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Ngo \Pan Toin 

UBND TiNH DONG NAT 	CONG HOA XA DOI CHt NGHLA VT NAM 
SO 	PHAP 	 Dc 14p - Tkr do - 114nh phtic 

sot:4G3t/STP-VP 
V/v clang k/ thi thang hang vien chirc 

nAm 2017 
Dang Nai, ngapitthcing 9 neim 2017 

Kinh 
- Trung tam Try giiip phap 1 nha nuoc; 
- Trung tam Dich vu ban dau gia tai san; 
- Phong cong chimg so 1,2, 3,4; 

Tu phap nhan dirge Ka hoach sa 2268/KH-SNV ngay 07/9/2017 dm 
So Ni vçt tinh Wong Nai va viec t6 chire thi thang hang vien chirc lam viee 
trong cac don vi sr nghiep ding lap teen dia ban tinh Dang Nai nam 2017. 

Set Tu phap yeu cau Giam dc Trung tam try giup pith]) 1 nha nuerc, 
Giam doe Trung tam Dich vg ban dau gia tai san, Throng phong ding chimg so 
1, 2, 3, 4 thong bao chi tit va tieu chuan, diau kin cte' vien chi:re áü dieu kien 
dang kY du thi thang hang va gui danh sach ve Sac Tu phap truac ngay 
20/9/2017. 

K6 hoach s 2268/KH-SNV ngay 07/9/2017 dirge clang tai tren trang 
thong tin dien tir SO. Tu phap tai dia chi http://stp.dongnai.gov.vn  mue van ban 
diau hanh./. 
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UBND TINE BONG NAI 
SCI NOT  VI,J 

CONG FIOA XA HOI CHU NGIIIA VItT NAM 
Dee lap - Tiy do - Hanh phtlie 

      

      

SO: 2268/KH-SNV 	 Ddng IV.
s

r , e .• „ ,' 	2017 
(JPHAP BONG NAI 

CONGA Sv:03L_ 
OA* 00: 
1101'.  4ilsi 

Can cir Nghi dinh sO 29/2012/ND-CP ngay 12/4/2012 CIA. Chinh pita ve 
viectuyen dung, sfe dung va quail IY viten chirc; 

Can dr Thong tu,s6 12/2012/1T-BNV ngay 18/12/2012 dia. BQ 1101 vii quy 
dinh ye chile danh nghe nghiep va thay dal chac danh nghe nghiep dai voi vien 
chile; Thong tu so 16/2012/TT-BNV ngay 28/12/2012 cilia BO NOi vu ban hanh 
quy che thi tuyen, xet tuyen vien chIre, quy the thi thang hang chire danh nghe 
nghiep dal voi vien chirc va nOi quy kY thi Myer', thi thang hang chic danh nghe 
nghiep doi veri vien chirp; 

Can dr Ql.;yet dinh sth 3962/QD-BNV ngay 03/11/2016 tin BO NO1 vive 
viec ban hart ke hoach thi thang hang vier' chirc hanh chinh lam viec trong cac 
don vi sv nghiep dog lap nha mitt nam 2016 -2017; 

Thgc hien Y kik chi dap caa Chà tich UBND tinh tai COng van sei 
5813/UBND-KGVX ngay 16/6/2017 ve viec tO chit° thi thang hang chic danh 
ughe nghiep doi voi vien child; 

Sex Nei vu ban hanh Ká hoach t6 chi:0 thi thang hang vien chit° lam viec 
trong cac dcm vi sly nghiep c8ng lop tren dia ban tinh Deng Nai nam 2017, cu the 
nhu sau: 

I. MT,JC DICH, YETI CAU 
1. Mve diet' 

Viet to chuc thi thang hang nhOrn danh gia, Iva ch9n vien chit° có cid dien 
kin, dot chuan, nang lc, trinh dO chuyen mon, nghiep vu de' dam nhan vi tri 
viec lam Mang (mg voi chat danh cao bon chi:re danh hien gift; 

Khuyen khich dei net vien °him elm cac don vi sii nghiep &Ong lap hien 
dang:xep Wang theo .ngach, bac c8ng chile hanh chinh tr gide h9c tap nang cao 
trinh d0 chuyen mon, nghiep vu tang buoy dap img voi yeu cau, nhifrem vii clm 
don vi tong tinh hinh rnQi. 

2. Yen an 
TO chirc thi dam bao nguyen fac &Ong Ichai, minh bach, khach quan va 

&mg trinh tv, tha tut theo quy dinh caaphap luat; 
Cat ca-quan, don vi dang có yen cau vi tri viec lam tuang Ung Wei chirc 

danh vien tithe dv thi va ca cau hang chuc danh nghe nghiep vien chirc h9p 

KE HOACH 
It chic thi thang hang vien chat lam v 

dan vi sty nghiep ding lap teen dia ban tinh I) 



trong cac dcm vi su nghi'ep; tao di'eu lcien cho viOn chire 06 dà lieu chuan, you can 
theo quy dinh va phi' hop v6i vi tri viec lam duce tharn gia thi thang hang vien 
chfrc nam 2017. 

H. DOI TONG, Bret KISN, TAU CHUAN BANG Kt DV TER 

BEd tuvng 
Vien chirc xep luong nhan vien, can su; vien chile xep luFmg cao ding (AO) 

dang lam viec tiii be phan hanh chinh, quan tit tong hop, to chirc can bo, 
hoach tai chinh tong don vi su nghiep cOng lap caa NM nuerc es cap tinh, cap 
huyen. 

Vien °hire lam viec trong ode don vi sq nghi4p c'Ong lap dm NM wee 
cap firth, c4p huyen trir lTnh \rue chuyen mtin y te va giao due. 

Dieu 10n, ten chuan ding k5r du. thi 
ViOn chirc du thi thang hang lchi c6 da cat dieu kin, tieu clink sau day: 

Dan v su nghiep eó nhu can, c6 v tri viec lam tuang frng vel chire danh 
du thi; 

Duce cap co, than quyan danh gia h6an thanh tot nhiem vi trong tiled 
gian cong the 03 nam lien tic gan nhat (tinh den !.heri han nep h8 so du -chi thang 
hang vien ch(rc theo thong bao cüa ca quan c6 tham quyen); c6 pham chat va dao 
dire nghe nghiep; lchong tong thoi gian thi hanhk9 luat hoac trong th?ri gian dang 
bi ca quan, clan vi c6 tham qujon xem xet xfr 19 k9 mat; 

Co nang içrc, trinh de chuyOn men, nshiep vu de dam than vi tri viec lam 
twang *lig vesi cure danh cao han chive danh hien gift trong cAng nganh chuyOn 
mon; 

Dap ling yeu can ve trInh de dao tho, bOi clueing va nang lye chuyOn mon 
nghiep vçi dm chi:re danh du thi twang tang vari ngach can su (du thi len can su), 
cua ngach chuyOn vien (du thi len chuyOn vien) theo quy dinh tai Th8ng tit so 
11/201411 1 -BNV .ngay 09/10/2014 caa Be NOi vij quy dinh chirc danh, ma s6 
ngach va ti8u chuan nghiep vi chuyOn rn'On ode ngach c8ng chirc chuyOn nganh 
hanh chInh; 

d. Dap frig you can ye then gian xep luong 0 chile danh twang img du thi: 
- Thi tit nhan vien, can su len chuyOn vien: 
+ Co th6i gian xep luorng can sg hoac twang throng toi thieu la 03 nam (36 

thang), trong d6 c6 01 (met) nam gan nhat x6p lucmg can su (ma so 01.004) tinh 
den thei han nep ho so clang k9 dg thi. 

+ Truemg hop dang x'ep luang nhan viOn hoc twang throng thi thai gian 
xep luang than vien hoac,thong &rang toi thileu la 05 narn (60 thang), trong do co 
01 (mot) nam gan chat xep lucmg than vien tinh den thOi han n'ep ho so clang k9 

thi. 
-Thi th nhan viOn len can su: 	
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Vien chile da duce bo nhiem va lop hrang nhan vien hoc ttrcmg throng tei 
thieu la 03 narn (36 thang),,trong do co 01 (inat) narn gan nhat xep lucmg than 
vien tinh den theri han nop h8 so dang k9 dg thi. 

M. HO SO BANG K'tDTTHI  
1. Ha so' thy thi 

Dan dang lcY dij thi thang hang vien chirc (theo mu); 
Ban so yeu 19 Ijch theo man so 02 ban hanh kern theo Thong tu so 

12/2012/TT-BNV ngay 18/12/2012 cna BO twang Be Nei vi quy dirth ve chirc 
danh nghe nghiep va thay dai chit° danh nghe nghiep doi ved vien chirc) co xeic 
nhan oña ca quan si dung vien chic; 

Ban nhan xet, danh gia cña ngtrefi dung dau ca quan sir dung vien chirc 
theo cac den chuan, dieu kin quy dinh tai 1Choan 3 Dieu 29 Nghi dinh s6 
24/2010/ND-OP trong 03 nam gan nhat; 

Ban sao ode van bang, chirng chi theo yeu cau cfm chire danh nghe 
nghiep dang kg du thi hoc xot dugc cor quan-  c6 tham quyan chirng thuc; 

CI. Clay chimp nhan sue Ichee dote quan y te co tham quyan cap trong th6i 
han 30 ngay, drill den ngay nop ha' se clang Ic31( du thi thang hang; 

Ban sao quyet dinh tuyen dung eita ca .quan co tham quyan; quyot dinh 
nang luang gan that; quyet dirth tiep nhan, chuyealoal, chuyan ngach (nett c6); 

02 anh 4x6 ghi du h9 ten, ngay thang nam sinh phia sau anh; 
Ck van ban chting dive mien thi ngoai ngfi, tin hgc (nau co). 

Ha so du thi cOa mi ea nhan dugc bo trong met phong bi, kich thuem 
250x340x5nun (theo quy dinh tai diem a, Ichoan 1, dieu 1 Quyet dinh so 
06/2007/QD-BNV ngay 18/6/2007 cita Be Ni vy.ye viec ban hart thanh phan ho 
se can be, Gong chim va bleu Mau quan 19 he se can be, ceng chirc). HO so do SO 
Nei vg phat hanb. 

2. Trach nhiam quan 19 ha so. cit dv thi thang hng vian chat 
- Ca quan to tham quyark cir vien chit.° du thi chiu teach nhiem xem xet, 

quyet dinh c vien chirc co 61 dieu kin, tieu chuan tham du thi; 
- Ngtrei dung du ca quan c6 tharn quyen cfr vien chirc dirt  thi va vien °him 

du thi phai ehju tech nhiem ye tinh trung thgc doi vol cac nOi dung trong ha sa 
dang k57 du thi thang hang; 

M9i gian doi, lchai man, thieu trung thuc lien quan dan nei dung he so dv 
thi thang hang phai bi xfrb't theo quy dinh cia phap luat. 

Sor Nei vu chju trach nhiem tham dinh va cac tieu chuan, diau kien tham 
dir kY.  thi va luu gift, quan 157 01 be he sa cüa vien elide tham du thi theo quy 
dinh. 
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IV. NOI DUNG, HINH TEITYC THI 
1. Dtii vol thi thang hang yien chirc tir nhan Oen, can sty va vien chfre 

xep Itrang cao dfing len ehuyen vien va ttrang dtrang 
a. Mon Klan thug chung 
- Minh tithe thi: thi vi.k; 
- Nei dung thi: Idem tra kien thire, nang lye hiau biat cna vien chdc dy thi 

va quart 15,  hanh chitth nha nude; phan cong, phan cap, ity. qtpren; phap luat ye don 
vi sir nghiep tong lap va v vien chirp; chit truang,. dui:mg-18i cña Dang,•phap luat 
ena Nha nude v nganh, rfrih vgc phit hop vOi tiett chuan cUa chuyen vien; 

Thai gian thi: 120 phia 
b. MOn Chuyen nganh 

Huth tithe thi; thi tie nghiem; 
- NOi dung thi: ldam tra va danh gia trinh dO, nang lye chuyen mon, nghiep 

vu ciia vien chin thee yeu cau Qua ohuyen vien; 
Thai gian thi: 30 phift. 

c. Mon Ngoai flex: Tiang Anh 
Emit tittle thi: thi vik; 

- NOi dung thi: Iciam tra cac kyr nang doe, viet & trinh do tuong throng be 2 
khung nang lac ngoai ngir Viet Nam quy dinh tai Th8ng tu s6 
01/2014/TT/BC-DDT; 

- Thai gian thi: 60 phtat. 
d. Mon Tin hoc van phong 

I-Enh tithe thi: thi trac nghiem hole thi thuc hanh teen may tinh; 
- NOi dung thi: ham tra hi:au biat va he diau hanh Windows, sir dung cac 

img dung Microsoft Office, sir dung Internet & trinh dQ dat.chnan k nang sü :dung 
ding nghe th8ng tin ca ban quy dinh tai Thong fir so 03/2014/TT-B I 1T1; 

- Thai gian thi: 30 phitt. 
2. Deli vai thi thang h3ng vien chtlt tir alien vien len can sty va twang 

chrang 
a. Mon Kien thire clung 
- Hinh thire thi: thi viat; 
- NOi dung thi: kiam tra kien thirc, nang lye hieu biat cua vien chile du thi 

ye quan 15r Unit chinh nha nude; phap luat ye vien chirc; chit throng, &rang 161 
cita Dang, phap luat ena Nha nude ve nganh, ith vue phi' hap vdi lieu chuan eta 
can sty; 

- Thai gian thi: 90 phut. 
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b. Mon Chuyen nganh 
- Elinh thim thi: thi trate nghiem; 

NOi dung thi: kiem tra va danh gia trint) dO, nang 11.m chuyen mon, nghiep 
vu caa vien chirc theo yeu cau dm can su; 

-Thai gian thi: 30 phat. 
c. Mon Ngoai nga: Tieng Anh 

Hinh thirc thi: thi viet; 
Nei dung thi: Kiem tra cac ky nang dye, viet & trinh d'O thong throng bac 1 

khung nang luc ngoai ngit Viet Nam quy dinh tai Thong tu s8 01/2014/TT-
BGDDT; 

Thad gian thi: 60 phut. 
d. Mon Tin hoc van phang 
- Hinh thirc thi: thi .tr& nghiem; 

NOi dung thi: kiem tra hieu Net veh dieu hanh Windows, s* dung cac 
frng dung Microsoft Office, sir dung Internet & trinh,  dO dat chuan ky nang sir dung 
&Ong nghe thong tin ca ban quy dinh tai ThOng tu sO 03/2014/TT-BTITT; 

Thai gian thi: 30 phat. 
V. DIEU MN MIEN Till MON NG0.41 Narr, TIN HQC 
1. Mien thi mon ngo4i ngit 
Mien thi mon Ngoai ngit del vai cac vien chat co mot trong cac dieu kien 

sau: 
Vien Chat c6 dO tuai & da 55 tu6i ter len dOi yen nam vàtr da 50 tu6i trey 

len dOi vol nit; 
- Vien chirc dang lam viec & yang dan tee thieu se, c6 chung chi dao tao 

tieng dan tOc thieu s6 do ca ser dao tao c6 tham quyen cap; 
Vien chirc la ngthai dan tec thieu se dang lam vi'ec & vang dan tee thieu 

-.Vien cit c6 bang dai h9c thi r hai la bang ngoai ng* (truang hqp vien 
chile chi c6 met bang dai h9c la dai hoc ngoai net thi phai dang loj thi ngoai ngft 
khac); 

Vien °hire tot nghiep dai h9c, sau dai h9c & nuac ngoài hoc bye bang 
tieng nude ngoai tai Viet Nam; 

Vien ch.*c c6 chang chi ngoai ugh Wong throng cep 40 B1 khung Chau 
Au tra len theo quy dinh tai Phu lye III ban hanh kern theo Th6ng ta so 
05/2012/1  1-BGDDT ngay 15/02/2012 caa BO traang BO Giao duc,va Dao tao ye 
viec s*a 	be sung mOt so dieu caa Quy 	dao tao trInh do tien si ban hanh 
kern theo Theing tr sO 10/2009/1-1-BGDE)T ng:ey 07/5/2009 cila BO twang BO 
Gide due va Dao tao can trong thai han 02 narn tinh den thai diem nOp ho so du 
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thi, do cac ccx se: dao tao ngoai ngtr to uy tin trong nuac, cac trung tam lchao thi 
ngoai net quec te cep chimg chi (dugc BO Giao due va DOD tao cong nhan); 

Vien chirc c6 bAng tot nghiep thac si, tinh tir ngay 15/4/2011 tr& 1$ day 
(theo quy clinh tai Thong tu sa ,10/2011/11.-BGDDT ntgay 28/02/2011 aim BO 
tnrang BO Giao due va Dao tao ve viec ban hanh Qtly the dao tao trinh dO that at, 
dat trinh dQ ngoai net & müc Wang throng cap do B1 ho'ac bat 3 caa khung Chau 
Au tro len); 

Vien Chita c6 b6g tot nshiep tien si, tinh tir ngay 22/6/2009 tro,  lai day 
(theo quy dinh tai Thong ta s8 10/2009/TT-BGDDT ngay 07/5/2009 caa,  BO 
truang BO Giao due va.Dao tao y6 v14c, ban hanh Quy che dao tao trinh.d0 tien si 
va ThOng tu 58 05/2011/TT-BGDDT, trade lchi bao 4 luan an ce chimg chi ngoai 
ngit tuang throng cap dO 112 hoc bat  4 tre len theo Ichung Chau Au); 

2. Mien thi man tin hac v5n phong 
Mien thi mc3n Tin hoc Van phi:mg dol. yeti vien chile dã tot nghiep tir trung 

cap chuyen nganh tin ice hoc Cong nghe theing tin tr& len. 
VI. NOI DUNG, cAC RUtiC THIX [MN 
1. Thank 14p ri§icMng thi thang hang vã cat be ph5n ea') viec Hi 

dngthithAnghng 
Giam doe SO NOi vu ban hanh quye't dinh thanh lap HO'i ding, Ban Wm 

sat thi thang hang vien chirc hart chinh lam viec trong cac don vi sr nghiep cOng 
lap tren dia ban tinh Dicing Nai nam 2017; 1101 tang tir 5 - 7 thanhvien; 

- Chit tich HOi dang thanh lap Ban DE thi; Ban Coi thi; Ban phach; Ban 
Chem thi; Ban Phac lchao (neu c6); TO giiip viec (neu can thiet). 

2. Thong bao tiep nh5n ha so. vien chat 
Cac ca quan, don vi thong Ho chi tiet ve tieu chuen, dieu kin dE vien 

chile dit diEu kien clang lcY du thi thang hang, giui danh sach t8ng hap ve Ser NOi 
vu tru6c nely 15/9/2017. 

Set NOi vu phat hanh va tiOp than hO so thi thang hang vien chic; thin 
gian phat hart vinhan lio so ter ngày 18/9/2017 din hal2gay 13/10/2017. 

3. Tang hap, xet duyet danh sack vien chase dig thi thang hang 
SO Nei vg tang hgp h sa clang 4dix thi thang hang, bac) car) 1101 dEng 

thi thang hang xet duyet va cong be danh sach &tang ngual. dd dieu kin tham gia 
du thi thang hang. 

Thong bao tad thi sinh du thi thin gian, dia diem t6 chirc On thi, dja diem 
t6 chic thi cho cac thi sinh c6 dit dieulcien du thi tru6c ngay thi it nhat 15 ngay; 

Niem yat danh sach thi sinh theo 58 bao danh, theo phang thi, so dO vi tri 
ca.c pheing thi, nei quy thi, hinh thirc thi, then gian thi .dai v6i timg mein thi tai dja 
diem ta chile thi 01 ngay truoc ngaythi. 
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TO chive hitting d'An On thi (dix kin ngay 04,05112017) 
Hai dong thi•thang hang chi dao viec huang dan on tap cho cac thi sinh, cix 

tha nhu sau: 
- Mon Klan that chung: 01 build 
- Mon Chuyen nganh: 01 buoi 
- Mon ngoai nga: 01 buoi 
- Men Tin h9c: 01 bued 

Tai li§u tin thi, ra de thi 
Sä Mit vii chit tri, phoi hqp yeti Truemg Di h9c Nei vix va cac ca quan, don 

có lien quan xay dung tai lieu On, de thi theo yêu cau cUa Hai dong thi thang 
hang. 

6. Thbi gian thi, dia diem tã chase thi va chim thi 
Theti gian thi: du Idan tong thang 11/2017; 
Dia diem thi: dix kian tai Trung Tam Gido duo Thuang xuyen tinh; 
Chan thi: then gian trong 10 ngay sau khi thi; 
TO chit° chem phitc khao va thong bao kat qua sau phUc khao @feu co). 
Xic dinh ngtroi trting tuyen 

Xac dinh ngueri tong tuyen: theo quy dinh tai Diau 14 Th8ng lit S6 
12/2012/TT-BNy ngay 18/12/2012 coa Be /Nei vi quy dinh ve chic danh nghe 
nghiep va thay del chirc danh nghe nghiep dOi voi vien chirc. 

Thiing ban ket qua kjr thi, be nhi0-1 vat) chute danh nghe nghi§p 
Hai deng thi thang hang thong bao kat qua thi ten trang web Gila So.  Nei 

vu, thong bao den cat ca quan, dcm vi va vien chirc du thi thang hang Nat, thuc 
hien. 

Ca quan, don vi stir dung vien chisc: can ca Quyat dinh phe duyet kat qua 
thi thang hang cfrn UBND tinh va thOng bao tong tuyan cim Set Nei vu, ca quan, 
don vi tien hanh ra guy& dinh be - nhiem chit dant ngh8 nghiep va xep luong doi 
yeti vien dale dat kat qua dung tiled gian, kat qua theo thong bao. 

VII. TO Clitt THEIC 
1. Set Nei vix - ca quan Throng truc c6ng tac thi thang hang viola chirc lam 

viec trong cac don vi six nghiep cong.lap ten dia ban tinh Deng Nat tam 2017 
phOi hqp vai cac don vi lien quail chuan bi day U. co so' vat chat va cac dieu kien 
°Li thiet khae de te chit° lck thi thang hang; 

Huang d'atn ,cac ca quan, don vi trien lchai K hoach, theng bao thi thang 
hang vien tithe; tiep nhan he so; danh sach thi sixth dii (lieu kin dr thi thang hang 
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Nguygn Van fli 

cUa ca quan, don vi nep ye; phoi hop vefi cac ca quan 06 lien quan thuc hien 
nghiem tile, co hieu qua Ice hoach thi thang hang. 

2. Cac ca quan, don vi trien lchai Ke hoach, theng ben chi tiet tve tieu 
chuan, dien kien de vien chirc da. dieu Icien dang kg du thi thang hang, tong hop 
he so, danh sach gin ve SO' Noi vy. 

Tren day 11 KA hoach th chirc thi thang hang vien chirc lam viec trong cac 
don vi skr nghiep ding lap ten dia ban tinh Deng Nai nam 2017, de nghi Giam 
dOc cac s&, ban, nganh, Chü tich UBND cac huyen, thi xa Long Khanh va thanh 
phO Bien Hem va cac ca quan, don vi c6 lien quan can on ke hoach to chirc thgc 
hien, dam bac nei dung theo you cau./.,_ 

Noi nhint: 
- UBND tinh (bao cao); 
- Cfic Ses, ban, nganh tinh; 
- Cac don vi sir nghi4 thuOc tinh; 
- UBND cac huyCn, thi ?CALK, thinh 06 MI; 
- Tutting Dai hoc NOi vg (ph6i hqp thvc hi0); 
- Giant d6c, ea° POD SNV; 
- Wu: VT, CCVC(Ha). 

KT.GIAM DOC 
PRO GIAM DOC 
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