
UBND TINH DONG NAI CQNG ROA XA IIQI CHU NGHIA VIST NAM 
SO TTX PHAP 	 Dc Jp - Tv do - II311h phtic 

SIS:A3PSTP-VP 	 Dang Nat, !Tay 43 thcing 9 neim 2018 
WA,  trien khai tram hiC'n Quyet clinh 
3244/QD-UBND ngay 14/9/2018 

Kinh 
Cat phimg chuyen mOn va tuong ducmg; 

- Cac don vi sii nghrep live thuOc So% 

Time hien Quyet dinh s6 3244/QD-UBND ngay 14/9/2018 eUa Chü tich 
UBND tinh va vice trian khai thgc hian Bô thil tyc.hanh chinh thuOc tham quyan 
giai quyat eüa nganh tu phap tinh DOng Nai. Va viac nay, Giam dac Ser Tu phap 
yeu cAu: 

TruOng the PhOng chuyen mOn va twmg throng, cac dcm vi su nghiap true 
thuOc So• can cir Quyat dinh s6 3244/QD-UBND ngay 14/9/2018 dm Chu tich 
UBND tinh ve cong b6 BO tha tue hanh chinh thuOc thAm quy'en giai quyat eüa 
nganh tu phap tinh DOng Nai va bao cao kat qua Hum hien Ichi gAp Ichi5 khan, 
vuong mac va Van phong Sof tiing hqp (nau co). 

Quyat dinh s6 3244/QD-UBND ngay 14/9/2018 cüa Chu tich UBND tinh 
ve ding bá BO thil tuc hanh chinh thuOc tham quyan giai quyat ctia nganh tu phap 
tinh Wang Nai duot clang tai nen mpg thong tin din ter cna So.  Tu phap tai  dia 
chi: http://stp.dongnai.gov.vn, muc van ban dieu hanh./. 

Noi nhein: 
- Nhu tren; 

Chit tich UBND tinh (b/c); 
Giam derc, cac Phe Giant d6c STP; 
Trang TTDT SIP; 
Ltru: VT, VP. 

KT. GIAM DOC 
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IJY BAN NHAN DAN 
	

CQNG HOA. XA HQI CHU NGHIA VItT NAM 
TiNH BONG NAI 
	

Di)c lap - Ty. do - Hanh phtic  
Se:3 	/QD-UBND 
	 Dang Nai, ngày44 thcingindm 2018 

QUYET DINH 	I SO iii PHAP DoNG N ; 
viec ding be B thti tyc hanh chinh th 

giii quyet cfia nginh ttr phap tinh 

CHU TICH iTY BAN NHAN DAN TIN 

Can dr LIS Te chirc Chinh quyen dia phuang se 77/2015/QH13 ngay 19 
thang 6 nam 2015; 

Can eCr Nghi dinh se 63/2010ND-CP ngay 08 thang 6 nam 2010 dm Chinh 
pha ye kiem soat tha ttic hanh chinh; 

Can cir Nghi,dinh s6 92/2017/ND-CP ngay 07 thang 6 nam 2017 caa Chinh 
phu ye sixa doi, be sung met se dieu eüa cdc Nghi dinh lien quan den kiem sok 
tha tie hanh chinh; 

Can cir Thong tu se 02/2017/TT-VPCP ngay 30 thang 10 narn 2017 dm 
Van phOng Chinh pha ve vice Hu6mg can nghiep vu kiem sat tha We hanh 
chinh; 

Can cir Quyet dinh s6 199/QD-TTg ngay 09 tits 02 riam 2018 cila Thu 
Meng Chinh pha phe duyet phuong an don gian hóa del voi nh6m tha e hanh 
chinh, quy dinh lien quan den 19 lich tu phap va yeu eau nOp ban sao giay tO c6 
cOng chang, chang the; 

Can dr Quyet dinh s6 299/QD-BTP ngay 29 thang 02 nam 2016; Quyet 
dinh s6 1088/QD-BTP ngay 18 thang 5 nam 2016; Quyet dinh s6 2007/QD-BTP 
ngay 26 than 9 nam 2016; Quyet dinh s6 643/QD-BTP ngay 05 thang 5 nam 
2017; Quyet dinh s6 654/QD-BTP ngay 10 thang 5 nam 2017; Quyet dinh so 
495/QD-BTP ngay 23 thang 3 ndm 2018; Quyet dinh se 500/QD-BTP ngay 26 
thang 3 nam 2018; Quyet dinh so 1021/9D-BTP ngay 08 thang 5 nam 2018 dm 
BO tnreng Be Tu phap ye viec cong be tha ttic hanh chinh thuoc pham vi quail 
19 nha nu& dm BO Tu phap; 

Xet de nghi caa Giam doe Ser Tu phap tai TO trinh s6 101/STP-TTr ngay 
23 thang 7 nam 2018, 

QUYET DINH: 
Dieu 1. Cong b kern theo Quyet dinh nay Be tha tve  hanh chinh thuec 

th*Sm quyen giai quy'et ella SO Tu phap, UBND cap huyen, UBND cap xa tinh 
Deng Nai (n0i dung & danh mac dinh kem). 

Trueng hap tha, tve  hanh chinh Gong be ti Quyet dinh nay da duac ca 
quan Nha nuot có that quyen ban hanh rnoi, sira doi, bo sung hoac bai be, hay 
b6 thi op dung thtrc hien theo van ben phap lust hien hanh. 



KT. CHU TICK 
CHIJ TICH 

Dieu 2. Quyet dinh nay c6 hieu lye thi hanh ke tir ngay !<1; thay the Quyet 
dinh so 1806/QD-UBND ngay 30 thang 5 nam 2017, Quyet,dinh s6 29/QD-
UBND ngay 04 thang 01 nam 2018 caa Cha tich UBND tinh Deng Nai. 

Dieu 3. SO Tu phap, Trung tam hanh chinh cong tinh, UBND cap huyen, 
UBND cap xa c6 trach nhiem to chi:re niem yet, cOng khai noi dung the tha tuc 
hanh chinh nay tai try ser lam viec, BO phan tip nhan ho sa, tra lc& qua caa don 

Van pheng UBND tinh c6 trach nhiem in An, photo &mg thanh quyEn cc 
tha We hanh chinhe da ducc Ong bo, phat hanh den the dun vi theo thanh phan 
nui nhan caa Quyet clinh nay; cap nhap nOi dung tha We hanh chinh da duce 
eong bo len Ca so. do lieu quoc gia caa Chinh pha. 

Dieu 4. SO Thong tin va Truyen thong phoi hap S6 Tu phap cap nhat nei 
dung, quy trinh giai quyet caa timg tha Wc hanh chinh da duct c6ng bo len Phan 
mem met eüa dien tCr (Egov) chung caa tinh. 

Dieu 5. Chanh Van ph6ng UBND tinh; Giam doe, Tha tnrong cac si6, ban, 
nganh; ChU tich UBND cap huyen, thi xa Long Khanh, thanh pho Bien Nth; 
Cha tich UBND xa, phtrang, thi tran; Trung tam hanh chinh c6ng tinh va the t6 
chat, ea nhan co lien quan chiu trach nhiem thi hanh Quyet dinh nay./. 

vi. 

Nai &On: 
- Nhu Dieu 5; 
- U. Tinh Vy; 
- U. HDND tinh; 
- UBND tinh; 

UBMTTQVN tinh; 
- CM tich UBND tinh; 
- PM CM tich UBND tinh (Tran Van Vinh); 
- Cc Kiem scat thutvc hanh chinh (VPCP); 

Van phOng UBND tinh, Set Tu phap; 
- Rao DOng Nai, Bac Lao ging Dan Nai, 
- Dai Phat thanh - Truyen hInh Deng Nai; 
- Trung tam hanh chinh &mg tinh; 
- Trung tam Cong bao tinh; 
- Luu: VT, KSTTHC. 



THU TUC HANH CHiNH 
NGANH 111 PHAP TiNH BONG NAI 

hanh kern theo Quyft dinh s 	/QD-UThyD ngay,14/52018 
caa Chu tich Uy ban nhein dan tinh Long Nai) 

Phan I 
DANH MC THIJ TUC HANH CHINH 

A. THU TUC HANH CHINH CAP TINII 

sii 
TT Ten the' toc hanh chinh s6 

trang 

I Linh vyc Cluing thyc 

1 Thil we cap ban sao tir so g6c 1 

II Iiinh vyt gam tich 

2 ThU We cdp giAy xac nhan c6 quoc tich Via Nam a trong 
nu& 2 

3 Thu tie cdp giay xac nhan la ngtrai gee via Nam 4 

4 Thil tvc nhe.'p qu6c tich Via Nam 6 

5 Tli;t1 tie thoi quoc tich Via Nam 6' trong nu& 9 

6 Thu tub tra 10 gale tich Viet Nam a trong ntrac 12 

III Link vyc Lt lich Ttr phdp 

7 Thil tvc cep Phieu LY lich Ttr phap s6 1, s6 2 15 

IV Linh vyc Nuol con nuoi 

8 Thil tuc Dang kY lai viec nuoi con nuOi c6 yeu t6 nu& ngoai 18 

9 Thu We Giai quyet viec ngthai nu& ngoai thuang tit a Via 
Nam nhan tre em Via Nam lam con nuoi 20 

V Linh vyc Thanh tra 

10 Thu We tiep nhan va giai quyet to' cdo 22 

11 Thu tuc tiep nhan giai quyet khieu nai l'An du 24 

12 Thfi We tip nhan giai quyet khi'eu nai lin hai 26 

VI LInh vyc Try gitlp phdp 1ST' 

13 TIM' We yeu c'Au trg ghlp phap 15/ 28 

14 Thtl tuc thay doi ngtrai thuc hien trg giUp phap ly 30 
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15 Thia tie cOng nhan vã cap the ceng tac vien try ghlp phap 19/ 31 

16 Thil tyc cap lai The cOng tac vien try ghap phap 19 32 

17 Thu tic thu hi The cong the vien try giap phap 19 34 

18 
Thfi tyc dang ky tham gia try Op phap 11 cira the to chIrc 
hanh nghe 141 str, t6 chirc tu van phap luat 

35 

19  Thia tyc thay dei Giay dang ky tham gia try gbap phap 19,  dm 
cac to chtre hanh nghe luat six, to chirc tu van phap luat 

36  

20 Thil tic thu hi Giacy dang ky tham gia try ghap phap 19 cda 
the to 	, cac to chue hanh nghe luat su, tO chirc tu van phap luat 

38 

21 

Thn tyc khieu nai ve tir chei thy 19 vi viec try gill') phap 19; 
khong thyc hien try gift') phap 19; thay del ngtrai thyc hien try 
gbap phap 19 
(Trong that hgn 03 ngery lam viec, ki tie ngery nheinclucc,khisju 
ngi, Glom ddc Trung tam c6 trach nhiem gidi quyet khieu 
ngi; Trolls that hgn 15 ngay, ke ter ngay nkin drc khieu ngi, 
Gidm dog S6 Tie phap c6 trach nhiem giai quyet khieu ngt) 

38 

22 
Thii tic de nghi thanh toan chi phi thyc hien vu viec try giap 
phap 19 

39  

VII Linh vvc COng chirng 

23 Be nhiem ding chimg vien 41 

24 Be nhiem lai c6ng chimg vien 43 

25 Min nhiem c6ng chirng vien (tnremg hop duqc min nhiem) 44 

26 Bang ky tap sr hanh nghe cOng chimg 45 

27 
Thay dei nai tap sy hanh neye cOng chi:mg tir t6 chile hanh 
nghe ding chirng nay sang to chirc hanh nghe ding chirng 
Ichac trong ding mOt tinh, thanh phO tryc thuOc Trung acing 

46 

28 
Thay dei,nai tap sir tir to chirc hanh nghe cOng chung tai tinh, 
thanh phO Wye thuOc Trung tripg nay sang t6 chue hanh nghe 
c6ng chirng tai tinh, thanh phO tryc thu6c Trung acing lchac 

47 

29 
Bang k9/ tap sr hanh nghe cOng chimg tnrang hop nguai tap 
sr thay del nai tap sy sang te chic hanh nghe cOng chirng tai 
tinh, thanh phi) nye thuelc Trung acing khac 

48 

30 Tam ngimg tap sr hanh nghe cOng chirng 49 

31 Chain dirt tap sy hanh nghe cOng chi:mg 50 

32 
Bang kY tap sy lai hanh nghe cOng chirng sau khi chain dirt 
tap str hanh' 	nghe cOng chirng 

51 



33 
Tir choi huthig dean tap su (throng hop tó chirc hanh nghe cong 
chimg khong c6 ding chirng vien !chat di' dieu kien hi/Ong dan 
tap sr) 

53 

34 Thay dot i cong chirng vien huang clan tap sir trong tnr6ng hop 
nguai tap sr de nghi thay d6i. 53 

35 Dang ky tham du kiem tra ket qua tap sr hanh nghe ding 
chirng 54 

36 gang 14 hanh nghe vã cap The cong chirng vien 56 

37 Cap lai The ding chirng vien 57 

38 X6a clang ky hanh nghe Gong chung 58 

39 Thanh1ap Van phOng cong chirng 59 

40 Dang 14 boat !Jong Van phong ding chimg 60 

41 Thay &Si nOi dung dang ky hoat dOng cna Van phOng cOng 
chimg 62 

42 Chain dirt hoat Ong Van pheng ding chimg (tru6ng hop tu 
cham dirt) 64 

43 Thu hi Quyet clinh cho phdp thanh lap Van phong ding 
chimg 65 

44 Hqp nhat Van phOng ceng chirng 65 

45 Dang 14 hog Ong Van phong cong eluting hop nhat 67 

46 Sap nhap Van phong cong chirng 68 

47 Thay di nOi dung dangky hoat dOng dm Van phOng ding 
chirng nhan sap nhap 69 

48 Chuyen nhuong Van phong clang chirng 71 

49 Thay di nOi dung dang14 hoat dOng cita Van phOng cong 
chimg duce chuyen nhuong 

72 

50 C6ng chirng ban dich 74 

51 Cong chimg hop &Ong, giao di& soan thao san 74 

52 
Cong chirng hop diing, giao (Itch go Ong chirng vien sop 
thao theo de nghi dm nguei yeu cau cong chirng 78 

53 Cong chimg viec sira d6i, b6 sung, hily 1)6 hop d6ng, giao dich 82 

54 C6ng chirng hop d6ng the chap bat dOng san 86 

55 Ong chimg di chile 88 
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56 Cong chtng van ban thela than phan chia di san 89 

57 Cong chtng van ban khai nhan di san 92 

58 C6ng chirng van ban ttY eh& nhan di san 94 

59 Cong chirng hop dOng oy quyen 94 

60 NW km gia di chOc 96 

61 Cap ban sao van ban cOng chung 97 

62 

Thu tic chirng thue ban sao tir ban chinh giay tä, van ban do 
co quan tO chi:re c6 tharn quyen dm Viet Nam; co quan, to 
chirc c6 tham quyen cila nu& ngoai; ca quan, to chirc c6 tharn 
quyen cna Viet Nam lien ket vai ca quan, to elite c6 tham 
quyen dm ntrac ngoai cap hoe clang than 

98 

63 

TIM We chfrng thuc eh a k9 tong cac giay O., van ban (ap 
dung cho ca tnrang hop ehimg thuc diem chi va tnrang hep 
ngtroi yeu call chirng thuc khong the k9, khong the diem chi 
dirge) 

100 

VIII IAA vvc Lutit sir 

64 Cap Chang chi hanh nghe luat sir doi Arai nguai duct 4t you 1 	, cau kiem tra ket qua tap su hanh nghe luSt six 
101 

65 
Cap Chang chi hanh nghe Walt sir &Si Arai ngtrqi dirge mien tap 
su hanh nghe luat sir 

103 

66 
Cap lai Ching chi hanh nghe 101 sir ded vai nhang tnrang 
hop bi thu hOi Chung chi hanh nghe 14 sir quy dinh tai cac 
diem a, b, c, e yak khoan 1 Dieu 18 oh Luat luat sir 

105 

67 
Cap lai Ching chi hanh nghe luat sir doi vai nhang tnremg 
hop bi thu hei Ching chi hanh nghe luat sir quy dinh tai cac 
diem d va d khoan 1 Dieu 18 dm Luat luat sir 

107 

68 
Cap lai Chi:mg chi hanh nghe luat sir el& voi nhung tnrang 
hop bi thu hei Chung chi hanh nghe luSt sir quy dinh tai the 
diem g, h va i khoan 1 Dieu 18 dm Luat luat sir 

108 

69 Cap lai Chung chi hanh nghe 1114 sir trong twang hop bi mat, 
bi rich, bi chay hose v119 do khac khong co y 110 

70 Dang k9 hog dOng dm t6 chirc hanh nghe lust sir 113 

71 Thay ail* dung (tang 14 hoat Ong caa t6 chire hanh nghe 
haat sir 

114 

72 Thay del ngued dai din theo phap 14 dm Van phong luat sir, 
cOng ty I'S trach nhiem him hart met thanh vier' 115 



73 Thay d6i ngugi dai din theo phap luSt dm citing ty luat trach . nInEm him han hai thanh vien tra len, Ong ty lua hop danh 116  

74 Bang 1c1 boat &Ong ctia chi nhanh cila ti chirc hanh nghe luat 
str 117 

75 
Cham dirt boat dOng dm t6 chirc hanh nghe luSt su trong 
tn.rang hap to chile hanh nghe lust su ttr chain dirt boat dOng 
hoc ding ty luat bi hop nhat, sap nhap 

118 

76 Dang k1 hanh nghe lua six vgi tu cach ca. nhan 119 
77 Bang k1 boat &Ong dia chi nhanh, ding ty lua nugc ngoai 120 

78 Thay di noi dung Giay clang ky boat dOng cila chi nhanh, 
cong ty lua nugc ngoai 121 

79 Hop nhat cong ty luat 122 

80 Sap nhap Ong ty lua 123 

Chuyen doi cong ty lua trdch nhiEm hint ban va c6ng ty 14t81 hop danh 124 

82 Chuyen doi van phOng lot su thanh cong ty lua 125 

83 
Phe duya De an to chirc Dai h'Oi nhiem ky, phuong an xay 
dung Ban chil nhiem, H'Oi d6ng khen thugng, ky luat nhiem ky 
Ingi dm Doan lua su 

126 

84 Phe chuan ket qua Dai hi lust su 127 

85 Giai the Doan lua su 129 

86  Bang Icy hoat dOng ctia c6ng ty lua Via Nam chuyen dal tit 
cong ty luat nugc ngoai 129 

87  Dang ky boat dOng cila chi nhanh dm c6ng ty luat nu& ngoai 
tai Viet Nam 131 

88 Dang k1 thay cl6i noi dung boat dOng caa chi nhanh oh cong 
ty 141 nu6c ngoai tai Via Nam 

132 

89 Cap lai Giay clang k1 boat Ong cila chi nhanh, cong ty luat 
nugc ngoli 133 

IX Linh vkrc Giam clinh Tu. phi!) 

90 BO nhiEm giam dinh vien tu phap 134 

91 Mien nhiem giam dinh vien tic phap 135 

92 Cap phep thanh lap van phong giam dinh tic phap 137 

93 Bang 1c1 boat Ong van phOng giam dinh tic phap 138 
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94 139  Thay d6i nOi dung dang 1(9 hoat dOng, cap lai Gish dang k9 
hoat dOng en' a Van phang giam dinh tu phap 

95 
Thay d6i, b6 sung linh we giam dinh dm Van pheng giam 
duth. 	tu phap 

140 

96 Chuyen clei loai hinh Van phang giam dinh tu phap 141 

97 
Chan dirt hoat dOng Van phOng giam dinh tu phap twang hqp 
Van phang giam dinh tu phap tu cham dirt hoat dOng 

142 

98 
Cap lai Giay dang k9 hoat dOng cil a Van phOng Om dinh tu 
phap trong tnrang hop thay doi ten goi, dia chi try sa, ngtrai 
dai din theo phap luat caa Van phong 

143 

99 
CAp lai Clay clang k9 hoat dOng cita Van phang giam dinh tu 
phap trong truerng hop Giay clang k9 hoat clOng bi htr h6ng 
hoc bi mat 

144 

X nth vat Tu. yin phip 14t 

100 Dans k9 heat dOng dm Trung tam tu van phap luat 145 

101 
Dang k9 boat dOng cho chi nhanh oil a Trung tam tu van phap 
luat 

146 

102 Thay dtii noi dung clang k9 heat dOng dm Trung tam tu van 
phap luat, chi nhanh 

148 ' 

103 
Chant dirt boat dOng dm Trung tam tu van phap luat trong 
tubing hop theo quyet dinh cil a to chirc chit quan 

149 

104 
Cham dirt hoat dOng trung tam tu van phap luat trong tnrerng 
hop bi thu hoi giay dang k9 hoat dOng 

150 

105 Cham dirt boat dong dm chi nhanh Trung tam tu van phaptuat 151 

106 Cap the tx van vien phap 141 152 

107 Thu hoi the tu van vien phep 141 153 

108 Cap lai the ttx van vien phap luat 154 

XI Mil vtrc Quin tii vien vi lamb nght Quin 19, thanh 19 tai 
, san 

1 09 
Dang k9 hanh nghe quan 19, thanh 19 tai san vqi tu each ca 
nhan 

155 

110 Dang k9 hanh nght quan 19, thanh 19 tai san d6i vai doanh 
nghiep quan 19, thanh 19 tai san  156 

XII L'Inh vat Trtmg tai thmmg mai 
1 11 Dang k9 hoat dong dm Trung tam trong tai 158 



112 DangkY heat gong dm Chi nhanh Trung tam trong tai 159 

113 Thay &Si nOi dung Giay dang kYloat dOng dm Trung tam 
tong tai 160 

114 Thay del noi dung Giay clang k')boat Rog dm Chi nhanh 
Trung tam trong tai 161  

115 Dang kY boat dOng Chi nhanh et a T0 chirc tr9ng tai ntrac 
ngoai tai Viet Nam 162 

116 Thay di nOi dung Giay clang ky heat (long Chi nhanh dm TO 
eh& trong tai ntrec ngoai tai Viet Nam 163 

117 
Cap lai Giay dang ky hoat dOng dm Trung tam trong tai, Chi 
nhanh Trung tam tong tai, Chi nhanh cna To chat twig tai 165 
nu& ngoai tai Viet Nam 

XIII Linh we Mu gia tii sin 

118 The tuc cap The dau gia vien 166 

119 Cap lai The dau gia vien 167 

120 Dang ky heat Ong dm doanh nghiep Mu gia tai san 168 

121 
Dang ky hoat dOng d6i vai doanh nghiep Mu gid tai san thanh 
lap truac ngay Lust Dau gid tai san c6 hieu luc thi hanh 
chuyen di toan b0 hoat dong cila doanh nghiep 

169 

122 

Dang ky heat dOng doi vai doanh nghiep du gid tai san thanh 
lap truac ngay Luat Watt gia tai san c6 hieu lye thi hanh tie 
tuc boat Ong dau gia tai san vã kinh doanh cdc nganh nghe 
khac 

171  

123 Thu tue thay &A nOi dung dang ky boat dOng oda doanh 
nghiep dau gia tai sari 

172 

124 Cap lai Giay dans ky heat Ong caa doanh nghiep du gia tai 
san 

173  

125 Dang ky hoat dung dm Chi nhanh doanh nghiep Mu gia tai san 174 

126 Phe duyet dil dieu kin thuc hien hinh thirc du gid true tuyan 176 

127 Bang 14 thin du kiem tra kat qua tap su hanh nghe du gia 177 

XIV LInh vat hea giai thulyng mai 

128 Bang k9 lam him giai vien thuang mai vu viec 178 

129 Thoi lam boa gidi vien thuang mai \Tv vice lchoi danh sach boa 
giai vien thucmg mai vu viec dm So• Tu phap 

179  

130 DAng 14 boat dt)ng Trung tam h6a giai thucmg mai 180 
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131 
Thay d6i ten goi trong Giay dang ky hog Ong dm Trung tam 
Ma giai thuang mai 

181 

132 
Thay doi dia chi try se( oh Trung tam Ma giai thuang mai tir 
tinh, thanh pho tivc thuoc Trung ucmg nay sang tinh, thanh 
ph6 tn,rc thuec Trung ucmg khac 

182 

133 Dang k9 hoat dOng chi nhanh Trung tam Me giai thucmg mai 183 

134 
Cap lai Giay dang k9 hoat dOng Trung tam hoa giai thtrcmg 
mai/chi nhanh Trung tam h6a giai thuang mai 

184 

135 Ty cham dirt hog dOng Trung tarn hea giai thuong mai 185 

136 
Dang k9 hoat dOng dm chi nhanh tó chirc Ma giai thucmg mai 
no6c ngoai tai Via Nam 

187 

137 ap lai Giay dang k9 hoat 	ing dm chi nhanh t6 chirc haa giai C 	 (g 
thucmg mai mete ngoai tai Via Nam 

188 

138 
Thay d6i ten goi, Truemg chi nhanh trong Giay clang k9 hoat 
ding dm chi nhanh dm to chile haa giai thuang mai mac 
ngoai tai Viet Nam 

189 

139 

Thay doi dia chi try se cila chi nhanh t6 chirc Ma giai thong 
mai ntrac ngoai tai Viet Nam tir tinh, thanh pho true thuOc 
Trung ming nay sang tinh, thanh ph6 true thus& Trung trcmg 
khac 

190 

140 
Cham dirt hoat dOng dm chi nhanh oh to eh& Ma giai 
thucmg mai nuorc ngoai tai Via Nam 

191 

XV Linh vvc gm tha 

141 Thit We dinh chinh sai sot 192 

B. THiJ TVC HANH CHiNH CAP HUYtN 

s6 
TT 

Ten thn tyc hanh chinh Trang 

I LInh visrc Chfrng thtrc 

1 Thit Mc cap ban sao tir s6 g6c 193 

2 Thit We chirng thuc cha 14 dm ngtred dich ma ngtrai dich la 
Ong the vien dich thuat cila PhOng Tu phap 

194 

3 Thii We chirng thuc ch0k9 ngtrai dich ma nguai dich kitting 
phal la cOng tac vien dich thuat 

196  

4 
_ 

Thd We chirng thuc chit 14 trong cac gift)/ RI, van ban (ap 
dung cho ca tnrang hap chirng thuc diem chi và twang hop 

197 



nguai yeti cau chimg thuc khong the' ky, khong the diem chi 
dugc) 

5 
Thu tic chimg thue ban sao tir ban dint gib ter, van ban do 
ca quan to chirc c6 tham quyan dm Viet Nam cap hoc chimg 
nhan 

199 

6  
Thu tuc chimg thuc ban sao tir ban chinh giay tä, van ban do co 
quan,,  to chirc c6 tham quyen dm nupc ngoai; co quart, t6 cluk 
CO tham quyen dm Viet Nam lien ket vOi ca quan, to chic ca 
them quyen dm nu& ngoai cap hoc chimg nhan 

201 

7 Thu tuc cap ban sao CO chimg dux tir ban chinh hop ding, 
giao dich da dugc chi:mg thuc 202 

8 Thu tuc chirng thuc hop (long, giao dich lien quan den tai sari 
la dOng san 203 

9 Thit We chung dux van ban thoa the' phan chia di san ma di 
san la dOng san 205 

10 Tha rue chimg thuc van ban khai nhan di san ma di san la 
dOng san 206 

11 MI tic chirng dux viec sfra 61,1)6 sung, hily be hcip riling' giao dich 207 

12 Thu lye sira 18i sai sot trong h9p clang, giao dich dã dugc 
thing dux 209 

II Linh nye Hi) tich 

13 Bang ky khai sinh CO yeu to nuoc ngoai 211 

14 Bang ky ket hon c6 yeu t6 nu& ngoai 212 

15 Bang ky khai tir c6 yeti to mac ngoai 215 

16 Bang icY nhan cha, mg, con c6 yo u to nu& ngoai 217 

17 	. Bang ky khai sinh ket hop clang ky nhan cha, mg, con c6 yeu 
to nu& ngoai 

'219 

18 DangkY githn 110 CO yeu to nude ngoai 221 

19 Bang ky chain dirt giam h0 co yeu to nu& ngoai 223 

20 Thay doi, cai chinh, be sung ho tich, xac dinh lai dan tOc 224 

21 Ghi vao sO he tich viec ket h6n cda ding clan Viet Nam da • 	 A 	• 	• dirge giai quyet tai co quan co tham quyen dm nu& ngoai 226 

22 
Ghi vao sO 110 tich viec ly Mn, Filly viec ket hail dm ding clan 
Viet Nam da duct giai quyet tai ca quan co tharn quyen dm 
ntrac ngoai 

228 
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23 

Ghi vao s6 110 tich viec h0 tich khac,cita cogg dan Via Nam 
da dugc giii quyet tai co quan c6 tham quyen dm nugc ngoai 
(khai sinh; Om h0; nhan cha, mg, con; xac dinh cha, mg, 
con; nuOi Con nuoi; khai tie; thay dei h0 tich) 

230 

24 Dang Icy lai khai sixth c6 you th ntrac ngoai 232 

25 
Dang lcY khai sinh c6 yeti t6 nu& ngoai elm ngtrOi da c6 hi) 
so, giay 0 cá nhan 

234 

26 Dang 14 lai kat h6n cal yOu to nu6c ngoai 236 

27 Bang lcy lai khai tir c6 yeti t6 nuot ngoai 238 

III LInh nye Trq gitlp phap 1ST 

28 Thu We yeu cau trg giiip phap lY 239 

29 Thu Ale thay dei ngtrOi thtrc hien trg gitlp phap ly 241 

30 
Thu tic de nghi thanh toan chi phi thuc hien vu viec trg ginp 
phap ly 

242 

C. THt TVC HANH CHINH CAP XA 

st• 
TT 

Ten thd tyc hanh chinh Trang 

I LInh vqc Chirng that 

1 Cap ban sao tir s0 g6c 244 

2 

Thil tuc chimg thuc ch* kY trong cac giAy ta, van ban trir viec 
chirng thuc chir ky ngutri dich (áp dung cho ca tnramg hgp 
chi:mg thuc diem chi WI tatting hgp ngtrOi you cau chirng thuc 
khOng the ky, lcheng the diem chi dugc) 

245 

3 
Thu tuc chimg thuc ban sao tix ban chinh giay to, van ban do 
co quan t6 chirc c6 tham quyen dm Via Nam cap hoac chimg 
nhan 

247 

4 
Chimg thirc hgp dOng, giao dich lien quan Mn tai san la deng 
sin, quyen s* dung dat va nha 0 

248 

5 Thit we chi:mg thuc di chile 250 

6 Thu tuc chimg thuc van ban tir choi nhan di san 252 

7 
Thu Am chimg thuc van ban th6a thuan phan chia di san ma di • san la Ong san, quyen sir dung dat, nha 0 

253 

8 Thit ttic chimg thuc van ban khai nhan di san ma di san la dOng , san, quyen sir dung d&, nha a 255 

in 



Thu tuc cap ban sao c6 chirng thkrc tir ban chinh hcrp clang, 
giao chch &A dugc chirng thkrc 257 

10 Thu tuc chimg thkrc viec sira d0i, b6 sung, hity bO hop dong, . giao dich 258 

11 Thu tyc sua 1-6i sai sot trong hgp clang, giao dich 260 

II LInh vir II8 tich 
12 Thd Um clang ky,  khai sinh 261 

13 Thd tyc clang k1 ket him 263 
14 Thd tuc clang k9 nhan cha, mg, con 265 

15 Thd ty.c dang1c1 khai sinh kat hgp nhan cha, mg, con 267 
16 Thu We clang k9 khai tir 268 

17 Thu tyc dang k57 khai sinh in dOng 270 

18 Thd tyc dang k1 ket hon km Ong 272 

19 Thu tic dang k9 khai tir km dOng 274 

20 Tha tye dang k2 giam he 275 

21 Banglc1 chain dirt giam h0 277 

22 Thit tic thay di, cai chinh, b6 sung ho tich 278 

23 Thil tic cap Giay xac nhan tinh trang lion nhan 280 

24 Thd We clang 14 lai lchai sinh 282 

25 Thutyc dang kyr khai sinh cho ngueri da c6 ha so, gidy t6 cá 
nhan 284 

26 Thu tyc dang k9 lai ket h6n 286 

27 Thit we clang k1 lai Ichai tir 288 

III Linh yip con nail 

28 TIM' We Bang kyr viec nuoi con nuai trong nu& 289 

29 Thd tyc Bang k1 lai viee nuoi con nuoi trong nugc 292 

IV Thu tic lien th8ng 

30 Thd We Hen th6ng: Bang 14 khai sinh, dang lc)? thueng tit, 
A 	• 	• cap the bao hiem y te cho tre em dugi 6 tu6i 293 

31 ma tie lien thong: Bang k9 lchai sinh, cap the bao hiern y te 
cho tit em dugi 6 tuoi 

297  
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