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Dang Nal, ngay.S thang 7 nom 2018 

Kinh 	Trung tam Trg ginp pith') 1Y tinh Dang Nai. 

Set Tu phop nhan dugc Quyet dinh sa 1540/QD-BTP ngay 06/7/2018 dm 
BO twang BO Tu phap v viec ding b thu tic hanh chinh mai ban hanh va 
dirge sira di, ha sung trong linh we trg ginp phap 1y thuOc pham vi chat nang 
quan13? dm BO Tu phap. Ve viec nay, Giam dc Ser Tu phap yeu cau: 

Giam dc Trung tam Trg gidp phap 1y Nha nuot cha tri, phi hgp vol 
Phong Ba trg tu phap, Van pile:gig SO can cu Quyet dinh sa 1540/QD-BTP ngay 
06/7/2018 dm BO truang BO Tu phap xay dung b0 thu tnc hanh chinh trong finh 
vyt trg giüp phap 132 bao gam ca quy trinh (hru da) giai 'guy& thu tic hanh chinh 
va giri ve Van ph6ng SO tnr6c ngay 25/8/2018 d tham mini Glarn dc SO trinh 
Chit tich ty ban nhan clan tinh ding ba theo quy dinh. 

Quyet dinh s6 1540/QD-BTP ngay 06/7/2018 caa. BO trueing BO Tu phap 
dirge dang Lai ten mang thong tin din tü dm SO Tu phap tai dia chi: 
http://stp.dongnai.gov.vn, muc van ban dieu hanh./. 7 

Nei nhOn: 
- Nhu ten; 
- Pheng BO trq ta phap; 
- Van pheng SO; 
- Giant d6c, eae Ph6 Giam doe So; 
- Ltru: VT, VP. 

KT. GIAM DOC 
GIAM DOC 
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Dt)c 14p - Ttr do - Ha 

i51dQD-BTP Ha Arai, ngery a thá 

BQ TU.  PRAY' 	ONG HOA XA Ho CHU NGHTA. 
baArilf(PHAP  ()ONG NAI 

cONG so: 
gvillia NW: 

QUYET DINH 	QEN, CHUYgN: 
Ve vi§c cling Ito thii Pic hanh chinh mai ban hanh \TA 	s 	o itutg 

Milt we fro' ghip phap 15' thu'Oc pham vi chile Jiang quark 15' ciia Bi) Ttr &lap 

BQ TRIYONG BO PHAP 

Can ell Nghi dinh s6 96/2017/ND-CP ngay 16/8/2017 cilia Chinh pht quy 
dinh chirc nang, nhiem vu, quyen han va ea cu t6 chue cim BO Tu phap; 

Can cir Nghl dinh s6 63/2010/ND-CP ngay 08/6/2010 Goa Chinh phü ve 
hem soat thn tic hanh chinh va Nghl dinh sá 92/2017/ND-CP ngay 07/8/2017 oh 
Chinh phü sCm dei, be sung met se dieu oda cac Nghi dinh lien quan den kiem soot 
thii tic hanh chinh; 

Xet de nghl cüa Cue truerng Cue Trg giop phap 19 va Vi truerng Vçi. Cac vAn 
de chung ve xay dimg phap 141, 

QUYET DINH: 
Diu 1. C8ng be kern theo Quyet dinh nay the thia -rue hanh chinh moi ban hanh va 

duce sCm dei, ba sung trong tinh we trg giap phap 15' thuOc pham vi chire nang quan 19 
dia.B8 Tu phap (So Phy htc ban hanh kem theo Quyit clinh nay). 

Diht 2. Quyet dinh nay e6 hieu luc thi hanh ke tir ngay k9. 
Bai b6 danh mue cac thn Ate hanh chinh trong 1mb vue trg gifip phap 19 

dugc c8ng bé tai Quyet dinh se 1875/QD-BTP ngay 05/8/2009; Quyet dinh 
1997/QD-BTP ngay 16/7/2012; Quyet dinh se 2258/QD-BTP ngay 9/9/2013 va 
Quyet dinh s 2243/QD-BTP ngly 24/12/2015 dm BO truemg Be Tu phop. 

Din 3. Chanh Van phong, Cue truerng Cue Trg gitp phap 19, Vu truerng 
Vu Cac van d chung v'e xay dung phap luat, Thu truerng dun vi thuOc BO c6 
lien quan chlu trach nhiem thi hanh Quyet dinh nay./.4, 

Noi 	 KT. BQ TWANG 
- Nhu Dieu 3; 	 Off/NG 
- BO tnreng (de ban can); 
- Cac Thfr throng 	bieco, 
- Van phong Chinh phU (Cue Klein soat thil Ale halt 
chinh) (de phoi kip); 
- Sex Tu phap các tinh, thanh phi) (de thuc hien); 
- COng Th6ng tin din tCr B6 Tu phap 	c8ng khai); 
- Luu: VT, Cue TGPL. 





BQ 	PHAP 	CONG Hem Xi HQI CH1.1 NGHIA VIfl NAM 
DO lap - Ty do - Ranh phtic 

PHI2 LV C 
THU TVC HANH CHINII MOI BAN HANH VA. MAX SirA DOI, BO SUNG 
TRONG LINH VIJ.0 TRQ GItTP PHAP L)? THOX PHAM VI cHirc NANG 

QUANLtCUABQ TIIPHAP 
(Ban hernh kern theo Quyet dinh so' 1540/QD-BTP ngay 06 tilting 7 ham 2018 

eita BO trtWmg BO Tu. phap) 

PHAN I. DANH MIX THO TVC HANH CHINH 

1. Danh Inv thii tyc hanh chinh moil ban hanh trong linh vyc try' ginp 
phip ly thuac pham vi chin 'fang quan 1 cfia BQ Ttr pita') 

STT Ten tha tyc hAnh chinh Lin h nit Cu quan thyc hi0 
Thu tyc hanh chinh cap tinh 

1 Thit tvc Iva awn, k9 hop &mg vOi 
Luat stx 

Try giop phap 19 Trung tam try giim phap 19 
nha nuarc 

2 Thu tvc Itra ch9n, k9 hyp (tang viai 
to chirc hanh nghO luat str, to chire tu 
van phap luat 

Try gitap phap 19 
So Ttx phap / 

3 Thil tuc cap 1ai Giay clang k9 tham 
gia try ghap 01419 

Try giim phap 19 Set Tu phap i 

4 Thd Mc cham dirt Mug lc/ tham gia 
try ghat) phap 19 

Try gidp phap 15,  So Tu phap / 

2. Danh myc thu tyc hanh chinh dtryc siva di ba sung trong linh vcrc 
try gift', phap 15,  thuac pham vi chat nang quan 1St am BO Ty phi") 

STT SO his so' 
TTHC 

Ten MI tyc 
hanh chinh 

Ten VBQPPL qpy dinh ncd 
dung sera doi, bo sung, thay 

the 

Linh 
nye  

Co quan thyc 
hik'n 

Thu tyc hank chi h cap tinh 

I 
B-BTP- 
277244- 

TT 

TIM tvc you 
eau try giup 

pup  19 

- Luat Try ginp phop 19 narn 
2017; 

Try 
gm,P  phap 

lY 

Trung tam try 
giiip phap It nha 

nuot 

t/ 

-Thong hr sa 19/2011/1 1-BTP 
ngdy 31/10/2011 Gila 138 truOng 
138 Tu pita') ye sira d6i, be, sung 
rn6t so quy dirt ye thit tvc hank' 
chinh 	cita 	Thong 	ttr 	s8 
05/2008/1 1 -BTP 	ngay 
23/9/2008, 	Thong 	tu 	so 
03/2008/1 1 -BTP 	ngdy 
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25/8/2008, 	Thong 	tu 	s6 
01/2010/11-BTP 	ngdy 
09/2/2010. 
- Thong tu s6 08/2017/TT- 
BTP ngay 	15/11/2017 oda 
BO tnrang, BO Tu ephap guy 
dinh chi fiat mOt s8 dieu dm 
Luat Try giOp phap 19 \fa 
huang clan giay to trong host 
clOng try gitip phap 19. 

2 
B-BTP- 
207742- 

TT 

, 
Thia ttic cap 
the cOng tac . ieiim vn try g 

phap 1Y 

- Lust Try giim phap 19 narn 
2017; 
- Nghi dinh s6 144/2017/ND- 

Try 
ginp 
PhaP 
1' 

So. Drphap 

CP 	ngay 	15/12/2017 	cua 
Chinh phi' guy clinh chi fiat 
mOt so diau dm Luat Try 
giop phap 19; 
- Thong Pr sa 08/2017/TT- 
BTP 	ngay 	15/11/2017 	cOa 
BO throng,  BO Tu phap guy 
dinh chi tiet mOt s6 dieu cOa 
Lust Try giOp phap 19 vã 
throng an giay ter trong hoat 
clOng try giim phap 19. 

3 
B-BTP- 
244579- 

TT 

, 
Thu toe cap 
1si the &Ong 
tac wen try 
giup 01419 

- Luat Try gulp phap 19 nam 
2017; 
- Nghi dinh s6 144/2017/ND- 
CP 	ngay 	15/12/2017 	cOa 
Chinh phO guy dinh chi tiet 
mOt sa diau caa Luat Try 
hiha 	19 gp pp 	; 

_ Th6ng ttr 56 08/2017/TT- 
BTP 	ngay 	15/11/2017 	BO 
thrall? BO Dr phap guy dinh 
chi tiet mOt s6 dial cila Luat 
Try ginp phap 19 va htrong 
clan giAy ta trong hog dOng 
try giap phap 19. 

Try 

gui(11 

1ST  

----.. 

SO Dr phap 

L__) 

4 
B-BTP- 
049051- 

TT 

ThO toc clang 
k9 tham gia  

try giim phap 
19 

- Luat Try 04 1)14 19 /lam 
2017; 
- Theng tu s6 08/2017/TT- 
BTP ngay 	15/11/2017 cCia 
BO twang BO Tu phap guy 
dinh chi tiet mOt s6 diet' ciaa 
Luat Try giOp phap 19 va 
twang dan giay ter trong hot 
&Ong try gilip phap 19. 

Tra 
• gu m 

phap  
19  

SO Drphap 
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B-BTP- 
049058- 

IT 

Thu tic thay 
Crai nOi clung 
Giay dang k9 
tham gia try 
giap phap 19 

- Lust Try ghlp phap 19 nam 
2017; 
- Thong Pr sii 08/2017/TT- 
BTP ngay 15/11/2017 dm 
BO twang BO Tu phap guy 
dint' chi ti6t me,t s6 dieu cna 
Luat Try giUp phap 19 ya 
huong clan gray ter trong boat 
dQng try gifip phap 19. 

Tra 
giup  
phap Ser Tu phap 

6 
B-BTP- 
244672- 

TT 

Thu tyc giai 
quyet khieu 

nai ye try giUp 
phap 19 

- Luat Try giu'p phap 19 nam 
2017. 0164)19 

 

Try 
giap 
phap 

12 

hip 	try 	giu  

-
S 

 Nixed dung 
y to chIrc thy

.p  
c 

- Giant doc SO 
Tu phap 
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PHAN II. NOI DUNG CV THE CITA TUNG THV TUC  HANH 
CH1NH TRONG L1NH VIfC TRO GUN]  PHAP Lt THUOC PILNIVI VI 
MCC NANG QUAN L CIA BO PHAP 

A. Danh rnyc thii tyc hanh chinh moil ban hanh trong linh vkrc trq ghlp 
phap 157 

1. Thii tyc Iva ch9n, kji hqp dng v&i Lu4t sw 

Trinh tkr thqc 

- Can dr Vao. nguan lire try giop phap 19 tai dja phuang, Trung tam try ginp 
phap ly nha nuot (sau day g9i la Trung tam) danh gia kha nang dap dng nhu cu 
try ghap phap lY cUa Trung tam de clv kien so lugng luat sir kY hyp clang thvc 
hien try ghap phap IY (sau day g9i là luat sir). 

- Giam dc Trung tarn quyet dinh thanh lap TO danh gia ha so Iva chon 
luat sir. 

- Thong boo lva ch9n luat,str chivy Tang tai tren Trang thong tin din tfr cha 
Se( Tu phap dia. phucrng (ti thieu,la 05 ngay lam viec) goIll nhang nai dung: Sa 
hang luat sir dv kin lva ch9n; dieu kien ky hgp dong thgc‘hien try ghap phap,ly; 
each thuc, tieu chi, thang bang diem danh gia ho so; yeti cau ye ho so; dia diem, 
theri han nap ho so; dv thee hop clang thvc hien try ghap phap IY; the yeu cau 
khac (neu co). 

- Tren ca sec thong bao Iva chon luat sir, luat su nap ha so v Trung tarn 
(thai han nap ha so quy dinh tai thong bao lva ch9n luat sir; bao dam theri han tai 
thieu la 20 ngay Ic6 tü ngay thong bao dirge Tang tai). 

-. TO danh gia,luat hoan thanh viec danh gia trong then han 15 ngay 	it t 
ngay het han nap h6 so. Trtrang hap can thiet, c6 the keo dei theri gian danh gia 
nhung khong qua 05 ngey lam viec. 

Trung tam có troth nhiem thong bao ket qua clva. ch9n den cac luat sir dä 
nap ho so. Luat sir phai c6 sa diem danh gia tir 50 diem trot len va &rye iva  ch9n 
theo thir tv tu cao xuang thap d'en dia sã lugng dv kien Iva ch9n. 

- Trong thai han 10 ngay ka tü ngay thong bao, luat sir dirge Iva ch9n c6 
trach nhiem kY figp Tong veri Trung tam. Qua tiled han tren ma luat sir &rye Iva 
ch9nkhong kY hop clang thi Trung tam thong bao de kY hgp Tong veri luat sir c6 
so diem cao ká tiop sau (neu con). 

Cach that thkrc 

- Nap ha so trvc ti6p tai Trung tam try ginp phap 19 nha ntrec tinh/ thanh 
pith; 

- Nap ha so qua dich vi buu chinh. 
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Thanh phan ha so': 

Gidy de nghi tham gia lua chgn k9 hgp &Ong thuc hien trg giap phap 19 c6 
xac nhan cua te chtc hanh nghe luat su nai luat su dang lam viec hoc co quan, 
te chirc ma luat su k9 hgp Jiang lao Ong deng 9  cho luat six tham gia k9 hgp 
dong thuc hien trg giüp phap 19; 

Ban sao the luat six; 

- Ban giai thieu ve qua trinh hanh nghe ctla luat su, vu viec tham gia tá 
twig, kinh nghiem tham gia trg ghap phap 19; 

Cac tai lieu khác theo thong bao lua chgn luat su (nu c6). 

SA luvng ha so': 01 beL 

Thal hn giai guy& ha so': 

- Trong then Ilan 15 ngay lcetü ngay het han nip he so, TA danh gia luat six 
phai hoan thanh viec danh gia. Tnxong hgp can thiet, c6 the keo dai then gian 
danh gia nhung thong qua. 05 ngdy lam viec. 

Trung tam c6 trach nhiem thong bao ket qua lua chgn den cac luat su dä 
nep ho so. Trong then han 10 ngay ke tit ngay th8ng bap, luat six dugc hja ch9n 
c6 troth nhiem k9 hgp deng vai Trung tam. 

Dal tuvng thyt hien tha tyc hanh chinh: Luat su tham gia lua chgn k9 
h9p thing thuc hien trg gnap phap 19 vai Trung tarn. 

Co.  quan giãi quyet filo tyc hanh chinh: Trung tam trg ginp phap 19 nha 
nutc tinh/thanh ph& 

K'et qua thyt hien tha tyc hanh chinh: Hap deng thuc hien trg giap phap 
19 Oda Trung tam va luat su. 

Phi, le phi: Khong. 

Yeu au dieu ki'en thtyc hien tha tyc hanh chinh: 

Lat six c6 dü dieu kien quy dinh tai Khoan 3 Dieu 14 Luat Try giup phap 
19. Cu the: 

Khong dang trong theri gian thi hanh quyet dinh /al phat vi pham hanh 
chinh trong hoat dicing hanh nghe luat su; 

+ Khong bi cam hanh, nghe hoc bi han che hoat dOng nghe nghiep theo 
quyet dinh caa ca quan c6 tham quyen; 

Khong dang bi truy cUu troth nhiem hinh six; 

Dugc sr deng 9 bang van ban oda ta chat hanh nghe luat su nai luat su 
dang lam viec hoc ca quan, tA chirc ma luat su k9 ket hap Along lao Ong. 
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Luat su cid thvc hien hanh vi bi nghiem cam guy dinh tai khoan 1 Dieu 6 
cüa Luat Try gift') pita') 19 thi khong chive lva chan, k9 ket hyp ,dOng thvc hien 
try gill') phap 19 trong thed gian it nhat IA 02 nam ke tix ngdy c6 ket luan vi pham. 
Cv the: 

Xam pham danh dir, nhan pham, guyen va lgi ich hap phap cüa ngued 
dugc try gilip phap 19; phan biet doi xtis ngued dugc try ginp phap 19; 

Nhan, doi hoi bast k9 mat khoan tien, Igi ich vat chat hoc lyi ich !chat tir 
ngued dugc try giup phap 19; sach nhieu ngued dugc try giup phap bri; 

Tiat l'a thong tin ve vv viec try gidp phap,19, ve' ngued dugc try gitlp phap 
19, tr.& twang hyp ngued duge try giüp phap ly dong 9 bang van ban hoc luat có 
guy dinh Ichac; 

T& chai hoac khong dap tvc thvc hien try giop phap 19, tit truerng hap 
guy dinh tai Luat nay va guy dinh cUa phap luat ve t8 ning; 

Lgi dung boat dang try giup phap 19 de trvc Igi, xam pham guac pile:111g, 
an ninh quoc gia, gay mat trat tv, an toan xã hi, anh hueyng xau den dao dic xa 
hai; 

+ Xüi give, kich clang ngued &Rye try ginp phap 19 cung cap thong tin, tai 
lieu sai sir that, Ichieu nai, ta cao, Ichol kin trai phap luat. 

Ten mu dot, rnAti to. khai: Chin guy dinh 

Can co. phap Ij: 

- Lua't Try ginp phap 19 nam 2017; 

- Thong tu sa 08/2017/TT-BTP ngay 15/11/2017 caa BO truarng BO Tu 
pile") guy dinh chi tiet mat sa dieu cüa Luat Try giap phap 19 va hula/rig clan gib 

trong hoAt Ong try ghap phap 19. 

2. Thn tyc twa chyn, 147 hyv dOng vói t chat hanh nghe 10t six, to 
chiic tir vAn phap luiott 

Trinh tty thtyc hien: 

Can dr vao tinh hinh th‘rc tin dia phuang, SO Tu.  phapiclanh gia,kha nang 
dap Ung nhu cau try giup phap 19 	Trung tam de clkx kin so lugng to chirc k9 
hap dong thvc hien try ginp phap 19 (sau day g9i IA th chdc). 

Giam dc SO Tu phop guy& dinh thanh lap Ta danh gia ha so Iva ch9n t6 
chdc. 

- Thong bao Iva ch9n t6 chde dugc clang tai tren Trang thong tin din tn.  
ecia SO Tu ,phap dia phuang (ti thieu la 05 ngay lam viec) gom nhang nai dung: 
so lugng to chUe hanh nghe luat sir, t6 chat tu van phap luat dv kien lva ch9n; 



7 

dieu kien 14 hop dang thvc hiOn trg ginp phap IY; each thirc, fiat chi, thang bang 
diem &rib gia ho so; yeu cat ve ha so; dia diem, thai ban nOp ho so; dix thao hap 
d8ng thvc hien trg giop phap ly; cac you can lchac (nu c6). 

- Tren co ser thong ben Iva chon t6% °hut, ta chit° nOp he, so va So Vu phap 
(died han nOp ha so quy dinh tai thong bao Iva ch9n chuc; bao dam thai han tai 
thiet la 20 ngay ke tit ngay thong bao dirge clang tai). 

- Ta danh gia ta ,chirc bean thanh viec denh gia trong thed hart 15 ngay ka 
tit ngay het han nOp 116 so. Tru&ng hap can thiet, co the keo dal the" gian danh 
gia nhung thong qua 05 ngay lam viec. 

Tu phap c6 trach nhiem thong bao kat qua lva ch9n dan cac to chine dã 
nap h8 so. Ta chine phai c6 sa diem danh gia Ur 50 diem trar len va &rot Iva ch9n 
theo thus tv tin cao xuang thap den da s to lugng dkr kian Iva ch9n. 

- Trong died hp 10 ngay k tin ngay nhan dirge th8ng bao, t chine dirge 
Iva ch9n c6 trach nhiem kY hop clang vai SO Tin phap. Qua tiled han tren ma to 
chine dirge Iva chgn thong ky hop clang thi SO Tu phap thOng bao de ky hgp 
dang voi ta chat có sa diem cao k tip sau (neu con). 

Cach fink Uwe hi0: 

NOp ha so true tiap tai try set cira. SO Tin phap tinh/thanh pha; 

Op ha so qua dich vy but chinh. 

Thanh phAn ha so': 

Giay de nghi tham gia Iva ch9nkY hop dang thvc hien trg giüp phap 1Y; 

Ban sao Giay dang ky hoat dOng; 

- Ban gieri thieu ye t'ffi chine và hoat dOng ctia to chat tham gia lva ch9n 
hop dang thvc hien trg ginp phap ly, trong do neu ro so luat sir, sktu van vien 
phap luat lam viec tai to chine (kern theo ban sao the luat sir, the tin van vien phap 
luat), vi viec tham gia t tyng, kinh nghiem tham gia trg gitp phap 	co ser vat 
chat và cac nOi dung khac; 

- Cac tai lieu khac theo thong bao lva ch9n t chine (nu c6). 

SO luvng he, so': 01 big. 

Thai Iwn giai ply& ha so': 

- Trong then han 15 ngly ka tin ngay hat han nOp ha so, Ta danh gia ta chine 
phai hoan thanh vie danh gia. Truerng hop can thiat, co the keo dai timed gian 
danh gia nhung thong qua 05 ngay lam viec. 
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Ser Tu phap c6 trach nhiem th8ng bao ket qua Iva chgn den cac ta chirc da 
nOp ho so. Trong then flan 10 ngay k8tir ngay nhan dirge thong bao, tO chtlic dirge 
Ikra chgn c6 trach nhiem k9 hgp &Ong veri Sâ Ttr phap. 

D6i tuvng thkrc hien thil tvc hanh chinh: TO chirc hanh nghe luat sir, ta 
chat tu vAn phap lua't tham gia Iva &cm k9 ho:p &Ong that hien trg ginp phap19. 

Cu quan giai quyet thU tvc hanh chinh: Ser Tu phap tinh/thanh ph. 

Wet qui thkrc hien thil tvc hanh chinh: FI9p dOng thvc hien trg gidp phap 
19 gala So Tu phap va to chirc hanh nghe luat sir, ta chirc tu van phap luat. 

Phi, le phi: Khong. 

Yeu au dieu kien thkrc hien thir tvc hank chinh: 

T6 chirc cep nguyen v9ng va c6 dü dieu kin theo quy dinh tai khoan 2 
Dieu 14 dm Luat Trg giüp phap 19. Cv the: 

Co linh vvc dang k9 hoat dOng phii hgp yeti 11th vvc trg giup phap 19 
theo quy dinh cüa Luat trg giCtp phap 19; 

+ La ta chirc hanh nghe luat six; t6 chdc tu van phap luat c6 it nhat 01 tu 
vAn vien phap luat c6 02 nam kinh nghiem tu van phap luat tree len hoc 01 luat 
sir lam viec thuerng xuyen tai t6 chat; 

Co co so vat chat phi). hgp vgi hoat dOng trg ginp phap 19; 

'Chong dang trong then gian thi hanh quyet dinh xir phat vi pham hanh 
chinh trong boat &Ong hanh nghe luat su, tu van phap luat. 

T6 chirc dã thvc hien hanh vi bi nghiem cAm quy dinh tai khoan 1 Dieu 6 
cüa Luat Trg giup phap 19 thi khong dugc lva chgn, k9 kEt hgp ,dong thvc hien 
trg ginp phap 19 trong thin gian it nhat la 02 nam k8 tfr ngay c6 lcêt luan vi pham. 
Cv the: 

Xam pham danh dv, nhan pham, quyen va Igi ich kip phap cOa nguoi 
dugc trg ginp phap 19; phan biet di th ngubi dugc try ginp phap 19; 

+ Nhan, doi hoi bat k9 mOt khoan tien, lgi ich vat chat hoc lgi ich khac tfr 
ngueri clugc trg ghap phap 19; sach nhigu ngueri dugc trg ginp phap 19; 

Tit 10 thong tin vevii viec trg giüp phap,19, 	ngued duct trg giup phap 
19, tit trueng hgp ngtred dugc trg ginp phap 19 thing 9 bang van ban hoc luat co 
quy dinh khac; 

Tir ch6i hoac khong tip tic thvc hien trg ginp phap 19, tit truing hgp 
quy dinh tai Luat nay va quy dinh cua phap luat ve to fling; 
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+ Lai dung hoat clang trg ginp phap 19 de tryc lgi, xam pham queic phong, 
an ninh quac gia, gay mat tat ty, an toln xa hi, anh huong xau den dao dirc xã 
hai; 

+ Xüi giyc, Rich Ong ngubi dtrgc trg giup phap ly cung cap th6ng tin, tai 
lieu sai sts that, Ichieu nai, t6 cao, khed kin trai phial) luat. 

Ten matt dun, mau ter khai: Chua quy dinh 

Can ca phap ly: 

- Luat Trg giup phap ly nam 2017; 

- Thong tu sa 08/2017/TT-BTP ngdy 15/11/2017 ctia BO throng B6 Tr 
phap quy dinh chi tik mOt s6 dieu cfra. Luat Trg ginp phap lY vá huong clan gidy 
to trong hoat Ong trg giop phap 19. 

3. Thil tyc cap lai Giay dang kY tit= gia try giñp phap 19 

Trinh fly thtyc hien: 

- Trong truong hgp Giay clang kY tham gia trg ginp phap 19 bi mat, bi hu 
hong Ichong sà dyng dugc, th eh& clang kY tham gia trg ginp phap lY nap don de 
nghi. cap ii Giay dang kY tham gia trg giup phap 19 den Ser Ttr phap de dugc cap 
lai Giay dang 1c9 tham gia trg giUp phap ly. 

- Trong thbi han 05 ngdy lam viec k tü ngay nhan dugc don dé nghi, Ser 
Tu pita') cap lai Giay (tang ky tham gia trg giOp phap lY cho t8 chirc clang kY 
tham gia trg giUp phap ly. 

Cach the thtyc hien: 

- Nap ha so tryc tie') tai try se' SO Tu pita') tinh/thanh ph& 

- Gtri h so qua dich vii btru chinh; 

- Gfri ha so' qua fax, hinh that din tfr. 

Thanh phAn ha so': 

Dan de nghi cap lai Giay dang ky tham gia trg ginp phap lY theo may ban 
hanh kern theo Thong tu sa 08/2017/TT-BTP (Mau TP-TGPL-05). 

sa lacing ha so': 01 ba. 

Thai hn giai quyet ha so.: 05 ngay lam viec k tit ngay nhan dirge don de 
nghi cüa te chirc clang ky tham gia trg gin') phap ly. 

ttrotg thtyc hi'en thU tyc hanh chinh: To chdc hanh nghe luat sir, to 
chirc tu van phap luat dal dirge cap Giay clang 1c9 tham gia trg ginp phap19 nhung 
Giay dang ky tham gia trg ginp phap lY bi mat, bi far hong '<hong sir dyng dirge. 
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Co quan girth quyet thii tic hanh chinh: Sà Tu phap tinh/thanh phei. 

Kt qua Hive hien thii tic hanh chinh: Giay clang kY tham gia trg gidp 
phap1Y dugc clap lai. 

Phi, le phi: Khong. 

Yeu 	diet' kien  thirc hien thii tyc hanh chinh: 

TO chat hanh nghe 1114 six, t chirc tu van phap luat da dirge cdp Gidy clang 
tham gia trg giup phap 1y nhtmg Giay clang ic31/ tham gia trg giup phap 1 bi 

mat, bi hu h6ng lchong sir dung dirge. 

Ten mu dun, matt khai: Dan de nghi cap 1ai Giay 'Tang IcY tham gia 
trg ginp phap 1Y theo mu ban hanh kem theo Thong tu so' 08/2017/TT-BTP ngay 
15/11/2017 cua BO tnrong BO Tu phap (Mau TP-TGPL-05). 

Can cti. phap ly: 

- Luat Trg ghlp phap I na'm 2017; 

- Thong ttr soc  08/2017/TT-BTP ngay 15/11/2017 La BO truang BO Tu 
phap quy dinh chi tiet mot sO dieu cim Luat Trg giup pita') 1y va twang clan giAy 
ter trong hoat dicing trg ginp phap 12. 



1 
	m• I 	 I 	•IEr-••• 
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CC/NG HOA XA H01 CHU NGHIA VIVI" NAM 
D'ee lp - Ty. do - Han h phile 

BUN BE NGIII CAP 141 GIAY BANG Kt 
THAM GIA TRQ GEOP PHAP 

Kinh 	Tit phap tinh (thanh ph) 	  

Ten to chose (ten gai day th ghi bang chi?' in hoa): 	  

Ten giao dich (nocu co). 	  

Dia chi try so: 	  

Dien thoai• 	  Far 	 Email. 	 

Hai din theo phap lu'Ot cüa 16 chat: 

H9 va ten (chi? in hoa): 	  

Chgc danh• 

Dien thoai• 	 Fax 	 Email. 	 

GiAy fling it-Sr tham gia try gitip phap 1ST sã: 	  do 	 

	 cap ngay: 	  

LST do eAp 1ai. 

Xin chiu trach nhiem v nhang ngi dung neu tren và cam doan thgc hien day diti 
cac quyen, nghia vy di a to' chirc (rang lcy tham gia trg ginp phap 1 theo quy dinh 
cüa phap luat. 

	, ngay 	 thang 	 n am 	 
Dai din theo phip 1u4t elm tto chat (Tang kS,  

(IC35 va ghi r5 ha ten, (tong dciu) 
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4. Thu tyc chain chit tham gia trq giáp phiplY 

Trinh ty• thtyc hi?n: 

- Truing hop ta chirc clang k9 tham gia tu charn dirt tham gia trg giüp phap 
19 hoc cham dirt hoat dOng theo quy dinh cüa phap luat thi nOp h8 so ve Ser Tu 
phap ncri clang k9 tham gia trg ginp phap 19. 

- Trong died han 03,ngay lam viec k tir ngay nhan dugc ha so hap le, So 
Tu phap cong be, viec cham din tham gia trg giap phap 19, dang tai tren Trang 
thong tin din tir dm SO far phap va thong bao v'e BO Tu phap. 

Cach thtic thtyc hi?n: 

- NOp ha so true tip tai tru so cila SO Tu phap tinh/thanh pha; 

Giri has so qua dich vi bin chinh. 

Thanh phan ha so': 

- Van ban thOng bao ve viec cham dirt thuc hien trg giüp phap 19; 

Gidy dang k9 tham gia trg giup phap 19. 

sa ltrqng ha so': 01 ba. 

Thal hn giai quyet ha so.: 03 ngay lam viec ice tix ngay nhan dugc ha sa 
hgp 1. 

DOI ttrcyng thqc hin thfl tyc hanh chinh: To chirc hanh nghe luat su, to 
chirc tu van phap luat clang k9 tham gia trg giüp pi-1419. 

Co quan giãi quyk thU tyc hanh chinh: Sex Tu phap tinh/thanh pha. 

Kt qua thtyc hi?n thu tyc hanh chinh: Quyet dinh cOng ba viec chain 
dirt tham gia trg giup phap 19 dm SO Tu phap tinh/thanh pha. 

Phi, I phi: Khong. 

Yeu cu diet' kiên thqc hin thu tyc hank chinh: !Chong c6 

Tki matt dot, mail to khai: Chua quy dinh 

Can dr phi') ly: 

- Lust Trg giüp phap 19 nam 2017; 

Thong tu sa 08/2017/TT-BTP ngay 15/11/2017 dm BO throng BO Tu 
phap quy dinh chi tiet mOt sa dieu cda Luat Trg giitp phap 19 va huorng dn giay 
tertrong hoat dOng trg giüp phap 19. 
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B. Danh myc thu tyc hanh chinh divot sira dôi, ho sung trong linli vtyc 
trq gulp phip 19 

1. Thii tyc yeu au trq glop phap 19 

Trinh tly thqc hien: 

- IKE yeu cu trg ghap pita') 19, nguai yeu cu phai rthp ha so yeti cu trg 
gitap phap 19 cho Trung tam trg ghap phap 19 nha nuot tinh/thanh pho hoc t6 
chirc tham gia trg ghap phap 19 (to chge hanh nghe luat six, to chgc ttr van phap 
luat k9 hgp dong thyc hien trg gihp phap 19 yeti Ser Tu phap; th chirc hanh nghe 
lualt six, to chirc tu van phap 1ut clang k9 tham gia trg ghap phap 19). 

Sau khi tiap nhan ha so, nguilyi tip nhan plaai xem xet va tra led ngay cho 
ngithi yeu cAu ve viec ho so dta dieu kin thy 19 hoac phai bo sung them giay 
tai lieu c6 lien quan. Throng hgp ngued you cu chua the cung cap day dia h8 so 
nhtmg can thyc hien trg gthp phap 19 ngay do vi viec ,sap het tiled hieu khai kien, 
sap den ngay xet xi; co quan tian hanh te tyng chuyen yeu cau trg gthp phap 19 
cho t8 chgc thgc hien trg ghap phap 19 hoc de tranh gay thiet hi den quyen va 
lgi ich hgp pita') cüa ngtred dugc trg ghap phap 19 thi nguoi tiep nhOn yeu ,cau bao 
cap ngtrei &mg dau t6 chirc thge hien trg ghap phap 19 va thy 19 ngay, (long thed 
huorng d7an ngued you cau trg ghap phap 19 bã sung cac giay ta, tai lieu can thiet. 

- T6 chirc thgc hien trg gthp phap 19 tix ch6i thy 19 va th8ng bao CO 19 do 
bang van ban cho ngtroi yeu cau khi thugc mgt trong cac truth-1g hgp sau day: 

+ You cap trg giup phap 19 khong phai la vy viec cg tha lien quan tryc tiap 
den quyen Nth lgi Ich hop phap cüa ngued dugc trg ghap phap 19 va khong phia hgp 
void quy dinh cüa Luat Trg giap phap 19; 

Yeu cau trg giup pita') 19 c6 n'gi dung trai phap luot; 

Ngued dugc trg ghap phap 19 da chat; 

Vy viec dang dugc mgt ta chi:re thgc hien trg ghap phap 19 lchac thy 19, 
giai quyet. 

Cach that thqc Wien: 

Ngp h8 so trgc tiap tai try sâ cUa t6-  chirc thyc hien trg ghap pita') 12; 

- Gin ha so qua dich vy btru chinh; 

- Gài ha so qua fax, hinh thirc dien dr. 

*  Lute):  Viec nop ha sa yeti eau trg ghap phap 19 dugc thgc hien nhu sau: 

- Truemg,hgp rthp tryc tiEp tai tnj set dm chgc thgc hien trg ghap phap 
19: ngthai yeu cau trg ghap phap 19 ngp don yeu cau trg giup phap 19, giay tO, tai 
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lieu c6 lien quan den vu viec va xuat trinh ban chinh hole nap ban sao c6 chi:mg 
thuc giay to chung minh la ngubi dugc trg giup phap 19; 

Trong truang hgp nguori yeu eau trg giup phap lY khong the tu minh viat 
dcrn thi ngudi tip nhan yeu cau c6 trach nhiem ghi cac nal dung vao mu don de 
hg tu dgc hoac doe lai cho 119 nghe va you cu ho ky ten hole diem chi van don. 

Trunng help gai ha so qua dich \fp buu chinh: nguoi yeu cau trg, giup 
phap 19 nap don yeu cau trg giup phap 19, giay to, tai lieu c6 lien quan den IN 
viec va ban sao c6 chi:mg thuc giay ter chUng minh là nguti dugc trg giap phap 
19; 

Truerng hgp giri ha so qua fax, hinh thirc dien tcr, khi glp  ngued thgc hien 
trg gitlp phap 19, ngueri yeu cu trg giup phap lY phai xuat trinh ban chinh hole 
nep ban sao c6 chUng thtic giay ter chimg minh la ngtroi dirge trg ginp phop 19. 

Thanh plan hO 

- Don yeu eau trg giup phap 19; 

CVO)/ to chung minh ngubi thuec dien trg giup phap lY quy dinh tai Dieu 
33 Thong tu sé, 08/2017/TT-BTP ngay 15/11/2017 eila BO trunng Be Tu phap 
quy dinh chi tiet met sa dieu cüa Luat Trg gilap phap va huang dan giay to 
trong hoat clang trg ghap phaplY. 

Cac giay ter, tai lieu c6 lien quan den yid viec trg ghap phap 19. 

Sa lung ha so': 01 be. 

Thai hyn giai quytt ha 	Ngay sau khi nhan da ha so theo quy dinh, 
ngubi tie') nhan yeu cau phai kiem tra the nei dung c6 lien quan den yeu eau trg 
ginp pith') 19 va tra lOi ngay cho ngueri yeu cau ve viec h8 so dia dieu kien de thu 
lY hole phai bo sung giay tO, tai lieu c6 lien quan. 

DAi hiving thkrc hin thii tyc hanh chinh: Ngubi you cau trg ginp phap 19. 

Co.  quan giai coy& thu tyc hanh chinh: Trung tarn trg giup phap 19 nha 
nage tinh/thanh pha; ta chub hanh nghe luat sir, to chire tu van phap luat k9 hgp 
dang thuc hien trg gidp phap lY hole dung kY tham gia trg giop phap 19. 

KM qua thkre hin thU tyc hanh chinh: \in viec duet tint 19. 

Phi, I phi: Khong. 

Yea au Su ki?n thkrc hiên thii tyc hanh chinh: 

- Ngubi duct trg ginp phap,1y c6 the tu minh hole thong qua nguori than 
thich, co quan, ngueri c6 tham quyen tien hanh to -Lung hole co quan, to chirc, cá 
nhan lade yeu cau trg ghlip phap 19; 
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- Vv viec trg giup phap 11 lien guan trvc tip den guyen va lgi ich hop phap 
cüa nguai dirge trg gidap phap 19; 

Vu viec trg gulp phap 19 thuec pham vi thuc hien trg gin') phap 19 guy 
dinh tai Dieu 26 dm Luat Trg giüp phap 19; 

- Vy vie trg ginp phap 19 thuec linh writ, hinh flak trg ginp phap 19 guy 
dinh tai Dieu 27 dm LuAt Trg ginp phap 19; 

- Vii viec trg giup phap 19 khong thuec truang hop phai tIr eh& theo guy 
dinh tai Ichoan 3, Dieu 30 Gila Luat Trg giup phap 19. 

Ten matt dot, mu khai: Dan yeu cau trg giOp phap 19 (Ban hanh kern 
theo Thong tu se 19/2011/TT-BTP ngay 31/10/2011 dm BO Tu phap). 

Can et? phap 19: 

Lu'At Trg ginp phap 19 nam 2017; 

- Thong s6 19/2011/TT-BTP ngay 31/10/2011 cila BO Tu phap v sira 
di, be sung met se guy dinh v thia tyc hanh chinh cña Thong tu se 05/2008/TT-
BTP ngay 23/9/2008; Thong tu se 03/2008/TT-BTP ngay 25/8/2008, Thong tu se 
01/2010/TT-BTP ngay 09/2/2010; 

Thong tu se 08/2017/TT-BTP ngay 15/11/2017 cna BO truang BO Tu 
phap guy dinh chi tiet met sO dieu eüa 1,4.t Trg ginp phap 19 va Wong dn giay 
tat trong boat dOng trg ginp phap 19. 
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ONG ROA X -A HOI CHO NGHTA VIET NAM 
DO 10p - Tv do - II?nh phtic 

........., ngay ....thang 	nom 20 

DON YEU CAU TRY GPOP PHAP 

Kinh grri: 	 (1) 	  
H9 va ten: 	 (2 hoc 2a) 	  
Ngay, thang, nam sinh• 	 Gieri tinh• 	  
Dia chi lien he: 	  
Dien thoqi: 	  

CMND sO: 	 cap ngay 	 tai 	 
	 Dan tOc: 	  
Dien nguOi dugc trg ginp phap ly: 	  

NOi dung vu viec yeti cau trg giap phap 19: 

Tai lieu gfri kern theo dan: 

Ghi chit: 

Toi xin cam doan läi trinh bay tren la dung sr that. De nghi ....(1).... xem xet trg gulp 
phap ly. 

NGUtrI YEU CAU TRQ GIUP 
PHAP Lt 

(1C35, ghi r'6 hc. ran) 

Ghi chti: 

Ten t6 chirc thgc hien trg &Jai) phap 19 

Ten nguai dugc trg ginp phap 19 
(2a): Ten ngueri di din, ngtrai giam ho cho nguai dugc trg giup phap 19. 
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2. Thu tne ch the Ong tac vien try ginp phap 157 
Trinh tty thturc hien: 

- Ngueri c6 dü tieu chuOn quy dinh tai khoan 2 Dieu 24 dm Luat Trg giup 
phap lY nu cal nguyen vong lam Ong tac vien trg gthp phap lY (sau,  day g9i 
chung la Ong tac vien) va nhat tri voi the nOi dung co ban dm hgp clang thvc 
hien trg giUp phap 19 theo huong dOn dm BO Tu phap thi girl ha so den Trung 
tam 0 dia phuang nai minh cu tria. 

Trong thin han 04 ngay lam viec k air ngay nhan dirge ha so, can cir vao 
nhu cau trg gthp phap lY cüa ngueri dan vi dieu kin thy° te tai dja phuang, Giam 
doe Trung tam lva chgn ho so trinh Giarn dc SO Tu phap xem xet cap the Ong 
tac vien. Trueng hap ha so khong hgp le thi tra lai ha so cho nguiYi nguai de ngh1 
lam Ong the vien va thong bao ra IY do bang van ban. 

- ,Trong theei hp 03 ngay lam viec 	ngay nhan dirge ha so hop,  le do 
Giam doc Trung tam trinh, Giam doc 	Tu phap xem xet, quyet dinh cap the 
&Ong the vien. Truang hap th chai phai thong bao re) ly do bang van ban cho 
ngueri d ngh1 lam Ong tac vien. Nguai bj air choi c6 quyen Ichieu nai di voi 
vice tit ch8i cap the Ong tac vien. Viec giai quyet khieu nai dirge thvc hien theo 
quy dinh eüa phap luat ve khieu nai. 

Trong tiled han 30 ngay kktir ngay dirge cap the, tang tac vien c6 tech 
nhiem dEn Trung tam de ky hgp (long thvc hien trg giap phap 19, tit truang hgp 
c6 ly do chinh (tang. 

Cach that thiye hien: 

- Nôp ha so true tiep tai trv sO Trung tarn trg gthp phap lY nha nuarc 
tinh/thanh ph; 

- Gin ha so qua dich vv buu chinh; 

Gfri ha so qua fax, hinh thirc din tin 

* Lute  Viec nOp hE so de ngh1 lam cOng tac vien dirge thvc hien nhu sau: 

Truang hgp nOp trvc dap tai try so! Trung tam, nguoi da nghi lam cOng 
the nOp cac giay to: Don de nghi lam Ong the vien; So yeu 11 lich ca than cal xac 
nhan cda Uy ban than dan xã, phuerng, thi tran noi cu trn va 02 anh mau chan 
dung ca 2 cm x 3 cm; xuat trinh ban chinh hoe nOp ban sao c6 chi:mg thvc giay 
to chUng minh la nguai dä nghi him theo quy climb; 

- Truerng hgp gui ha so qua dich vci bin chinh, nguai de ngh1 lam cOng tac 
vien gui cac giay ten Dan de ngh1 lam Ong tac vien; So yeti lY lich cd than c6 
xac than ciaa Uy ban nhan clan xã, phuemg, thi tra'n noi cu trn va 02 anh mail chan 
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dung ce; 2 cm x 3 cm, ban sao c6 chung thvc giay chUng mirth la ngued dã nghi 
hut theo quy dinh; 

- Truenig,  tic') gild qua ‘fax, hinh thirc di8n 	nguti d8 nghi lam cOng tac 
vi8n gin cac giay to: Dan E nghi lam cOng tac vien; Giay to.  chUng minh la 
ngued dã nghi huu theo quy dinh; So yeu 19 lich cá nhan ca xac nhan cila fly ban 
than don xã, phixOng, thi trAn nai cu trü va 02 anh mau chan dung cor 2 cm x 3 
cm d8n Trung tam. 

Thanh phan ha so': 

Dan de nghi lam cOng tac vi8n try ginp phap 19 theo matu ban hanh kem 
theo Thong tu s 08/2017/TT-BTP (Man TP-TGPL - 10); 

Gray ter chUng minh la ngued da nghi him theo quy dinh; 

- So yeu 19 lich cá nhan c6 xac nhancüa 'fly ban nhan dan xä, phixong, thi 
trAn nai cu trá va 02 anh mau chan dung ca 2 cm x 3 cm. 

SO ltrcyng hO so': 01 bO. 

Thai hn giai guy& ha so': 07 ngay lam viec ke tit ngay nhan dugc ha so 
h9p le. 

IMi ttrqng thtyc hien thii tyc hank chinh: 

Nhang nguin dä nghi 	c6 nang lvc hanh vi dan sv day dü, co pham 
chat dao dire tot, có sirc Ichoe, c6 nguyen vyng thvc hi8n try gidp phdp 19 c6 the' 
trer thanh &Ong tac vier' try giup phap IY, bao 	try giup vier). phap 19; tham 
phan, tham tra vien nganh Tea an; kiem sat vion, kiem tra viên nganh kiem sat; 
dieu tra vien; chap hanh viên, tham tra vien thi hanh an dan sv; chuyen vien lam 
cong tac phap luAt tai cac ca quan nha nuOc, 

quan giai quyet dui tyc hank chinh: Trung tam try giup phap 19 nha 
nu& tinh/thanh pith Iva ch9n ha so, trinh Giam doc SO' Tu phap xem xet, cap the 
cOng tac vien. 

Ket t qua thyt hien tha tyc hanh chinh: Quyk dinh cap the Ong tac vier' 
TGPL cüa Gidm dOc Tu phap. 

Phi, le phi: Khong. 

Yeu eau dieu kien thyt hren thu tyc hank chinh: 

Dap Ung dU lien chuan quy dinh tai khoan 1, khoan 2 Dieu 24 cila LuAt Try 
&up phap 19. 

Ten rith dun, mau t& khai: Dan de nghi lam cOng tat via try ghap phap 
19 theo mail ban hanh kem theo Thong tu sO 08/2017/TT-BTP ngay 15/11/2017 
Gila BO truerng BO Tu phap (mu TP-TGPL - 10). 
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Can cfr Oaf) Is': 

- Luat Trg ginp phap 1 nam 2017; 

- Nghi dinh sO 144/2017/ND-CP ngay 15/12/2017 cna Chinh pho quy dinh 
chi tiat mOt so diet' ciaa Luat Trg giüp phap 1y; 

- Theing tu sO 08/2017/TT-BTP ngly 15/11/2017 dm BO truang BO Tu 
phop quy dinh chi tiat mOt sa diau cüa Luat Trg ginp phap 1Yvá huong dan giay 
ter trong hoat &Ong trg ginp phap 1. 
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CONG HOA XA UQI CHU NGHIA VItT NAM 
Dac  lap - Tu. do - Hanh phtic 

	 ngiay 	thang 	nam 20.... 

BON DE NGHt LAM CONG TAC VIEN TRO GIL? PHAP Lc/ 

Kinh giri: Trung tam try gitip phap 19 nha nut tinh/lhanh pita 	 

Ten tei la: 	  

Sinh ngay thang nam 	Gigi tinh (Nam/1\110• 	  

Chfing minh nhan clan/The can cuoic cong dan: 	 

Dia chi thuang trü 	  

Chile danh da dam nhiem Mr& khi nghi him 	  

Dien thoai 	 Dien thoai di dOng 	  

Email 	  

Sau khi nghien ciru cac guy dinh cüa phap luat trg gitip phap 19, toi thay minh c6 
chi dieu kien ya c6 nguyen \Tong tro• thanh cOng the yien trg girip phap 19. De nghi Trung 
tam trg giup phap 19 nha nu& tinh/thanh ph o 	 thge hien the din 
Mc can thiet theo guy dinh d Giam ditic Se( Tu phap tinh, thanh pliltS 	  cap 
the cOng Mc yien trg giup phap 19 cho toi. 

Toi chiu troth nhiem ye flirting nOr dung neu tren ya cam doan tuan thg nghiem 
chinh pithy luat ye trg grill) pita') 19, thgc hien day dg cac nghia yg ya trach nhiem ciia 
cOng tac vien trg gitip phdp 19 theo guy dinh. 

NGU'OI BE NGH! 
va ghi r5 hc) ten) 



- -1111100..- • 

• -• 

•• 

• 

mmEr 



21 

3. ThU tyc cap lai the cQng tic Alen try' gulp Oaf) IY 

Trinh tty thtyc hien: 

Truerng hop the clang the vier' bi mat hoc bj hu hong khOng sü dyng 
dugc, cang tac vien lam don de nghi cap lai the kern theo 02 anh mau chan dung 
ca 2 cm x 3 cm giri Trung tam. 

Trong th&i han 04 ngay lam viec k tir ngay nhan dugc don de nghi cap 
lai the, Giam dc Trung tam kiem tra danh sach Ong tac vier' theo sO the da cap 
cho Ong tac vien vã de nghi Giam d6c So• Tu.  phap quyet dinh cap lai the Ong 
tac vien cho nguai de nghi. 

Trong theri han 03 ngay lam viec k t& ngay nhan dugc ha so hop le do 
Clam dac Trung tam trinh, Giam dc Set Tu pita') xem xet, quyet dinh cap lai the 
Gang tac vien. 

Cach thfrc thtyc hen: 

- Nap ha so true tip tai try se( Trung tam trg giup phi) lY nha ntrac 
tinlVthanh ph6; 

Gal ha so qua dich vi btru chInh; 

Gài h6 so qua fax, hinh thirc din 

Thinh phOn ha so': 

Dan de nghi cap lai the cang tac vien trg gin') phap theo mau ban hart 
kern theo Thong ttx 56 08/2017/TT-BTP (mau TP-TGPL -11); 

02 anh mau chan dung c6 2 cm x 3 cm. 

SO luvng ha so': 01 NI. 

Theri hin giãi quyet ha so: 07 ngay lam viec ke tir ngay nh'an dugc ha so 
hgp 1. 

Di hiving thtyc hien thii tyc hanh chinh: Cang tac vien trg ginp phap ly 
dã dugc cap the Ong tac vier' nhung the cang tac vien bi mat hoc bi lux hong 
khong sir dyng dugc. 

Co.  quan giai quyet thii tyc hanh chinh: Giam dc Trung tam de nghi 
Giam dac SO Tu phap quyet dinh cap 1i the. 

Kt qua thtyc hien thii tyc hanh chinh: Quyet dinh cap lai the Ong tac 
vien cüa Giam d'ac SO Tu phap. 

Phi, le phi: Khong. 

Y'eu cAtt diet' kiQn thtyc hien thu tyc hanh chinh: 
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COng tac vien trg ginp phap 1 dä dtrgc cap the Ong tat vier' nhung the 
&Ong tac vien bi mat hoac bi lux hong khong sir dung dugc. 

Ten man den, mAtz to' khai: Dan d nghi cap 10 the Ong tac vien TGPL 
ban hanh kern theo Thong tu sa 08/2017/TT-BTP cüa BO trueng BO Tu phap 
ngay 15/11/2017 (mu TP-TGPL-11). 

Can dr Oar, IS': 

- Luat Trg giap phap I nam 2017; 

Ngh1 dinh sa 144/2017/ND-CP ngay 15/12/2017 cüa Chinh phü quy dinh 
chi tiet mOt s dieu cüa Luat Trg gin') phap 1Y; 

Thong tu sO 08/2017/TT-BTP ngay 15/11/2017 dm BO truong BO Tu 
phap quy dinh chi fi let mot so' dieu cüa Luat Trg giap phap 1Y va huong clan giay 
to trong hoat dOng trg giup phap 1Y. 
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CONG HOA XA HOT CHU NGIIIA VIET NAM 
Bac lap - Ty do - Hanh phtic 

ngay 	thang 	nam 20.... 

DON DE NGHI CAP LAI THE CONG TAC VIEN TR() GH:JP PHAP 

Kinh girt: Trung tam try gitip phap 19 nha ntrerc tinh/thanh ph6 	 

Ten toi la: 	  

Sinh ngay thang nam 	Gidd tinh (Nam/Na) 	  

Ching minh nhan clan/The can mac c6ng clan: 	 

Dia chi thuemg trU 	  

Da dirge cap the Ong tac vien try ginp phap 19 s6. 	 ngay 	  

Dien thoai 	 . Dien thoai di deng 	  

Email 	  

Toi de nghi dugc cAp lai the cOng tac vien try gill]) phap 12, 11 do: 

Bi hu hong 

Bj m'at 

T6i chiu trach nhiem ve nhang nOi dung nett tren, de nghi Trung tam try gill') 
phap 19 nhà nude thuc hien the tha We a cap lai the cOng tac vien try giop phap 19 cho 
toi. 

NGIAII BE NGHI 
(K va ghi re hp ten) 
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4. ThU tuc Tang k9 tham gia try ginp phi') 19 

Trinh thut hi@t: 

- Ta chirc hanh nghe luat su, t6 chfre tu van phap luat c6 dü die-a kien dang 
k9 tham gia try ginp phap ly theo quy dinh tai lchoan 1 Dieu 15 cila Lu'at Try giup 
phap lY nap ho so clang k9 tham gia try ginp phap 19 den SO Tu phap nai dal cap 
Giay dang k9 hoat 

- Trong died han 07 ,ngay,ke tn.  ngdy nhan duce ha so dang 1c9 hop ,le, SO 
Tuphap kiem tra ho so', cap Giay &kg ky tham gia try 04 phap 19 cho to chdc 
dang k9 tham gia dü dieu kin. Truang Imp tir choi phai thang bao r8 19 do bang 
van ban. 

- Trong then han 03 ngdy lam viec ka tü ngdy dugc cap GiAy dang k9 that-xi 
gia try ginp phap 19, SO Tu phap c6ng b6 danh sach to claim dang ,kY tham gia, 
nguoi thuc hien try giup phap 19 tai 	phuang. Trixang hop thay &Si ngtrai thyt 
hien try giup phap 19, th chirc clang Ic9 tham gia try ginp pita') 19 phai c6 van ban 
thong bao de SO Tu phap xem xet, cap nhat dart sach nguai thuc hien try gilip 
phap 19 tai dia phuang va thong bao ve' BO Tut phap. 

Cach that thtyc 

- Nap ha so true tiep tai try s& Se( Tu phap tinhAhanh ph6; 

- Nap ha so qua dich vu buu chinh; 

Nap ha so qua fax, hinh thuc din tirt. 

ThInh phan ha so': 

Dan de nghi tham gia try ghap phap ly theo mu ban hanh kern theo 
Thong tu so 08/2017/TT-BTP (Mau TP-TGPL-01); 

Dart sach luat six, tu vAri vien phap luat dü dieu kien thuc hien try gilip 
pita') 19 theo mu ban hart kern theo Th8ng tu so 08/2017/1T-BTP (Mu TP-
TGPL-02); 

- Ban sao the luat six, the tu vAn vien phap luat. 

S6 Itryng ha so': 01 b0. 

Thai hull giai quytt ha so.: 07 ngay k tir ngay nhan dirge ha so dang lcY 
hop 1. 

BOi tuvng thtyc hin thti tyc hanh chinh: Ta claire hanh nghe luat six, ta 
chdc tu van phap luat c6 dü diet' kien clang 1(9 tham gia try giiap phap lY theo quy 
dinh cna Luat Try ghap phap ly. 

Co quan giai quyk thu tqc [Mirth chinh: So.  Ttr phap tinh/thanh M. 
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Ktt qui thkrc hitn thu tyc hanh chinh: Giiy ding kSt tham gia try gin') 
phap 19. 

Phi, It phi: Kb:31.1g. 

Y'eu cu diet' kitn thtrc hitn tin"' tyc hanh chinh: 

To eh& hanh ngha lug su, t eh& tu van phap haat cep dü diau kin clang 
kY tham gia trg ginp phap 19 theo guy dinh tai khoan 1 Dieu 15 dm Lug Trg giüp 
phap 19. Cv the: 

- Ta chic hanh ngha luat sir cep E diau kin sau: Co linh vvc slang ky hoat 
Eng pha hap vói linh vvc trg giup phap 19 theo guy dinh ceia Luat trg giUp phap 
ly; c6 ca ser vat chat phii hap yen hog Eng trg gin') phap 19; khang dang trong 
than gian thi hanh guyat dinh xer phat vi pham hanh chinh trong hog Eng hanh 
ngha luat su, tu van phap 11.14. 

- To cherc tu van phi") luat c6 dü diau kin sau: Co Iinh vut clang kY hoat 
Eng phi i hap vai linh vtit trg ginp phap 19 theo guy dinh dia Luat trg giup phap 
19; cep ca so vat chat phi] hop yeti hog dang trg giUp phap 19; khong dang trong 
thoi,gian thi hanh,guyat dinh xer phat vi pham hanh chinh trong hoat Eng hanh 
nghe luat 	Pr van pith!) luat; va c6 it nhat 01 tu van vien phap luat c6 02 narn 
kinh nghiam tu van phap luat trer len hoc 01 luat su lam viac thuerng xuy'en tai to 
chirc. 

Ten min dun, matt ter khai: 

Dan d nghi tham gia trg gidp phap lY theo mu ban hanh kern theo 
Thong tu sa 08/2017/TT-BTP ngly 15/11/2017 dm BO truemg BO Tu phap (Mu 
TP-TGPL-01); 

- Danh sach luat su, tu vAn vier' phap luat del diau kian thirc hian trg giup 
phap lY theo mu ban hanh kern theo Thong tu sa 08/2017/TT-BTP ngay 
15/11/2017 dm BO truemg BO Tu phap (Mau TP-TGPL-02). 

Can ctir phip 

Luat Trg giap phap ly Mm 2017; 

ThOng tu s4 08/2017/TT-BTP ngdy 15/11/2017 dm BO truemg BO Tu 
phap guy dinh chi tik mOt sa diau cna Luat Trg giap phap lY va huang dn giAy 
to trong hog clang trg gieip phap ly. 
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CC/NG HOA XA HOI CHU NGIIIA VIET NAM 
DOc 14p - Ty. do - Hynh phac 

DON DE NGHI THAM GIA TRQ GrOP PHAP Lt 

Kinh 	So Ttr phap tinh (thinh ph) 	  

1. TO chat 'Tang 	tham gia trq gitip phap 15T (ten goi day Gin ghi bang chili in hoa): 

T8n giao dich (niu c6): 	  

Dia chi tru 	: 	  

Dien thoai. 	  Fax- 	 Email. 	  
QuyOt dinh thanh 1413 s6: 	 , 	do 	  
	 cap ngay. 	  

GiAy tang k hot dOng sO: 	  do 	  
	 cap ngay: 	  

DO di4n theo phap 1u4t elm to chtic 'ling 	tham gia trq gulp phi') 132: 
H9 va ten (chic in hoa): 	  
Chirc danh: 	  
Dien thoai: 	 Far 	 Email. 	 
S. Hang 147 tham gia trq giop phip IS/ voi nOi dung nhtr sau: 
5.1. Ngueti dtrgc trg gitap pita') 1.Si. 	  

5.2. Hinh thirc trg giup phop 1)2.. 	  

5.3. Lath vvc trg gitap phap 1)",• 	  

5.4. Pham vi trg gitap phap 

	, ngay 	 thang 	 nam 	 
Dyi din theo phip 1u4t elm tO chiic dang kS7 

(K), va ghi K6 h6 ten, slang dau) 
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ONG WM. XA mM CH1J NGITIA VIET NAM 
De 14p - Tty do - Hh phtie 

DANH SACH LUAT STY, TI! VAN VIEN PHAP LUAT D1J DIEU MEN 
THIX HIEN TRQ GIfJP PHAP US? 

Stt fI9 va ten NgAy, 
thang, 

nam sinh 

Chat danh 
(Luat sir hoc 

tir vAn vien 
phap luat) 

Si; din thoai 
/Email lien 

he 

Ski nam Idnh 
nghiem tir van flap 
luat elm fir van vien 

phap 101 

1 
2 
3 
4 
5 
6 
7 
8 
9 
10 
... 

	, ngay 	 thong 	 nam 	 
Di din theo phip tu4t cilia ti7S chose 'Tang 

(KY vii ghi r5 119 ten, clorzg date) 
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5. Thii tyc thay di n'Y'i dung Giiy ding 	tham gia try glop phap 

Trinh ty thkrc hien: 

- Khi muan thay &ñ nal dung cUa. GiAy dang k9 tham gia try giup phap 19, 
To chdc clang kY tham gia try &al) phap 19 nap ha' so' den So Tu phap nth da 
Tang ky tham gia try ginp phap 19. 

- Trong thei han 05 ngay lam viec k tir ngay nhan dugc ha so hyp le, SO 
Tu phap 1)6 sung nOi dung thay dai vao Giay clang k9 tham gia try ginp phap 19 
dã duce cap. Truong hyp nit chai phai thong bao 1.'619 do b'ang van ban. 

Cach that thkrc hien: 

Nap ha so' true tiep tai tru so SO Tu phap tinh/thanh ph6; 

Nap ha so qua dich vv buu chinh. 

Thanh plan he so': 

Don de nghl thay dai nOi dung Giay clang kY tham gia try ginp pile") 19 
theo mau ban hanh kern theo Thong tu st) 08/2017/TT-BTP (IVrau TP-TGPL-04); 

- Giay clang k9 tham gia try ginp phap 19 dâ dugc cap. 

S6 luvng ho so': 01 1)0. 

Thi 	giii quyet hA so': 05 ngay lam viec k tü ngay nhan duce ha so 
hyp le, 

fr6i, tuvng thkrc hien thii tyc hanh chinh: T6 chirc hartnghe luat su, CO' 
chirc tu van phap luat dã clang ky tham gia try giap phap 19 coo nguyen vyng thay 
dai nOi. dung Giay Tang k9 tham gia try giop phap 19. 

Cos quan giii quyet thii tyc hinh chinh: SO Tu phap tinh/thanh ph6. 

Kt qui thkrc hien thil tyc hanh chinh: Giay clang k9 tham gia try ginp 
phap 19 dugc 66 sung MN dung thay dai. 

Phi, le phi: Khong. 

Yeu 	dieu kien thkrc hien thii tyc hanh chinh: 

To chirc hanh nghe luat su, ta chirc tu van pile") luat dä dang k9 tham gia 
try ginp phap 19 theo quy dinh caa Luat Try giop phap 19. 

Ten mu don, matt to.  khai: 

Don de nghj thay dai nOi. dung Giay dang k9 tham gia try ginp phap 19 theo 
mu ban hanh kern theo Thong tu so' 08/2017/TT-BTP (Mk TP-TGPL-04). 

Can cir phap 

- Luat Try giup phap lY nam 2017; 
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- Thong tu s 08/2017/TT-BTP ngay 15/11/2017 dm BO truOng BO Tu 
phap quy dinh chi tit mot s6 diL cüa Lulat Trg ginp phop va huong can gi'Ay 
tey trong hog dOng trg gidp phap VT. 
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CONG HOA XA HOI CHU NGHIA VIET NAM 
Be Ip - Ty do - Hanh ph tic 

DON DE 	THAY DO! NO DUNG GIAY BANG KV 
THAM GIA TR() GEOP PHAP LY 

Kinh 	sot Tu phap tinh (thanh ph) 	  

Ten t chat (ten goi day dth ghi bang cha in hoa): 	  

T8n giao dich (niu co)' 	  

Dia chi tri,i so: 	  

Di8n thoai• 	 Far 	 Email. 	 

Dai din theo pita') 1u4t la ling (be) (ghi r5 119 Mn bang chile in hoa)• 	 

Chuc clanir 	  

Di8n thoai• 	  Fax' 	 Email. 	 

Da dugc SO Ttx phap cap GiAy dang icy tham gia trg giup phap lY s6: 	 

ngay• 	  

Nay a nghi thay di nOi dung Gray dang 4 tham gia trg giup phap lY nhu. sau 
(chi ghi nhang n5i dung d'J nghi thay dai): 

Ngtthi dirge try glop phap 19: 	  

Hinh thtit try glop phap 19. 	  

LInh vyc try gitlp phi") 19: 	  

Pliant vi try gitip phap 19. 	  

Cac ned dung khac (n5i dung myc 1, 2, 3 ctha Giay dang kJ5 (ham gia trçr githp 
phap 	  

	, ngay 	 thang 	 n am 	 
Dai din theo &tap Jut am tit chat slang k9 

(KY vii ghi r5 h9 ten, dong deiu) 
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6. Thu tyc giai guy& khieu ni v trq giUp phap 1Y 

Trinh tty thqc hien: 

Ngubi dugc trg &up phap ly c6 quyen gfri don khieu nai den nguai dirng 
dau to chgc thgc hien trg ginp phap 1Y. 

- Nguti dung clan t6 chirc thgc hien trg ginp phap 1 c6 trach nhiem giai 
quyet khieu nai doi vâi nhang hanh vi quy clinh tai lchoan 1, Dieu 45 Luat Trg 
giüp phop 13% trong tiled han 03 ngay lam viec Ice tir ngay nhan dugc Ichieu 

- Truong hop ngued khieu nai khong (tang Yvói guy& dinh giai quyet 
'<hien nai coa nguoi dUng dau to chi:re:hut hien trg giüp piton 1 hoc qua thoi 
han ma khieu nai Ichong dugc giai quyet thi c6 quyen khieu nai len Giam dc Sâ 
Tu phap. Trong thei han 15 ngay Ice tit ngay nhan duct khieu nai, Giam dc Sâ 
Tu phap c6 trach nhiem giai quyet khieu nai. Quyet dinh giai quyet Ichieu nai cüa 
Giam dc S& Tu phap c6 hien hie thi hanh. 

- Trutng hgp nguei khieu nai Ichong clOng 9  vói quy& dinh giai guy& 
khieu nai cad Giam doc So Tu phap hoac qud then han ma lchieu nai Wong dugc 
giai quyet thi c6 quyen khoi kin tai T6a an. 

Cach thirty thtyc hien: Nei) don khieu nai den nguti dung (tau cda tA chi:re 
thuc hien trg ginp phap I. 

Thanh phAn hit so': 

Don Ichieu nai và cac gidy to c6 lien quan. 

S6 laying he sot: 01 bq. 

Thai hqn giai quyet he sir: 

- D& vOl ngtroi dung S t6 chirc thgc hien trg giap phan 	03 ngay lam 
viec k tfr ngay nhan dugc khiau nai; 

D6i 	Giam dc SO Tu phap: 15 ngay k tit ngay nhan dugc khieu nai. 

Di hiving &kit hien 06 tyc hanh chink: 

Ngued dugc trg ginp phap l theo quy dinh cna Luat Trg ginp phap ly. 

Co quan giai quyet thu tyc hanh chinh: 

Nguti dUng du cna ta chut thgc hien trg ginp phap 1Y; 

- 6- jam dOc SO.  Tu phap tinh/thanh ph 6 tut thuOc Trung ucmg. 

Kt qua thtyc hien thii tyc hanh chinh: Quyat dinh giai quyet lchieu nai. 

Phi, l'e phi: 'Chong. 

Yeu cAu dieu kien thtyc hi'en thu tyc hank chink 
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Nguoi duge trg giap phap IY theo guy dinh cua Luat Trg ginp phap 

'Chi có can eli cho rang ta chire thue hin trg giup phap 	ngued dux 
hi4n trg giap phap ly có hanh vi trai phap luat, xam pham guyen, lgi ich hgp phap 
cüa minh nhu: tir chen thy ly vi vic trg giup phap IY; Ichong thuc ,hien trg gift') 
phap IY; thye hi4n trg giup phap Ichong Eng phap Mat; thay doi nguari thuc 
hi@itrg giup phap 1' khong ding pith') luat. 

Ten man dot, maul t?r khai: Chin guy dinh. 

Can dr phi") 1St: Luat Trg ghap phap IY nam 2017. 
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