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UBND 'FIND DONG NAI 
So TliPHAP 

coNG HoA NA HOI CHU NGHTA VIET NAM 
Dc 1p - Tn. do - hanh phtic 

Bang Nai, ngay oai thong 10 nam 2018 S6: a5R/STP-BTTP 
V/v tri6n khai thuc hiOn Thong tu s6 

12/2018/TT-BTP ngay 28/8/2018 dm 
BO twang BO Tu phap 

Kinh 	Trung tam Try gnu) phap 13? nha nuore tinh 

Thyc hien chi dao caa Chu tich UBND tinh tai Van ban sa 10728/UBND-NC 
ngay 10/10/2018 va viec thyc hien Thong tu s6 12/2018/TT-BTP ngay 28/8/2018 dm 
BO truong Be Tu phap huong clan met se hot d'eng nghiep vv try gifip phap 1ST va 
quan15,  chat luong vp viec try giup phap 13?. 

Giam dc SO.  Tu phap de nghi Trung tam Try gill') phap 13? nha nu6c tinh 
nghien dm, t6 chirc trik khai nei dung Thong tu neu nen den the Chi nhanh Try 
gifip phap 15/ thyc hien dam bao theo quy dinh. 

Thong tu se 12/2018/TT-BTP dirge clang tad nen Trang thong tin then S cila 
Tu phap theo dia chi http://stp.dongnai.gov.vn, chuyen mvc "Van ban chi dyo diau 
hanh". Qua trinh trik khai thyc hien, lieu c6 lcho khan, vuding mac a nghi kjp bao 
cao va So.  Tu phap d duce xem xet, giai quyat./. /(1 

Nol nhenv 
Nhu ten; 

- UBND tinh (bap cao); 
- VAn phong UBND tinh; 

Giam d6c, cac Ph6 Clam doe SO; 
Trang TTDT STP ((tang tai); 

- Luu: VT, VP, BTTP. 
<Nghia-CV> 
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BO TU.  PHAP 	CQNG HOA X25.. HOI CHIT NGIU1A VItT NAM 
De lOp - Ty do - Hynh phoc 

S& 42 /2018/TT-BTP 	Ha NOi, ngcb421 thang nom 2018 

THONG TU.  
Huang dAn mOt A hoyt dOng nghiep vy try gin") phfip 19 

va quail 19 chgt Itrqng vy vic trq  gifip phap 19 

Can ar Luria Trqgiápphápoingay 20 thOng 6 ntim 2017; 

am cu. Nghi dinh 96/2017/ND-CP ngely 16 dicing 8 nil m 2017 cilia ChInh 
phi., guy clinh chtit Ming, nhiem vy, quyan han viz ca cOu chirc ceza BO Tit phdpr 

Tho d nghi ceza Cyc tricOng Cyc Try gni], pheip biz; 

BO trzzong BO Tub phcip ban hanh Thong tie Throng an mat sá hogt clang 
nghtep vy try giap phap 135 viz quanljz chat &ping vy viac try giup phop 15. 

Chuang I 

QUY DINH CHUNG 

Dieu 1. Phym vi dieu chinh 

Thong ttr nay huong clan v micit s hoat dung nghiep vy try giap phap 157 
va. gut lY chk luyng vy viee try giap phap 19. 

Dieu 2. Dia diem tiep ngtrai có yeu au try glop phap 19 

TO ehlre thyc hien try 04 phap 19 có trach nhiem b6 tri dia dim thuan 
lgi cho ngueri ducre try ginp phap 19 tip can va trinh bay you. du try ginp phap 
19. Trong twang hyp nen dung Nrcz viec try giap phap 19 can dirge gift bi mat thi 
to chile thyc hiOn trq giup phap 19 b6 tri dia diem pita hgp. 

TO cht'm thyc hien trg giüp phap 19 có trach nhiem phan c8ng can b0 
tiep ngubi ducyc try ginp phip 19 trong gib lam \dec. 

Dieu 3. Cfic nOi dung can niem yet cang khai tyi try soe cüa t6 ethic 
thyc hiOn trq gifip phfip 19 

1. Trung tam trg gióp phap 19 nha nuac (sau day viet tat la Trung tam) có 
trial rihiem niem yet cling Ichai tai try set lam vice the MA dung salt day: 

a) Lich tiep nguari dirge try &bp phip 19; 



NOi quy tiep ngued dugc trq ginp phap 19; 

NguOi thuec din dugc try giup phap Ur; 

Danh sach nguiti thoc hien trq giap phap 19 cUa Trung tam; 

d) N'91 dung khac (neu an thiet). 

T6 chat kY,  hop ding thoc hien try giap phap IY .c6 trach nhiem niem 
yet Gong khai tai tr9 set lam viec cac nOi dung quy dinh tai khoan 1 Dieu nay 
phit hop vei hgp ding thoc hien try gifip phap 19. 

TO chirc clang k9 tham gia trq gidp phap 19 ca trach nhiem niem yet 
ding khai ti try so lam viec cac nai dung quy dinh tai Ichoan 1 Dieu nay trong 
pham vi Tang kY than gia trçx gifip phap J.Y. 

Than 4. NOM vij tham gia tp huAn nfing cao hien that, nang bt 
buf)c dm Tryr gitip vien phap IS; 

1. Thai gian than gia tap huan nang cao kien thirc, Icy nang bat buOc cita 
'Erg ginp vien phap 12 tai thieu la 08 gieilnAm. 

2. Cac nOi dung tap hukn n'ang cao kien tithe, lcy nAng bat busk cho Toy 
giup vien phap lY bao gam: 

Kien thirc phap luat an thie't cho vie'c thoc hien trq gifip phap 19; 

Cac k3 nang thoc hi'en try giiip phap 19; 

Quy lac ngh'e nghiep trg gifip phap 19. 
3. Cac hinh thirc tap huan nang cao kien tithe, ky Wang bat buOc &tot 

chIrc phü hgp voi nig dung quy dinh tai khoan 2 Dieu nay. 

4. Trq gitap vien phap ly thuOc met trong ck truing hop sau day thi 
khong phai tham gia tap huan nang cao kien thirc, ky nang bat bulk trong nam: 

Dugc cir di hoc hoac nghi am tit 6 thang tit len; 

Duce ca biet phai den lam viec tai co quan, tO chile, don vi lchac khong 
co nhiem vi dive hien fry gift') phdp 19; 

Nghi thai san. 

5. Hang nam, SO Tit phap co trach nhiem bao cao BO Tu phap ye viec 
thoc hien nghta vo tham gia tap hudn nang cao Ician thitc, k9 nang bait buOc caa 
tirng Trg ginp vien phap ly tren dia ban, trong do neu r'6 ten, hinh thitc, nii 
dung, thai gian, don vi t6 chirc tap huan. Trueng hop Ichong phai tham gia thi 
ghi ro ty do. 
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Chubng H 

MOT SO HOAT BONG NGHLe:P Vtj TRO GIUP PHAP Lt 

Dieu 5. Thy 19 vy viec tryr gifip phap 19 
Khi yen cu try glop phap 19 dn dean kien thy 19 (bao gem trueng hyp 

thy 19 ngay quy dinh tai Dieu 6 Thong tu nay), to chit° thvc hien try gitp phap 
19, Chi nhanh cüa Trung than (sau day viet tat IA Chi nhanh) vao SO thy 19, theo 
deli vy vice try giop phap 19 theo Mau so 01 ban hArth kern theo Thong tu nay. 

Thed diem thy 11 dirge tinh tir khi vy viec try giap phop 19 dtryc ghi vao 
SO thy 19, theo del vy vie try gibp phap 19. 

Dieu 6. Thy 19 ngay vy viec try giip phip if 
1. Cac trubng hgp thy 19 ngay theo quy dinh tai khoan 4 Dieu 30 cu'a Luat 

Try giüp phap 19 bao gam: 
Thed hieu khOri kien eña vy viec con dyed 05 ngay lam viec; 
Ngay xet ?dr theo quyOt dinh dua vy an ra xet xfr con dual 05 ngay lam viec; 
Cat throng hyrp chi dinh nguti bao chtra theo quy dinh dm BO luit TO 

twig hinh sr va cat ft-yang hyp theo quy dinh tai khoan 3 Die'u 31 dm Luat Try 
giup phip 19 ma co quan tien hanh tO mug thong bao cho Trung tam; 

Coe tnrerng hgp dO tranh gay thiet hai den quyen va. lyi ich hop phap 
eta ngueri duce try giup phap 19 do ngueri dUng dau t6 chbc thvc hien try glop 
phap 19 quyet dinh. 

2. Thin han be sung gity ter, tal lieu chimg minh la ngued dugc try el:1p 
phap 19: 

Trong thed han 05 ngay lam viec kO tü khi vy viec try giup phap 11 
dirge thy 19, ngueri you eau try giup 'tap 19 c6 traeh nhiem tang cap, WO sung 
cac gay ttb chimg minh IA ngubi duce try 04 phap19. Twang hyp ngued dtrgc 
try giap phap 19 cu tit tai vung c6 dieu kin

,  
e kinh - xa hi dc bit kh6 khan 

hoc tntemg hgp bet kha khang thi thed han 1)6 sung giay ter, tai lieu IA 10 ngay 
lam viec, ke tir khi vy viec try giup phap 19 dirge thy 19; 

Tnxerng hyp ngued you cau try gitip phap 19 khong cung cep giey ter 
thing minh la ngubi dugc try gift') phap 19 trong thed han quy dinh tai diem a 
khoint nay thl vy viec try gitlp phap 19 khong dugc tiep We thy° hien. Vic 
khong tiep tyc thvc bien vy vie try gifip phap 19 duce to chirc thvc hien try el:1p 
phap 19 hoc ngued thtrc hien try el:1p phap 19 theng bao bang Van ban va nen fa 
19 do cho nguai duqc try giftp phap 19. 

Dieu 7. Theo dill vtt viec try gitip phap 19 va cling tic bfio cao 
1. TO chirc thtrc hien try glop phap 19 theo del, tOng hyp se 1iu vy viec 

try gillp phap 19 trong SO theo d5i, thy 19 vy viec try ginp phap 19. M8i Chi 
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nhanh có Se theo del, thn 19 vu vie'c try giup phap 19 de theo &IL:tong hop so 
vuyiec try giap phap 19 do Chi nhanh thuc hien va bao cao ve Trung tarn. 

Vic kat se duvc thuc hien dinh theo thang, 6 thing, pain. 
2. Trung tam thut hien ch.& dia ban cao dinh k/-  6 thing, mOt nam ve tO 

chirc vá hog dOng try gitlp phap 19; bao cao dot xuat, chuyen de theo you cau 
cua Cue Try giap phap 19, BO Tir phap Bao cao 6 theng, mat nam dirge thtic 
hien theo Mau so 12 ban hanh kern theo Thang tu nay, có chit k9, clang dau caa 
don vi &rye girl ve Cnc Try girl') phap 19 theo died hair quy dinh tai Thong tr 
dm BO fru:Ong BO Tu phap quy dinh ve hog dOng thong k8 caa nganh Tu phap. 

Dieu 8. Thyc hin try gitip phfip 135 
'Chi thuc hien try giap phap 1/, ngued thut hien try ginp phap 19 cAn 

bam sat yeu can try giup phap 19, man dal cac nguyen tacthog deng try gbap 
phap 19 va sfr dnng cac bien phap h9p pita') d8 bao ve tot nhat quyen, 19i Ich cUa 
nguesi duce try gifip phap 19. 

Viec huemg clan, giai dap, cung dp thang tin phap luat trong truerng 
hop you can try giop phap 19 la wrong mac phap luat don gian quy dinh tai 
khohn 2 Dieu 32 dm Luat Try ginp phap 19 do nguai flap nhan you cau try giap 
phap 19 thuc hien ngay cho ngubi duce try giap phap 19, Ichong 1p thanh he so 
va duce thang ke thanh viec try giap phap 19 trong SO thuc hien viec try giap 
phap 1/. 

TO elide thuc hien try gulp phap 19 t6 chi:re lay 9 Ician cda ngued duqc 
try giap phap 19 hoc nguti than thich cUa h9 ye' thai dO,  trach nhiem, chuyen 
mon tha ngued thuc hien try giup phap 19 va mac do hai long de& voi vg viec 
tham gia to tnng va vu viec dai  din ngoai tO tung theo Mau s8 11 ban hanh kern 
theo Theng tx nay. 

Dieu 9. Wu au thay dOi nguti thkrc hin try giñp phap 1f, rUt yeu 
du try gitip phap 19 ciia ngtriri dtryc try glop phap 19 

Ngueri ducc try &rip phap 19 có can cü cho rangngued thut hien try 
giap phap 19 thuOc mOt trong cac twang hop khong dirge flap tuc thuc hien hoc 
phai ter chei thuc hien try gi-ap phip 19 theo quy dinh tai Ichoan 1 va Ichoan 2 
Dieu 25 dm Luat Try ghap phap 19 thi lam dun de nghi thay dOi ngmbi thuc hien 
try giup phap 19 theo M'an s6 04 ban hanh kern theo Thong tu nay va gbi tO chit= 
thuc hien try giup phap 19, Chi nhanh. Trong thei han 03 ngay lam viec ke ttr 
ngay than &rye don de' nghi thay dai nguai dare hien try giap phap 19, to chirc 
thy° hien try giap phap 19, Chi nhanh có tech nhiem tra led ngued duct try giap 
phap 19 theo quy dinh tai Idwan 3 Dieu 25 caa Luat Try giap phap 19. 

Ngued duct try giup phap 19 c45 nguyen v9ng rat yen can try giop phap 
19 theo quy ctinh tai diem c khoan 1 Dieu 37 elk Luat Try gidp phap 19 thi lam 
don rat you can try ginp phap 19 theo Mau so 05 ban hanh kern theo Thong tu 
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nay va gui ta chue thyc hien try giftp phap 19 hole Chi nhanh hole nguai thyc 
hien try gifip phap 19. Kill nhan dug° don rat yeu eau try giup phap 19, tO °hire 
thyc hien try giup phap 19 hole CM nhitnh hole ngtrai thyc hien try ginp phap 19 
tra 	ngay bang van ban ye viec kheng tiep tyc thyc hien vg vice try glop phap19. 

Dieu 10. Xac dinh vy viec try glop. phap 19 ket thoc 
Vy vie try OCT phap 19 ket tithe Ichi thuOc mOt trong cac throng hop sau day: 

Thkre hien xong yeU dii hqp phap eüa nguisi duce try giop phap 19 theo 
hinh thfrc try giüp phap 19 the hien trong don yen dn try giup phap 19. 

ThuCie mat trong cdc trithmg hap !thing flap tyc thyc hien vy vie try 
gitp phap 19 quy dinh tai khoan 1 Dieu 37 dm Luat Try gitp phap 19. 

Bi dinh Chi theo quy dinh eña phap luat. 
Dieu 11. HO so vu vqc trq glop phip 19 

Mai he, so w viec có mOt ma 56 Hang, duce lp va phan loai theo ding 
hinh thire try gitp phap 19. Ma sO ho so vi,i vi'ec golll tap hqp cac k9 hieu bang 
chit va bang so tuang frng vOi ton te chile thyc hien try gilt') phap 19, hinh tithe 
thyc hien try gulp phap 19, se thir t Qua vii viee trong SO theo Rd, thy 19 vy vi'ec 
try gifip phap 19, nam tip nhan (Vi dy TT.TV.01.2018). Truang hcrp vy vie do 
Chi nhanh thye hien thi ten to chne thye hien try gifip phap 19 la chi/ net tat cua 
ten Chi nhanh (vi dy. CNI.TGTT.01.2018). TO chile thyc hien try gitp phap 19, 
CM nhanh có trach nhiem tao ha so vy vice va nor& thyc hien try gulp phap 19 
cap nhat len phan mem quan19 t6 chile va hog dung try gill') phap 19. 

HO so vi viec than gia te tvng bao gem: 
Can giey ter, tai li'eu quy dinh tai lchoan 1 Dieu 29 oh. Luat Try giop 

phap 19; 
Quyet dinh cü nguai thyc hien try gifip phap 19; guy& dinh thay dOj 

nguCri thyc hien try gilm phap 19 (lieu có); 
Ban bao chtla hole ban bao v quyen Igi cho nguari duce try gulp phap 

19 di clift k9, ghi rifi ho ten eUa nguai thyc hien try glop phap 19; 
Ban chinh hole ban sao ket luau dieu tra, ban cao trang, ban an, quyet 

dinh; van ban t6' tvng Ichdc lion quan den vy vie try giim phap 19 do ea quan 
tin hanh tO tvng cap; 

d) Van ban thong bao '<hang tiep Ale thyc hien vy viec try gulp phap 19 
(neu co); 

Giay ter, tai lieu khric the hien qua trinh thyc hien vy vice try gulp phap 19; 

g) Phieu ley 9  kien ngubi dirge try gifip phap 19 hole nguOi than thich cüa lw. 
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3. HO so vg vi'ec tu van phap luat bao gam: 

Cac gidy tar quy dinh tai cac diem a, d va e Ichoan 2 Dieu nay; 
Van ban tu vdn phap hat c6 cha k9, ghi to h9 ten dm ngued thgc hien 

trg giup phap 19. 

4. H6 so vg viec dai din ngoai to tking bao gam: 
Cac giay ta quy dinh tai  cac diem a, b, d, e va g Ichoin 2 Dieu nay; 
Van ban giai quyOt vi viec cUa ca quan c6 tham quyen hoc van ban 

th8 hien kat qua viec dai dien ngoai tO wng; 

Ban bao cao ye nhang ding viec dä thgc hien va kat qua dat duct trong 
pham vi dai  din ngoai t6 tkIng c6 chit k9, ghi to h9 ten dm nguari thgc hien trg 
ginp phap 19. 

Dieu 12. Them dinh thiri gian thyc hien vy viec try gitip phap 157 

Lanh dao t chirc thgc hien trg giüp phap 19 hoc Tnxong Chi nhanh 
(nen dugc giao) phan ding ngueri tham dinh tinh hap 19 ve theri gian, cac ding 
viec dä thvc hien d thanh toan tha lao, b6i clueing thac hien vg viec trg giap 
phap 19 theo quy dinh. 

Nguai duce phan ding than' dinh can dr vao ha so vg viec d tiOn harih 
tham dinh va bao cao bang van ban ve ket qua thatm dinh cho lanh dao tO chirc 
thgc hien trg giftp phap 19. 

Dieu 13. Met s6 bieu rnAu trong hont ging nghiep vu try giiip phap 157 
Ban hart kern theo Thong tu nay cac mau sau day: 

86 thg brf, theo dOi vy viec trg gifip phap 19 (Mau s6 01-TP-TGPL). 
Don you cau trg giap phap 19 (Mau s6 02-TP-TGPL). 
Don Ichiau nat au s6 03-TP-TGPL). 

Dan de nghi thay dal ngtrai thvc hien trg ginp phap 19 (Mau s6 04-
TP-TGPL). 

Don nit you cau trg giap phap1± (Mau s6 05-TP-TGPL). 
Quyet dinh ve viec th ngtrai thgc hien dai din ngoai to tung (Mau 

sá 06-TP-TGPL). 

Quyat dinh v& viec thay tha ngtrati thgc hien dai dien ngoai ter) tyng 
(Mau s6 07-TP-TGPL). 

Th8ng bao va vi.ec tit ch6i thg 19 yeti eau trg giUp phap 19 (Mau 
s6 08- TP- TGPL) . 
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Meng bao va viee chuyen yeti eau trg giüp phap 12 (Mau se 09-TP-
TGPL). 

HInh minh hga bieu tugng trg giftp phap1Y (Mu s6 10-TP-TGPL). 
Phieu thy y kin ngtrai duce trg giüp phap 19 hoc ngubi than thich 

(Mau s6 11-TP-TGPL). 
Bao cao ceng tac trq giap phap 19 6 thang/1 nam (Mau se 12-TP-

TGPL). 
Chirorngffl  

QUAN Us? CHAT LONG Vc VItC TRQ GIfJP PHAP Lt 
Dieu 14. flitch nhim tham dinh, danh gia chit Itryng vi vzçc trq gitip 

phap 19 
TO chile thvc hien trg gicip phip lY có trach nhiem tO chub tham dinh 

chat lucmg vkt vie° trq giup phap 19 do nguei thue hien trq giup phap 19 cüa ta 
°hire mInh thy° hien a c6 giai phap bao darn va nang cao chit lugng vi viee trg 
giap phap 19. K4t qua thin dinh chat lugng vu viec trg gitip phap 19 duge the 
hien bang van ban va luu he sa vu viee trg giftp phap 19. 

Ca quan quan 19 nha nub° v trg ginp phap 19 c6 tech nhiem quan 19 va 
tO chirc danh gia chat lugng vu viee than gia to twig va vu viec dai din ngoai t6 tuns. 

Dieu 15. Dfinh gia chit luyng vi viec trq giüp phap 19 
Can efr tieu chi darth gia chit ltrcmg vu viec trq giftp phap 19 quy dinh tai 

Dieu 16 tha Th6ng tu nay, Cue Trg ginp phap 19 thuee BO Tu phi/3, Sb Tu pbap 
thuoc tJ' y ban than clan tinh, thanh ph6 true thu6e Trung uong fly dung Ka 
hoach dint gia chit lugng, txong do xae dinh rö pham vi; t9 te' vu viee, bao darn 
ngubi thy.° hien trq gitp phap lY co vy. vice dirge dthth gia; each a-11re den hanh 
danh gia va the die'u kien can thiet khac (neu co) de thkre hien danh gia chit lugng 
vu viec trq giop phap 19. Ket qua danh gia chit lucmg vu viee trq gifip phip 19 
duge the hien bang van ban. 

Khi thkre hien danh gia chat lugng the vu viec, ea quan c6 tham quyen 
danh gia thee quy dinh tai khoan 1 Dieu nay c6 the mai the Trg gifip vien phap 
19, luat su có kinh nghiem, chuyen gia phap luat tham gia danh gia hoe tu van 
danh gia chat lugng vy. viee trg gthp phap 19 pith° tap. Ngtred dugc mai tham gia 
phai c6 9  Iden bang van ban dei yeti vu viee dugc you cau danh gia. 

Dieu 16. Tieu chi danh gia chit 'trying vy vic trq whip phap 19 
Vi4c danh gia chit lucmg vki vi4c try giap phap 157 dirge dip tren eac tieu 

chi va ca cAu diem sau day: 
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1. Tien chi ve tech nhiem nghe nghiep eña nguài thvc hien trg gifip phap 
19 (30 diem) 

Tuan tha phap luat, trung thire, ton trgng sr that Ichach quan (10 diem); 
Giai thich, huang clan, cung cap thong tin kip thai v vii viec cho ngued 

dirge trg glop phap 19 (10 diem); 

Bao dam thiyi gian, tien thgc hien vit riee (10 diem). 
2. Ti8u chi ve thgc hien trg 	phap ly (60 diem) 

Thgc hien trg giap phap ly phU hgp yeti y8u eau trcy giup phap lY va 
pham vi dirge phan cang (05 diem); 

Thu thap the thOng tin, tai lieu, chang cü c6 lien quan den viec (10 di'em); 
Nghien 	va ap (Lyng day cdu ac quy dinh phap luat co lien quan de' 

bao dam nOi dung trg giUp phap 19 dung va phü hgp vai phap luat (20 diem); 

Tham gia cac hog &Ong tO hyng hoac tham gia cac hoat deng dai dien 
ngoai t6 byng a kip tiled c6 giãi phap bao ye bao quyan, lgi ich hgp phap cüa 
nguiri dirge trg gidp phap lY (20 diem); 

d) Qua trinh dive hien trg giup phap 11 duct the hien day dà trong ha sa 
vv viec trg giup phap 19 (05 diem). 

3. Tiou chi ve sir hai long cña ngithi dirge try giup phap 19 tren co ser 
kien phan hal càa ngubi dirge trg giap phap lY hoc nguti than thich (10 
diem). 

Dieu 17. Xep Ioi chk luvng vy viec trq gitip phip 
Vii viac chat lugng tot: Vn viec c6 tOng sot  diem dat tir 90 diem tr6 18n. 
VIA viOc chit lugng kha: VIA vie co tang so diem dat tir 70 den dual 

90 diem. 

Vg viec dat chat lugng: Vi vice c6 tOng sO diem dat tic 50 den duti 
70 diem. 

Vu viec lcheing dat St lugng: VIA viec co tiing WO diem dat dual 50 
diem hoac 	viec ma nguiri‘thge hien trg giup phap hoac to chi:re thvc hien 
trg giüp phap lY vi pham dieu earn quy dinh tai khoan 1 Dieu 6 dm Luat Trg 
giiip phap 19. 

Charing HI 
DIEU KHOAN Till HAND 

Dieu 18. Hieu lqc thi hanh 
1. Thong tu nay c6 hieu lye  thi hanh tir ngaxg thang j 0 nam 2018. 
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KT. Be TRINING 
THE' TRUtiNG 

Nguyen Khanh Noe 

2. Thong tu nay thay the Thong tu s6 osnoonT-BTp ngay 23 thang 9 
nam 2008 caa BO Tu phap hueng an ye nghiep yu ya (pan nha nuec ye tre 
giap phap 19; Thong tu sO 02/2013/.11-BI? ngay 05/01/2013 dm BO truong BO 
Tu phap ban hanh BO Tieu chuan danh gia chat lucmg vii \dee tre giap phap 19; bai 
be Dieu 1 ThOng fix se 19/2011/1T-BTP ngay 31/10/2011 dm BO trueng BO Tu 
phap sin di, b6 sung mOt se quy dinh v thn tic hanh chinh cfra Thong tu se 
05/2008/TT-BTP ngay 23/9/2008, Thong tu sO 03/2008/TT-BIT ngay 
25/8/2008 ya Thong tu só 01/2010/TT-BIT ngay 09/02/2010 dm BOTiz phap. 

Dieu 19. Trach nhiem thi Minh 
Clic trueng Cvc  Trg giftp phap 19, Thu trueng cdc don yi thuOc BO Tu 

phip; Giam dec Sâ Tu phap, Giam de Tiling tam fro glop phap 19 nha nue° ck 
tinh, thanh ph6 two thuOc Trung uang ya ck co quan, to chic, cá nhan c6 lien 
quan chiu trach nhitem thi hart Thong tu nay. 

Trong qua trinh thuc hien, nu c6 yueng mac, de nghi kip thori phan anh 
ye BO Tu phap a nghien eau, giai quyet./.r- 
Noi nit fin: 

Ban Bf thu twig ucmg Ding; 
- Van phOng TOng fifthly; 
- Thu tuang, can Ph6 Thu Mang Chinh phi; 
- Cie BO, ea quan ngang BO, ca quan thu0c ChInh phi; 
- HDND, UBND cic tinh, thanh ph6 true thuOc TW; 
- Van phong TW Ding va cac Ban dm Bang; 
- Van phong Cho tich runic; 
- Van ph5ng Quo bed; 
- HOi citing Dan tOc va cat Illy ban ctla Quec hOi; 

TOa an nhan dan tOi cao; 
- Vien kiarn sit nhan thin to; cao; 

Mem tan Nha nuac; 
- Oy ban TW Mit tan TO qu6c Vi4t Nam; 
- Ca quan Trung ucmg cM cite hOi, doan the; 

Phip luat, Vin phi:mg ChInh phi; 
- Cuc Kim tra van ban quy pham phip luat, BO Tu phip; 
- SO Tu phap, SO Tai chinh can tinh, thanh ph true thuOc TW; 
- Trung tam trq &Up phap 1 nha nuac cac tinh, Minh Ike true 
thuOc TW; 
- Cong ben, aing titling tin din hl: Chfnh phi, BO Tu phap; 
- Ltru: VT, Cµc TGPL (10). 
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Mail so 02-TP-TGPL• 
(Ban hanh kern theo Thang tie soice/2018/77-BTP) 

CONG 110A XA ROI CHO NGHiA VItT NAM 
DOc lAp - Tv do - Hpth phtic 

	ngezy 	 thang 	 neim 20 

DON YEU CAU TRO GIMP PHAP LI? 

1Cinh giti: 	 (1) 	  

L PhAn thong tin denh cho nguiri yeu au tros gitlp phap IS 

H9 va ten: 	(2) 	  
Dia chi lien he: 	  
Dien thooi: 	  

CMND/The can cuerc citing clan: 	Cap ngay 	ai 	 
Mai quan h voi nguiri dirge trq giüp phap 

PhAn thOng tin danh cho ngtrOsi dirge try gitlp phip 
H9 va ten: 	(3) 	  
Ngay, thang, nam sinh: 	 Giei Unit. 	  
Dia chi lien he: 	  
Dien tho9i. 	  
Sa CMND/The can mac cong clan: A  	cap ngay 	ti 	 
Dan t9c. 	  
Dien nguai dirge trq glop phap 12. 	  

Ni dung vy vRc try gitip phap 1ST 

1. Tom tat you au trq gifip phap 1ST 



You cau hinh fink trg giap phap lY 
Tu vA.n phap 141 	Fl 
Tham gia ta twig 	n  
Dal dien ngoai tó tyng 

Tai lieu gal kern theo don 
a) 	  

b) 	  

c) 	  

TOi xin cam doan lôi trinh bay tron la dung sy tha't. De nghl 	(1) 
	xem xet trg glop phap 13. 

NGVOI LAM DON 
(K), ghi ra hp ten hoeic clam chi) 

Chit thich: 

Ten th chirc thvc hen try giitp phap 

Hy và ten noised yeu ceu try gitlp phap 1; 

H9 va ten ngtroi dirge try giop phap 



Mein sO 03-TP-TGPL 
(Ban hanh kern theo Thong tu so 42/2018/TT-BTP) 

CONG HOA XA HQI CHt NG-HIA VIVT NAM 
DOc lap - Tv. do - Hanh pluic 

	ngay 	 thong 	 nebn 20 

DON IcHAU NAL 

	

Ye' vice 	(1) 	  

	

Kith gni: 	(2) 	  

Hy va ten. 	  (3) 	  
Dia chi lien he: 	  
Dien thoai: 	• 

CMND/The can cute ceng cian• 	 cap ngay 	tal 	 
La nguiyi dugc trg gig!) phap 19 trong vu view 	  
Hoc la ngueri giam he ctia ngubi dugc trg gigp phap 19  	 ..(2) 	 
dang dugc trg &bp phap 19 trong vg viec 	  
Can dr quy dinh tai lchoan 1 Diu 45. cga Luat Trg giUp phap 19, WA lchieu nai voi 
	 (2) 	 va viec 	(1) 	 oda 	(4)/(5)....,. 
voi nOi dung cg the nhu sau: 

"Tau cau giai quyat lchieu nai nhu sau: 



Tai Iiu girl kern theo dun (necu co): 
a) 	  

b) 	 
c) 	  

TOi xin earn doan nOi dung khieu nai teen la dung skr that. EM nghi 	 
	  (2) 	  xem xet giai guyet khieu nai cho 
toi theo guy dinh. 

NOVO' LAM DON 
(KA ghi rei hp ten, hoc diArn chi) 

Chti thich: 

Ghi r6 mOt trong 04 nOi dung 'Mien nai ye: 

- TtY Si thvc hiOn vi vi9c trg gbap phap 19; 

- Kheing thgc hi9n trg &Up phap 19; 

- Thgc hi4n kg gietp phap 19 khong &mg phap luat; 

- Thay dOi ngueri thgc hi9n kg giap-phap 19 kh8ng ding phap lu'at. 

Ten ca quan, tá °him c8 tham quyen giai quyet khieu 

H9 vi ten ngueri dugc trg &Up phap 19. 

Ten dm th chirc thgc hien trg giUp phap 19. 

H9 vi ten dm ngtreyi thgc hiOn trg giap pluip 19. 



Mak sa 04-TP-TGPL 
(Ban hanh kern theo Thong tie so 9   /2018/27-BTP) 

CONG imA XA HQI CITH NGHiA VIST NAM 
DQc lOp - Tv do - Hanh phdc 

	, ngezy 	 thcing 	 nom 20 

DON DE NOM THAY DOI NOVO' THVC Miff N TRO GIOP PHAP Lt 

	

Kinh gbh 	 (1) 	  

'DM la (hy va ten): 	(2) 	hoc 	(3) 	  
Ngay, thang, earn shills 	  Gigi tinh: 	  
Dia chi lien he: 	  
Dien thoai: 	  
ClVIND/The can cube ceing dan sea: 	  
Ngay cap 	Ned cap 	  
Nghe nghi'ep• 	  
Là ngubi dugc trg giup phap 15,  Hoc là nguai giam ho eta nguei dugc try gilip 
phap l 	(2) 	 dang duce Ong/Ba 	.(4) 
	  try giup phap i tong vii viec 	- 
Can dr vao khoan 5 Dieu 8 cUa Luet Try ginp phap 15/, toi de nghi thay d6i ngued 
thcc 	hien • try 	giüp 	phap 	l 	vad 	ly 	do 	sau 	day: 

Tai lieu gui kern theo don (neu c6): 

Tel xin cam doan l&i trinh bay tren la dung sy that S nghi 	(1) 	xem 
xet thay dei ngobi thuc hien try ginp phap l. 

NGUOT LAM DON 
ghi r5 hp ten hoijc clidm chi) 

C1nI 
Ten t6 cht'rc thye hien try ginp phap Ur; 
H9 vet ten ngtrai duqc try giap phap 1S,; 
H9 va ten ngtted yeti eau try gidp phap U'; 
H9 va ten ngtreri thyo hien try ghat) pi*, 1*. 



Melu so 05-TP-TGPL 
(Ban hanh kern theo Thong tie so 1,212018/7T-BTP) 

CONG BOA XA 1101  CHiJ NGHIA VItT NAM 
Dc Ifjp - Tty do - Hpnit phile 

	, ngny 	 thang 	 nom 20 

DON ROT YEU CAU TRO GIOP PITAP Lt 

Kinh giri: 	 (1) 

T6i IA (hg vA ten): 	(2) hole (3) 	  

Ngay, thang, n'am shill. 	 Giai tinh: 	  

Dia chi lion he: 	  

Dien thoai: 	  

CMNDEThe can cuac ding dan so: 	  
Ngay cap 	Noi cap 	  

Nghe nghiep: 	 Dan tee: 	 

LA ngtrOi duce trq ginp phap ly 

Hoc la &Am h6cüa ngtrai duce try gitp phap IY 	.(2) 	 dang 
dirge 	  1) 	  try giup phap 19. 

D'en nay, do khOng con nhu eau trg giUp phap IY, can dr vao khoAn 6 Dieu 8 cita 
Luat Try gillp phap 19, tOi xin rut yeu cu try gifip pháp 19, de nghi 
	(1) 	xem xet, quyet dinh. 

NGUtii LAM DON 

(KP, ghi ro hp Mn hoijc dam chi) 

Chti thich: 
Ten to chire thgc liten trg gidp p1-tap 
Mg va ten nguti dirge trg gitip phap 157; 
HQ vA ten ngtred giant he) dm ngueli duce trg gulp phap I. 



Mou a 06-TP-TGPL 
(Ban hanh kern rhea Thong tie 101/2018/TT-BTP) 

	

..... ....(1) 	CQNG Hem XA-  HQ' CHU NUBIA VItT NAM 

	

....... (2) 	 Dec Ip - Ty do - Hsnh phfic 

Se: ..../QD- ..(3)  	 (4)...., ngery thing ... neim 20... 

QUYET DINH 
viec cu ngtrol Hist hien di din ngold te tying 

	(5) 	  
Can eft Luat Trg gidp phap 1 ngay 20 thang 6 nam 2017; 
Can cir vao dun you au trg giap phap 1 oaa ong/ba 	(6) hoc 

(9) 
	

' 	 la ngtrai dug° trg giap phap IY/ngu6i you eau trg giap phap 1. 
QUYET DINH: 

Dieu 1. CO Ong/Ba 	 (1) 	 la 
	(8) 	 cua 	 (2) 	  de dsi dien 
ngoai tó twig oho Ong/Ba) 	(9 	  

Dieu 2. Ong/BA. 	 (7) 	  tlurc hien 
di dien ngoai tó tong theo pham vi yeu can trong don yeu eau trg giap phap ly &la 
	(6) 	 hoc 	 (9) 	  

Dieu 3. Ong/Ba 	(7) 	  c6 guy& va nghia 
vti then quy dInh phap lust ye trg giOp phap ly va phap luSt c6 lien quan. 

Dieu 4. Quyet dinh nay c6 hien lip Ice angay IcY-ban hanh. 
Cac Ong/Ba c6 ten tai Die'u 1 chili filch nhiem thi henh Quyet dinh nay./. 

No'! nliOn: 
- 011u 4; 
- 00); 
- 	TT/CN/TC. 

GIAM DOC/TRIMING CHI NHANH/NGlith 
DUNG MU TO CHITC THA1VI GIA TRO 

GHIP PHAP Lt 
(Kji, ghi rb' hp ten, tiding clau) 



Chti 
Ten ca quan chi). quán caa co qu-an ban hanh van ban; 
Ten t6 chirc thgc hien try giup phap 19; 
S6, kf hieu aft Quy6t dinh; 

(4); Dia daub; 
"Clam d6c Trung tam trg giup phap 19 nha nuoc" hoc "Trueng Chi nhanh eQa Trung tarn 

try giim phap nha nude hoc "Gam diSc Ging ty 1u6t" hoc "Truang Van pheng 1u6t su" 
hoc "Nguiri dung dart t6 chfrc tir van phap 1u6t"; 

H9 vã ten cent nguai yen eau trg gulp phap 19; 
H9 \ill ten dm nguai thgc hien trg gitem phap 19; 
Ghi•r0 chat danh ngtren thgc hien trg ghlp AO 19; 
H9 va ten cila ngual dugc try glop pluip 19; 
Ten ca quart c6 tham quyen giai quy6t vg viec. 



Adu sd 07-TP-TGPL 
(Ban hank kern theo Thang tic 421.2018/TT-BTP) 

...... 	 CQNG HOA XA HQI CHU 	VItT NAM 
Dilic rap -Tw do - Hanh pluic 

Só: 	/QD- ..(3) 	
(4) 	, ngay 	 thang 	 nam 20 

QUYtT DINH 
viec thay the again thtp hie'n di din ngoai tO tvng 

(5) 
Can cir Lual Trg gift') phap I ngay 20 thang 6 nam 2017; 
Can cir yen eau thay doi nguiri thgc hin trg OCT phap 15,  oaa Ong/Ba 
	(6) 	 ngay  /  /20 	 

QUYET DINH 
Dieu 1. Cu Ong/BA 	 (7) 	 le 
	 (8) 	 dm 	(2) 	 thay 
th6 cho Ong/13a 	(9) 	 thgc hiOn 41 din ngoai th twig oho 
Ong/Ba 	(12) 	trong 	vkl 
v* 	  

Dieu 2. Quyt't dinh nay c6 hi41 lc thi hanh k ter ngay k, thay fith cho 
Quyet dinh so 	/QD-TGPL ngay 	 thang 	narn 20 	 dia. 	(5) 	 
ye vi0c cü Ong/13a. 	 (9) 	thgc hWn d.i din ngoai tó tgng. 

Dieu 3. Cac Ong/13a c6 ten tai Dieu 1 chiu tia.ch  nhi'em thi hanh Quy6t 
dinh nay./. 

Noi nh 
Diu 3; 

- (1 1); 
- Ltru: TT/CN/TC. 

GIA1VI DOC/TRIYONG CHI NHANH/ 
NGUbI MiNG MU TO Mit 

TRAM GIA TRQ GrOP PHAP Lt 
(KY), ghi 7-5 h9 ten, eking diu) 

 



Chti thich: 
Ten co quan chit quan eta co quan ban hanh vAn ban; 
Ten t6 chat thyc hien try gifip phap 19; 
SO, k9 hieu eüa Quyet dinh; 
Dia dan1-4, 
"Giam doe Trung tam try gift') phap 19 nha ntrecc" hoc "Truong Chi nhanh caa Trung 

tam try ginp phap 19 nha nuoc" hotic "Giam doc-Cong ty 	hoe "Truong Van phemg 14t 
sir" hoac "Nguoi dung Au be chat ttt van phap luAt"; 

H9 ten ngtrai có yeu cftu thay dOi ngtred thyc hien try giiip phap it; 
1-19 ten ngutri thyc hien try giftp phap 19 duce dr d thay the; 
Ghi re chfrc danh ngtroi thyc hien try gitlp phap it; 
H9 ten ngtxeri thyc hien try giup phap 19; 

H9 ten ngtrt4 dirge try gifqo phap 19. 
(10: Ten co quan c6 tham quyen giai quyet vu viec. 

2 



Adu se; 
(Ban hanh Min theo Thong tu• sd 4o212018ITT-BTP) 

	(1) 	cONG HOA xA igll CHU NGHTA. VIST NAM 
	(2) 	 Dec 1p - Ty do - Hanh phfic 

SO: 	/TB- .(3) 	
.(4) 	, ngay 	 thcing 	 nàrn2O 

THONG BAO 
viec tir chtii Bin 157 yeu au trg gifip pluip 15,  

Kinh 	Ong/ba. 	(5) 	hoc 	(6) 	 
Dia chi lien he: 	 

..(2) 	 nhen dirge don yen caü trg gitp phap 1'yeüa Ong/Ba, ......(5) 
	.hoc 	 (6)...., dia chi lien he: 	  
v& vie 	 (7) 	  

Sau khi nghien ethi don you Gen trg giüp phop ly và cac tai lieu gal kern 
theo (neu 06) cho thy viec cna Ong/Ba thuoc truang hgp tir chei thn 1 theo 
quy dinh taikhoan 3 Dieu 30 dm Luet Trg glup phap 1Y. 

, 	Vey ..,...(2)..... theng bao de Ong/BA. dirge biet. Neu Ong/Ea cóvuong 
mac hoe van de gi ohm re, dã nghi Ong/Ba lien he voi. 	(2) 	a dirge 
giai quyet. 

Nri ni4n: 
- Nhu ten; 
- Luu: TT/C14/TC. 

GIAM DOC/TRIAING CHI 
NHANYI/ NGU'OI HUNG HAIJ TO 
CHfJC TRAM GIA TRU GIUP 
PHAP Lt 

ghi ra hp ten, dong dau) 

Cho thich: • 
(1): Ten at quan eh* quan eUa cc quan ban hanh van ban; 
(2); Ten Co claim thy° hien trg ghip phap It; 

SO, kt hien van ban; 
Dia danh; 
H9 và ten nguesi dug° try gifip phap it; 
H9 va ten ngtted c6 yeu au ter gitp phip it; 
GM tom tat yeu eau by &Up phap I. 



Min so 09-TP-TGPL 
(Ban hank kern So Thong tie s6 42./2018/TT-BTP) 

ONG flo A X;ti HOI CHO NGHiA MT NAM 

Dec 16p - Tv do - Ranh phiic 
	 ngely 	 thang 	 nam 20 

THONG BAO 
yiec chuyen yeu au trg glop phap 1? 

Kinh 	Ong/BA 	(3) 	hoec 	 (4) 	 
Dia chi lien he: 	 

.(1) 	 nhen dirge (tan yeu cku trq giüp pl.* 19 cila Ong/BA ......(3) 
	 hoc 	 (4) 	 , dia chi lien he: 

.A 	 ye yiec: 	  
Sau lchi nghien 	don yeu au trg giup phap 19 NIA cae tai 1iu gfri kern 

theo nu co) cho they yu vie'c cüa Ong/BA Wong thee them quyen thu 19 cUa 
	(1) 	theo quy dinh tai diem a N/A diem b khoan 1 Diu 26 
cüa Luet Trg gitip pith') IY. Do vey, (1) de chuyen don yeti cau trg giüp phap 19 
cüa 	Ong/BA . Và the tai 1iu giri lcem theo (nu co) den 
	 (2) 	 

Wy 	(1) 	 . thong bao d Ongin clugc bit va lien he veti 
	 ..(2) 	 d dugc trq giOp phap 19 theo quy dinh. 

Noi nh6rt: 
- Him tren; 
- Lint: TT/CNrf C. 

GIAM DOC/TRITONG CHI 
NHANH/ Nardi DUNG DAU TO 

CHtt THAM GIA TR(I GIMP 
PHAP Lt 

(K)5, ghi rö hç ten, dong del& 

Chu thich: 
Ten Trung tam try giap phAp 19 nha nu& chuyen vp viec; 
Ten Trung Mtn try glop phap 19 nha nu& nhen vu viec; 
H9 va ten ngtred dtrgc try giap phAP 19; 
H9 va ten lived yeu au try giim pita') 19; 
Ghi tom tat yeu can try giap phap 19. 

(5) 
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