m Ot so' chfing thyc cho hop clang chuyen nhtrang 
quyen sir clung cldt va mOt sd chfing thtrc cho hap clang thue cira hang. 

Dieu 5. Ltru trir giay to., van ban khi chting Mtn 	chting thtrc 
chit. 147 ngtroi dich 

Sau khi chirng thvc chir kY ten gidy tat, van ban va chi:mg thuc 
nguOi dich theo quy dinh tai khoan 2 Dieu 14 dm Nghi dinh se 23/2015/ND-CP, 
co quan, t chirc thuc hien chimg thvc có trach nhiem luu 01 (met) ban gidy 
van ban dã chUng thvc hoc ban chip gidy tot, van ban do. 

Co quan, t chirc thvc hien chi:mg thgc có trach nhiem tir chip lai gidy tO, 
van ban dä chUng thgc de luu. Tnreng h9p khong có may photocopy thi d nghi 
nguati yeti cu chung thvc cung cp. 

Dieu 6. Mien hcrp phap hóa lanh str giay to. tity than do nuirc ngoai cap 

Khi chi:mg thvc ban sao ti.r ban chinh, co quan thvc hien chimg thgc khong 
yeu cu hop phap hod lanh sv dei vâi ho chieu, the can cut, the thuong tr9, the 
cu tr9, gidy phép lai xe. Truang h9p chung dive cht lcy nguai dich tren ban dich 
cac gidy tot nay ding khong phai h9p phap hea lanh sir. 

Di‘u 7. Thu ho,, hely b van ban, giiiy duvc chtin thvc trai phap luen 

1. Co quan, 	chirc thtrc hien chieng thyc có trach nhiem thu hi, hfiy bo 
gidy td., van ban cid cltrac chfirng thtrc trai quy clfith phap luat. 

Ca nhan, ca quan, ta chic khi phat hie'n viec chting thyr bcin sao tic ban 
chinh, chfing thyc chit k3, chfing thfic chi? kj ngtroi dich trai quy clinh phap luat 
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thi c6 trach nhiem thong bao cho ccr quan, tá chiec dâ thifc hien chting thz:ec dé thu 
hi, hity b6. 

2. Truang hqp van ban, gay t& thew chzing thlec trial phap luat tgi t'iy ban 
nhcin clan caP xa thi Chit tich Oy ban nhan dcin cap xei c6 trach nhiem thu hi, int); 
b6; tgi Phong Tw phap thi do Chit tich hoac Pho Chit tich CIy ban nhan dan cap' 
huyen c6 &etch nhiem thu hi, hity 

Trithng Op van ban, giciy tà dtecec chieng thyv trai phap luat tgi tá chav 
hanh nghe cong chieng thi Trieang phOng, Trtrang Van phong cong ch&ng c6 trach 
nhiem thu hi, hit)) b6; tgi Ca quan di din thi do Truieng Cc quan dgi din thu 
hi, hity b6. 

Diu 8. Trcich nhiemkhi tie'p nhlin h'J so tgi be) phOn m'Ot cfra 

Khi tiep nhan ha sc chieng thtec hqp clang, giao dich, chi:mg thz,ec chü lci"; tgi 
bO phan tiep nhan va trci ket qua theo cc che mat clea, mat ciea lien thong, nguOi 
tiep nhan ha scr (cong chtec cfca Phong Tze phap, cong clilec tie phap - hO tich cña 
(y ban nhein clan cap xei) c6 trcich nhiem kiem tra kj,'" ha sa, dieu kin v nang ltec 
hanh vi clan se cica npreri yeu cu ch&ng thy-c; chiu trcich nhiem v tinh xac thtcc 
chit- kf; cita ngteeei yeu cau chang thkec. 

CHVONG II 
CHUNG THIX BAN SAO Te BAN CHINH 

Dieu 9. Ban sao tir ban chinh 

Ban sao tir ban chinh de chung thvc phai c6 day du s6 trang ghi dü thong tin 
dm ban chinh. 

Vi dv: chUng thvc ban sao tir ban chinh sOh khau thi phai chip day du 
trang bia va cac trang cüa sO dã ghi thong tin ve cac thanh viten c6 ten trong sO; 
chimg thvc HO chieu thi phai chup cã trang bia va toan bO cac trang cUa HO chieu 
c6 ghi thong tin. 

lieu 10. Trach nhiem clia nproi yen cJu chring thyr, nprai thIrc hien 
cháng thirc, ngirói tic`p nhOn hij khi chting thirc ban sao fir bin chinh 

1. Nproi yeu cau chieng thlec ban sao tir ban chinh CO trach nhiem xuat 
trinh ban chinh clai chieu. 
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2. Nguoi tiep' nhan ha so. (cong cluic dig Phong Tit phap, cong char tu 
phap - ha tich cica (1y ban nhcin dein cap x'a), nguOi thvc hien chimg thyv c6 trach 
nhiem kiem tra, di chieu ban sao voi ban chinh. 

Trwang hop khong c6 ban chinh d dai chieu thi tchai dep.  nhcin ha so'. 

Trufmg hop phcit hien ban chinh bi sfra chera, tdy x6a, lam sai tech nal 
dung, la gay tà gici hoac ban sao CO nal dung khong thing yen ban chinh thi tie 
chi tiep' nhan, giai quyet ha so'. Nguoi tiep' nhan, giai quyet ha so' lap hien ban vi 
phgm de de nghi ngteài, cc quan c6 tham quyen den hanh xit phgt vi phtgm hanh 
chinh theo quy dinh phap lu at. 

CHISCING III 

CHUNG T111,1t CHU Id( TREN MAY Tti, VAN BAN 

Dieu 11. Chung thyc chgr k tren gidy to., van ban bang tieng nu& 
ngoai 

Khi chimg thyc ch.& V teen gidy t6, van ban bang tieng nuoc ngoai, nau 
nguai thyc hien chung thyc khong hieu rô nOi dung dm gidy ti, van ban do thi de 
nghi ngtrai yeu cau chung thyc n'Op kern theo ban dich ra tieng Viet dm gidy 
van ban do. Ban dich ra tieng Viet khong phai ding chimg hoac chimg thyc chir 

ngtr6i dich, nhtmg ngtriyi yeti cu chimg thyc phai chiu trach nhiem v nOi dung 
ban dich. 

Dieu 12. Crich there chan thur chit tren gay ta van ban 

Leri 	phcii cluvc ghi ngay phia du& chit. Apr ch&ng thtec hoc 
trang lin sau cfla trang van ban c6 chit' k5 dirge chimg thyr. Truong hop lài 
chic/2g &for ghi tai trang lien sau nhung khong cimg tren mat ter thi phcii clang dau 
giap lai giiia van ban cluing thvc chfr kj va trang ghi chimg. 

Trufmg hop giay to; van ban c6 nhieu nguol lcj> thi phai chimg thyv chie 
kfl cfca tat ca nhang nguoi dä trong giay to; van ban do. 

Dieu 13. Chan dive chg. kj5 tren Gay fly quy'dn theo kholin 4 Dieu 24 
Nghi dinh so 23/2015/NB-CP 

1. Cac tnr&ng hop ay quyen clugc xac lap theo hinh thirc gidy fly quyen va 
dtrojc chung thyc chil k theo quy dinh ti lchoan 4 Dieu 24 Nghi dinh s6 
23/2015/ND-CP bao 
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(Iy quyen thyv hien thit tyc hanh chinh dun gian nine nap thay, nhan thay 
he so; gay to; trit- tricang h9p phap luat quy clinh khong cluvc ity quyen; 

quyen nhan h5 lyang hu-u, trçl ccip, bteu pham; 

Uy quyen &Ong nom, quan 1j) nha cica, &ea don, cham s6c tre em; 

Uy quyen cta thanh vien he gia clinh vay van tgi Ngcin hang chinh sach. 

2. Khong chang thyv chic k-f) tren giciy fty quyen v viec tham gia t a tyng, tien 
hanh cac tint tyc hanh chinh, dcin sr d giai quyet ccic van de lien quan den sO hfru 
tài san, quyen sfe dyng dat, thay mat kji Vet hp d' ang, doi no; vay van ngein hang 

trithng hp quy clinh tgi diem d khoan 1 Dieu nay). Trong &teeing h9p nay, 
cac ben phai 195 ket h9p clang quyen va thyv hien cong chtirg, chting thyv heel, 
thing theo quy clinh phap luat. 

Dieu 14. Clu'eng thirc chit kj trong hr khai 1j ljch cá nhtin 

Ccic quy dinh v chieng thy-c chic 1c3"/ tai Myc 3, tic Dieu 23 den Dieu 26 ctia 
Nght dinh s 23/2015/ND-CP chew áp dyng d chting thyv chit- kf) tren to• khai If) 
lich ca nhcin. Ngtrai thyv hien eking thyr kh Ong ghi bat 19) nkin xet gi vao tà khai 

lich ca nhan, chi ghi lài cluing cluing thyv theo ding InJu quy dinh tgi Nghi 
dinh s 23/2015/ND-CP, trif try-Ong h9p phap luat c6 quy clinh khac. 

Ngtthi yeu eau eking thyv phai chju trach nhiem v toan be Wei dung trong 
to• khai lj lich ca nhan cita minh. 

DP'eu 15. Trtrang hop khong dtroc cherng thyv chir 

Khong thy-c hi'en chti-ng Myr chit- k-) tren gray to; van ban do ca nhan ty- lap 
c6 nei dung thuec linh we ma phap luat quy clinh phcii do co- quan c6 tham quyen 
cap hoc chting nhan. 

Vi du: van ban ty- lap, tu khai, cam Vet ve kin he tich nhu- khai sinh, khai 
ket hen, nhan cha, me, con; van ban cam (loan, cam Vet, xac nh an ve ngc'Inh 

nghe clang kj; kinh doanh, bang cap, chting chi, cluing nhan thc khoe, lf; lich tit 
phap... 

CHVONG IV 

CHUNG THVC CHU.  K1;7  NGV6I INCH 

Dieu 16. Tieu chain ngwoi dich vit ngon ngt" r pha bi'jn 
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Theo quy dinh tai khoan 2 Dieu 27 dm Nghi dinh s 23/2015/ND-CP, 
nguai dich phai c6 trinh d cir nhan ngoai ngit (dai h9c ngoai ngit) tr's len v thir 
tieng nu6c ngoai can dich hoc cif) bang di h9c tr .& len dôi vai chuyen nganh khac 
dugc h9c bang thir tieng nu6c ngoai can dich. 

Vi dy: Ong Nguyen Van A c6 trinh d"6 thgc s9 Luat quac d tgi Trung Quac, 
chteang trinh h9c bang tang Trung Quac. Nen 'Ong A c6 di tieu chuan de dich 
tieng Trung Quac. Ong Nguyen Van B la cif nhcin kinh d tgi NW:a Ban nhung 
chwang trinh h9c bang tang Anh, nen 'Ong B dit tieu chudn de' dich tieng An/i. 

Ngon ngirph bin dugc hieu IA ngon ngit ducx the hien tren nhieu giAy 
ti, van ban chrac sir dung tai Via Nam va nhieu nguai Viet Nam c6 the dich nem 
ngil nay ra tieng Viet hoc ngugc lai. Vi du: tieng Anh, tieng Phap, tieng Dirc, 
tieng Nga, tieng Trung Quic, tieng Han Quic, tieng Nhat Ban, tieng Tay Ban 
Nha. 

Ngon ngir khong phi bin la ngon ngil it dugc the hien ten giAy ea, van ban 
sir'  diing tai Viet Nam va it nguoi c6 the dich dugc ngon ngit nay ra tieng Via 
hoc ngugc lai. Vi du: tieng A Rap, tieng Ming C& tieng An DO... 

Dieu 17. Chung thwc chit nguiri dich khong phii la c§ng tic via. ciia 
Phong Ttr phip 

Nguoi dich ngon ngft khong ph bin va ding lchong c6 bang cir than 
ngoai 	nghiep di hgc theo quy dinh tai lchoan 2 Dieu 27 dm Nghi dinh si 
23/2015/ND-CP thi, khi yeu cAu chimg thvc chit 1c3',, phai nOp ban cam ket v viec 
thong thao loai ngon ngi't di va chiu trach nhiem v nOi dung ban dich. 

Phong Tu phap chi chimg dux chillc5/ nguai dich khong phai là cOng tac 
vier' cua Phong Tu phap Ichi nguai da t‘r dich giAy ta, van ban phuc vu muc dich 
cá nhan cüa minh. Tru6ng hap dich giAy ta, van ban cho nguai Ichac, k ca nguai 
than thich trong gia dinh, ban be, ding nghiep hoc dich có thir lao theo thia thuan 
voi cá nhan, t chirc thi phai do nguai dich la cOng tac vien cüa Ph6ng Tu phap 
th‘rc hien. 

Dieu 18. Phe duyk't danh sich c(ing tic vien dich thu4t 
Truang hgp nguai dich dang 14T lam cOng tac vien dich thuat nem ngil 

lchong phi bin ma khong c6 giAy t6 quy dinh tai khoan 2 Dieu 27 cila Nghi dinh 
23/2015/ND-CP thi nOp giAy t6 khac thay the (nu c6) va ban cam ket v viec 

thong thao nem ngit khOng phi bien do. 

Pheng Tu phap lap danh sach d nghi So Tu phap phe duyet cOng tac 
vien dich thuat, kern theo trich ngang cüa timg ngu6i CO cac thong tin ve h9 ten; 



ngay thang nam sinh; noi sinh; s6 giay t6 tit)/ than nhu Chirng minh nhan dan, The 
can cu6c cong clan hoc HO chieu; nai cu ti-u; giay t6 chlmg minh trinh d8 ngon 
ngf hoc cam ket thong thao ngon ng khong ph bin.  

Sau khi nhan dugc d nghi cüa Pheng Tu phap, trong th6i han 05 (nam) 
ngay lam viec, Ser Tu phap kiem tra danh sach d'e nghi phe duyet cOng tac vien dich 
thuat. Neu nhimg ngtr6i dugc d nghi c6 dü tieu chuan, dieu kin theo quy dinh tai 
Dieu 27 dm Nghi dinh s6 23/2015/ND-CP, Si Tu phap phe duyet danh sach Ong 
tac vien dich thuat; nu ngu6i nao khong dit tieu chuan, dieu kin thi Si Tu phap tir 
chi phe duyet va th8ng bao bang van ban cho Ph6ng Ttr phap. 

Hang nam, Phong Tu. phap c6 trach nhiem ra soat lgi danh sach cang tac 
vien dich thuat. Truang h9p cang tac vien khong con di clieu kien, tieu chuan 
hoc khong tap tyc lam cang tac viên dich thuat, thi Phong Tu phap c6 van ban 

nghi SO.  Tu. phap x6a ten ngtrai do khoi danh sach cang tac vien dich thuat. 

Diu 19. Dang kj5 19i chit. kj m"-du 

C Ong tric vien dich thuat khi kj) h9p clang vai Phong Tir phcip phai clang kji 
chit kji m 7du theo quy clinh tçzi Diu 29 Nght clinh sd 23/2015/ND-CP. Truang h9p 
mudn thay di chic kj thi cang tac vien phai c6 van ban dZ. nghi clang kj lgi chit. kj) 
mdu va try.c tie'plg") ba chit kj trtrac mat Truang phOng Tu. phap. 

CHVONG V 

CHUNG THVC HOP BONG, GIAO INCH 

Diu 20. Trinh 4r, thii tyc chting thyr hop thing, giao dich 

Truang h9p nguai yeu cent chirng thy.c h9p clang, giao dich nap ha so tai 
ba phan tiecp nh an va tra ki't qua theo co chef'  mt cfra, mat cfra lien thong, thi cac 
ben phai k3 truac mat cong chic tiep' nhin ha so'. 

Truang h9p nguai giao k'j't h9p clang la dai din cta ta chtk tin clung, 
doanh nghiep cla dcing kj chi? kj") m 7du tai co. quan thyr hien chirng thur, thi nguai 
do co tli" k); truac vao hap clang. Cong chic tiép nhan ha so. co trach nhiem ddi 
chiecti chu? k35 trong kip clang vai chi? Icy mJu. Neu thdy chit Icy trong hap clang 
khac chit kj máu, thi yeu cat' nguai do kj truac mat cong chic tie'p nhan ha so'. 

Cong chirc 	nhan ha so. co trach nhiem krjm tra gicly to., ha sc. N'Ju 
thciy dz dMu kin theo quy clinh tai khoan 2 va khoan 3 Diu 36 Nghi dinh sd 
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23/2015/ND-CP, thi qvao ding trang clic' hop clang, giao dich truck khi nguOi có 
tham quyen thuc hien chUng thuc hop clang, giao dich theo quy 

TiltOng hop co. quan thuc hien chirng thuc phat hien tai san là ddi ttrong 
ctia hop dang, giao dich dei, clang la di ttrong cita hop clang, giao dich khac, la 
tai san bat hop phap, clang có tranh chap thi cc quan thuc hien chting thuc tit chi  
chirng thuc. 

Sau khi chirng thuc hop clang, giao dich, cc quan chUng thuc cung cap 
cho ngteeri yeu cciu s a Wong van ban hop dang, giao dtch di d bao dam cho mOt 
giao dich. Trtrang hop ngtren yeu cu muan co them thi phcii chting thuc ban sao 
tit ban chinh hop clang do. 

Vi du: Ong A va ba C yeu ca'u chirng thuc hop clang chuyen nhuong quyen 
ser dung cl 	Oy ban nhcin dan xei H. 1:1y ban nhein dan xei H có trcich nhiern lOp 
hop dang thanh 5 ban (I ban cho ngweri chuyen nhirong, 1 ban cho ngtedi nhejn 
chuyen nhtrong, 1 bcin cho cc quan clia chinh, 1 ban cho cc quan thue, Than lull 
tai (Jy ban nhein dan xa). Neu 'Ong A muan có them 2 ban thi phai chUng thuc ban 
sao 	ban chinh hop clang do va nOp phi chieng thuc dal vai 2 ban ma Ong A yeu 
ca'u them. 

Diu 21. Trcich nhrem ciia co quan thqv NO, chieng thyv hip clang, giao 
dich 

Khi chirng thuc hop clang, giao dich lien quan clen nha, clat tai clia 
phtrang, lily ban nhcin dan c xei có trach nhiem kiem tra thong tin ve nha, clat la 
clai ttrong dia hop clang, giao dtch, clang theri thuc hien chi:mg thuc theo quy clinh 
tgi khoan 2 Dieu 35 Nghl clinh s a 23/2015/ND-CP. 

lily   ban nhan dan cap xâ co trcich nhiem tuyen truyen, ph a bien cle ngtreri 
yeu cu chirng thuc nh "an thirc r5 trach nhiem di vol nOi dung cita hop clang, giao 
dich va N qua phap lj cica viec chUng thuc hop clang, giao dich tgi C.iy ban nhcin 
dan cap' xal Ngweri yeu ca'u CO quyen lua chon chirng thuc hoc cong chieng hop 
d'ang, giao clich. 

Trtrarig hop hop clang, giao dich co nOi dung phirc tap, tiem án rüi ro cho 
cac ben, thi lily ban nhan dan ccip xâ huOng cran ngtroi yeu cu lua chon cong 
chUng hop clang, giao dich tçzi t a chliv hanh nghe cong chting. 

Dieu 22. Ngtroi phien clich vã nguiri lam chfrng trong chtimg thtyc hop ding, 
giao clich 
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Trong tnreng hgp nguei yeu cu chimg thuc hgp deng, giao dich khong 
thong thao tieng Viet thi phai c6 nguei phien dich. Nguei phien dich phai la nguei 
c6 Wang luc hanh vi dan sir day dü theo quy dinh cUa phop luat, thong thao tieng 
Viet va ngen ngir ma nguei yeu cu chi:mg thuc sir dung. Nguei phien dich do 
nguei yeu cu chimg thgc 	hoSc do co quan thuc hien chimg thuc chi dinh. 
Thu lao phien dich do nguei yeu cu chimg thuc tra. 

Nguei lam chUng theo quy dinh tai khoan 3 Dieu 36 cila Nghi dinh se 
23/2015/ND-CP do nguei yeu cu chimg thuc be tri. Tnremg h9p nguari yeu cu 
chirng -dux khong be tri dugc thi d nghi co quan flux hien chimg dux chi dinh 
nguei lam chimg. Nguei lam chirng phai xudt trinh gidy te tily than con gia tri sir 
dung d nguei thuc hien chimg dux kiem tra va k vao timg trang cüa hep deng. 

Dieu 23. Thu tic chting thtic viec sira di, be sung, huy Lon luyp deng, giao 
dich 

1. Khi yeu cdu sira di, bi sung, huy be hop deng, giao dich theo quy dinh 
tai Dieu 38 ciia Nghi dinh se 23/2015/ND-CP thi nguei yeu cu chimg thgc phai 
xudt trinh gidy tiiy than con gia tri sir dung de nguei thuc hien chimg thuc kiem 
tra va nep 01 (met) be he so gem cac gidy to sau day: 

H9p deng, giao dich dã dugc chUng thgc; 

Du thao hep deng, giao dich sira dei, be sung, hiiy b6 hep deng, giao 
dich dã dugc chirng thuc. 

2. Trong trueng hep nei dung sira di, be sung c6 lien quan den tai san thi 
nguei yeu cu cheng thuc phai nep ban sao kern ban chinh d del chieu gidy 
chirng nhan quyen 	quy'en sir dung hoc ban sao gidy ter thay the dugc phap 
lust quy dinh di vri tai san ma phap lust quy dinh phai clang ky quyen 
quyen sir dung; trir tnreng hep nguali lap di chuc dang bi cai eh& de Oa den tinh 
mpg. 

3. Thii tuc chimg thuc viec sira di, b6 sung, huy bo hgp deng, giao dich 
dugc thgc hien theo quy dinh tai cac khoan 2, 3, 4 va khoan 5 Dieu 36 ciia Nghi 
dinh se 23/2015/ND-CP. 

Di'u 24. Cht'eng thFc vein ban tfr chai nhi:in di san 

Ngteol yen cau chting thyv van ban tic chi nhan di sat', có th" 	tgi 
bat k-Y Oy ban nhein dein cap xei nao ma khong phy thtte)c veto noi or frit hay noi co 
di san. 
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Die'tt 25. De nghi Toa an tuyen ba hip dang, giao dich chirng thyv vo 
hieu 

Ca quan có tham quydn chang thyv h9p dang, giao dich theo Nghi dinh sO 
23/2015/ND-CP, ngufri yeti cu ch&ng thtec, ngtrai lam chirng, ngtrai có quydn, 19i 
ich hcp phap lien quan khac có quydn cld nghi Toa an tuyen bá h9p cl'‘ong, giao 
dich dâ (Aux chang thur bi vo Neu khi có can cá vd viec vi pham phap luat trong 
chirng thyv h9p cl'ang, giao dich. 

CHVONG VI 

DIEU KHOAN THI HANH 

Dieu 26. Tham quyen chting thtyc ti cac huy0 din 

Di vOi huyOn dao ma & do khong có fiy ban nhan dan cAp xã thi Phong Ttr 
phap thuc hiOn chimg dux theo quy dinh ti khoan 1 Dieu 5 va khoan 2 Dieu 5 
cUa Nghi dinh sO 23/2015/ND-CP. 

Dieu 27. Hi0 Ityc thi hanh 

Thong tu nay có hiOu luc Icet& ngay 	thang nam 2020. 

Thong ttx nay thay the Thong tu sa 20/2015/TT-BTP ngay 29 thang 12 
nam 2015 oda BO Ttr phop quy dinh chi tit \fa huOng dan thi hanh mOt sO dieu cua 
Nghi dinh sO 23/2015/ND-CP ngdy 16 thang 02 nam 2015 cüa Chinh phü ye cap 
ban sao tü sO gOc, chimg dux ban sao tix ban chinh, chimg thut chit.  IcST ya chUng 
thuc h9p Sing, giao dich. 

Noi nhOn: 
Thu Wang Ch 	(d6 b/c); 

- Cac Pito Thil Wong Chinh phü (d6 b/c); 
- Van ph6ng Chinh pha; 

Toa an nhan clan ti cao; 
- ViC‘n kint sat nhan dan tOi cao; 
- Cac BO, ca quan ngang BO; 
- UBND cac tinh, thanh ph O trtrc thuOc Trung Yang; 
- Si Ttr pita') cac tinh, thanh phO true thuOc Trung Yong; 

BO Ttr phap: BO twang, cac Th truong, cac don vi thuOc BO; 
Cong bao; 
COng thong tin din tit cCa Chinh phit; 

- COng thong tin din tit BO Tu phap; 
Ltru: VT, Cnc HTQTCT. 

KT. BQ TRU' 'ONG 
THU TRU'ONG 

Nguyen Khanh NgQc 
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PHU LiJC 

MAU Le51 CHUNG 

(Ban hanh kern theo Thong tu sO /TT-BTP ngay thang narn 2019 dm B Tu phap 
quy dinh chi tit \fa huang dan thi hanh mOt sO dieu cüa Nghi dinh s6 23/2015ND-CP 

ngdy 16 thang 02 narn 2015 cüa Chinh phü ve cap ban sao tir s6 g6c, chimg thkrc ban sao 
-lir ban chinh, chUng thkrc chit k va chimg thkrc h9p Sing, giao dich) 

Uri chting cluing thtrc cif& ky ti bO ph4n tip nh4n va tri ket qui theo 
cache mOt cfra, mOt cfra lien thong 

Ngay... 	...thang..........nam. 	(Bang chi? ........................) 

Tgi   (1). 
Toi (2) ... 	............... ..............., 	(3) 

ChUng thkrc 

Ong/ba 	 Giay t tay than (5) sO 	 , cam doan dã 
hieu, tkr chiu trach nhiem ve nei dung dm giay ter, van ban va dã k vao giay 
van ban tnrOc mat ong/ba 	la ding chic tiep nhan 116 so. 

S 6 chUng thkrc 	guy& sO 	 (7) - SCT/CK, DC 

Ngay 	thang 	nam 	 

Nguoi thkrc hien chimg thkrc k, ghi rO h9 ten Và dong dau (8) 

Uri cluing chting thtrc trong trtrOng hcrp có tir hai ngtriri tr& len cling 
khai nh4n di sin thira ke ho4c tir chi nh4n di sin thira ke 

I. Lei chirng 	thtrc van biin khai nhein di silts (trong trirowg hop có 
tfr hai ngtreri tr4 len citng khai nhein di scin) 

Ngay...... ...thang...... ....nam 	(Bang chic 	......... ............) 

Tgi . 

Toi (2) ... 	 (3) 

Chthig thvc 

Van ban khai nhan di san nay thew lap bol cac ong/ba c6 ten sau : 

Ong/ba ............ 	Gay ter tit)/ than (5) sa 

Ong/ba 	................ Giay to• thy than (5) s . 
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Cac ong/ba c6 ten tren clei cam cloan khong b6 sot ngtroi thira va chit, 
trcich nhiem trtak phap luat ye nai dung khai nhan di san. 

Tai th61 diém ti nh an ha so' yeu cau va chting thfir, nhang ngtthi khai 
nhan di san hoan toan minh man, nhan thirc va lam chit dtrqc hanh vi cita minh va 
cla kj,/diem chi (6) vao van ban khai nhan di san nay trtroc mat toi. 

Van ban khai nhan di ,san nay &ivy lap thanh ......... ban chinh (m'ai ban 
chinh gam 	to; trang); cap cho : 

Ltru tai ........................... ..... (1) 01 (mat) ban. 
S chirng thtrc ............ quyen sa ......... (7) - SCT/HD,GD 

Ngay ............ thang .......... nam ............. 
Ngtroi thtrc hien chirng thtrc 195, (long dau (8) 
2. Lai cluing chirng tlurc van bcin chi nhCin di san (trong trcreng hop 

co 	hai nguifi fro' len cling là chi nhein di san thira ke) 

Ngay ............ thang .......... nam 	(Bang chic 	 

Tgi 	(1). 
Ti (2) .............................................., 	(3 
Chung thtec 
- Van ban tic chi nhan di san nay chew lap bai ccic ong/ba c6 ten sau : 

Ong/ba 	 Giay ta thy than (5) sa. 

2. Ong/ba ................... Giay tel thy than (5) sa. 

- Cac ong/ba co ten tren del cam (loan chth trcich nhiem trtrac phap luat 
nai dung cfia van ban ter choi nhan di san. 

- Tgi thoi cli"Jm tijp nh an h'a yeu cau va chfing thtrc, nhang ngttai tit chai 
nhan di san minh man, nh an tlilrc vet lam chi cluvc hanh vi cfia minh, ttr nguyen ter 
choi nhan di san va clei 19i/cliem chi (6) veto van ban tic choi nhan di san nay trtrac 
mat toi. 

Van ban ter chai nh 'an di san nay cluvrc lap thanh 	ban chinh (mai ban 
chinh gjm ... ter, ......trang), giao cho: 
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+ ............... 	....ban; 

+ ......... 	....ban; 

btu tai . 	 (1) 01 (mat) ban. 

Sd chieng thyv 	 quy'n   (7) - SCT/HD,GD 

Ngay 	thang 	....... nam ............. 

Ngtrai thyr hien chang thuc k, clong clay (8) 

III. Liri chfrng chti.ng  thkrc hup ding, giao dich ti 130 ph4n tip nh4n va 
tra ket qua theo co che mi)t cfra, ni(it cfra lien thong 

1. Lai Mem cluiwg thgr h9p diing 

Ngay 	thang 	nam 	(Bang chir 	  

Tai 	 (1). 

Toi 	(2) 	 la 	(3) 

ChUng thgc 

- H9p d'ong 	  (4) dugc giao ket giaa: 

Ben A: Ong/ba• 	  

Giay to• thy than (5) s 	 ..... 

Ben B: Ong/ba: 	  

Giay ter tidy than (5) sa .................. ..... 
- Cac ben tham gia hgp dtmg dã cam doan chiu trach nhiem truoc phap luat 

ye n6i dung dm hgp &mg. 

Tai tiled diem tie'p nhan h sa yeu cu va chieng thyv, cac ben tham gia 
hop dong minh man, nhan thirc va lam chu dugc hanh vi cUa minh; tu nguyen thoa 
thuan giao kat hgp &rig va dã k/dierii chi (6),  vao h9p dong nay tnr6c mat 
ong/ba......... ......... ...... la cong chav tiep nhan ha so.. 

H9p &gig nay dugc lap thanh 	 ban chinh (mtii ban chinh doin 	 
....trang), cap cho: 

	 ban chinh; 

	 ban chinh; 

Luu tai 	 (1) 01 (m6t) ban chinh. 

Sa chUng thuc 	quyen s6 	 (7) - SCT/HD,GD 

Ngay 	 thang 	nam 	 
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Ngueri thgc hien chimg dux 14, ghi re hg, ten va dong clau (8) 

2. Lei chti.ng  chirng thyr van been thOa thuOn phiin chia di san 

Ngdy 	thang 	nam 	(Bang chi r 	 ) 
Tai 	 (1). 

Toi 	(2) 	 , 	la 	(3) 

Chimg thuc 

Van ban thga thuan phan chia di san dugc lap bei cac ong/ba c6 ten sau day: 

Ong/ba .. ..... Giay ter tiiy thcin (5) sa 	 
Ong/ba 	 Giay td. thy than (5) se 	 

Ong/ba 	 Gieiy tee thy than (5) s6 

- Cac ong/ba Co ten ten cid cam doan khong bo set nguei thira Ice va chiu 
trach nhiem truck phap luat ve nei dung dm van ban th6a thuan phan chia di san. 

- Tai thoi dim tiep nhan ha so' yeu cau va chirng thvc, nhang nguari th6a 
thuan phan chia di san minh man, nhan thirc va lam chii dugc hanh vi cda minh, tu 
nguyen th6a thuan phan chia di san va ad cung 14/diem (6) chi vao van ban th6a 
thuan phan chia di san nay trugc mat ong/ba........................ la cang cldrc tiep 
nhan ho so.. 

_ Van ban thoa thuan phan chia di san nay dugc lap thanh 	 ban chinh 

	

(mei ban chinh gem 	 Co, .....trang), cap cho: 

ban; 

ban; 

ban; 
Luu tai 	 . (1) 01 (met) ban. 

Se chirng thuc 	. quyen se 	 (7) - SCT/HD,GD 
Ngay 	thang 	nam 	 

Nguari thuc hien chirng thuc 1(32, cigng du (8) 
3. Lai chti.ng  chti.ng  thFc van bein khai nhisin di san (dang cho rnOt ngera7) 
Ngdy 	thang 	nam 	(Bang chit 	 ) 
Tai 	 (1). 
Toi 	(2) 	 , 	la 	(3) 

, 

3 
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Chung thgc 
Van ban khai nhan di san nay dugc lp  beri ong/ba 	 Gay t& 

thy than (5) so 	 

- Ong/ba 	  dä cam doan la ngued thira k'e duy nhat va chiu 
trach nhiem truerc phap luat ve nOi dung khai nhan di san. 

- Ti thei dim tiap nhan ha so' yeu cu va chang thyv, ong/ba 
	 minh man, nhan thirc va lam chü dugc hanh vi cüa minh va dä 
14/diem chi (6) vao van ban khai than di san nay truck mat 
ong/ba........................ la cong chic tie'p nhn h6 

Van ban khai nhan di san nay dugc lap thanh 	 ban chinh (mO'i ban 
chinh gôm 	 ter, trang); cap cho ngueri khai nhan di san 	 ban, luu tai 
	  (1) 01 ban. 

SO chimg thuc 	quyen s 	 (7) - SCT/HD,GD 

Ngay 	 thang 	nam 	 

Nguari thuc hien chUng thgc 14, &rig du (8) 
4. Lei chtkng chirng thqv van bon khai nhOn di san (trong truirng kw co 

tir hai nguiri tro' len ding khai nhOn di san) 
Ngay.........thcing..........nam 	(Bang chic ........................) 

Tgi 
Toi(2) .........................................., la (3) 

Ching thyv 
Van ban khai nhan di san nay cluac lp  boi cac ong/ba c6 ten sau : 

Ong/ba 	 Giay tar thy than (5) so 

Ong/biz 	 Giay thy than (5) s a 

..•••• ..... 
- Cac ong/ba c6 ten tren da cam doan khong b6 sot ngtrol tag va chju 

trcich nhiem truck phap luat ye nai dung khai nhan di san. 
- Tgi thoi diem tiap nhan 116 so' yeu cau va cluing thiw, nhieng ngithi khai 

nhan di san hoan toan minh man, nhan thirc va lam chi i durc hanh vi cna minh va 
da If/diem chi (6) vao van ban khai nhan di san nay trzrac mat 
ong/ba........................ la c6ng chic tiep nhan ho 

Van ban khai nhan di ,san nay &coy lp  thanh ......... ban chinh (mai ban 
chinh gam 	to; trang); cap cho : 
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+ ............ 	....ban; 
Luu tgi .   (1) 01 (m(3t) ban. 
Se') chimg thy.c ............ quyen s ......... (7) - SCT/HD,GD 
Ngay ............ thcing .......... nam ............. 
Ngueri thyv hien chimg thyr 19'1, &mg d4u (8) 
5. Lai chum cluing thur di chfic 
Ngay 	thang 	nam 	(Bang chit 	  
Tai 	 (1 ). 
Toi 	(2) 	 la 	(3) 

Chung thgc 
Ong/ba 	  GieiY tà thy than (5) s6 	 da tir 

ngu3* lap di chlic nay va da cam doan chju trach nh*n truàc pith!, luat ve nei 
dung dm di chilc. 

Tai thei dim tiep' nhdn h so' yeu cdu va chti•ng dux, ong/ba 
	 minh man, sang suet, nhan thirc va lam chi) duot hanh vi da 
minh, tr nguy0 lap di chilc va da 14//di'e'm chi (6) vao di chile nay true‘c mat 
ong/ba... ..................... lel cong chziv tiep nhein he) so.. 

Di chic nay ducyc lap thanh 	 ban chinh 	ban chinh gem 
....trang); giao cho ngueri lap di chile 	 ban; hru tai 	 (1) 01 (met) 
ban. 

St) chung thirc 	 quy'n se 	(7) - SCT/HD,GD 
Ngay 	thang 	nam 	 
Nguiyi thvc hien chimg thvc 14/, dong du (8) 
6. Lai cluing chieng thyr van ban tfr chji nh(in di siin (dang cho mOt 

ngwai) 
Ngay 	thing 	nam 	(BAng 
Tai 	 (1). 
Toi 	(2) 	 la 	(3) 

Ching thut 
Van ban tir chei than di san nay duov lap boi ong/ba 	  

Glib; ter tiey than (5) st) 	 
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- Ong/ba 	dã cam doan chlu trach nhiem truorc phop luat ye n8i 
dung dm van ban tir chai nhan di san. 

- Ti thin diem tie"p nhan ha so. yeu cu va chthig tkrc, ong/ba 
	  minh man, nhan tithe,  va lam chü dugc hanh vi cüa minh, tir 
nguyen tir ch6i nhan di san va dã k)/diem chi (6) vao van ban tir choi nhan di san 
nay truot mat ong/ba........................ la cong chi-c tiep nhan ho so'. 

Van ban tir chi nhan di san nay dugc lap thanh 	 ban chinh (m6i ban 
chinh g8m 	trang), giao cho nguai tir choi nhan di san ... ban; ltru ti 
	  (1) 01 (m8t) ban. 

chung thvc 	 quyen so 	(7) - SCT/HD,GD 

Ngay 	 thang 	nam 	 

Nguoi thvc hien chimg thgc k, dong du (8) 
7. Loi chieng chum thyr van ban tie chi nhi)n di son (trong truyYng h9p 

c6 tie hai nguid tr .& len ciing tie chi nh(in di stilt thiea 

Ngay ............ thang .......... nam .............(Being chi? 	 

Chi:mg thtec 
- Van ban tie chai nh an di san nay &rex lap bai cac ong/ba có ten sau : 

Ong/ba ................... Gay tà thy than (5) so. 

4. Ong/ba ................... Gay ter thy than (5) sa. 

- Cac ong/ba có ten tren del cam doan chju trach nhiem fru& phap luck Ile 
nOi dung ciia van ban tie chai nhan di san. 

- Tgi thoi diem tieP nkin h sa yeu cOu và chting thvc, nhieng ngwol tir chai 
nhan di san minh man, nkin thav va lam clui cluvc hanh vi cica minh, tir nguyen tic 
choi nhan di san và dà kj,/diem chi (6) vao van ban tic,choi nhan di san nay mak 
mat ong/ba... ............... 	cong chtiv tiep nhan ho so'. 

Van ban tie chai nhan di san nay chew lap thanh ....... ban chinh (mJi ban 
chinh gOm ... 	......trang), giao cho: 

+ ............ 	... ....ban; 

+ 
+ ........................ 

Lteu   (1) 01 (mOt) ban. 
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SO chirng thuc 	quyen so   (7) - SCT/HD,GD 

Ngay ............ timing 	nam ............. 

Ngtedi thuc hien cluing thuc V, di:mg clOu (8) 

Chu thich: 
Ghi rO dia diem thgc hien chirng thgc (vi du: UBND xä A, huyen B, 

Phong Tu phap huyen B, tinh C). 

Ghi 1'6 h9 va ten cda Ngtroi thgc hien chirng thgc. 

Ghi r5 clniv danh el:ha ngwol thuc hien cluing thuc, kern theo ten co' quan 
thuc hien cluing thuc (vi 	tich Uy ban nhan dan xã A, huyen B, tinh C, 
Trwang phong Tic phap huyen B, tinh C). 

, (4) Ghi rO ten cita hgp deng, giao ,dich dugc chirng thgc (vi du: hgp deng 
chuyen nhtrcmg quyen sir dung dat, hop (tong tang cho xe ô to.. 

Ghi r5 loai gay tee do, than la Chirng minh nhein dan, Can cwor cong 
dan hay HO chieu 

Neu kfi thi ghi "V", neu diem chi thi ghi "diem chi" 

Ghi so quyen, nam thgc hien chimg thgc vá 1(- T hieu s chimg thuc (vi 
du: quyen so 01/2019-SCT/HD,GD); trtramg hop so sir dung cho nhieu nam thi ghi 
so thir tg theo timg nam (vi do: quyen so 01/2019 + 01/2020 -SCT/HD,GD). 

Neu thgc hien tai Phong Tu phap thi Tnrong phong/Pho trtromg phong 
14T, &mg du Phong Tu phap; nu thgc hien tai fJy ban nhan dan cap xã thi Chu 
tich/Pho chit tich fJy ban nhan dan 14T, &mg dau uy ban nhan dan cap xã./. 
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