
UBND TINH DONG NM ONG 116A XA HQ/ C111) NGHIA MT NAM 
SUTUPHAP 	 Bete Ihp - Tty do - Hanh phtic 

S6:_25301STP-VP 	 Dang Nai, ngoy Ot4  tháng 9 nom 2018 
viv trie'n khai thuc hien quy trinh 

tuyen dung vien chile 

Kinh 
Trung tam Trg ginp phap ly Nha nuoc; 

- Trung tam Dich vçi dau gia tai san; 
Ph6ng Cong chi:mg so 1,3,4. 

Thuc hien Cong van sa 2924/SNV-QLBC&CCVC ngay 27/8/2018 dm Ser 
Nei vy ye viec flux hien quy trinh tuyen dung vien chIrc theo quy dinh. Ve viec 
nay, Giam doe Ser Tu phap yeu cau: 

1. DM veri dim vi sty nghib cling ip chtra ttr chit (Trung tam Trtr glop 
phip I Nhh ntrat vã Trung tam Dich vg du gia tat Ian) thtrc hi10 quy 
trinh tuyen dung vien chat am' sau: 

Btrac 1: Can cir phan cap quan I theo quy dinh hien hanh, dive ,hien ra 
soat so lugng ngued lam viec, tieu chuan, vi tri viec lam, xay dung Ke hoach 
tuyen dung vien chirc (theo bleu matt kern theo) vã gfri ve Ser Tu phap de phe 
duyet ke hoach va thanh lap FlOi &rig tuyen dung. 

, But 2: Ser Tu phap thut hien ra soat, phe duyet vá thanh lap Hi dang 
tuyen dung viten chive hoac c6 kien trong Wing 15 ngay lam viec (theo bleu 
mciu kern theo). 

But 3: Troll ca sO K hoach tuyen dung vien chirc dà &me Giam Mc SO 
Tu phap phe duyet, xay dung Thong bao tuyen dung vien chirc dang cong khai 
tren phucmg tin thong tin dal chUng, trang thong tin din tü cüa dun vi (dong 
gin ye sec NOi vu de thuc hien dang tren website tinh) ,va. niem yet cong khai tai 
try so lam viec ye tieu chuan, diet' kien, so lugng can tuyen, tiled han  vã dia 
diem tie!) nhan h8 sa cda ngued clang kY du tuyen (theo bidu mciu kern theo). 

Busk 4: Tiep nhan ha sa (tOi thieu 20 ngay lam viec), rã soat va niem yet 
cOng khai danh sach dü dieu kin du tuyen tai try se( iam viec,va thong bao teen 
trang dien Ur' cda dcm vj tail thrall 10 ngay lam vi'ec tank ngay to chdc tuyen dung. 

Buirc 5: Thut hien quy trinh tuyen dung vien chdc: 

- Trong vOng 30 ngay lam viec k tir ngay ta pink thi/xet tuyen, Hi clang 
tuyen dung vien chirc phai thong bao ket qua diem cho ngueri du tuyen biet. Tiep 
nhan Dan pink Ichao cüa ngtrori dr tuyen (trong theri han 10 ngay lam viec). 
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- Trong vOng 10 ngay lam viec Ice tir khi h8t han nhan Don ph& khao, HOi 
dOng tuy8n dung vien chirc to chirc, cham phac khao, bap can kat qua tuyan dung 
va dé nghl SO Tu phap de Gong nhan ket qua (h6 so de nghi bao gam: Van ban 
de nghi cong than kat qua, kot qua tuyan dung, thong bao tuyan dung, danh sach 
nguti du tuyen neu re dieu kien tuyen dung nhu trinh do chuyen mon, ngoai 
ngft, tin h9c...). Trong \Tong 10 ngdy lam viec, SO Tir phap se thuc hien ding 
nhan lc& qua (theo bieu mem kern theo) hoac c6 kien tra 

- Sau khi dirge ding nhan kat qua tuyan dung, don vi tuyan dung thong bao 
c6ng nhan kat qua tiling tuy'en bang hinh thuc niem yet tai tri ser lam viec Ira 
bang van ban den nguai du tuyen theo dia chi ma,  nguti dir tuy8n d'a clang k9, 
nal dung thong bao phai ghi r'6 then gian va dia diem nguesi tiling tuyan den k9 
hap dang lam viec. 

Bute 6: K9 hap d'ang lam viec vOi ngueri tiling tuyen: Trong theri han 20 
ngdy lam viec ke tü ngay nhan dirge thong bao ket qua, nguai tang tuyen phai 
den k9 hap &Ong lam viec vol don vi tuyan dung. Cu the: 

+ Doi voi nguti tiling tuyen Ichong có hoc có trinh do chuyen mOn va that" 
gian cOng tac có (long bao hiam xã hOi phn hap,  voi vi tri viec lam it han thai gian 
tap su theo quy dinh: Thu twang cua don vi tuyen dung thtrc hien kY hap dang lam 
viec c6 theri ,  han (bang theri gian thuc hien che do tap su) \Teri ngueri thing tuyen 
(biCzu mau so 02 hoc 03 So guy dinh tai Thong s 15/2012/TT-BNV). 

+ D& veri ngueri tang tuy'en c6 trinh do chuyen mon va theri gian ding tac 
c6 (long bao hiem xã hOi,pha hap voi vi tri viec lam 16n hem theri gian tap str thi 
&rat xem xet mien che do tap sy theo quy dinh tai Dieu 10 Thong tu so 
15/2012/TT-BNV ngay 25/12/2012 dm BO NOi vii. Thil truang dm don vi tuyan 
dung flux hien kY.hap 'Tang lam viec khang xac dinh died han voi ngueri tiling 
tuyen (bieru mau so 02 hock  03 theo guy clinh tgi Thong he so 15/2012/17'-BNV). 

+ Trong twang hap qua 20 ngay lam viec k tü ngay thong bao kat qua, 
neu nguai trang tuy8n khong den ky hap 'long lam viec, don vi tuyen dung thue 
hien hUy b6 k8t qua tuyen dung doi vai nguai, trong tuyen va Ruyet dinh tuyen 
dung nguai có lc& qua tuyan dung thap han lien ke 0 vi tri tuyen dung dO, neu 
nguai d6 bao dam ca rin cac dieu kin quy dinh tai Khoan 1, Khoan 2 Dieu 10 
Nghi dinh so 29/2012/ND-CP (trong twang hap to chirc thi tuyan vien cluirc) 
hoc quy dinh ti Khaki 1, Khoin 2 Dieu 13 Nghi dinh se 29/2012/ND-CP 
(trong twang hap tO chirc xet tuyen vien 

2. DM A/6i dun vi sy nghiep tty chii (Phong cling chtirng A 1,3,4) thyc 
hien quy trinh tuyen dung vien chtk nhtr sau: 

But 1: Thgc hien ra soat s lugng nguoi lam viec, tiêu chuan, vi tri viec 
xay dung Ke hoach tuyen dung vien chire (theo bleu mciu kern theo) va bao 

cáovêSOTupháp. 

2 



Bute 2: Thong bao tuy8n dung vien chat dang ceng khai hen phucmg tin 
theng tin daii chang, trang thong tin then ti cna don vi tuyon dung (dong gin ve 
So Nei vu de thyc hien (tang tren website tinh) va niem yet ding khai tai try se 
lam viec ve tieu chuan, diet' kien, so ,luong can tuyen, thed han va dia diem tiep 
nhan he so ctia nguoi dang 14 dy tuyen (theo bMumáu kern theo). 

But 3: Tip nhan hA so (t61 thiau 20 ngay lam viec), ra soat va niem yet 
c6ng khai danh sach dü diêu kien dv tuyen tai try ser Mm viec , va thong ban tren 
trang dien Ur' ctia dan vi toi thieu 10 ngay lam viec tnrec ngay tO chi:re tuyen dung. 

But 4: Thyc hien quy trinh tuyen dung vier' chat: 

- ,Trong vOng 30 ngay lam viec, Hei demg tuyen citing vien chire phai thong 
bao,ket qua cho ngued dy tuyen biet. Tiep nhan Dan phac khao cüa nguei dy 
tuyen (thei Ilan 10 ngay lam viec). 

- Trong vong 10 ngay lam viec ka,tir khi het han nhan Dan ph& khao, Hei 
dong tuyen dung vien °hue to chirc cham ph& kb* ding nhan kat qua va bao 
cao ket qua tuyen dung ye Ser Tu phap. 

- Sau khi dugc &Ong than 1(61 qua tuyan clung, thong bao cong nhan lc& qua 
trimg tuy8n bang van ban den ngued dy tuyen theo dia chi ma ngued du tuyen da 
dang 14, noi dung thong bao phai ghi re thed gian va dia diem nguei tiling tuyen 
den 14 hop (Tong lam viec. 

Buirc,5: IC)",  hop thing lam vei ngued tiling tuyen: Trong tiled han 20 ngay .  
lam viec ice ffr ngay nhan dugc thong bao k8t qua, ngtred trung tuyen phai den k' 
hop &mg lam viec vei don vi tuyen dung. Cy the: 

+ Dei vei ngued trang tuyen khong co hoac c6 trinh de chuyen mon va thed 
gian c8ng tac c6 &mg bao hiem xã hei phi hop trod vi tri viec lam it han tiled gian 
tap sir theo quy dinh: Thu truemg dm don vi tuyan dung thyc hien ky'r hop dong lam 
viec c6 that han (bang theri gian thyc hien the do tqp str) \red ngtrei tiling tuyen 
(bieu mOu so 02 hoejc 03 So guy clinh tgi Thong tic so 15/2012/TT-BNV). 

+ D& wen ngued tiling tuysen c6 trinh do chuyen mon Ira tiled gian ding tk 
c6 &mg bao htem xä hei,phit hop vei vi tri viec lam len hart tiled gian tap sv thi 
duce xem xet mien the de tap six theo quy dinh tai Dieu 10 Thong tu s6 
15/2012/TT-BNV ngay 25/12/2012 cila Be Nei vii. Thu throng cila don vi tuyen 
duns thyc hien k5' hap &mg lam viec khong xac dinh thin han ved ngueri tiling 
tuyen (bleu mini so 02 hoc 03 theo guy dinh tgi Thong tic so 15/2012/TT-BNV). 

+ Trong twang hop qua 20 ngay lam,  viec k tit ngay th8ng bao ket qua, 
nett ngued tang tuyen Ichong den V hop &rig lam viec, don vi tuyen dung thyc 
hien hay 1)6 kat qua tuyen clung JIM vei ngtrei, trung tuyen vá suyet dinh tuy8n 
dung nguei c6 ket qua tuyen clung thap hcm lien ke e vi tri tuyen dung de, neu 
ngued do bao dam c6 dü cac dieu kien quy dinh tai,Khoan 1, Khoan 2 Dieu 10 
Ngh1 dinh so 29/2012/ND-CP (trong hi/Ong hop to chirc thi tuyen vien chat) 
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D6s* 
Viet) Hang Tien 

hoc quy dinh tai Khoan 1, Khoan 2 Dieu 13 Nghi dinh se 29/2012/ND-CP 
(trong truemg hop to chuc xet tuyen vien chdc). 

Cong van se 2924/SNV-QLBC&CCVC ngay 27/8/2018 ciia. SO' Nei vv ye 
ve that hien quy trinh tuyen dang vien chirc theo quy dinh duct dang tai ten 
mang thong tin din tfr cüa Se( Tu phap tai dia chi: http://stp.dongnai.gov.vn, muc 
van ban dieu hanh./. , 

Noi nlzân: 
- Nhu ten; 
- Giam dein, the PHs Gam don STP; 
- Trang TTDT SIT; 
- Ltru: VT, VP. 
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Ngtrai ksi: S& Ni vu 

sonoivu@dongnai.g 	 So TU PHAP ONG NA1 Email: 

ov.vn 
.
1.4

Ca qua:: Tinh Dang 
Nai 	 GONG so:   1-k J--F  

29.08.2018 09:22:58 	 VAN 	NGAY:ot9  ittiotOf   hn°e°  ° °I-  Thai gian kt: 

IJEIND TINH E)ONG NAI CONG HtiA XA HOI C1-111  
pg ril_ CHUYIN: 	 

A -ET NAM 
+07:00 

So NO VI) 	 DOc 14 - Tv do - Hanh phtic 

S8: 2924 /SNV-QLBC&CCNIC 	Dang Nai, ngety 27 thcing 8 ;lam 20/8 

V/v thye hi@l guy trinh tuyen 
dung vien &Cm theo guy (Unit 

Kinh 
Giam doc cac SO, ban nganh; 
ChU tich 1.5y ban nhan clan cac huyen, thj xa Long 

Khanh vA thanh ph8 Bien Hee; 
ThU truang cac dan vi sr nghiep cong lap thuOc tinh. 
Cac Ii8i dac thu cap tinh. 

Can cit Luat Vien chac nay 15 thang 11 nam 2010; 

.Can cfr Nehl dinh ts8 29/2012/ND-CP ngay 12 tilting 4 nam 2012 cUa Chinh 
plui ye tuyen dung., sr dung và guan 19 vien chac, 

Can cir Thong nr s6 15/2012/TI7BNV nsay 25 tilting 12 nam 2012 caa BO 
NOi vu twang an ye tuyen 	k9 ket hgp &rig lam viec vã den bt:i chi phi dao 
tao, b6i duOng dOi ygi vien chac; 

Can dr Thong tu se; 228/2016/1I-BTC ngay 11/11/201.6 cila BO Tai chinh 
guy dinh mac thu, che dO thu, nOp, quart ly và sir dung phi tuyen dung, dtr thi 'tang 
ngach, thang hang cling chac, vien chirc; 

Can ca Quyet dinh sO 27/2012/QD-UBND nRay 05/4/2012 dm f1y ban nhan 
dan tinh ban hanh guy dinh guan 19 ya phan cap that'll quyen quart ly c8ng chac, 
vien chac cac ca quan ban, nganh ya dan vi &y nghiep thuOc fly ban nhan dun tinh, 
Oy ban nhan (inn cap huyen, 

Nham th8nt.,, !that trong viec awc hi'en guy trinh tuyen dung viCn chac nen 
dia ban tinh, SO N8i vy trien khai den chc ca quart, dan vi gen dia ban tinh guy 
trinh tuyen dung vien chat: nhu sau: 	 •-• 

1. 336i veri don I/ sty nghiep ding Itpst_lura fly chfi. 	 lc" 

Buoy 1: Can cir phan cap gnarl ly theo guy dinh hien hanh, cac dan vj skr 
nghiep cong lap thkrc then ra sok 38 lugng ngtrai lam viec, tieu chuan, vi tri viec 
lam, xay dung Ke hoach tuyen dung vien chac (theo bieu 177Chl kern theo) ,11A gui ve 
ca Quap chn (pan cap tren de phe duyet ke hoach va thanh lap Flei (-long tuyen 

dung. \, 	P 
- SO N'Oi vu: phe duyet ‘,A thanh lap HOi clang tuyen dung vien chdc di vdd 

cac dun Id ski nahiep true thu(5c f:Iy ban nhfin cian tinh; 



- Clam dc cac St, ban, nganh: phe duyet va thanh lap HOi Clang tuyen dyng 
N, vien chtlrc d8i vol cac dan vi sy nghiep thuOc tham quyen gnarl 19; 

- dy ban nhan dan cap huydn: phe duyet va thanh lip Hi clang tuyen dung 
\ \ien chdc dOi voi cac dandanvi ssirnahiep tryc thuOc tharn quyen quail 15,  dia lily ban a  

nh n clan huydn. 
- Ca quart dan vi true thudc So:, ban, nganh, 111y ban nhan dan cap huyen: 

pile' duet ke hooch tuyen cuing doi vi dan vi scr taghiep thuOc tharn quyOn quan 19. 
. r.c I )  Butt 2: Ca quan, dan vi cap tren thdc hien ra soat, ph& duyet va thanh lip 

Hi (long tuyen-cfung vien Chilre—ho5c c6 9,  kien trong vOng 15 ngay lam viec (theo 
bi'du matt kem,theo). Qua thai han ,tr'en, nal co quan, don v[Ichong eel 9‘kien xem 
nhu thOng nhat voi ke hoach tuyen dyng vion chdc, thanh phan HOi d8ng tuyen 
dung va chiu trach nhiem ve nOi dung KC hoach tuydn dyng cilia co quan, dan vi 
truc thu0c.  

Btrac 3: Ca quan, dan vi dip. troll KC hoach tuyen dyng vien env dugc pile" 
duyet, ;Kay dung Thong bao tuyen dyng vien chdc clang cong khai tren phtumg,tien 
thong tin ,clzji chimg, tang, thong tin din tir cda ca quail, clan vi (citing gin ve Ser 
NOi vy de thdc hien clang tren , website tinh) Nia niern yet ding khai tai try s& lam 
viec ye tieu chuan, dieu kien,. se lugng, can tuyen, theyi Ilan \fa dia diem tiep nhin ho 
so: cilia nguai clang k/ du tuyen (they bleu inthe kem theo). 

But 4: Tiep nhan ha so (toi thieu 20 ngay lam viec), ra soat va niem ydt 
cong khai danh sach da di'du kien cld tuyen tai try s& lam viec va thong bao tren 
trang din tü cüa dan vi toi thieu 10 rigay lam viec tar& ngay to chirc tuyen dyng. 

But 5: Thirty hien quy trinh tuyen dyng vien chirc: 
- Trong yang 30 ngay lam viec Ice tit ngay to chirc thi/xet tuyen, Hi dOng 

tuyen dyng vien chirc phai thong hào ket quA diem cho nguai du tuyen bi8t. Tie}, 
nhin Dan phiic kiln° cda nguai dy tuyen (thoi han 10 ngay lam viec). 

- Trong yang 10 ngay lam viec kd tr khi het han nhin Dan phoc Ichao, HQi 
Ong, tuye.n dyng vien chdc to chdc chum phoc , kliao, bao cao ket qua, tuyen dyng 
va cle ,nghl ca quan, dan vi chu quan cap tren dê civic; nhin lc& qua (he sa de nghi 
bao Om: Van ban de righl cong nhan kelt Rua, ket qua .tuyen dyng, thong bao tuyen 
dyng, danh sach nguti dv tuy8n neu rO dieu kin tuyen dyng nhu: trinh dO chuyen 
mon, ngoai ngd, tin hoc...). Trong \fang 10 lam vier:, ca quan, dan vi chU quan cap 
trCn thyc hien &ma nhan kat qua (theo bleu tniiu kern theo) hoc c6 9  kien. Qua 
the:6 han tren, neu ca quan, don ,vi cap tren khong c6 / kien xem nhu theng nhat va 
chiu trach nhiem ye ket qua tuyen dyng cQa dan vi tryc du*. 

- Satz khi dugc cong nhin ket qua tuyen dyng, ca quan, dan vi tuy6n dyng 
thong bao cong nhin lc& qua trang tuyen bang hinh that niem yet tai try s& lam 
viec vã bang van ban tol nguai ciy tuyen theo dia chi ma ngtrai dy tuyen da clang 
k9, nOi dung thong bao plied ghi ro (heti than va dia diem ngueri trang tuyen den k9 
hgp Tong lam viec. 



'my igmiEglii: 

But 6: Ky hgp demi, lam viec veri ngual gang tuyen: Trong then han 20 
ngay lam viec ketCr ngay nlaan dugc thong bao ket qua, ngtrai thing tuyen phai den 
ky hop ding lam viec vOl ca quan, don vi tuyen dung. Cu the: 

Doi win nguti trOng tuyen khong c6 hoac co trinh de chuyen mon va then 
gian cong tac CO dOng bao hiem xi" hi phü hap yeti vi tri viec lam it han thai gian 
tap str theo quy dinh: Thu throng ca quan, don vi (noi nguen trang tuyen nhan ding 
tdc) thgc hien k9 hap dong lam viec.co  that han (bang yeti then gian thgc hien che 
de tap sg) vOi nguoi trang tuyen (bleu mau so 02 hoac 03 theo quy dinh tai Thong 
ttr se 15/2012/TT-BNV). 

+ Doi veil ngtreci tang tuyen co trinh de chuyen men vã then gian cang tac at) 
thing bao hiem xa hei pha hop \Poi vi tri viec lam len han thai gian tap su thi dugc 
xem xet mien che de tap sir theo quy dinh tai Dieu 10 Tiler-1g ttr so 15/2012/TT-
BNV ngay 25/12/2012 cua Be Nei yin . Thu trutng ca quan, don vi (nai nguai 
trUng tuyen nhan &Ong tac) thut hien 14 hap dong lam viec khong xac dinh thai 
han vei nguoi trong tuyen (bieu Mau se 02, 03 hoac 04 theo quy dinh tai Thong tu 
se 15/2012/TT-BN V). 

+ Trona trireme, hap qua 20 naay lam viec kê nr nay thOng bit° ket qua, neu 
nguti Mang tuyen .kliOne, clen k hop done, lam viec, co quart, cicm vi hOy be) ket 
qua tuyen dung doi veri nguen trOna, tuyen va ca quan, don vi quyet dinh tuyen 
dung nguen co ket qua tuyen ching thap han lien ke 0 vi tri tuyen dung de, neu 
nguen do bao darn co di.1 cac dieu kien quy dinh tai Khoan 1,.Khoan 2 Dieu 10 
Nghl dinh s8 29/2012/ND-CF (trong truang hap tot °Mk thi tuyen vien chirc) hoac 
quy dinh tai.  Khoan 1, Khoan 2 Dieu 13 Nah1 dinh so 29/2012/ND:CP (trong 
twang hop t6 chtirc xet tuyen vien chgc) (thgc hien ding nhan ket qua bo sung theo 
quy trinh tai But 5 Huang clan nay). 

2. Si voi (Ian vi sy nghip  Icy chü  va-cac Hi dc that (gui chung la dun 
vj sty nghqp tty chii). 	77C • it) 

BSc 1: Co quart, clan yl thgc hien rth soat s6 lugng nguti lam viec, ti'eu 
chuan, yi In viec lam, ,xay dung Ke hoach tuyen dung yien chgc (theo bleu moil 
kern then) ve &up cao ve en quan chu quan cap men. 

But 2: Co quan, don vi xay dung Theme bao tuyen dyne \den chac clang 
cong khai tren phtrang den thOne tin clai chUng, trang thong tin din tn. cha ca 
quan, clan vi (dong girl ye SO: NOi yy de thyc hien clang tren website tinh) vã niem 
yet cong khai tai try sor lam viec ye tieu chuan, diet] kin, s8 ltrgng can y tuyen, thai 
han va dia diem tip nhan he so cilia nguti clang IcY dy tuyen (theo bieu nicht ken? 
theo). 

But 3: Tiep nhan he so (ti thieu,  20 naay lam viec), rá scat vá niern yet 
cong khai danh sach cln dieu kien dir tuyen tai try so• lam viec vá thong bao tren 
trang din tir cilia don vi ten thieu 10 ngay lam viec truot ngay to chtirc tuyen 

Btret 4: Thgc hien quy trinh Riven dung yien chgc: 



Trong A/Ong 30 ngay Mm viec, 1-101 dong tuyen clung vien chat phai thông 
bao ket qua cho nguai du tuyen biet. Tiesp nhan Dan phiiic khao cüa ngtrai chr tuyen 
(theri han 10 ngay lam viec). 

Trong von 10 ngay lam viec ke tü khi het hdn nhan Dan phtac Ichao,F101 
don toyer) dung vien chirc to chirc cham phtiic k.hao, ding nhdn kat qua vã bao cdo 
kat qua luyan dung va dun vi chit quan cap tran. 

Sau khi duet cong nhan Rat qua tuyen (tuna, ca quan, clan vi tuyen clun.g 
thong bao cong nhan kat qua trent; tuyan bang van ban trill ngueri du tuyen theo dia 
chi ma ngueri du tuyan da,dang kY, mail dung tilting bar) phai ghi rO died gian va dia 
diem ngutri tróng tuy8n den ky hap Clang lam viec. 

Bute 5: Ky hap dOng lam viec tuang tu nhu dan vi sir nghiep c8ng lap chin 
ttr chit (da duet huang an nhtr tren). 

3. Cons van nay thay the quy trinh thtrc hien tuyen ,dung vien chirc ti 
Huang an so 559/HD-SNV ngay 12/4/2012 cOa So' NOi vg ve quy trinh thuc hien 
va thtit hie he sa doi veri cac nei dung tham quyen quan 19 &Ong chtirc, vien chfrc 
theo Quyet dinh so 27/2012/QD-UBND naay 05/4/2012 cilia Oy ban nhan dan tinh 
Bong Nai yá cac nei dung huong an ye quy trinh tuyan clung vien chirc cáa Ser 
NOi vu throe de. 

bat .1%.• (]óc clow vi. clic; phtrung tai hid?' matt tat trang thong tin din là 
sny.ciongnal.grov.vnITin hoat clong/Tin chtiven ng&nh/Cong-  chat, Vie)? chat.  

SO.  NOi \Tv hien khai cac nOi dung trOn de cac ca (pan, clan vi biet, thtrc hien 
thee quy dinh hien hanh./. 

Noi nhfin• 
'11314:2 

- Nhutren: 
- Ciy ban nhan thin tinb (bac cat)); 
- ;thong NOi \iv eat: buy*, tx Long Khanh 
va tp Bien 1.1Oft (thve hi en); 
- Ban Cthim doe SaN0i vv; 
- Thanh tra S('Y (biet); 
- Lau: VT. QLBC&CCVC. Hal 

• ctc KT. GIAM DOC — 
PH6 GIAM D6C 



TEN CO QUAN DON V! CONG HOA XA. HQJ CHU NGIIIA VIET NAM 
DOc 	- Tty do - f4nh phiie 

s6. 	 /K1-1- 	 ngity 	.thcing 	.nom 

KE HsaiNCH 
V/v tuyen (Icing vien eh tit (Jut 	 nil ni 	 

Can dr Luat Viên chic ngdy 15 thang 11 nam 2010; 

,Can cir Nghi dinh so 29/2012/ND-CP ngdy 12 thang 4 nam 2012 ciia Chinh 
pha ye tuyen dyng, sir dyng va guan ly vien chirc; 

Can cir Thong,  Pr sa 15/2012/TT7BNV ngay 25 thang 12 nam 2012 cilia BO 
NOi vp hiraing dan ve tuyen dung, ky ket hgp along lam viec va den ba chi phi dao 
tdo, bôi du/Ong doi vol vien chirc; 

Thtrc hien Quyet dinh sO 	/QD-1.1BND ngay 	thang 	nam 
	 cüa fiy ,ban nhan clan tinh DOng Nai ve viec phan bo hien the, sO ngugi lam 
viec \fa hop thing lao dOng trong cac co guan, tO chirc hanh chinh nha nuot, don vj 
sy nghiep cong lap Yen din Linn tinh Dena Nai nam 	 

	

, Can cy chirc tang, nhiem vii, guyen ban   dirgc guy dith tai 
Quyet dinh so 	  

Can cir De an vi tri viec lam cilia 	  ngdy 	../.  / 	va nhu 
can thyc ta dm don vi, 	 xãy dyng Ka hoach tuyen dyng vien 
chirc do:t 	 tam 	 nhu sau: 

I. TiNH HiNH TWA: Li LEN. 
Se) lugng ngugi lam viec dugc giao nam 2018: 	 (nguai), trong do: 

- SO lugng hien cha vien chat dugc giao: 	(ngirgi) 

- SO lugng ngirgi lam viec hyp citing theo Ngh1 dinh sa 68/2000/ND-CP: 
	 (ngu6i) 

S6 lugng ngns6i lam viec dã thyc hien den they' diem ......../ ....... / ...... 
	(ngithi), trong do: 

- SO lirgra), hien cha vien chirc: 	.(ngirefi) 

- SO lugng nguaii lam viec hgp clOng theo Ngh1 dinh sa 68/2000/ND-CP: 
	.(nguti) 

Nhu cau tuyen dung vien chirc vã nguati lam viec hgp dang theo Ngh1 
dinh sá 68/2000/ND-CP dgt 	 tam 	 (ngirgi). Cy the: 



TM 
by 

Vii tri viec 
lam 

Chat danh 
A 	A nghe nghiep 

Trinh dO A S 0 

luyng 
can 

A tuyen 
Hang ma so Chuyen mon Ngoai 

ngit 
Tin 
hoc 

0) (2) (3) (4) (5) (6) (7) (8) 
Chuyen 

vien Van 
pbong 

Chuyen 
vien 

01.003 Dal hgc 
Luat 

2/6 Ca 
ban 

03 

Ke toan Ke man 06.031 Dal hoc 
chuyen , 

itganh Ke 
toan 

2/6 Ca 
ban 

01 

Dieu 
duntg 

Dieu clutng 
hang IV 

V.08.05.13 Trung cAp 
chuyen ,  

nganh Dieu 
duang 

1/6 Ca 
ban 

06 

Trong do: 

(2): Can dr vi tri viec lam dirge phe duyet theo De An vi tri vi'ec lam caa 
dan vi. 

(3), (4), (5), (6), (7): Can Q O' Van,  ban guy pham phap luat (Nghi (firth, Thong 
ttr, Thong tu lien tjch) guy djnh ma so, tieu chuan chirc danh nghe nghiep chuyen 
nganh va phai phi; hop voi chat danh nghe nghiep theo De an vi tri viec lam caa 
dcm vj. 

Vi dp: Thong tu lien tjch sO 26/2015/TTLT-BYT;BNV ngly 07/10/2015 caa 
Lien BQ Y te - BO NOi vp guy dinh ma so, fiat chuan chac danh,  nghe ngh.iep 
chuyen nganh Dieu duarng, HQ sinh, Ic thuat Y, guy djnh tieu chuan chat danh 
nghe nghiep Dieu clueing hang IV (ma so: V.08.05.13): 

- Tot nghiep trung cap tree len chuyen nganh diu duting. Truerng hgp tot 
nghiep trung cap chuyen nganh hQ sinh hoc y si th phai co °hang chi dao tao 
chuyen nganh dieu duang theo quy djnh caa BO Y te; 

Co trinh de) rigoai ngi:r bac 1 trer ten theo guy djnh tai Thong tu so 
01/2014/TT-BGDDT ng,ay 24 !hang 01 nam 2014 cQa BO Gide) dpc va.Dao tao ban 
hanh lchung nang Ipt ngoai ngir 6 bac ciOng cho Viet Nam hoac c6 chirng chi tieng 
dan tOc doi vai vi tri viec lam co yeti du sa: dpng tieng dan tOc; 

Co trinh di) tin hoc dat chub k9 nang sCr dpng c6ng nghe thong tin co ban 
theo guy djnh tai Thong tu so 03/2014/TT-BTTTT ngay 11 thang 3 nam 2014 cat 
BO Thong tin va Truyen thong guy djnh chuan Icy nang sir clung cling nghe thong 
tin. 



(8): SO luong can tuyen dtra tren co ser se luong nguni lam viec hien có vã 
nguesi lam viec con thi8u so win De an vi tri viec lam caa don vi (hoac theo Quyet 
dinh phan b6 bien che, s8 nguin lam viec ALA hop clang lao Ong trong cac co quan, 
to chac hanh chinh nha nuetc, dun vi sit nghiep cOng lap hang Elam). 

DIEU MEN TUYEN DUNG. 
Dieu kien tuyan dung (can ca Dieu 22 Luat Vien chat): nguni cc') dü cac 

dieu kien sau day khong phan bit dan tec, nam nü. thanh phan xä hi, tin ngueng, 
ten giao duce (tang k9 dy tuyen vien chac: 

- CO quOc tich Viet Nam ye cu Ira tai Viet Nam; 

dU 18 mei tro..len. Dai ,vol met s linh ykrc hot dOng van boa, nghe 
thuat, the dye, the thao, tuoi dkr tuyen co the thap ban theo quy clinh cua phap luat; 
dong thai, phai co str (long 9 bang van ban cua ngugi dal din theo p.hap haat; 

Co don dang k9 dkr  tuyen; 

- C619 Lich rO rang; 

Co van bang, chirng chi dath tao, chirng chi hanh nghe hoac co nang lchieu 
k9 nang ph hop vdri vi tri viec lam; 

- Di1 sat khoe dé dive hien conu viec hothc nhiem vu; 

- Dap irng cac clieu kien kbác theo you cau cüa vi tri viec lam do don vi sr 
nghiep &Ong lap mic dinh nhung khong dugc trai voi quy dinh cüa phap luat (Vi 
dy: doi vOl vi,tri nhan vien lai xe hop (long theo Nghl dinh so 68/2000/ND-CP, yeu 
cau phai co bang lai xe theo dung quy dinh phap Nat). 

Ltru jr: Dan vi khong throe yeu can diu kien khac trai guy dinh ciia 
phap luat nhu• he khan, than) ni'en ding tac, bang t6t nghiep climb guy loai 
gioi, 

2. Nhang nguni sau day khong dugc dang k9 dr tuyen vien chac: 

- mAt Wang Itrc hanh vi dan act hoac bi ban ch nang Itrc hanh vi dan str; 
Dang bi truy ciru nth nhiem hinh str; clang chap hanh ban an, quyet dinh 

ye hinh six cüa Tba an; dang hi Lip dyng bin phthp xillr 19 hanh ch1nh thra vac) ca ser 
chaa benh. co  set gido chic, trueng Etiao 

HINH THITC TUYEN DI)NG: Theo hinh thirc thi tuyen hoac xet 
tuyen. 

DOT TUONG U1.1 TIEN. 
Twang hap co tir 02 ngtred trer len co ket qua thi bang nhau 0 chi tieu cu .& 

ding can tuyon dung tin nstriyi co tong se, diem cac bai thi chuyen mon, nghiep \Tv 
chuyen nganh cao hcrn (doi vai hinh thirc thi tuyen) hoac co diem phOng van hoac 
diem thut hanh cao han (doi vOi hinh thirc xet tuyen) la ngtrai thing tuyen; neu 



tong so diem bang nhau thi ngtrai dung (tau co quan có thAm quyen tuyen dung 
vien chat quyet dinh nguti gang tuyen theo thu ttr tru tien nhu sau; 

Anh hang I trc lugng vu trang, Anh hang lao deng; 

Thucmg binh; 

Ngueri huana chinh skit nhu thuang binh; 

Con liet Si; 

d) Con thuan.g binh; 

Con dm nguai htrang chinh sach nhu thuang binh; 

Nguti dan tee it nguti; 
Del vien thanh nien xung phong; 

Di viten tri that tre ti.nh nguyen tham gia phat trien nong them, mien nai 
tü da 24 thang trer len da hoan thanh n.hiem vy; 

k) Ngueri hoan thanh nghia vy quan sir; 

1) Nggeri dtr tuyen IA nit 

m) Truetng hap van khong xac dinh duet ngtreri trang tuyen theo thu tg uu 
tien tren ,thi nguai tclang dal] co quan cO tharn quyen tuyen dung vien chat tryt tiep 
phOng van va quyet dinh nguti trang tuyen. 

LE-  PHI TUYEN DUNG. 
Thgc hien theo mat thu, cite de' thu, nep, pan l va str dyng phi tuyen dyng 

theo quy dinh tai Thc3ng tu sr"; 228/2016r1T-BTC ngay 11/11/2016 caa Be Tai 
chinh. 

THUI GIAN THIX HItN 
Thong bao tuyen dyng: Dan vi phai thong bao tong khai tren phuonvien 

thong tin dichang, trang thong tin dien tfr caa co quan, don vI ((tong gai ye Ser 
Nei vy de thgc hien dang tren .website tinh) va niem yet cong khai tai try so lam 
viec ye tiou chuan, dieu kien, so lugng can tuyen, then han  va dia diem tie)) nhan ho 
so caa nguti clang ky dtr tuyen: Thai gian dang thong bao tai thieu 30 ngay lam 
viec tnrot ngay tO chat thi tuyen hoc xet tuyen. 

Thai gian nhan he so: Toi thie.qt 20 ngay lam viec k tcx nae.y thong bao 
tuyen dyng cons .khai tren phuana tin Meng tin clai 

Thong bao danh stich nguai do dieu kin dtr tuyen niem yet tong khai tai 
try so: lam viec vã thong bao tren trang din tit cilia dem vi: Toi thieu 10 ngay lam 
viec truarc ngay tO chat thi tuyen hoc xet tuyen. 

Theri gian tuyen dyng: dtr kin ngay 	/ 	/  
Dia diem tiep nhan he so: 	  



6. Dia diem to chirc tuyen dung: 	  
VII. HQ! BONG TUYEN DUNG: Duct thanh lap theo quy dinh tai Dieu 6 

Nghi dinh se 29/2012/NB-CP ngay 12/4/2012 caa Chinh pha, cy the: 
1. Bei vai truing hop dcrn vi skr nghiep cong lAp &roc giao tharn guyen 

tuyen ,clung vien chin, Hi deng tuyen dung vien chin c6 05 hoc 07 thanh vien, 
bao gem: 

Cha tich Nei deng la nguai dirng dau hoac cap pho cüa nguti dung dau 
don vi sir nghiep Gong lip; 

Ph6 Cha tich Hi deng la ngt.rai phu trach ding tac t6 chat can be cila 
don vi sir nghiep cong lip; 

Uy vien kiem thkr kS,  Hi deng là vien Cl11:TC gilap V* ye ding tac to chac 
can be caa don vi skr nghiep cong lap; 

Cac ày vien Idiot là nhang nguai c6 chuyen men, nghiep vy lien quan den 
vi tri tuyen dung. 

, 2. Bei voi trutng hop clan vi ar nghiep cong lap chin duct giao tham quyen 
tuyen,clung vien chac, Hi deng tuyen dung vien chat c6 05 hoc 07 thanh vien, 
bao gem: 

Cht:i tich Hei clang do ngtrai dang dau ca quasi c6 tham quyen tuyen dung 
vien chirc quyet dinh; 

Ph6 Chn tich Hi deng la nguai clang dau hoc cap pH> caa nguti dang 
dau dan vi so nghiep ding lap; 

fiy vien kiem thtr kji „Hei (fang IA nguti dal din be phan lam cong tac to 
chac can be caa ca quan c6 tham quyen tuyen dung vien chirc; 

Cac ay vie.n khac là nguti co chuyen men, nghiep vy lien quan den vi tri 
tuyen dung. 

Tren day la Ke hoach tuyen dung,  vien chirc dat 	nam 	 caa 
	  kinh bao cao va dC nghl , 	 xem xet ph& duyet kê 
hoach va thanh lp Hei &Ong tayen dung (thi tuyen hoAc xet tuyen) theo guy dinh./. 

Dinh kem file scan ccic Jai lieu: 

De an vi tri viec lam,. 
Bieu mein bao coo so hiving, chat luting den thai diem even dyng 

Arai 	 THU TRIIONG DON V! 
(K3i ten va dong (Au) 

Lau: VT, 	..... . 
Dom vi sty nghqp cong lap tty chii (thong dove giao hen cho) chi thtyc his0 bao cao 

co quan chil quail (khong d6 ngh1 ph& duy?t 1(6 beach vu thanh lap Hai thing tuy6n dyng). 



TEN CO QUAN, DON VI CONC BOA XA HOT  CHU NGHIA V1tT NAM 
Dec lap - Ty' do - Honh floe 

s6. 	/QD- 	 , 	 ..... 

QUYET D1N14 
Ve viee phe duyet ke hooch %PA than!' lap Hei dong tuyen dung 

vien chat elm 	  

—.THU MIMING CO QUAN, DON 

Can dr Luat vien chirc nam 2010; 
Can dr Quyet dinh sa 27/2012/QD-UBND ngay 05/4/2012 caa oyi ban nhan 

dan tinh Deng Nai ye viec ban hanh quy dinh quail 19 va phan cap tham quyen 
quan 19 cong chirc, vien chat cac ca quan, ban, nganh va dan 	nghiep thaec 
Uy ban nhan dan tinh, Uy ban nhan dan cap huyen; 

, Can ca chat nang, nhi'em vci, quyen han caa 	 duet quy dinh tai 
Quyet dinh sO 	  

Xet de nghi caa 	 tai K4 hoach së 	/K.H- 
naay 	thang 	nam 	 

Theo de.  nghi caa 	(P.hong To chac - Han.h chinh hoc Van 
phong) 	 

QINET 

A Dieu 1. Ph& duyet Ke hoach se 	/KI-1- 	 ngay 	 thang 
nam 	, ye viec tuyen dung vien chat km 	nam 	 va thanh 

lap Hai clang tuyen ,dung vier) chat caa 	  (sau day g9i la Hi 
thing tuyen dung) gem clic Ong, ba c6 ten sau day: 

* DM veri truang hgp don vi scr nghiep ding lap duce giao tham quyen tuyen 
dung vien chat, Hei (long tuyen dung vien chat cO 05 hoac 07 thanh vien, bao 
gem: 

I. Nguti dimg du hoc Cap pho caa nguti &mg Au don vi sr nghiep ding 
lap: Chit tich Hai clang; 

2. Nguti phy trach cong tac to' chat can b'e caa don vi scr nghiep ding lap: 
Ph6 Chit tich Hi deng; 



Vien clnrc giap viec (lath dao hoac chuyen vien) ve cong tac te °hire can 
be cna thin vi su nghiep ding lap: Uy vien kiem thu k-Y Flei clang; 

Vien &Cm (lanh dno 1104 chuyen vien) c6 chuyen mon, nghiep vy lien 
quan den vi tri tuyen dyng: Uy vion; 

Vien chat (lath ciao hoac chuyen vien) c6 chuyen men, nghiep vy lien 
quan den vi tri tuyen dyng: Lv view 

Vien chirc (lanh dao hoac chuy'en vien) c6 chuy'en m'On, nghiep vylien 
quan den vi tri tuyen dyng: Uy vien (nail c6); 

Vier' chiat (lanh dao hoc chuyen vien) c6 chuyen mon, nghiep vy lien 
quan den vi tri tuyen dyng: Uy vien (neu c6). 

* Doi vol truemg hap dot vl su nghiep ding lap chua dugc giao tham quyen 
tuyen ,dyng vien chtltc, 	deng tuyen dyng vien chdc c6 05 hoac 07 thanh vien, 
bao gem: 

Nguti dung du ca quan c6 them quyen tuyen dyng vien chic guy& dinh 
ChCi tich Frei clang; 

Nguti dUng dau hoac cap pho cUa nguai dUng day don vi sr nghiep cong 
lap c6 nhu cau tuyen dyng vien chnc (cap duti): Pho ChU tich Iii &mg; 

, 3. Nguai di diem be phan lam cang tee to chirc can be cna cc quan c6 tham 
quyen tuyen dyng vien chilrc (cap tren): Uy vien kiem thu k9 Hi thing; 

Vien chat (lath dno hoac chuyen vien) c6 chuyen mon, nghiep vy lien 
quan den vi tri tuyen dyng: Uy vien; 

Vien chCrc (lanh dno hoac chuyen vien) c6 chuyen mon, nghiep vy lion 
quan den vi tri tuyen dyng: Uy vien; 

Vien chic (lath dao hoac chuyen vien) c6 chuyen mon, nghiep vy lien 
quan den vi tri tuyen dyng: Uy vien (neu c6); 

Vien chirp (lath dao hoac chuyen vien) co chuyen mon, nghiep vy liOn 
quan den vi tri tuyen dyng: Uy vien (nal c6). 

Dieu 2. Hi (long tuyen dyng co nhiem vy vC quyen ban saw 
- Thong btio tuyen dyng cOng khai tren cdc phuong tin thong tin dai chüng 

(dOng,gUi ve So NOi -sip de clang tren website cUa tin.h) va niem yet cong khai tai 
dila diem tiep nhan ho so ye: dieu kien, liCu chuan clang ky du tuyen, so lugng can 
tuyen, n'ei dung he so, theri gian, din diem nep he so va nei dung xet hoac thi tuyen 
cho nguai chr tuyen biet; 

- NI* va xem xet hal  so du tuyen, lap danh sach nhang nguai dit dieu kien 
tham gia du tuyan; 



-, TO chuc tuyen dung vien chirc bao dam dang nguyen tic, guy trinh, thit 
tuc, che de chinh sach, phi] hop voi dieu kien thgc te cüa tinh va nhang guy dj.nh 
chung caa Nha ntroc; 

- Bao cao ket gua tuyen dung len co quart có them guyOn tuy8n dung via 
chic theo phan cap îê xem xet va guyet dinh cong nhan ket qua tuyen dung. Rieng 
dun vi sçr nghiep by chi] hoan tont] dtroc fly ding n han ket qua tuyen dung ya 
chi blio cao ket qua tuyen dyng ye co quan, clan yi chii quark 

Dieu 3. Hi clang tuyen dune_ Float (Vella theo nguyen the tap the, guyet dinh 
theo da se; 

- Hi d6n.g tuyen clung duce sir dung con dau cüa de 
hoyt deng; 

Can cir ke hoich tuyen dung vien chirc dpi 	 nam. 	..cUa 	 
Hei thing thttc hien ding tac tuyen dung theo ditng cac guy dinh, truern.g hop có 
thay doi thanh \lien thi 	  bao cap ye cc guan có tham guyen tuyen 
dung \den chirc de xem xet dieu chinh, be sung. 

- Hei deng tuyen dung vien chirc 	  ttr giai th'e 
sau khi ket thilc 	tuyen dung vien chirc. 

Dieu 4. Phong TO chirc - Hanh chinh hpc 	phong 	 Thit truung 
	  vá cite thanh vien 	(long tuyen dung có ten 6.  Dieu 1 chiu 
trach nhiem thi hanh Quyet ctinh nay Re tir ngay k9./. 

Nell nhOtt: 	 THU TRtiONG DON VI 
(K5/ ten va (long du) 

I ,uu: VT, 	 



TEN CO QUAN DON V! ONG HOA KA HO CHU NGHIA VIET NAM 
D'Oe 14p - Ti; do - Hunh phoe  

s6. 	/TB- 	 , ngay. 	thang 	;lam_ 
THONG BAO 

VA,  Tuyen dung vien chat dvt 	 nam 	 

Can cir Lua't Vien claire tagay 15 thang 11 nam 2010; 
,Can cü Nghi dinh sa 29/2012/ND-CP ngay 12 thang 4 nam 2012 cita Chinh 

phü ve tuyan dung, sir dung vã quan 19 \den chat; 

Can dr Thong tu so' 15/2012/1T:BNV ngay 25 thang 12 nam 2012 dm BO 
Ni vu huang an ye tuyen dung, kjf ket hop &rig lam viec va den bit chi phi dao 
to, boi duOng crOi voi vien claire; 

Can cir claire nang, rthim vçt, guyen han eaa 	 duce guy dinh tai 
Quyet dinh sa 	  

Thuc hien KE hoach SO 	/K14- 	 ngay 	  
	 ve viec tuyen dung vien ch(re clgt 	 nam 	 dugc 
phe duyet tai Quyet dinh sO 	/QD- 	 ngay 	  
cOa 	  thong bac) thy& dung vien chirc dpt 	 
nam 	nhu sau: 

I. DIEU KIEN, NHU CAU TUYEN DUNG 
1. Dieu kien di; tuyen 

a) Dieu kien tuyen dung (Can c(r Diu 22 Luat vier) chirc): Ngued c6 dCt cac 
diEu kien sau day khong phau biet clan tee, nam n€t, thanh phan xã heii, tin ngu&ng, 
ton giao dugc &mg k9 du tuyen vien 

- CO quac tich Viet Nam va cu tra Cal Vie't Nam; 
Tir da 18 tuOi tra ,len. Dai.. veri met sO.  linh vtrc hoat dOng van haa, nghe 

thuat, the due, the thaw, tuei clu tuyen co the thap han the() guy dinh cita phAp luat; 
&mg thea, phai Co sr dong, 9 bang van ban cha ngtreti clai din theo phap lu'at; 

CO don clang kY cltr tuyen; 

C619 lich (6 rang; 
CO van bang, chirng chi clao to, chimg chi hanh nghE hoc c6 nang Ichiau 

1c9 nang phit hop vai vi tri viec lam; 

- Dü sire khoe de thvc hien &Ong viec hoc nhiem vi; 



- Dap irng cac dieu kien khac theo you cau cüa vi tri viec lam do dan vi sy 
nghiep con.g lap xac dinh nhung khong dugc trai voi quy dinh cüa phap luat (Vi 
dn: del vai vi, tri nhan vien láî xe bop Ong theo Nghi dinh so 68/2000/ND-CP, yêu 
cau phai c6 bang lai xe theo dung guy dinh phap 100. 

Lut Y: Dun yi .kheing (brut yeti cu diet& kien , khlic trai guy dinh cüa 
phap lucit Our hi) Ichau, thlim nien cong lac, bang tot nghiep chinh guy loai 

gieri tin Ii... 

b) Nhang ngtrai sau day kheng duac clang k9 dy tuyen vien chdc: 

- Mat nang hit hanh vi clan sr hoac bi han chE nang lyc hanh vi dan sy; 

- Dang bi truy citu trach nhiem hin.h sy; dang chAp berth ban an, quyet dinh 
ye hinh sir cOa T6a An; dang hi áp d,ung bin phap 	hanh chinh dua vao ca sà 
dicta benh, ca set gine dnc, truing giao du'Ong. 

2. Nhu mu tuyen dung. 

Thu' 
tkr 

Vi tri viec 
lam 

Clint danh 
nghe n hiep 

Trinh di) A So 
hrrg 
can 

tuyen 
(8) 

Hang Ma so Chuyen mon Ngoai 
riga 

Tin 
hoc 

(I) (2) (3) 	(ii) 	 (5) (6) (7) 
1 Chuyen 

vien Van 
piton_ 

Chuyen 
vien 

01.003 Dai hoc 
Lucit 

2/6 Ca 
ban 

03 

K'e toan KE toan 06.031 Dal hoc 
chuyen , 

nganh KC 
toan 

2/6 Ca 
ban 

01 

Dieu 
duang 

Dieu duang 
hang IV 

V.08.05.13 Trting cap 
chuyen ,  

nganh Dieu 
duang 

1/6 Ca 
ban 

06 

Trong do: 
(2): Can c& vi tri viec lam duot phe duyet theo De an vj tri viec lam cna dan 

vi. 
(3), (4), (5), (6), (7): Can dr Van ban guy pham Oat) lua't (Nghl dinh, Thong 

ttr, Thong tu lien tich) quy dinh ma so, nett &man chic danh nghe nghiep chuyen 
nganh va phai plin hop vai chic danh nghe nghiep theo De An vi tri viec lam dm 
don vi. 

Vi dy: Thong at lien tich se 26/2015/TTLT-BYT-,BNV ngay 07/10/2015 cna 
Lien Be Y tC - Be Nei vy quy dinh mit so, tieu chuan chirc danh nghe nghiep 



chuyen nganh Diêu duang, 	sinh, kF thuat Y, guy dinh tieu chuan chat danh 
nghe nghiep Dieu duerng hang IV (ma so: V.08.05.13): 

Tot nghiep trung cap trey 18n chuyen nganh diu throng. Truerng hgp t6t 
nghiep trung cap chuy8n nganh he sinh hoax y sr ,thi phai c6 chilmg chi dao tao 
chuyen nganh dieu ducing theo guy dinh cua BO Y to; 

- Co trinh do ngoai ngCr bac 1 trey len theo quy dinh tai Thong tu s6 
01/2014/1T-BGDDT ngay 24 th.ang 01 nam 2014 dm Bo Glee due va Dao tao ban 
hanh khung nang luc ngoai flgtt 6 bac dOng cho Viet Nam hoac c6 chimg chi tieng 
dan tee doi vai vi tri vie.c lam c6 you cau sir dung tieng dan tOc; 

Co trinh de tin hoc 	chuan k nang sir dung cong nghe th6ng tin ca ban 
theo guy dinh tai Thong tu s6 03/2014/TT-BTTTT ngay 11 thang 3 nam 2014 dm 
Bô Th6ng tin va Truyen thong guy dinh chuan ky nang sir dung c8ng nghe thong 
tin. 

(8): So lugng can tuyen tren ca so so lugng ngireri lam viec hien c6 con thieu 
so vgi De an vi tri viec lam cilia don vi (hoc theo Quyet dinh phan 1)6 bien die, se 
ngireyi lam viec va hap &Ong lac deng trong cac ccr quan, tO chirc hanh chinh nha 
rank, dan vj su nghiep ceng lap hang nam). 

2 3. Hinh thin: tuyen dyng: Theo hinh thirc thi tuyen hoc xet tuy6n. 

El. NOI DUNG, HO SO TUYEN DUNG 

1. NQi dung tuyen dy rig 
*Doi yoi !dub thut thi tuyen: Can cir mix 2 Thi tuyen vier' ch(rc (cac Dieu 

7, Di8u 8, Dieu 9 va Dieu 10) Nghi clinh s6 29/2012/ND-CP ngay 12/4/2012 cua 
Chinh phü, cu the: 

a) NOi dung va hinh thirc thi tuyen (can dr Dieu 4 Thong tu sa 15/2012/TT-
BNV ngay 25/12/2012 cUa DO NOi vu), bao g6m: 

Mon Ki'en thirc chung: Thi vial, thai gian 120 phot v8 phap luat vi8n chirc; 
chO truang, duang 161, chinh sach cOa [Yang, phap luat cda Nha nuac va nhimg 
hieu biet ca ban v8 nganh hoc linh vuc tuyen dung. 

Mon Chuyen mon, nghiep vy chuyen nganh, Om 2 phan thi: 

+ Thi viet, theyi gian 180 phin hoc thi tric nghiem, theri gian thi 30 phiit; 

,+ Thi thuc hanh. Thai gian thi thuc hanh do nguti &mg du ca guan, dan, vi 
c6 tham guy& tuyen clung vi8n chat guyet dinh phit hgp vgi tinh chat, *glom 
câa linh VTC ngh8 nghiep chuyen nganh vã yeu cau otia vi tri viec lam can tuyen; 

Thi ngoai ngit: Thi 	then gian 60 phOt (nu tieu chuan chew danh ngh8 
nghiep yeu cau trinh de ngoai riga); 

Thi tin hoc van pheng: Thi thuc hanh tren may hoc thi trac nghiem, theri 
gian 30 phlit (neu ti8u chufin chuc danh nghe nghiep you cau trinh de tin hoc). 



b) Dieu kien mien thi: Nguari Clang k dtr tuyen dtrgc mien thi mon ngoal 
n.ga hoac tin hoc trong cac truimg hop sau: 

- Mien thi mon ngoai ngcr trong truang hgp mon nghiep vu chuyen nganh 
khong phai là ngogi nga neu c6 mOt trong cac dieu kien sau: 

Co bang tot nghiep (Jai hoc, sau dai 119c ve ngoai. nga; 

Co bang tat nghiep dai 119c, sau, dai h9c Or ntrOc ngoai hoac Mt nghiep dai 
h9c, sau dai hoc tai co sO dao tao bang tieng nu& ngoai & Vi'et Nam. 

, Mien thi mon tin hoc van phong trong truong hop co bang Mt nghiep tcr 
trung cap chuyen nganh &Ong nghe thOng tin trO• len. 

c) Cach tinh diem: 

Bai thi duce chain theo thang diem 100. 

Diem cac bai thi dtrgc tinh nhu sau: 

Thi kien thirc chung: Tinh he se 1; 

Thi chuyen mon, nghiep vn chuyen ngenh: Phan thi viet hoac thi trac 
nghiem tinh h'e so 1; phan thi thirc hanh tinh he so 2. 

Ket qua thi là tang se diem dia hal thi kien [hut chung va cac bai thi 
chuyen, men, nghiep vu chuyen m2,anh. Truer/1g hgp ngtred dir tuyen thi ngoai nsa 
hoac tieng clan Mc it ngtrod, thi tin hoc van pheng, ket qua cat bai thi nay la diem 
dieu kien va khong ‘tinh vao tong so diem thi, trü truemg hgp ngoai nga va ding 
nghe theng tin la phan thi chuyen mon, nghiep vu chuyen nganh. 

Vi 	Tang diem (8) = (3) + (4) + (5) x 2 

fl H9 ten Klan 
thac 

chung 

Chuyen ngenh Tin 
hoc 

Ngoai 
nga 

Tong 
diem 

Ghi chill 

Viet 
hoac 

L tic 
nghiem 

Thtrc 
hanh 

(1) (2) (3) (4) (5) (6) (7) (8) (9) 

1 Nguyen Van A 70 60 80 60 Mien 290 Da dieu kien 

Trail Thi B 60 55 90 45 60 295 Rot do tin 
hoc 45 diem 

d) Xác dinh nguad trang tuyen: 

- Ngued trang tuyen trong k3' thi tuyen vion chac phai tham dtr dü cac bai thi 
theo guy dinh, mei bei thi dat ta 50 diem tra len va dugc xac dinh theo nguyen tac: 



Ngtrai trüng tuyen c6 ket qua thi cao ban, My the° did ty tix cao xuang thAp cho 
den het chi tieu tuyen dung cüa tirng vi tri viec lam. 

Truang hop c6 tit 02 nguai tra len c6 ket qua thi bang nhau a chi dot: cuOi 
cling can tuyen dung thi ngueri c6 tong so diem,cac, bai thi chuyen mon, nghiep vv 
chuyen nganh cao han la nguiri tiling tuyen; neu tong so diem cac bai thi chuyen 
mon, nghiep vv chuyen nganh bang nhau thi ngtrai dung clau co quan c6 than: 
quyen tuyen citing vien chirc guy& dinh nguai trUng tuyen theo thir ty tru tien nhu 
sau: 

Anh hang lyc luang vu tratilz, Anh hOng lao dOng; 
Thucrng binh; 

Ngued huang chinh sach nhu thuong binh; 
Con liet si; 

Con thuang binh; 

Con cilia ngubi huang chinh sach nhu thuang binh; 
Nguai clan tOc it nguai; 

DOi vier: thanh nien xung phong; 

DOi vien tri tilde tre tinh nguyen tham gia phat trien racing than, mien mai 
tit di: 24 thang tra len da hoan thanh nhiem vy; 

Nguai hoan tlaanh nuhia vi quan str; 

Nguai dçr tuyen la ner. 

Truemg hop vArn Jtheng xac dinhducc ngtrai trung tuyen theo thir ty in 
tier: tren rthi ngudi tdang dau co quan c6 tham quyen tuyen dyng vien chirc tryc tiep 
phong van vã quyet dinh ngtrai thing tuyen. 

- Khong thirty hien viec bao ltru ket qua thi tuyen cho cac kS,  thi tuyen Ian 
sau. 

DOI veri hinh thin xet tuyen: Can cir myc 3 Xet tuyen vien chirc (cac 
Dieu 11, Dieu 12 va Dieu 13) Nghi dinh sO 29/2012/ND-CP ngay 12/4/2012 cOa 
Chinh ph& cu the: 

a) Ni dung vã hinh tbdc xet tuyen (can dr Dieu 11 Nghi dinh so 
29/2012/ND-CP ngay 12/4/2012 cua Chinh pho), bao 

- Xot ket qua hoc tap bao gam diem hoc tap va di'em tat nghiep cüa nguai dv 
tuyon. 

- Kiém tra, sat Nch thong qua phongy.'n hoac thtrc hanh v nang ltrc, trinh 
de) chu.ye'n mOn, ngla4 vy cüa ngtrari dv tuyen. 



b) Cach tinh diem (Can ca.  Dieu 12 Nghi dinh se') 29/2012/ND-CP ngay 

12/4/2012 dm Chinh phi): 
- Diem hoc tap dugc )(at dinh bang trung binh Ong ket qua cot mon hoc 

trong toan be qua trinh hoc tap dm nguti du xet tuyen & trinh de, ch.uyen men, 
nghiep vu theo yeti cau cna vi tri du tuyen va dtroc quy dei theo thang diem 100, 

tinh 	so 1. 
- Diem tOt nghiep dutc xac dinh bang trung binh ceng ket qua cat mon tin 

t6t nghiep hoac diem bao ye luau van ca ngtrai du xet tuyen va duct quy doi theo 
thang diem 100, tinh h so 1. 

- Truong hop ngueri du xet tuyen duct dap to theo h theng tin chi thi diem 
hoc tap deng thed la diem tht nghiep va duct quy dOi theo thang diem 100, tinh 

so 2. 

Vi du: -tong diem (6) --- (3) + (4) 

Diem 
t6t 

nghiep 

(4) 

4(5) x2 

Diem phong 
van hoc 
dux hanh 

Tong 
diem 

(6) 

Ghi chu 
TT F10 ten 

, 
Diem 
hoc 
tap 

(3) (7) (5) (1) (2) 

1 Nguyen Van A 70 65 

71 

80 295 Deo to hoc phan, 
diem hoc ,  tap (3) 
khac 	diem 	tot 
nghie'p (4) 

75 292 	Dao 	to 	tin 	chi, 
diem h9c tap (3) = 
diem t6t nghiep (4) 

Tran TM B 71 

c) Xac dinh ngued trUng tuyen: (Can cir Dieu 13 Ngh1 dinh so 29/2012/ND- 
CP ngay 12/4/2012 dia Chinh phi). 

- Nguti trung tuyen trong k xet tuyen vien chirc phai c6 dU cat dieu kien 

sau day: 
+ 06 diem hoc tap, dim tht nghiep va diem phOng v6.11 hoc thgc hanh, 

loai dal. tit 50 diem tit len; 

Diem phOng van hoc Owe hanh &roc tinh theo thang diem 100 va tinh he 

se 2. 
Ket qua xet tuyen là tong se diem dm diem hoc t'ap, diem tot nghiep, diem 

phOng van. 



+ Co ket qua xet tuyen Cal0 han lay theo thd tutr cao xuang thap den het 

Chi fiat dugc tuyen dung dm nmg vi tri viec lam, 
-Twang hop co tir 02 ngueri tra len cO,  ket qua xetr tuyen bang nhau & chi 

tieu cu6i ding can tuyen dung thi nguai co diem phang van hoc diem thtm hanh 
cao han la ngueri trung tuyen; neu diem phOng van hoc diem thge hanh bang nhau 
thi ngueri clUng dau ca quan co than' quyen tuy'en dung vien chirc quyet dinh rived 
trUng tuyen theo thir tçr ut den nhu saw 

Anh himg 1cm lugng vu trang, Anh hUng lao dOng; 

twang binh; 
+ Ngueri huang chinh sach nhu thaang binh; 

Con Het si; 
Con thuang binh; 
Con cua ngudi htrerng chinh sach nhu thuang binh; 

+ 	Nguai dan tee it ngueri; 
+ Di vien thanh nien xung phong; 

Di vien tri thirc tre tinh nguyen tham gia phat trien n'Ong th8n, mien niti 

tir dill 24 thang tra ten dã hoan thanh nhiem vg; 
Ngtroi hoan thanh nghla vy guar' str; 

Ngtrai dr tuyen là na. 
Truemg hop \fan Ichong xac dnh dugc nguai trUng tuyen theo thr ttr uu 

tien quy dinh tai Khoan 2 Dieu nay thi nguai dUng dau co quan co tharn quyen 
tuyen dung vien chirc quyet dinh ngual trung tuyen. 

- Kitting thtm hien bao km ket qua xet tuyen cho cac k xet tuye'n ran sau. 

2. 	
so' Clang 14 thy tuyen (can GU Dieu 2 'Meng at s6 15/2012/TT-BNV 

ngay 25/12/2012 caa B Neil vti), bao 
Dan clangkY du tuyen vien chitc; 
Ban Sa yeti lich thua't có xac nhan ciaa ca quan có tham quy'en trong 

thai han 06 thang, tinh den ngay nOp h6 so du tuyen; 
Ban sao cac van bang, chimp_ chi va ket qua 116c tap theo yeu cAu,cua vi tri 

du tuyen, dugc ca quan c6 Main quyen chUng time. Twang hap CO
,  van bang do co 

sä dao to nuerc ngoai cap phai clupc cOng chUng dich thuat sang tieng Viet; 
Giay chtIng nhan the khoe can giá tri s& citing do co quan y t do clieu 

kien dugc Icharn the khoe ehdng nhan theo quy dinh; 
Giay chimg nhan thuoc d& Mang uu tien trong tuyen dung vien chire (neu 

co) dugc ca quan, tã chde cO tham quyen chung thqc. 



Ltru 9.
: Do hien nay chtra,c6 Van ban huang cian viec quy clOi tir thang diem 

4 ra thang diem 10, do do de thong nhat trong each tinh diem theo hinh that xet 
tuytn, ca quan, don vi tuyen dung yeti cau ngubi thy tuyen cung cap bang diem 
theo thang diem 10 (do co sa dao to cung cap hoc thuc hien quy deft 

III. THU! GIA.N, DIA DIEM PHAT HANH VA TIEP NHAN HO so 
Theci gian phat hanh va nhan he so trong ngay, gib hanh chinh tit ngay 

thong hao den ha ngay 	
 (thai gian nhan 116 so t6i thieu 20 

ngay lam viec ke tne riga), 
 thong bao tuy'en dung cong lchai ten phuang tin thong 

tin dai chUng). 
Dia diem phat hanh ho so: 	  

Dia diem tiep nhan 116 so: 	  
L'e phi tuyen dung: Thgc hien theo mire thu, che de thu, n6p, quan 19 va 

sir dung phi tuyen dung theo quy dinh tai Thong at so 228/2016/TT-BTC ngay 
11/11/2016 cna BO Tai chinh. 

Danh sach ngtrai di dielt kin du tuyc'In dugc niem y'et cong khai tai tru sib 
lam viec vã thong bao trim traim_:,! diTh u:r dm dun vi kC tir ngay 	/ 	/  

(tei thie.iu 10 rmay lam viec truck inlay to chrc thi tuy6n hoc xet tuy'&1). 

Dia diem te chirc tuyen dung: 	  
Dien thoai lien he': Mpi phan anh, thac mac vui long lien he true tiEp 

ong/ba: 	 - chirc vu 	  s6 din thoai: 	 trong gib 

hanh chinh dê dtrac huang clan chi tiet. 
1-16i dng tuyen dung vien chirc 	

.thOng bao tuyen dung 

viCn chirc dat 	nam 	 de ngueri du tuy'en biet, thuc hi'en./. 

Noi ith On: 
- Sex Ni vki (da.ng websitc); 	 (KY ten vã (long du) 

Lau: Vt. 

THU TRLIONG DON VI 



TEN CO QUAN, DON VI 	CQNG HOA XA HQI CHO NGHIA VIET NAM 
Dee ifjp - Ty. do - FIvih phlic 

sty 	/QD- 	 ............., ngay ... _dicing... ...nam ... ..... 

QUYET DINH 
Ye yiee ciing n14 n ket qua tuyen dung via dint 

.....THt TRUONG CO QUAN, DON VI 	 

Can co.  Luat Vien chirc ngay 15 thang 11 nam 2010; 
Can cd Quye't dinh sO 27/2012/QD-UBND ngay 05/4/2012 dm Uy ban nhan 

d'an tinh Deng Nai ye viec ban hanh quy dinh quail 11 va phan cap tham quyen 
quan 11 Gong chirc, vien chirc cac cc quan, ban, nganh va dun vi sr ngbiep thuOc 
Uy ban nhan d'an tinh, Uy ban nhan dan cap huy'en; 

, Can dr chirc nang, nhiem vv, quyen han dm 	
dugc quy dinh tai 

Quyet dinh so 	  
Xet de nghi cOa 	  tai Van ban so 	/ 	 ngay ..... 

thong 	nam 	 ve viec ding nhan ket qua tuyen dyng vien chirc dot 

.....nam 	 
Theo de' nghl cua 	 (Phern.; TO chat. - Ilarth chinh hoc Van 

phong) 	, 

QUVET DINH: 
Dieu 1. &Ong nhan ket qua trUng tuyen cOallOi ding tuyen dung vien chirc 

dot 	nam 	caa 	  (lei voi 	 twang hop \nen 

chat tranktuyen (danh sach kern theo). 
Dieu 2. , 
1. 1-lei clong tuyen dyng vien chdc 	, 	 c6 trach nhiem 

eking bo va thong bao ket qua cho cac thi sinh hiet. 
9 	(ThU truang cc quan, dun vi) 	 can dr ket qua da 

dugc ceng nhan c6 ,trach nllim k* hop citing lam v* yen cac vier% chat traria 

tuyen theo tharn quyen. 
Dieu 3. .....(Pheng TO chirc - 1-lanh chinh hoc Van phOng) 	

, Hi 

dOng tuyen dung vien chat 	, Thu twang cac co,quan c6 lien,  quan va 

cac Ong, ba co ten tai Dieu 1 chiu trach nhiem thi hanh Quyet dinh nay ke tir ngay 

k1./. 
Nai nhinn 	

THt TRUUNG DON VI- 

- SO:Nei vv (bao cao); 	
(KS/ ten va (long du) 

	; 
Lau: VT, 	 *Doll vj sty ngh4 ding lap tty dhü (kitting duvc giao hien cite) Owe h*), ding nhan 

litt qua va báo cao co quan chü quan. 
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