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UBND T1NH DONG NAT 	CONG Hem XA HOT  CHU NGHIA VIV' NAM 
SO 	PHAP 	 DO lap - Tv do - 113nh phtie 

So: M144STP-VP 	 Dang Nai, ngay Mang 12 na'm 2018 
V/v trien khai Quyet dinh so 

45/2018/QD-TTg eUa Thii Wang 
Chinh pho ye quy dinh che do hop 

KInh gfri: 
Cac phong chuyen mon va tucmg throng; 
Cac don vi sr nghiep trvc thuOc SO; 

SO Ttr phap nhan duce Ceing van soc  13000/UBND-KSTT ngay 28/11/2018 
ciia Chit tich UBND tinh ve viec trien khai Quyet dinh sa 45/2018/QD-TTg cüa 
Thu Wong Chinh phü ve,quy dinh che dO hop trong hog dOng quan 1, dien hanh 
cita co quan thuOc he thong hanh chinh nha nuerc. V'e viec nay, Giam dc SO' Tu 
phap yeu cau: 

Tnrong cac Phong chuyen mon va tuong ,dtrong, cac don vi sv nghiep 
true thuOc quan triet, thvc hien nghiem tfic che dO hop theo Quyet dinh so 
45/2018/QD-TTg ngay 20 thang 11 nam 2018 cda Thu tuong Chinh phil; day 
manh viec *rig dicing cong nghe phuc V1.1 h9p trtrc tuyan cüa UBND tinh yen cac 
so; ban, nganh, UBND cap huyen, UBND cap xa. 

Cong van so 13000/UBND-KSTT ngay 28/11/2018 dm ma tich UBND 
tinh ve viec trian khai Quyat dinh sO 45/2018/QD-TTg cda Thu tiling Chinh phü 
veequy dinh the do h9p trong hog dOng quart 1Y, dieu hanh cna co quan thuOc he 
thong hanh chinh nha ntrac dirge (Tang tal ten mang thong tin dien tCr cua SO Tu 
phap tai dia chi: http://stp.dongnai.gov.vn, muc van ban dieu hanhir, 

Noi nhOn: 
- Nhu tren; 
- Chu tich UBND tinh (b/c); 
- Ong TrAn Van Vinh — PCT UBND tinh; 
- Van phong UBND tinh; 
- Giam d6c, cac Pho Giarn d6c STP; 
- Trang TTDT STP; 
- Luu: VT, VP. 



KT. CIHTJ TICH 
IFJ UCH 

IN BAN NHAN DAN 	CQNG ROA XA WA CHU NGHIA VItT NAM 
TiNH BONG  NA! 	 Dc 14p - Tty do - 114nh phtic  

StaOUBND-KSTT 	 'Fong Nai, ngay in • • • ,f 1 nam 2018 
V/v trier) khai Quyet dinh so 45/2018 
/QD-TTg caa Tito tuang Chinh 
pha ye quy dinh the dO h9p. 

SO UI PHAP SONG NAI 
CONG  
VAN NGAY:,297ALL 

Kinh 	 DEN CHUYfi: 
Thu true:mg eac So., ban, nganIftla- 
Cha tich UBND cac huyen, thi xã Long Khanh, 
thanh pho Bien I-18a. 

Thue hien Quyat dinh s6 45/2018/QD-TTg ngay 20 thang 11 nam 2018 
cUa Tha tuang Chinh phU Quy,  dinh cha de hop trong hoat dOng quan 15/, diet) 
hanh caa ca quan thuOc he thong harih chinh nha nuerc ( ketnFile); Chia tich 

UBND tinh chi do nhu sau: 
Giam (lac, Thu twang cac sa, ban, nganh thtfec tinh; Clic) tich UBND 

the huyen, thi xa, thanh p 
- Xay dung hoc U ca, nang cap chuyen rive rieng ve hop tren Ceng 

hoc Trang th8ng tin di to caa ca quan, don vi, dia phuang minh de' clang tai 
giay mai hop, chucmg trinh, tai 	del \Teri cac cuOc hop. 

- Ta chirc, quan tri'et thgc hien nghiem tac cha dO hop theo Quyat dinh st) 
45/2018/QD-TTg ngay 20 thang 11 nam .2018 caa Tha Wang Chinh pha; diang 
then, day manh viec ung dung cOng nghe pinic vi hep tivc Myatt caa UBND tinh 
vai the soa, ban, nganh, UBND cap huyen, UBND cap xä. 

- Tong hap bac cao v viec to chat cuOc h9p, cac bien phap nang cao chat 
lugng cuOc h9p, giarn se lugng cuOc h9p,tai ca quan, don vi, dia phucmg minh; 
bao cao ket qua thuc hien che dO hgp ye UBND firth (thong quan Van phemg 
UBND tinh) truck ngay 15 thang 12 hang nam. 

So Thong tin va Truyen thong kiem tra, nang cap chuyen mus hgp tren 
Ceng thong tin dien tit caa tinh, nham dam bao viee clang tai day_clu ve giay mai 
hop, chucmg trinh va tai lieu... dei vOi cac cuOc hop; huong dan cac ca quan, 
don vi, dia phuang xay dung chuyen mix h9p freer' Ceng hoc Trang thong tin 
din tü caa timg don vi. 

Van phong UBND filth theo clOi, tang hgp tinh hinh, kat qua te °hire 
h9p, cac bin phap nang cao chat lugng cuOc hop, s8 Wong cac cuOc hop dugc 
giam caa tinh, trinh UBND tinh bao cao Thu Wang Chinh phi) troac ngay 31 
thang 12 hang nam./. 
Nei nhOn: 

,Nhu tren; 
- Ti'. Tinh uy; 

Ti'. FIDND tinh; 
Chu tich UBND tinh; 

- Cat PM CM tich UBND tinh; 
- Chanh Van phOng UBND tinh; 

Cac Pho Chanh VAn phong UBND tinh; 
- hung tam Ceng ban tinh; 
- Luu VT, HCC, NC, KSTTHC. 
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Ha NOi, ngay 09 than 634 aio'n-ti imrraO/i RejaNG NA, 
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' DEN Nor 	 
QUYET DINH 	 .. 

Quy dinh che do hop trong hogt djng quan 157, dialuAitnh 
cfia co' quan thujc h fining hanh chinh nhà nurat 

Can cif Ludt to chew Chinh pha ngay .19 thcing 6 nam 2015; 

Can cri Ludt to char chinh quy'n dia phuong ngay 19 thc'mg 6 Warn 2015; 

Can cte Nghi clinh set 138/2016/ND-CT ngay 01 thcing 10 nam 2016 cilia 
Chinh pith ban hanh Quy chi lam vik cilia Chinh phit; 

Theo cti nghi caa BO twang, Cha nhiem Van phong Chinh pha; 

Tha twang Chinh pha ban hanh Quyit dinh quy dinti chi dO hap 
trong hogt d Ong quan 1Y, dieu hanh ctia ca quan thuOc h:e thong hanh chinh 
nha mcoc. 

Chuang 1 
NHirfsiG QUY D1NH CHUNG 

Dieu 1. Phnm vi dieu chinh 

Quyet dinh nay quy dinh ch'e dO hop trong heat clOng quan 12, dieu hanh 
dm co quart thuOc he thOng hanh chInh nha mac. 

Cac cuOc hop ciaa Thu aging Chinh phfr, Pho Thu Mang Chinh phi! Uwe 
hien thee Quy che lam viec tha Chinh phü va flirting quy dinh ve nguyen the, 
quy trinh to chirc cuOc hop dugc quy dinh tai Quyet dinh thy. 

Phien hop Chinh phü, phien hop,  cila ty ban nha.'n gan cac cap, cuOc hop 
flap cong dan, cuOc hop dm ca quan dieu tra, thanh tra, hem tra, Iciem,toan 
CO quan, t6 chile thuOc he' thOng hanh chinh nha nuac, hop bap, hop quoc te, hOi 
thao, tip dam khoa h9c khong thuOc pham vi dieu chinh tha Quyet clinh nay. 

Dieu 2. Si ttrqng áp dieing 

1. TIM tuang Chinh pM, Pher Thu ttrang Chfith phi; t6 chirc ta vAn, phi 
hop lien nganh do Thla tuang Chinh phi thanh lap. 

Só: 4'5 /2018/QD-TTg 
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2. BO, ca quan ngang b0 va ck t6 chirc hanh chinh true thuOc;  Bo twang, 
Thu truong ca quan ngang 130; ngueri &mg 	cac chic hanh chinh true 
thuOc b0, ca quan ngang b6. 

3. Chit tich ty ban nhan clan tinh, thanh pheit  trvc thuac trung ucmg; 
Chà tich fiy ban nhan din quan, huyen, U.4 id, thanh pha ttvc thuac tinh; 
Chü tich try ban nhin clan xã, plurerng, thi tran. 

4. Ca quan va din tnrerng cci quan chuyen men thuOc Oy ban nhan clan tinh, 
thanh pha trvc thuOc trung ucmg (sau day g9i chung la Uy ban nhan clan cap 
tinh); ca quan va thU truerng ccr quan chuyen man thuac uy ban than dan 
huyen, thi xã, thanh ph e thuOc tinh (sau day g9i chung là Uy ban than clan cap 
huyen); cac to' chtirc tu van, phed hop lien nganh do fly ban nhan dan cap tinh va 
lily ban nhan dan cap huyen thanh lap. 

Dieu 3. Giai thich tir tiger 

Trong Quyet dinh nay, cac tit ngil clued day cluvc hien nhu sau: 

Hop, hOi nghi (goi chung la hop) la matt hinh thdc cilia haat &Ong quan ly 
nha nuerc, mot each thirc giai,quyet cong viec, thong qua do thU tnremg ca quan 
hanh chinh nha nuerc trve tip thvc hien sv lath do, chi dao, dieu hanh giai 
quyet ck ding viec thuOc chirc nang, nhiem vu, quyen han cUa co quan nth 
theo quy dinh &la phap 

H9p tham muu, tu van la cue h9p de,  thil true:11g ca quan hanh chinh nha 
mite nghe, trao dai cac kien, de xuat va lcien nghi cna thO truemg the ca quan, 
don vi cap clued, cua ck chuyen ,gia, nha Ichoa hoc nham co dU thong tin, them 
the ca sO, can cü truk khi ra quyet dinh theo chire nang, than' quyen. 

, 3. Hop giai quyet cOng vi'ec la cuOc h9p eUa thU truerng ca quan thuOc 
thong hart chinh cap ten voi 	truemg ca quan, don vi cap clued hoc vet can 
ba, ding chile cita ca van de giai quyet citing viec thuemg xuyen hoc ban giai 
quyet nhung vuemg mac trong hot dOng quart 1, dieu hanh; thang nhat kien 
chi dao giai quyet nhcmg ding vie co tinh chat quan trong, phirc tap, lien quan 
den nhiem vz cfla nhieu cap, nhieu nganh; xir l nhfing MX dung cen co Y kiM 
khac nhau truck Idil ban hanh quyet dinh, nhemg nai dung vuot qua tham quyen 
cila cap chreri hoc dé danh gia tai chov tinh hinh thvc hien the nhiem vu cong 
tac dm cap dual 

4. Hop chuyen mon Ia cuoc h9p d trao dai, thao luan nhang van de thuac 
ve chuyen mon ky thuat, nghiep vu, chucrng trinh, ke hoach, bao cao. 

5. FIçp giao ban IA cuac hop dm lath dao ca quan, t6 chirc hanh chinh nha 
nuac de nam tinh hinh trien lchai thve hien nhiem ding tac;  trao doi y kien va 
thvc hien chi dao giai quyet cac ding viec thuemg xuyen. 
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H9p Ctieu phOi xir ly c8ng viec la cuec h9p do ngtren dugc tha truing ca 
quan hanh chinh nha nuesc ay nhi'em chit tri hop voi the ca quan lien quan 
trao dOi nialng vAn de con co kien kit& nhau, thang nhdt Icien trinh ca quan 
c6 thdm quyen xem xet, quyet dirth c8ng viec. 

Hop ti'p huan, trien khai (hei nghi tdp huAr i, thenIchai) la cuec h9p de 
quitn triet, thong nh& nhan thirc va hanh dOng vã nal dung va tinh than cac chit 
trtrcmg, chinh sach ion, quan tong dm Ding va Nha nuem trong ca quan, don vi 
hodc tong timg nganh, dia phuang. 

Hop so ket, tOng ket (hi nglri so kit., tong ket) la cuec hop a kiem 
diem, clanh gid tinh hinh va ket qua thue hien nhiem vv ding tac sdu thang, hang 
dam hodc met giai don và ban phucmg huong nhiem vu citing tic cho sau thong, 
nAm tesi hoac met giai doan cüa ca quan, don vi, cUa nganh, dja phtrong. 

H9p chuyen dO la cuec hop de ban, trien lchai hoac so ket, tOn? ket viee 
thvc hien met cha truclig, chinh sach quan treng tren pham vi toan quoc, met s8 
dja phucmg hoc met so nganh, hit vvc nhAt dinh. 

Hop tut tiep la hinh thirc hop ma ngtraei cha tri va ngutri tham du c6 
mdt tai cimg met dia diem, met pheng h9p de tO chic cuec hop. 

11.,  Hop trvc tuyen là hinh that hop dugc thve hien qua viec img chimp cac 
phan mem, website hoc qua tong dai hei thoai thong qua mang truyen so lieu 
chuyen clang, mang nei be (nang WAN) hoac mang intend de nhang nguiri 
vi tri dia 1 kHz nhau c6 the cang tham gia cuec hop tü xa, ma 6 d6 he c6 the 
nghe, n6i, nhin thay nhau nhu dang 6 cluing met phong h9p. 

Ngtraei cluktri cue hgp la Thu tithing Chinh phá, Phe Thit tuemg Chinh 
ngueri dung dau hoc cap phi) caa ngutri dung d&u ca quan, tO chin quy 

dinh tai Dieu 3 Quyet dith nay dieu hanh cuec h9p, dua ra kien ket luan 
cuec hop. 

Ngued tham dv c* hop la met tong the thanh phen: duce Si h9p; 
dai din cho ca quan, don vi dugc mM h9p; dugc üy quyen di du cuen h9p. 

Cuec h9p cila Be twang, Thu trtremg co quan ngang be la cuec hop do 
BO trueng, Thu truing ca quan ngang bO, hoc do Thu truing, Pho Thil trueng 
ca quan ngang be dugc phan clang chit tn. 

Cuec hop caa Chit tich 1:Jy ban than clan la cuec hop do Chit tich hoc 
Ph6 Chit tich fly ban nhan dan cha tn. 

Dieu 4. Nguyen tic tä chit cui)c hçp 

I. Giai guy& ding viec citing tham quyen, tv chti, tu chit' teach nhiem tong 
viec tfarc hien nhiem vu, quyen han dugc gmo. Cap ten khong can thiep va 
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giai quyet cOng vice  thuOc than quyEn dm cap &red va cap clued khong chuyen 
ding viec thuOc tham quyen len cho cap tren giai quyet. 

Tuan thil phap luat, tap trung dan cha; ding khai, mirth bach va bao dam 
bi mat nha mirk theo quy dinh caa phap luat. 

TO chk,  cuec hop theo ke hoach cling tic hoc khi thuc su can thiet pha 
hgp vai tinh chat, you cau va nOi  dung eh van de, c6ng viec can giai quyet; yeti 
tinh chat va dc diem ve t6 chile va hot dOng caa timg loai ca quan, don vi. 

Xac dinh tO mic dich, yeu can, nOi  dung, thanh phan tham du; dE can va 
thut hien nghiem tue trach nhiem cá than tong chi dao, eh& tri, tham du cuec 
hop, tech nhiem dm the ca quan bao dam, phuc vi cuOc hop. 

Lang ghep, kat hop cac loai click hop cep nOi dung lien quan yeti nhau 
hop ly; day math ang dung ding nghe thong tin trong viec to chtic h9p; cài tion, 
don gian boa tha tuc tong to chirc cuOc hop; bao dam chat luong, hien qua, thiet 
thut, tiet kiem, khong pho tnrcmg, hinh thirc. 

Khong lam anh huong den ode boat dOng ding vu Ichae ala ca quan, 
nguai có tharn quyan, viec tip than và giai quyet tha tuc hanh chInE cho 

cong clan va ta chat theo quy dinh dia phap Vat. 

Dieu 5. Trich nhiem caa thil truing co.  quan thuOc he thgng hanh chinh 
nha nixie trong thot hien cac bin phip de thing cao chgt hrqng, hien qua 
cac cutic hop va thyme hanh tiet kiern cheng ling phi trong tO chic hop 

Trien lchai ling dung Ichoa hoc va Gong nghe, truck hat la ding ngh'e 
th8ng tin trong cling tac lath dao, chi dao, dieu hanh. Vic thu thap, trao d8i, 
phai hop xir 157 thong tin cha yeu thuc hien tren min tnrenig mang. Tang cueng 
va mô rOng hinh thuc hop true tuyen. 

Kiem tra throng xuyen hoat &Ong caa cac co- quan, dcrn vi cap duth,trong 
viec thcre hien cac quy dinh cria phap luat, cac van ban caa cap ten, true tiep chi 
dao, )(Cr 15/ tai chô nhitng ding viec phat sinh có lien quan thuOc tham quyen. 

, 3. Dai veri nhang nOi dung phac tap, can co sr phi hop dm nhiau cap, 
nhieu nganh, hoc con có kien khk nhau co the ay nhiem cho tho truemg ca 
quan tham mini tong hop hop dieu phial trao doi thong tin thong nhat phuong an 
xCr 13",  nuac lchi xem xet quyet dinh hoc trinh cap có tham quyen xem xet, quyet 
dinh 

4. Tuan tha cac,  guy dinh va chiu trach nhiem 'chi ta chirc cuec h9p; kat 
luan re" rang, cv the ye nOi dung h9p; theo doi, don doe, lciem tra viec thgc hien y 
kien kat luan, chi dao dugc dua it tai cuOc h9p, kip theri xi: IY nhilng van de mai 
phat sixth. 
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5. Chi dao chat che viec sir dung Icinh phi cho cac cuQc hop theo quy dinh 
cüa phap luat. 

Dieu 6. Cac truivng hcrp kiting M chat cuik h9p 

1. Hop giai suyet,  ca.c ding viec thuong xuyen trong tinh hinh có thien tai 
hoc tinh trang khan cap. 

2. Hop giai quyet ding vie da dugc phan quyen, phan cap, üy quyen cho 
thit truong ca quan hanh chinh cap dual giai quyet. 

3. Hop giai guy& ding viec dal duce phap luat quy dInh giai quyet bang cac 
cach thirc khac khong phai thong qua cuee hop. 

4. H9p nghe bao cao tinh hinh thuc bin nhiem vu cong tac cita cap duel 
thay the cho viec kiem tra true dap d& voi cac cc; quan, don vi cap cluei va 
ca 

, 	5. Hop ket hop vói tham quan, giao luu, nghi mat hoac clung hinh thirc hop da 
to chirc vui chai, giai tri cho can b0, deg chirc, vien chirc, nguin lao dOng. 

Chuang 11 
QUY TRiNH TO CHT:re CUQC HQP 

Dieu 7. Xic dinh hinh that tã chose luip 

Can dr vao nOi dung, quy mo, thanh phan tham du, dieu kin phucmg 
tin k'y thu'at, cOng nghe, ngu&i cho tri cuec hop quyet dinh hinh thirc tO chirc 
hop truc tip hoc hop true tuyen bao dam hieu qua, thuan lcri, fret Iciem va bao 
dam bi mat nha nuesc. 

Ma rOng hinh Mire hop true tuy'en d6ivâi cac cuQc hop co nhieu thanh 
phan tham dtr, cu the: 

CuQc h9p giao ban dInh ky, giai quyat cong vi'ec cña Chit tich fly ban 
than clan cap tran vói Chil tich Uy ban than dan cap duoi; hop gifla cac 
ca quan thuec b0, ca quan ngang bo vCri ca quan, dan vi true thuec 
dia phucmg; 

CuQc hop trian Ichai nhiem vg ding tac, hop so kat, t6ng ke't tren pham vi 
toan nganh do b0, ca quan ngang bQ t6 chirc, hop tong ket nganh cüa dia phucrng 
do Uy ban nhan clan cap tinh to chirc; 

Cu'ec hop chuyen de do Thu tuang Chinh phü, b0, ca quan ngang be va 
Uy ban nhan dan cap tinh tO chirc; 
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d) CuOc hop tap huan do b0, co quan ngang 130 va fly ban nhan dan cap 
tinh, cap huyen to chat; 

Hop 1.yY kien ve cac de an, du an, du than van ban dugc t chire trong 
pham vi toln quac hoac trong pharn vi elm firth, thanh phO true thuec 
trung ucmg; 

Cat cuOc  hop Ichae theo you eau trieu tap dia co quan, don vi t cite hop. 

Dieu 8. ChuAn bi.n9i dung cu9c hgp 

I. Ngueri chit tri cuOc  hop phan ding co quan, don vi chuan bi nOi dung 
euee hop, bao gOm thanh phan tham dv, theri gian, nOi dung cuOc hop va chuan 
bi phucmg an ket luan cuee hop neu can thiet. 

2. Nhang van de lien quan den nei dung euete hop va nhiing nei dung, you 
cu can trao dei, tham khao kien tai cuOc h9p phai dugc chuan bi day dU truerc 
thanh van ban vã cep chi dAn ve pham vi km hanh, cap d'9 met. 

Dai.veri nhfing tai lieu dai, c6 nhieu nOi dung, thi ngoai ban toan van con 
phai chuan bi them ban torn tit nOi  dung. 

x 	. A Dieu 9. Guy mei h9p 

1. Gray men hop phai dtrge ghi ro nhimg nei dung sau day: 

Nguesi chit tri; 

Ngueri tham dv cue hop; 

Cac nei dung; thin gian, dila diem cuOc hop; 

NhCmg yeu cau cv the di veri ngtrei tham dtr cuOc hop; 

d) Dau mai lien he thong tin ve cu0c h9p; 

Chit kY hoc chit ky s6 cita ngueri dung Mu co quan, don v trieu tap. 

2. Giay mei hop phai dtrgc giui den co quan hoc nguei dirge mei tham du 
truck ngay h9p it nhat la 03 ngay lam viec, tris truemg hop h9p &et St. 

3. Sau }chi nhan charge giay meri hop, co quan, don vi, ngueri dugc mei tham 
dtr hop xac nhan viec tham dr veri dau mai lien he th8ng tin ye cuoc hop qua this 
dien tfr cemg vv, din thoai cá nhan hoc qua he th8ng quan I van ban cila co 
quan thuOc h thang hanh chinh nha nuetc. 

Dieu 10. Cach thin, thin hen, phtrung that giti tAi lieu hgp 

1. Giay 	tai lia'u phvc vv cuee hop phai dugc ky so theo quy dinh cua 
phap luat va dugc gfri ban then tfr cho cac co quan, dun vi, ngueri tham du hop 
qua chirc nang elm he thong quan 1Y van ban (trir tai lieu m@ duct thvc hien 
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theo quy dinh dOi voi van ban co nOi dung thuOc bi mat nha nude), ngoai ra c6 
S ap dung them ck each thirc sau: 

Fax, this din tir ding vu; 

Dien thoai cit than,  tin thin, thong bao qua 	mang xa hOi duce cap c6 
tham quyen phe duyet; 

Ding tai tren website cüa ca quart, dem vi chit tri tO chat hop. 

Thei gian gin tai lieu hop chain nhat la 03 ngay lam vice  truck ngay bit 
X dau to chat cuOc  hop dinh lcSr; din vesi cuOc hop dot xuat, thed gian gal tai 

thvc hien theo you cau cüa ngued trieu tap cuOc hop. 

DOi veri cuOc hop da c6 trong ká hoach c8ng tac va da ducic ngtrixi cha tri 
&Ong 3'7 ve mat nguyen tac, trong khi cher kien ve then gian t6 chic chinh that 
thi don vi chit tri te chirc cuOc hop co the giri trtr6c tAi lieu hop cho ca quan, dcm 

nguiri dugc Si tham dv de chit dung nghien ciru, chuAn bi nOt dung, 51 
lcien,  phat bieu va gal giay men tham dv sau 1±1 dirge nguiri chit tri chinh thirc 
quyet dinh. 

Dieu 11. Thin!, phAn va A !wog ngzrôi tham dy cuOc  hnp 

TuSt,theo 	chat, mai dung, muc dich, yeu cAu 	cuOc hop ngueri chit 
tri hop quyet dinh thinh pit, sé luong dai bleu tham dv. Thanh phan dv hop la 
nhang nguiri chiu trach nhiem chinh trong viec chi dao, tO chat trien lchai thvc 
hien, nguefi trcrc tiep tham mtru xir 1 va ngtresi c6 lien quan trvc tiep den thvc 
hien ket luan cuOc hop. 

Tha trading ca quan, don vi dirge meri hop co tech nhisem cU ngueti than 
dv cuOc hop clang thanh phast, c6 da than quyen, nang lye,  trinh dO dap ang nOi 
dung va yeu can dm cuOc hop. 

Truemg hop nguiti dirge trieu tap hoc &roc meri tham dv la tha twang ca 
quan, don vi Ichong the tham dv thi phai bao cao ngueli chit tri cuOc hop va neu 
dirge sr clang Si thl ay quyen cho cap dueri c6 dit kha nitig dap img nOi dung va 
yeu can dm cuOc hop di thay. 

Dien 12. Thiri gian den hinh cuOc hgp 

Thai gian tiEn hanh mOt cuOc hop duce quy dinh niur sau: 

, 1. H9p giao ban, hop giai quyet ding viec, hop than mini, tu van, hop dieu 
phoi kh8ng qua mOt phan hai ngay lam vie. 

2. Hp chuyen non & mOt buOi lam viOc den 01 ngay, tnresng hop dOi yeti 
nhireng de an, dv an 16n, phirc tap till cep the kOo dal thin gian hon. 
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Hop scr ket, tang ket cong Sc IchOng qua 01 ngay. 

Hop chuyen de Icheing qua 01 ngly thy theo tinh chat va nQi dung dm 
chuyen de. 

Hop $p huan, trien khai tir 1 den 2 ngay. 

Dieu 13. Nhfing yen au v tin hanh cu(ic hnp 

M8i cuOc  hop do the ket hop giii quyet nhieu nOi dung, sir dung nhieu 
hinh thlic va each thirc tin hanh phii hop yeti tinh chat, yen cau 	timg van de 
va dieu.kien hoan canh cii the do ngueri co tham quyen to chirc cuec hop quyet 
dinh de diet kie'm theri gian, bao dam chat 'thong va hieu qua giai quyet 
cong viec. 

Ngueri thU tri hoc nguiri dugc ph'an cong chi trinh bay tom tit nOi dung 
cda de in, du an, van de dugc din ra cuOc hop hoac chi neu nhitng van de con y 
lcien MSc nhau, khOng doe toan van tai lieu, van ban cüa cuQc hop, khong trinh 
bay toan be' nOi dung chi del van de can xü 1 tai cuOc hop. 

Viec phat bieu,rtrao d& lcien tal cuQc hop phai tap thing vao nei dung 
cüa cuOc h9p, nhang van de dang con nhimg icien khac nhau de a xuat nhang 
bien phap xir 1. 

)"( kien ket lu'an Gila ngueri chñ tri cuQc h9p phai re, rang va cu th'e, the 
hien dtroc day chi firth chat, nOi dung và yeu cau cira cuec hop. 

Dieu 14. Trach nhiem can nproti chii tri cus4 hcp 

Quan triet muc &eh, yeu cau, nOi dung chucmg trinh, theri gian cüa 
cuOc hop. 

Xac dinh thoi gian tQi da cho ngueri tham du cuQc hop trinh bay Yr kien; 
truemg hop gan het theri gian hop thi có the phat phieu xin kien gap Y de tang 
hop, nghien ciru. 

Dieu hanh cuOc hop theo chtrong trinh nghi sir da &roc ding bQ truac 
cuQc hop, phat buy dam cha ,trong thao luan; khuyen lchich cac kien có tinh 
chat phan bi'en; tang cuemg doi thoai, trao doi, tranh luan true tiep. 

Co kien ket luan, quyet dinh lchi ket thac cuQc hop. Nei dung k8t luari, 
quyet dinh din ra tai cuec hop phai ro rang, chat ch8, co tinh kha thi gam cac 
nQi dung sau: 

Nei dung cong viec, firth chat va tam quan trong cUa cong viec; 

Co quan, dcm vi, to chirc, cá than chit tri thuc hien, ca quan, thin vi, tO 
chi:re cá nhan phoi hop thirc hien; 
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c) Thin gian va 10 trinh &Arc hien. 

5. CM dao thu hi tai lieu có chi an v pham vi km hanh nOi b0, tai lieu 
xac dinh cap do mit &a phat cho cac di bieu tham ch; h9p. 

, 6;  Giao track nhiem cho ca quan, don vi ra van ban thong bao ket luan hyp 
(neu can thiet). 

„ 7. Xem xet, quyet dinh viec hoan h9p, hay h9p, thay dOi ve thai gian, dia 
diem, nOi dung, chucmg trinh hop doi voi cac truemg hap sau: 

Xay ra tinh hung hat icha khang; 

Co 9 kien chi dap caa cap ten; 

Clara chuAn bi kip ve nOi dung, co sa vat chat hoc nheing viec can thiet 
'chez cho cuQc h9p; 

Hop true tuyen nhtmg có six cc') dQt xuat ve icy thuat, duang truyen. 

8. Quyet dinh ve viec cho phep phong vien bao chi caa trung uong, dia 
phucmg tham du va dua tin ve cuOc hype 

Dieu 15. Trach nhient cim nguiri tham thy cut)c hyp 

Phan hi ved don vi chit tri ve viec tham du cuOc hop. 

Nghien cfru tai lieu, van ban cita cuOc hyp nhan duce truck khi den du 
cuOc h9p va chuAn bi truerc 9  kien phat bieu tai cuOc h9p. 

Phai di du h9p dung thank phan, den hcp dung egia va tham du het 
thin gist caa cuOc h9p. Tnremg hop vi nhang 19 do dOt xuat va duct str dOng 
cüa ngtrai chit tri thi nguai tham dt; clugc reri cuOc hop tnrem, Ichi cuOc hyp ket 
thac. 

Chap hanh dung cac quy dinh bao dam an ninh, tat ta, an toan va van 
hoa cOng sa. Trong qua trinh h9p khOng lam viec rieng khong lien quan den nOi 
dung hop. 

.5. Chi duce phat bleu 9  kin ichi ngued cha hi cu0c,hyp cho phep; trinh,bay 
kientham gia hoac tranh luan tad cuOc hyp phai ngan gon, clang chit de va 

'thong vuot qua thin gian ma nguin chit hi cuOc h9p cho phep. 

6. Trong truemg hop duce cir di hop thay, 9  kin caa nguin du hcp la 9 lcien 
chinh thirc caa co quan, don vi va phai bao cao kat qua cuOc hop cho thd truang 
co quan, don vi da cir minh di hop. 
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7. Khong cung cap thong tin, nei dung cuOc h9p, tai lieu cho ck ca quan, 
dun vi, ca nhan khong có tham quye'n hoac Ichfing trac tiep thac hien ding viec 
lien quan den cuec hop. 

Dieu 16. Bien ban cuec hop va 	bao ket qua ettOe hop 

1. Nguesi chit tri hop quyet dinh viec ghi bien ban, ghi am, ghi hinh cuOc 
hop. Dan vi chit trl to chire hop to chic ghi bien ban, ghi am, ghi hinh cuee hop 
theo chi dao. Vic km tiler tai lieu ghi am, ghi hinh cuec hop thuc hien theo dung 
quy dinh. 

2. Bien ban phai dupe ghi ctly du, chinh xac nei dung, dien bi'en cuOc hop, 
gom nhung not dung chinh sau day: 

Ngued chit tri va danh sach nhcing nguai tham dg c6 mat tai cuOc hop; 

Trinh fib dien bin, nOi dung, vdn de duct tenth bay va thao luan tai 
cuoc hop; 

kin phat bi'eu cita nhimg ngued tham du hop; 

Cac ket qua bieu quyet (nett' c6); 

d) Ket luan tha ngueri chü tri hop va cac quyet dinh &roc dim ra tai cuOc h9p. 

3. D6i veri cac cuOc hop can ra thong bao ket luan, can ea chi do dia ngtred 
chit* tri cuec hop, ca quan, don vi duqc giao trach nhiem phai ra thong bao ket 
luan cuOc hop bAng van ban, gai cho thc ca quart, don vi, ca than c6 lien quan 
biet, iliac hien trong vOng 05 ngay lam viec sau ngay ket thac hop. 

Dieu 17. Tritch nhiem trien khai thyc hien vã theo dOi, dem de, idem 
tra, giant sat viec thtyc hien thong bao ket hien, quyet dinh dirge dim ra ti 
cuOc hop 

Thit truerng the co quan, don tri c6 trach nhiem t6 chirc trien khai thgc 
hien thong bao ket luan, quyet dinh duce dua ra tai cuec hop thuec pham vi, 
brach nhiem càa co quan, don vi minh DOi veri nheing cong viec can thgc hien 
khan trucmg, ck ca quan can dr vao chi do eda ngueri chti tri cuOc hop de to 
chile thuc hien ma IchOng cher thong bao ket luan. 

Van phi:mg be, ca quan, Van phOng fly ban than dan cac cdp c6 trich 
nhiem theo d6i, don doc thuc hien thong bao ket luan, quyet dinh cüa 
BO trurOng, Thu truemg ccr quan, Chu tich 11y ban nhan dan cac cap; dinh 
hang thang, hang quY, tOng hcrp, ra sok, kiem tra tinh hinh thtrc hien, bao cao 
lanh dao be, ca quan, lahh dap lily ban nhan din va thong bao cho ccr quan, dan 
vi có trach nhiem thac hien biet, thge hien. 
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3. Ca nhan, t6 chire tham du euee hp hoac có lien quan an thuc hien ket 
luan, quyet dinh tai euec h9p có trach nhiem thae hien, giam sat viec thae hien 
va kip thin phan aft den lath dao co tham quyen neu ck ket luan, quyet dinh 
eith euec h9p kheng dirge ek ea quan, dcm vi có lien quan thuc hien nghiem 
the, dang then han. 

Chuang III 
CUQC HQP CIJA BQ THONG, THU THONG CO QUAN NGANG BQ 

Dieu 18. Cac cuCpc him ctia BY truirng, Thu trtromg ca quan ngang 

Cie milk hgp cña BO twang, Thit trueng ca quan ngang be gem: 

H9p giao ban dm BO truemg, Thu truang ca quart ngang b0, veri the Thir 
truemg, PhO Thil tnreing ca quan ea quan ngang be va nguai dimg dau cac clan 
vi trve thu0c. 

H9p tham muu, ttr van. 

H9p giai quyet a:mg viec. 

H9p tap huan, trien khai nhiem vu cling the. 

Hp chuyen de. 

H9p so ket, Wing ket. 

Dieu 19. Viec tO chat hyp trien khai nhi'em yy cling the ciia nganh; hyp 
so.  ket, ttmg ket toin nganh ciia b, co quan ngang bY 

BO trueng, Thu tracing ca quan ngang ,b0 quyet dinh trieu tap h9p then khai 
nhiem va ding the aim nganh; hyp so' ket, Ong ket toan nganh danh giá tinh hinh 
va ket qua thue hien nhiem vu ding the. 

Dieu 20. Viec t chic hyp chuyen de 

BO truong, Thu trugng ea quan ngang be quyet dinh vice to &ire ek euee 
hap chuyen de ye thue hien chit trucmg, chinh saeh thuec pham vi quan lY nha 
nuot thuik nganh, tinh vac phy traeh, ngoai tit nht-mg nOi dung da &Km quy 
dinh tai Khoa.n 2 Dieu 32 Ng hi dinh s6 138/2016/ND-CF ngay 01 thkg 10 nam 
2016 ban hanh Quy che lam vice eua Chinh phil 

Dieu 21. Cac cuOc hyp giai quyet ding vi'ec ciia 130 truirng, Tha trtrerng 
co' quan ngang b0 vol dia phtrang 

1. Ck euee hyp giai quyet &Ong viec dm BO tnremg, Thu true:mg ca quan 
ngang b6 yeti dia phuang dirge th chire Mil Be twang, ThU truemg ea quan 
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ngang bk) thy can thiet hoac theo de nghi cita fly ,ban nhan dan cap tinh da ban 
giai quyet cac van de lien quan. CuOc hop co the to chirc ti tru so b0, ngenh 
hoc tai dia phucmg. 

, 2. Dia phucmg chuin bi bao cao ve cac nOi dung lien quan va lcien nghi 
(neu co) giri b0, ca quart ngang be charn &tat 07 nsay truac ngay BO ttuemg, 
Thu tnrerng co quan ngang b0 sten lam viec theo de nghi cUa dia phuang, tr& 
truong hop den lam viec dot xuat. 

Tren co kr bao cao coa dia phuong, Van phong b6 chit tri, phai hop veri 
cac ccx quan lien quan tham muu, de xuat xir lY hen nghi cita dia phucmg, bao 
cao BO truemg, Thu truerng co quan ngang be. 

Sau cuec hop giai quyet cling viec, trong then han cham nhat 05 ngly 
lam viec, Van phOng b0, ca quan ngang be ban hanh thong bao ket luan, tit 
trtremg hop cep yc  hen chi dao khac cita BO truerng, Thu truemg ca quan ngang N. 

Dieku 22. Trich nhim ctia Chink Van phong 	ca quan ngang citti 
vol culjc hcp cilia BO trtrirng, Thu &train co' quan ngang b(1 

1. Teing hop va leing ghep viec t6 chirc cac cuoc hop cita BO truemg, ThU 
tnremg ca quan ngang b0 chit tri trong ke hoach thuc hien chucmg trinh ding tic 
hang nam, hang thang, hang tu'an, trinh Bo tnremg, Thu truerng CC/ quan ngang be) 
phe duyet. 

, 	2. Tham mint cho Bo throng, Thit trueng ccr quan ngang bQ trong sap xep, 
th chat cac cuOc hop mOt ckh hop I. 

Don d6c cac don vi duce phan ding chuan bi cac tai lieu, van ban thuec 
nOi dung cuec hop day dit, dung yeu eau quy dinh. 

Chi dao chuan bi dia diern, ca ser gt chat và ck dieu kin phuc vu h9p, 
bao dam an ninh, an toan cho ,cuoc hop (neu cuQc h9p duct to chic tai tru ser 
cUa b0, co quan ngang bo); phei hop veri cac ca quan lien quan de thtrc hien cac 
nhim IN nay neu cuOc hop to chic tai ca quan, don vi thuOc b0. 

Tham du hoc dr cap duai tham du cuOc  hop. 

6.T'Q chirc ghi hien ban, ghi am nOi dung cuee hop theo chi dao cUa ngueri 
chit tri cu'Oc h9p. 

Thong bao bang van ban Y kik ket lu'an, chi dao cita ngtred chit tri 
cuOc h9p. 

Kiem tra, don dc, nam firth hinh va keel qua thirc hi'en y kien ket luan, 
chi dao tai cuec h9p. 
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La dau mei cung cap, (tang tai titling tin tren Ceng hoc Trang Thong 
tin dien tit* 	b0, co quan va cung cap theng tin ve hop cho co. quart thong tan, 
bao chi. 

Chi dao quan ly ha sa, tai lieu hop theo quy dinh. 

De xuAt giai phap nang cao chat lugng, giam s lugng cac cuec hop 
trong nam caa be, co quan ngartg be trinh 130 truang, Thu truang co quan 
ngang be. 

Chtrcrng IV 
CUQC HQP CiJA CHiJ TICH tJY BAN NHAN DAN CAC CAP 

VA CO QUAN CHUYEN MeN CAP TiNH, CAP HUYEN 

Dieu 23. Cac cuOc hgp cüa Chit tich fly ban nhin din cap tinh, 
cap huyk'n 

Cac cue° hop cita ChU tich Uy ban than clan cap tinh, cAp huyen bao gem: 

Hop giao ban hang tuAn cita Chü tich fly ban nhan dan cap tinh, cap 
huy'en yeti cac PhO Chit tich Uy ban nhan clan ding cap. 

H9p giai quyet cling viec 	cong viec thuerng xuyen va nhang 
ding viec phirc tap, cap bkh, lien quan den nhieu ngenh, nhieu ITnh vtrc. 

, 	3. H9p giai quyet clang viec veri ngueri &mg dAn ck co quan, don vi thuOc 
Uy ban nhan dan ding cap, Chil tich Uy ban nhan clan cap duet 

4. H9p tham mtru, tu vari veri co quan chit tri d an va dai dien cac co quan 
lien ,quan d nghe bao cao, Eden tu van, tham muu truere khi quyet dinh glad 
quyet cong viac. 

S. H9p chuyen da. 

Hop tap huAn, trien khai khi có chit truang, chinh sach med. 

7. Hp so kat, fang kat. 

Dieu 24. Hgp giai quyet cling vic cfia Chfi tich Uy ban nhin din cap 
tinh yin Thii truirng cac r quan chuyen mon cap tinh, Chit tich Uy ban 
nhin din cip huye.n 

1. M6i qujr mOt Ian, Chtl tich Uy ban nhan clan cap tinh hop giai quyet cong 
viec veri Thu truong caz co quan chuyen men cap tinh, CM tichyy ban nhan 
dan cap huyen ve tinh hinh dux hien chi]. tnrcmg, ke hoach phat trien kinh te - xä 
hei vá ngan sach cáa tinh, sir chap hanh chi dao, dieu hanh elm Uy ban than 
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dan, Chit tich Uy ban nhan dart cap firth va thuc hen  Quy che lam viec dm fly 
ban nhan dan cap tinh. 

2. Khi can duet, Chu tichTy ban nhan dan cap tinh hop giai 9uyet ding 
viec veri cac co quan chuyen mon thuOc 11th vire minh php trach de kiem tra, 
nam tinh hinh, don dec thuc hie'n chtrcmg trinh &Mg the va chi dao nhang van da 
phat sinh dt xuat; Chit tich Uy ban than clan cap tinh trieu tap Thu trtrerng met 
so co quan chuyen mon, Chit tich Uy ban than din met sO huyen hop ban giai 
quyet cac van' a lien quan den cac ca quan, dja phuang do. 

Dieu 25. Vic tO chile cutic hop giai quyet cOng viec d giãi 2uyet 
nherng van a 2uan trong lien nganh virot qua thim quyen hoc de giiii 
quyet nhirng van d'e con co Men khic nhau giira cac co quan, dot vi 
chuyen min 

Thti truemg ccr quart chuyen mon thuOc fly ban than dan cap tinh, 
Thu truerng co quan chuy'en mon thuec Uy ban than din cap huyen co the de 
nri to chic cuOc hop giai quyet cling viec eim Chit tich Uy ban than dan ding 
cap a Chit tich Uy ban nhan clan di8u phoi giai quyet nhimg van de quan tong 
lien nganh vuot qua tham quyien ctia ca quan chuyen mon. 

Trong truerng hop he so de an, du an, du thao van ban hoc giái quyet 
cong viec op the trinh Chit tich Uy ban than clan cap tinh, cap huyen con a') y 
'den lchac nhau gitia cdc ca quart, dan vi chuyen mon, Chanh Van phang Uy ban 
than dan cap tinh, Chanh Van phong Frei (tong nhan clan va fly ban than clan 
cap huyen to chtie h9p veri the Cu quan, don vi lien quan de phi hop xir ly, 
thong that phucrng an trinh Chit tich fly ban nhan clan cap tinh, cap huyen. Sau 
Ichong qua 02 ngay lam viee, co quan chit tri frith phoi herp veri Van phong Uy 
ban than dan cap tinh tighten ciru, tiep thu va hoan chinh he) so; Van phong IJy 
ban than din cap tinh, Van phong HOi (tang than dan va Uy ban nhan clan cap 
huyen lap he so trinh Chit tich Uy ban nhan dan cang cap xem xet, quyet clinh 
hoc do kien chi do giai quyet cong viec do. 

Dieu 26. Trach nhiem ciia Chanh Vfinephongty ban nhfin din cap tinh, 
Chanh Van phong 110i &mg nhfin den va Uy ban nhan din cap huyen trong 
viec ta chat cuOc hop ciia Chu tichty ban nhan dan ding cgp 

Tang hop va lang,ghep viec eo elide cac cuOc hop hang narn, hang thang, 
hang tuan ciia Chit tich Uy ban nhan dan, cac Pho Chit tich Uy ban than clan 
trong ke hoach thuc hien chuong trinh ding tic, trinh Chit tich Uy ban nhan dan 
ding cap quyet dinh. 

Tham mtru cho Chit tich, Phe Chit tich Uy ban than din cap tinh, cap 
huyen trong be ti-I, sap xep cac cuec h9p met cad h hop l. 



15 

Tham tra ve su can thiet va nOi dung cuOc hop giai quyet Gong viec do 
Thti trualmg ca quan chtlyen mon thuOc Uy ban than dan de nghi Chia tich 
Uy ban nhan dan ding cap to eh& de dieu phai giai quyet nhang van de quan 
tong lien nganh vuat qua tham quyen ciia ca quan chuyen mon. 

Mei hop den the ca quan,  va ca than dung thanh phan thee chi ciao dia 
lath dap Uy ban than dan ding cap. 

Don doe, huemg 	ca quan chuyen mon thuec  Uy ban than  dan ding cap 
duct phan ding chuan bi day dn, dung yeu cAu quy dinh cac tai lieu, van ban thuOc 
nOi dung du cuQc h9p va gth truac ngay hop theo quy dinh. 

Chi dao chuan bi dia diem, ca so vat chat va cac diau hen phgc vu hop, 
bao dam an ninh, an toan cho cuOc h9p (neu cuec hop duqc tëi.  chic tai try set 
cUa Uy ban nhan dan); phoi ,hop yeti cac ca quan lien quan de dye hien cac 
nhiem vu nay neu cuOc hop to chic tai ca quan, don vi thuOc Uy ban nhan clan 
ding cap. 

Tharn tra cac de an, du an hoc van de, Gong viec thuOc nOi dung cuoc 
hop;,  tom tat cac van de thuOc nOi dung cuOc hop, xac dinh nhimg van de con di 

kien khk nhau va de xuat huong xir 19. 

Tham du hoc cfr cap dual tham du cul9c hop. 

T8 chic ghi bien ban, ghi am noi dung cuOc hop theo chi dao cda nguari 
cliii tri cuOc hop. 

Thong bao bang van ban 9 kien kat luan chi dao cUa ngueri chia td cuQc 
hop (nu co). 

Kiem tra, don depc cac co quan thuc hien hen ket luan, chi dao tai 
cuOc h9p. 

La dau mai cung cap, clang tai thong ,tin ten Cang hoc Trang Th8ng 
tin dien ter thuOc pham vi quan 19 va cung cap thong tin ve hop cho co quan 
thong tan, bao chi theo chi dao ciia Chn tich Uy ban than dan ding cap. 

DE xuat giai phap nang cao chat luang, giam so lugng the cuOc h9p 
trong n'a'm trinh Chti tich Uy ban nhan den ding cap. 

Dieu 27. licip cim car quan chuyen mon thuOc fly ban nhin din cip 
tinh, cim Chia tich fly ban nhin dan cip huyen, cip xi 

1. Thia truang co quan chuyen mon thuOc Uy ban nhan clan cap tinh, Chi.) 
tich Uy ban than clan cap huyen, cap xa quyet dinh tO chic cuOc h9p trong pham 
vi quan ly ciia ca quan, dan vi minh. 
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Ca quan chuyen mein thuOc Uy ban nhan dan cap tinh, Chil rich Uy ban 
than clan cap huyen khi co nhu can mai Chia rich, Ph6 Chia rich Uy ban than dan 
cap tinh du h9p hoc lam viec phai co van ban (tang IcY truerc veri Van phang 
Uy ban nhan dan cap tinh de phoi hop chuan bi nOi dung, bá tri rich lam viec va 
phan Gong chuyen vien theo deal, phvc vv. Doi yeti that-mg van de cap bach, 
Chanh Van phi:mg Uy ban nhan dan cap tinh true dap bao cao va chil dOng bá tri 
theri gian de Chia rich, Ph6 Chit rich Uy ban nhan clan cap tinh Mm viec veri ca 
quan, dan vi, xir 1 Icip thoi van de phat sinh. 

Chit rich Uy ban than dan cap xa khi có nhu eau mai Chia'  tjch, Ph6 Chia' 
rich tJy ban nhan dan cap huyen du hop hoac lam viec phal cep van ban clang Icy 
tnrac veri Van phOng HOi dOng than clan vá Uy ban nhan dan cap huyen de phoi 
hop chuan bi nei dung, bo tri rich lam viec va phan cong chuyen vien theo 
phuc vv. Doi veri nhimg van de cap bach, Chanh Van phang HO) &mg than clan, 
Uy ban nhan dan cap huyen true tiOp bao cao va chia deng bo tri thin gian de 
Chia rich, PM Chit,  rich Uy ban nhan clan cap huyen lam viec veri co quan, don 
vi, xir IY kip thin van de phat sinh. 

Dieu 28. Hap so ket, tOng ket cfia cac ca quan chuyen man thuac Uy 
ban nhin din cap tinh, cap huyen 

1. ,Truang hop ca quan chuy8n mon thuOc fly ban nhan dan cap tinh thay 
can thiet phai trieu tap cuOc hgp toan nganh er dia phuong de tong ket tharc hi'en 
nhiem vu cong the nam, thi phai c6 van ban trinh va duqc su dong truerc cüa 
Chia rich Uy ban nhan dan cap tilt ye nOi dung, thanh phan, then gian, dia diem 
CO elide cuec hop. 

2. Viec tã chiic cuOc hop scr ket, rtOng ket cOng tac hang nam dm co quan 
chuyen mon thuOc Uy ban than clan cap huyen c6 min lanh dao ca quan chuyen 
mOn cap ton, lath dao co quan chuyon mon thuOc Uy ban than dan cling cap vã 
lanh dao, can b0, cling claire chuyen mOn cüa Uy ban nhan dan )(a', phuerng, thi 
tan tham du thi phai duce su dong 	Chia rich Uy ban than dan cap huyen. 

Dieu 29. Hyp tgp hugn, trien khai cfia ca quan chuyen men thuac fly 
ban nhin din cap tinh, cap huyen 

Thu truerng ca quan chuyen mon thuOc Illy ban than den cap tinh trieu 
tap cuOc hop tap huan, trien khai c6 mai Chia rich hoc Ph6 Chia rich Uy ban 
than clan cap huyen, Thu tnremg cac co quart chuyen mon.khae cimg cap tham 
du thi phai dugc su tong Y ciaa Chit rich Uy ban than dan cap tinh. 

Thal truemg co quan chuyen mon thuOc fly ban than dan cap huyen trieu 
tap cuOc hop tap huan, trien khai c6 mei Chia rich hoc Pho Chu rich 
Uy ban nhan dan xa, pharang, thi tran, thu truemg cac ca quan chuyen men khac 
cimg cap tham du thi phai duce su dong truerc cUa Cho tich Uy ban than dan 
cap huyen. 
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Dieu 30. Cic cuic hup dm Chu tich Uy ban nhin din c'ip xi 

I. H9p giao ban hang man, mei Throng tut Hi deng nhan dan, Chu tich 
Mat tran To quec va ngueri dung dau cac doan the nhan dan cap kat va can b0, 
cOng chirc xa tham du khi ban ve cac van de do 1i8n quan. 

Hop veti Tnremg then, Ta twang din ph6, mOt se can b0, cOng chirc tIE 
chi dao, giai quyet cac van tIe theo yeu cau nhiem vv. 

Sau thing mOt tan hoc khi thty can thiet, hop lien tich yeti Thueng trkrc 
Bang fry, Thueng trkrc HOi clang than clan, Chd tich mat trtn T6 quec va ngueri 
dimg dau cdc eloan the nhan din cap xi, can b0 khong chuyOn trach va cong 
chirc cdp xa,,TruOng then, TO tithing dan pho de thong bao tinh hinh kinh t6 - 
hei, hem diem ski chi dao, dieu hanh cda Uy ban nhan dan vá trien khai nhiem 
vu ding tac sap tei. 

4.,  Hop chuyen de, teng ket cOng the it ve cdc nhi'em vu cOng the cu the 
duqc tO °hire theo huong clan cda ca quan filth nuerc cap tren. 

Chung V 
TRACH NHItM THI HANH 

Dieu 31. Van phOng Chinh phü 

TO chdc thkrc hien cac quy dinh ve t6 chat cuec hop cith Thd thong 
Chinh phd thuOc pham vi them quyen duqc giao. 

Huerng dn, don d6c kiem tra cac b0, co quan ngang be, 111y ban nhan 
dan cac cip trong vi'ec thuc hien Quyet dinh nay. 

Dieu 32. Bo Thong tin vi Truyen thing 

Huang dn viec xay dung, trien khai ha tang mang va N thong thief bi; 
tieu chuan ky thuat ket noi cac h'e thong hOi nghi truyen hinh; Mig dung ding 
nghe thong tin phue vi cac cuOc h9p true tuyen cua cac b0, Uy ban than dan 
cac cap. 

au tri, phi hop veri Van phOng Chinh phd, BO Cong an thkrc hien cac 
bi'en phap bao dam an toan thong tin cuec hop truc tuyen. 

Dieu 33. Trach nhim ciia By truomg, Thu truiing ar quan ngang by 

1. Chi dao viec thkrc hien cdc quy dinh ve tO chin hop trong hoat dOng cda 
be, co quart ngang b0 va bac) cdo Thu tuerng Chinh phd ve viec to chirc the cuec 
hop, cac bin phap nang cao chat lacing cuOc hop, giam se lugng cuec hop duqc 
flux hien tai be, ca quan ngang be truck ngay 31 thang 12 hang nam. 
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,Thi hanh ,cac bien phap cai ckh te, chat hoe  may, C/61 meri str chi 
dap, dien hanh de giam bat, cai tin va nang cao chat lucmg, hieu qua cac 
cuOc h9p. 

Xay dung, trien Ichai ha tang mpg va he thong thiet bi, img dung ding 
nghe phpc vg cuOc h9p tut tuyen cüa bo, co tan ngang b0 va,  ban hanh Quy 
cheQuàn 151, van hanh va sir dung he thong, thiet bi h9p true tuyen, trach nhiem 
bao dam lcinh phi phpc vp h9p true tuyen tai bO, ca quan ngang b0. 

Chi dao xay dung chuyen mpc Hong ve h9p tren Cong hoac Trang Thong 
tin di'en tir 	b0, ca quan ngang bU de  dang tai gray mm hop, chucrng trinh, tai 
lieu &Si vai nhirmg cuec hcp theo chi dao cila BO truerng, Thii trutng ca quan 
ngang b0. 

Dieu 34. Trach Silent ctia Chit tich Uy ban nhin  din cap tinh 

Chi dap viec thuc hien caz quy dinh ve t6 chic cac cuOc h9p trong hoat 
dung cita cac ca quan hanh chinh nha nuot cüa dia phuang va bao cao ThU 
Wong Chinh phi ye viec tO chic cac cuoc h9p, cac Men phap nang cao chat 
Itnang cuOc h9p, giarn sO luang cuOc h9p duct thuc hien tai dia phuang fru& 
ngay 31 thong 12 hang nam. 

Xay dung, trien Ichai ha tang mang va h thOng thiet bi, Ung dung cong 
nghe phtic vp cuOc h9p true tuy'en cüa Uy ban than dan cap tinh voi cac ser, 
nganh, Uyp  ban than clan cap huyen, Uy ban than dan cap xa; quan 1, sir' dung 
an toan, tiet kim, hieu qua. 

Ban hanh Quy che Quin 13'1, van hath va sir dung • he thang, thiet 
bi hop true tuyen, trach nhiem bao dam kinh phi phpc vij h9p truc tuyen tai dia. 
phuang. 

Chi dao xay dtmg chuyen mpc rieng ve hap ten COng thoac Trang Thong 
tin din tit cüa cac co quan nha nu& thuOc pham vi quan 1)',  de clang tai giay mai 
hop, chuong trinh, tai lieu doi voi cac cuOc h9p. 

Chtrang VI 
DIEU KHOA.N THI HANK 

Dieu 35. Hi?u lire thi hanh 

Quyet dinh nay cc!) hieu luc thi hanh tir ngay 25 thang 12 narn 2018 va 
thay the Quyat dinh sO 114/2006/QD-Tfg ngay 25 thang 5 nam 2006 dm Thil 
tiro/1g Chinh phii ban hanh Quy dinh ve che dU h9p trong hoat &Ong cUa cac ca 
quan hanh chinh nha nuerc. 

Bai bo Dieu 22 vá Dieu 23 Quy eh lam viec mu ala 'lily ban nhan nhan 
tinh, thanh pha tryc thuOc Trung trong ban hart kern theo Quyat dinh so 
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53/2006/QD-TTg ngay 08 thing 3 narn 2006, Dieu 21, Dieu 22 Quy the lam 
viec mk ctia fry ban than dan c&p huyen ban hanh kern theo Quyet dinh s6 
75/2006/QD-TTg ngay 12 thing 4 nam 2006; cac khoan 2, 3, 4, 5, 6, 7, 8, 9 
Dieu 10 Quy che lam viec mau ciia 1..Ty ban nhan dan xä, phipfmg, thi teen ban 
hanh kern theo Quyet dinh s6 77/2006/QD-TTg ngay 13 thang 4 nam 2006 dm 
Thu tiding Chinh pha. 

3. BO truang, Thu throng ca quan ngang bO, Chu tich Uy ban nhan dan cep 
tinh, ThU trading cite ca quan, te chile, don vi va ca nhan c6 lien quan chin trach 
nhiem thi hanh Quyet dinh nay./ 

Noi nisfin: 
- Ban Bi thu Trung trcmg Ding; 
- Thu tufts, citc Ph6 Thu tuang Chinh phi.); 
- Cie be, Cu quan ngang be, ea quan thusic Chinh phir, 

HDND, UBND cac finh, thanh Ole tryc thuee trung mid 
- Van phong Trung wing va cac Ban Ma Ding; 	 t 
- Van phi:mg Teng Bi thu; e 
- Van pheng Chti tich ntrec; 
- Hei clang din tee va cac Oy ban cOa Quec hei; 
- Van phong Quec hei; 
- TM an nhan din tói cao; 

Vien Idem sat nhin din toi cao; 
- Klein wan nha nuac; 
- Oy ban Gram sat tai chinh Quec gia; 

Ngin hang Chinh sach xA her; 
- Ngan hang Phitt trien Viet Nam; 
- Cry ban trung tong Mat tan Te quOc ViOt Nam; 
- Ca quan trung wing Ma Mc doan the; 
- VPCP: BTCN, dc PCN, Try 19 TTg, TGD Ceng TTDT, 
dc Vu, Cyc, don vi tryc du*, Ceng bac; 

- Ltru: VT, KSTT (2). Of 

A  

Nguyen Xuan Phic 
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