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SS: cillV /HD- SNV 	Dang Nal, ngay • • 
so TLIPHAP DoNG NAI 

HU'ONG DAN 
Vc viec &girth gia vi xep 	cong chat, Ain chat (kh8 

am 2014 

Thvc hien jr kien chi dao dm Chi tjch UBND tinh tai tong vim so 
11137/UBND-VX ngay 25/11/2014 trim khai thvc hien Van bin s6 4393/BNV-
CCVC ngay 17/10/2014 tea BO NOi 91  ve viec danh gia phan loai can be, tong 
chirc, vien chirc am 2014; 

De c6 ca so danh gia, xep lo3i cong chirc, vien chirc hing nim theo quy 
djnh cia Lu3t Can b*, cong chirc, Ludt Vien chirc, Nghj dinh so 24/2010/ND-CP 
ngay 15/3/2010 cia Chinh phi quy djnh ye tuyen dvng, sir dvng vi :piny ding 
chit; Nghj djnh so 29/2012/ND-CP new 12/4/2012 cia Chinh phi ye tuyen dung, 
sir dyng va quan 15r vien chin, Se Nei At Wing don m(it s6 n(ii dung chi yen sau 
day de cac Se, Ban, nginh, don vj str nghiep, UBND cac huyen, thj xa Long 
Khinh vi thanh phi) Bi8n Flea (gel tat la ca quan, don vi) thuec tinh t6 chi:cc thvc 
hien viec dinh gii cong chirc, vien chirc khling phii la ding vien dang c8ng tic tai 
cac ca quan Nhk ntrac, don vi sv nghiep cap tinh, cep huyen, cap xa Ichii nha ntrac 
nam 2014, cat the nhu sau: 

I. DOI Vol SIG Gift THONG CAC CO QUAN NHA NU& 

1. Ve n§i dung danh gia 
Theo quy dinh tai Khoin 1 Dieu 56 Luit Can b*, cong chirc, viec danh gii 

cong chirc &roc thvc hien theo cac wed dung sau day: 

- Chip hanh throng 16i, chi throng, chinh sach cia Ding vi phap hi@ cia 
Nhi nuerc; 

- Phim chit chinh tri, dao dire, 161 sing, tic phong vi le 161 lam viec; 

- Nang lye, trinh dp chuyen mon, nghiep 

- Tien d* va ket qui thyc hien nhiem vv; 

- Tinh thin trich nhiem vi ph6i hop trong thyc hien nhiem vv; 

- Thii d*phvc vet nhan din. 

Dii voi thug chat lanh dao, quin 15,  (chong phii la ding vien), ngoii cac 
nei dung neu tren can duce dinh gii theo cac nei dung sau day (Khoan 2 Dieu 56 
LIS Can b*, cong chirc): 
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- Ket qua heat dOng ctia ca quart, to chirc, don vj dugc giao lanh ciao, quart 
19; 

- Nang Itrc lanh dao, quan 19; 

- Nang ltrc tip hgp, doan ket cong chirc. 

2. Ve thim quyen va trach nhiem (Unit gia 

Ngtriyi &mg dau ca quan, don vj sir dung ding chirc dank gia cong chirc 
thutjc quyin, dOng tIkri chju trach nhiem ve kEt qua &di gia. 

3. Ve phin lo?i &rah gisi 

Theo quy djnh tai Dieu 58 Luit Can bp, cong chirc, can cir vao ket qua danh 
gia, cong chirc dugc phan loaf theo cac mirc nhu sau: 

- Hoin thanh xuat sic nhiem vy; 

- Hoan thanh tat nhiem vy; 

- Hoan thanh nhiem vu; 

- Khong hoan thanh nhiem vu. 

4. Ve trinh hr. tho tvc dinh gia 

Theo quy djnh tai Dieu 45 Nghi dinh se, 24/2010/ND-CP, trinh ty, this tpc 
dzinh gia cong chirc hang 'tam dugc thyc hien nhu sau: 

A - Cong chirc vier bao cao kiem diem to danh gia ket qua cong tac theo nhiem 
vy dugc giao. Baocao nay duct trinh bay tai cuoc hop kiem diem cong tic cuOi 
nam cita co quan, to chat, don vj; 

- Nguari dimg dau co quan sir dung cOng chtic nhin xet ve ket qua ty danh 
gia cira cling chirc, danh gia nhfing uu, nhugc diem dm cong chirc trong cOng tac; 
sau do tip the cong chuc ctia ca quan tham gia dong gOp y kien cho ding chirc tai 
cuoc hqp kiem diem. V kien g6p y dugc,ehi vao bien ban va thong qua tai cuoc 
hqp (Luu 9: khong thyc hien viec lay phieu caa tip the cong chirc trong don vj ye 
viec phan loai danh gia doi veri tirng cOng chirc khi hqp kiem diem cong tac at& 
nam); 

- Ngueri dimg dau co quan sir dyne cong chirc ket Juan va phan loaf cong 
chirc tai cuOc hop kiem diem ding tac cued nam. 

II. DOI Vol VIE\ CHCC TRONG CAC DON Vf Ski NGHItP CoNG 
LAP 

I. VC' nOi dung &th gia 

Theo quy djnh tai Khoan 1 Dieu 41 Luit Vien chirc, viec danh gia vien chuc 
dugc chuc hien theo cac noi dung sau day: 

- Ket qua thyc hien cong viec hoc nhiem vy theo hqp dOng lam viec da k9 
kat; 
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- Viec thoc hien quy djnh ve 4o dic nghe nghiep; 

- Tinh thin trich nhiem, thai di phyc vu nhan Man, tinh thin hqp tic voi 
ding nghiep va viec elk hien quy tic kg xi cea vien chic; 

- Viec thoc hien the nghia vu khk cua vien chic. 

Dii vei vien chic quan 19 aching phai la ding vien), ngoii cac nii dung neu 
tren, viec danh gia con duqc thoc hien theo cac nal dung sau day (Khoan 2 Dieu 41 
LIS Vien chic): 

- Nang loc lanh duo, spin 19, dieu hanh va t6 chic thyc hien nhiem vu; 

- Ket qua hoot dung cua don vj duqc giao quan 19, phi trich. 

2. Ve thim quyen ye trich nhiem dinh gill 

- Nguiri dung dau don vj so nghiep cong 1ap co trach nhiem t6 chic viec 
dinh gia vien chic thuic thim quyen quan 19. 

- Ngueri co thim quyen b6 nhiem chju trich nhiem danh gia vien chic quan 
19 trong dam vj so nghiep cong lap. 

3. Ve phan loci Minh gill 

Theo quy djnh tai Dieu 42 Lust Vien chic, can cu vio nen dung &trill gia, 
vien chic duqc phen loci theo cac mtic nhu sau: 

- Hoan thanh xuAt sic nhiem vu; 

- Hoan thanh tot nhiem vu, 

- Hoin thenh nhiem vu; 

- )(hong hoan thanh nhiem vu. 

4. Ye trinh ter, the tyc danh gia 

Theo quy djnh t41 Dieu 37 Nghj djnh s6 29/2012/ND-CP, trinh to, the tuc 
danh gia vien chic hang nam duqc thric hien nhu sau: 

a) 06i yen vien chic quan 19: 

- Vien chic viet bio cao kiem diem ty danh gia ket qua cong tic theo nhiem 
vu duqc giao va to nhon xet truz  nhucrc diem trong cong tic. Bao cao nay duce 
trinh bay truck cuic hop kiem diem ding Lac cuOi nem dm don vj; 

- Tap the nai vien chic quan 19 1am viec t6 chic hop va dong gap y kien. 
Truing hop din vi so nghiep ding lap sti dung vien chic co cac don vj troc thuic, 
thi thinh phfie do cuac hop tham gia gop 9 gem nguei ding diu, cap pho cua 
ngueri ding dau don vj so nghiep ding lap; cep truenf the den vi elm thuic va 4i 
Bien cap ay ding, cling doan, doer' thanh Wien. Y kien dung pip y kien duqc ghi 
vao bkin ban va th6ng qua tai cupc hop (Lou y: Idling thoc hien viec lay phieu cua 
top the vien chic trong din vj ve viec ph.in loci danh gia drfe vei vien chic quin 19 
IN hop kiem diem cong tic hang nim); 
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- Ngtr&i c6 them quyenbS nhiem chju trach nhiem danh gift, quy& djnh xEp 
loai va thong bio den vien chat quan 19 sau khi tham !chic) bien bin gap y cila top 
the don vj nai vien chic quirt 19 lam viec. 

b)DOiveri vier' chic khong gifir chic vy quin 19: 

- Vien chic viet bao cao kiem diem AT dinh gia lea qua cons tic theo nhiem 
vy duqc giao. Bao cao nay duqc trinh bay tut cuefc hop kiem diem cling tic cuAii 
nam cent don vj; 

- Tap the don vi sit dyng vien chic to chic hop va ding gap y kien. Y kien 
g6p y duqc ighi von bien ban va thong qua tai cuQc hop (Liu khang thys hien 
viec lay phieu cia top the vien chic trong don vi ye viec phfin loaf dinh gia doi yeti 
timg vien chic khi hop kiem diem tang tic hang nam); 

- Ngubi duqc giao them quyen dealt gia vien .chic nhen )(et ve ket qua ty 
Sixth gia a vien chic, anti gia nhting uts, nhuqc diem cita vien chic trong tong 
tic vi quyet djnh phan lo3i vien chic. 

5. 136i vei ceng chic trong cac don vj stir nghiep cong rip (khong phai 11 
ding vien) thyc hien viec dinh gia nhu nOi dung htrang din tai Myc I Huang din 
nay. 

QUAN Lf HO so DANH GIA CONG CHtt, 'VIEN CHLYC 

tong chic, vien chic c8ng tic tai de so, ban, nganh cap tinh, cep huyen, 
cap xa ht scr nhon xet, (Leith gia do co quan, don vj luu tea. 

H4 sa nh4n zit, dints gia cue cling chic, vien chic, gam: 

- Ban ogr nhin xet danh gia can be, cong chic, vien chic theo timg del 
tuong sau: 

+ DOi vbi tong chic khong gi0 chic vy lanh dao, quan 19: Miiu 01 

+ Doi vOi ding chic gi0 chic vy lanh dao, quitn 19: M u 02 

+ D61 vOi vien chic kh6ng gia chic vy 'anti dao, quan 15f: Mau 03 

+ D61 yea vier: chic girt chic vy lanh dao, quan 19: Mau 04 

- Bien ban cuOc hop danh gia cOng chic, vien chic. 

- Ngutti c6 them quyen daft gia cong chic, vien chic ban hanh quyet djnh 
Gong nhfut ket qua phial loaf danh gia de lam co set xet thi dui, de nghi khen 
thueng cuei nam (bao gam ca cling chic, vien chic la ding van va cong chic, 
via chic khong lit ding vien). 

IV. TO cairn mit HItN. 
Thlyi diem tien hanh nhen xet, dinh gia can bp, ding chic, vien chic dirge 

thong nhit thyc hien va ket thic chOm Mit vio ngay 15 thing 01 Min 2015. 
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KT. GIAM DOC 
IAM DOC 

Tren diy la hue:mg din caa So NOi vp ve cling tic danh gii, phin to i can bi), 
ding chirc, vien chi= khong phai la ding vien nim 2014, de nghj the cc quan, clan 
vi quin trigs vi tripen khai thvc hien. Sau !chi thvc hien, cic cc quan, dun vi tong 
hqp bio cio ket quit dinh gii, phin loai cling chat, vial eh& nim 2014 bao 
gom ca cling chit; vien chic li ding vien vit cling chic, vien chic li din vien 
(theo mAu 05, mAu 06 tuong frng girl kern HI:Ong din nay) vi giYi ye S6 NOi 
tar& ngiy 20/01/2015 de tong hqp, bio cio BO Nie vv. 

Luv t: Doi vOi ding chic, vien chat li din vien vies dinh gii, x4p loai 
;Am 2014 dugc thvc hien theo hugng dirt s6 60-HD/BICTU ngiy 08/12/2014 ctia 
Ban Ts!, chic Tinh ay. 

Trong qui trinh thvc hien, neu co wrong mac, de nghj cic cc quans, don vj c6 
van bin gilt SO NOi vki de trao di, hugng din vi th6ng that thvc 

Nat nhen: 
- Uy ban 'thin din tinh; 
• Elan T6 chirc Tinh ay, 
• Cic Sb, ban, nginh, 
don vj sv nghitp thuoc tinh; 
- UBND cic huyen, thj xi, think ph6; 
- Phbng Ndi vv cic huyen, thj xi, thinh ph6; 
- Una: VT, CCVC (NlarThito). 
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Mau: 01 

TEN CO QUAN DON VI CQNG HOA XA HQI CHU NGHIA NUT NAM 
D0c 10p - Tyr do - Hpnh phtic 

Bang Nat ngely thing ndm 2014 

BAN NHAN XET, DANH GIA CoNG cHirc NAM 2014 
(e161 v61 tong char khong phcii la doing vien) 

- Ho vu ten: 
- Nam Binh: 
- Nat sinh: 
- Ngach c6ng chin: 
- Ten ca quan, dan vj c8ng tac: 
- Thai gian cang tic: 
- Trinh dO: 

+ Chuyen m8n: 
+ 14 luau chinh trj: 

I. Liu diem 
1. Chap hanh duang 161, chi truing, chinh such cia Ding vi phap ltt t cia NhA 

ntrac; 
2. Pham chat chinh trj, dao duc, 161 sang, tic phong vu le 161 lam viec; 
3. Nang lyc, trinh dO chuyen mon, nghiep vy; 
4. Tien dO vi kat quit thvc hien nhiem vy; 
5. Tinh than truth nhiem vi ph6i hqp trong thyc hien nhiem vy; 
6. Thai de, phyc vy nhin dan 
H. Han the vu phtrang htrang kbac phyc: 
III. Ty phin lopi theo mat 40 hoin thanh chirc trick, nhifm vy: 

(Hoin thinh xuat sac nhiem vp; Hoin thanh tot nhiem 	thank) nhiem vy; 
Khong hoan thanh nhiem vy).J. 

Nhan xet, dunk 	ctia Trtrerng 
phong. lanh dao trtrc tiao not  

cis* 
(Tom tat tru, khuyet diem ye rip 

logi tong chat) 

Hong Nat ngay thong nam 2014 
Ngutri tp nhOn xet, (Huh gii 

Nhin xet, dank ail cila Thu truiryg don vi not cone tic 
(Tom tat wu khuyet diem viz rep logi cOng chat) 



min: 02 

TEN CO QUAN DON VI CQNG BOA XA 110I CHU NGHIA V$T NAM 
DOC lap - Ty. do - Ilynh phtic 

Dieing Nai, ngiry tilting nom 2014 

BAN NHA, N XET, DANH GIA CoNG CHfiC NAM 2014 
(eai vai cling chsic khong 13 Acing vien gilt chtec 114 !harsh dgo, quein 

- H9 va ten: 
- Nam sinh: 
- Nal sink: 
- Chfrc vy hien nay: 
- Ten co quan, don vj cong tic: 
- Mtn gian dog tic: 
- Trinh dO: 

+ Chuyen mOn: 
+ L9 luan chiral trj: 

I. Mt diem 
I. Chip halt dutmg 161, chti twang, chinh sich cOa Bang va phap luat ct5a Nha 

mac; 
2. Pam chat chink), trj, dao dire, lei song, tic phong va g 161 lam vitc; 
3. Nang ltrc, Wirth dO chuyen mon, nghiep vv; 
4. Tien dO va kit quit thvc hien nhiem vy; 
5. Tint than trach nhiem va phea h9p trong thvc hien nhiem vy; 
6. Thii do phyc vy nhan dfin 
7. Kit qua host dOng ctia co quan, to chfic, don vj dupe giao lanh dao, quan 
8. Nang Ivc lank Ciao, quirt 
9. Nang Itrc tap kip, doitn ket congechirc. 
H. Hyn chi vi phtrang huOng khic phyc: 
HI. Ty phfin lops th!o mitt dO hoin thanh chat trich, Wein vy: 

(Han thinh xuat sac nhiem vy; Hoin thanh t6t nhiim vy; Hoan thanh nhiem vu; 
Kh8ng holm thanh nhiem vu)J. 

Nhan Net, danh eii cfia Thu  
truern, dan vi not cirine tic 

(Tom tat vu, khuyet diem va xep 
logi cling chtic) 

Dang Nai,nglty 	ththig 	2014 
Ngvtri ttr nhan xet, clanh 



Min: 03 

TEN CO QUAN DON VI CQNG HOA XA HO CHU NGHIA VItT NAM 
D6c 113p - Ttr do - Hanh phac 

Dang Nat, ngay thcing mini 2014 

BAN NHAN XET, DANH GIA WEN CHtt NAM 2014 
(dai vet vier; char khong la Ilan vien) 

- H9 vi ten: 
- Nam sinh: 
- Nai sinh: 
- Chirc vu hien nay: 
- Ten ca quan, don vi Ong tic: 
- Thai gian ding tic: 

Truth 0: 
+ Chuyen mon: 

Ly• Juin chink trj: 

I. Uru di& 
1. Ket qua thuc hien tong viec hoac nhiem vµ theo hop ang lam viec di icy ket; 
2. Viec thuc hien quy dinh ye dao dim nghE nghiep; 

3. Tinh than trach nhiem, thii d¢ phtic vu nhin din, tinh than hop tic Val slang 
nghiep va viec thtrc hien quy tic (mg )(Cr cua vien chin: 

4. Viec thvc hifn tic nghia vy khic cua vien chtic 
II. Han chi vi phtrang flute kh3ic phyc: 

HI. Ty phan loai theo mot dO boan thinh chit frith, ;Aleut vy: 

(Hoan thinh xuat sic nhiem vu; Hoan thanh t6t nhiem vu; Hoan thanh nhiem vu; 
Khong hoan thanh nhiem vu)./. 

Nhin xet, dinh zii cia Trtromg 	gong Naingity 	tiring 	nom 
phone. lanh dao trite tier) not 	 Ngirtri tv nhOn xkt, dinh gii 

# stag* # 
(Tam tat khuyet diem vii xip 

lopi vien chat) 

Nhhn xet, dinh eifi #alaytui trireme dot vi not cone tic 
(Tam tat a, khuyet diem vb xip log! vien chew) 



MAu: 04 

TEN CO QUAN DON VI CQNG ROA X A HOI CHU NGHIA VIST NAM 
DOc kip - Tv do - Hpnh phfic 

Hong Nai, ngay fitting noun 2014 

BAN NHA, N XET, BAND GIA VEEN CHITC NAM 2014 
(doi vai vier; char kh6ng la hang Win gii chtic V44 Minh dgo, qucin 

Ho vi ten: 
Nim sinh: 
Nei sinh: 
Chive vv hien nay: 
Ten co quan, don vj cong tic: 
Thbi gian cong tic: 
Trinh deg 
+ Chuyen m6n: 
+ L5,  luin chink tri: 

I. 	diem 
1. Ket qui thvc hien Ong viec ho$c nhiem vv theo hop deg lam vies di k9 kit; 
2. Viec thvc hien quy djnh vi duo dire nghi nghiep; 
3. Tinh than trash nhiem, thii dO phvc vtir nhin din, tinh thin hop tic von dOng 

nghiep vi viec thvc hien quy tic ang xil Dia vien chic; 
4. Viec thvc hien cic nghla vµ khic cda vien chtic 
5. Niing lvc Ilinh doo, guin 1/, diiu hinh vi ti• chirc thyt hien nhiem IN; 
6. Kit qui hoot dOng cOa don vi duce giao quits ly, phi trick. 
IL Hpn the vi plumang Wing khic phyc: 

ILL Ty phan loci theo mfrs ditar hoin thinh chtit trich, nhiem vu: 

(Hoin thinh xuit sic nhiem vv; Hoin thinh tot nhiem vv; Hoin thanh nhiem vv; 
)(hong hoin thanh nhiem vv)./. 

Nhin xet, Minh Eli din Thu 	Ming Nai,ngay 	thong nom 2014 
truottg don vi not tine tic 	 Ngtriri tv nh$n at, dinh gii 

(Tem tat uu, khuyet diem va xep  
Thai vien c/nec) 



MAU 06 

BAO CAO TONG HQP KET QUA DANH GIA, PHAN LOA' VIEN CHIC NAM 2014 
(Kern theo Clang vdn so 	/ 	ngiry 	thing 	ntim 2014 clic) 	) 

1 	i II t 	liti.iii. In chat', dun s! 
Tan 36 

Mirc de phin losi dinh gii 

Gbi chit 
( 	

g
ngtreri)  

Hoar' think xuit sic 
nhiem At 

Roan thinh tot nhiem 
vu Iloin think nbiem At 

!Chong hoin (bath 
nhim vy 

Se luccng 
(nguei) 

Ty le 
(%) (ngtrai) Tfr 

1«%)
%)  

SS lutyng luting SS Se luting 
(nguoi) 13f le(%) 

lucmg 
(ngutri) 

Ty 14%) 

5 6 7 8 9 10 11 12 

I 

Vien chirc trong ctic don vj sir 
nghiep ding lip thuec WIND 
tinh, thinh phi) true thuec cap 

tinh 

2 
Vien chat trong cic don vj str 
nghiep tong lip thuec UBND 

huYtrt, thj XL them ph6 

NO),  thing ... nam 201-: 

LAP BANG 
	

T1115 TRUCING DON VI 

(KO, hp tin) 
	

(Ay tiro, dung dim) 



TEN DON vi MAU 05 

BAO CAO TONG HOP KAT QUA DANH GIA, PHAN 1041 CONG cnirc NAM 2014 
(Kern theo Cong van so 	ngity 	thong 	nam 2014 caa 	) 

Ti' Cu quan, to chin, don vj(ngtrbi) 
tong so 

Mire do phin Iv& daub gig 

tali via 
lioan thanth suit sic 

nhietn At 
Hoan thanh its. Silent 

At 
Hoan thanh nhient vki Kheong hoin thanh 

nhiem vv 

S6 lucrog 
(WPM) 

T5,  le 
(%) 

SS luong 
(18116) 

Ty le(̂ %) S6 luvng 
(nguOi) 

Ty le(%) SS lucong 
(ngubi) 1 	let" ) 

1 24 ' 5 6 7 8 9 10 1! 

1 CON; chirc thuOc cac ca quan 
hash chink tir cap huyen trer len 

Ceong chtic trong bb tnhy linh 
duo, titan Iy cac don vj stir nghiep 

cling lip 

Can bO, tong claim dip xi 

NCO% LAP BANG 

(Ifi, hp  ten) 

, Agay Mang nani :011 

THU TRUUNG BON V1 

(K, tin, diSng din) 
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